MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

MocTtaHoBneHue MNpaButenbcTBa r. MockBbl OT 15 HOA6psA 2011 r. N 546-MMM "O
npenocTaBneHMMn rocyfapcTBeHHbIX U MyHULMNanbHbIX yenyr B ropoae Mockse" (¢
M3MEeHEHUSIMU U AONONHEeHUAMM)

C n3MeHeHUSIMU H JOTNOJTHEHUSIMH OT:

C U3MEHEHUSIMH U JOMOTHECHUSIMH OT:
17 ampens, 27 asrycra 2012 r., 24 nexadpsg 2013 r., 27 aBrycra, 2 ceHTs0ps, 26 nexadps 2014 r., 21
mast, 30 urons, 8 ceHTa0ps, 8 mexadps 2015 r., 26 ampeins, 6 nexadops 2016 1., 11 masq, 12, 28 nexadps
2017 r., 28 mapra, 7 aBrycTta, 4 nekadps 2018 r., 13 despans 2019 1., 11 despansa 2025 .

B nemsax peanmsanuu PegepansHoro 3akoHa ot 27 mwoat 2010 r. N 210-®3 "O6 opraHuszaiuu
MIPEIOCTABICHNS] TOCY/IAPCTBEHHBIX W MYHHUIUIAIBHBIX yCIyr", TOBBIIEHUS >()()EKTUBHOCTH peaIu3aliu
ITOJITHOMOYHI OPTaHOB WCTIOIHHUTENBHBIX BIACTH TOpoja MOCKBHI W IMOJBEJOMCTBEHHBIX MM OpTaHHM3alUi B
4acTH NMPEJOCTaBICHNS TOCYAapCTBEHHBIX YCIyT [IpaBuTenscTBO MOCKBBI OCTaHOBIISET:

1. YTBepauTh:

1.1. Enunele TpeOoBaHMsS K TPENOCTaBICHHIO TOCYIAapCTBEHHBIX yciayr B ropoiae Mockse (
npunoxeHue 1).

1.2. Topsimok pa3pabOTKK aIMUHHUCTPATHBHBIX PErjaMEeHTOB MPEAOCTaBICHHUS TOCYIaPCTBEHHBIX YCIIyT
roposa MockBsl (MPUMNoXeHne 2).

1.3. TumoBoit amMUHUCTPATHBHBIA pPETIAMEHT MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIyr TOpoaa
Mockasl (NpunoxeHue 3).

1.4. Tlopsgok KOHTpPONS WCIONHEHUS aaMUHHCTPATHBHBIX  PErNIaMeHTOB  TPEAOCTaBICHUS
TOCYJAPCTBEHHBIX YCIyT Topoaa MockBsI (MPUNoXeHne 4).

1.5. Ilomoxenue o mopsiake GpopMHUpOBaHUS U BeleHHs PeecTpa rocy1apcTBEHHBIX M MYHHUIIUTIATBHBIX
yciryT ropoaa MockBsl (MPUIioxeHue 5).

Hngopmayus 06 usmenenusix: [locmaHoerneHuem Ilpasumenvcmea Mockevi om 24 oOexabps 2013 e.
N 884-1111 nacmoswee nocmanosnenue OONOAHeHO NyHKmom 1.6

1.6. IlonmoxeHue 00 OCOOCHHOCTSX MOJAYM M PACCMOTPEHUs >KaIo0 Ha HapyllIeHHE MOpsaKa
MPEeIOCTAaBIICHUS TOCYIaPCTBEHHBIX YCIYT Topoaa MockBeI (MpUroxeHne 6).

Hnugopmauyus 06 usmenenusix: [lynkm 1.7 usmenen ¢ 28 Oexaobps 2017 2. - [locmaHosreHue
IIpasumenvcmea Mockevr om 28 dexabps 2017 2. N 1098-1111
Cwm. npedbidywyto pedakyuro

1.7. Topsimok mepeBoia TOCYyIapCTBEHHBIX YCIYT Topoia MOCKBBI B DIEKTPOHHYIO (hOpMy, a TakKe
MOZACPpHHU3aIMKU TOCYyAapCTBCHHLBIX YCIYr ropoaa MOCKBLI, npeaAoCTaBIICMbIX B BHGKTI)OHHOf/i (1)opMe (
npunoxeHue 7).

2. Boznoxutes Ha KoMuTeT rocyaapcTBeHHBIX YCIyr Tropoja MOCKBB (DYHKIHMH yIOJTHOMOYEHHOTO
oprana HUCIIOJIHUTEIIFHOMN BJIaCTU ropoaa MOCKBEI 1O MMPOBCACHUIO SKCIIEPTU3BI IPOCKTOB aIMUHUCTPATUBHLIX
PEIIaMEHTOB IIPENOCTaBIEHUS IOCY IAPCTBEHHBIX YCIYT ropoa MOCKBBI.

Unupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmsea Mockewt om 24 Oexabps 2013 e.
N 884-I111 6 nynxm 3 nacmosiue2o noCmano61eHUst 6HeCEeHbl U3MEHEHUS
Cm. mekcm riyHKkma 8 rpeobidyujed pedakyuu

3. YCcTaHOBUTH, UTO:

Unpopmayus 06 uzmenenusix: [locmaHosneHuem Ilpasumenvcmeéa Mockevt om 8 cenmsbps 2015 e.
N 575-1111 6 nynxkm 3.1 nacmosawe2o nocmanoeienus 6HeceHbl UsMeHeHUs
Cm. mekcm riyHKkma 8 rpeobidyujed pedakyuu

3.1. AQMHHHMCTpAaTHBHBIE PETJIAMEHTHl MPEJOCTaBICHHUS TOCYJApCTBEHHBIX YyCIyr (B TOM 4YHCIE
TOCYJapCTBEHHBIX YCIIYT, MPEIOCTABISIEMBIX OpraHaM{d MECTHOTO CaMOYIIPABJICHHS W TOJBEIOMCTBCHHBIMU
opraHaM MECTHOTO CaMOYITPABJICHHsI OpPTaHU3AMMUSIMH MIPH OCYIIESCTBICHUN UMH OTACITHHBIX TOCYIaPCTBEHHBIX
MTOJITHOMOYHIA, TIEpEeJaHHbIX 3aKOHAMH ropojia MOCKBBI) YTBEpXKAalOTCS HOPMATHBHBIMH INPABOBBIMH aKTaMH
IIpaBuTenncTBa MOCKBBI.

3.2. OpraHbl HCHOJHUTEIBHOW BIACTH Topoma MOCKBEI TIpH pa3pabdOTKe aJIMHHHCTPATHBHBIX
pernamMeHTOB  MPENOCTaBICHHS TOCYAAPCTBEHHBIX  YCIYT  IOJBEOMCTBEHHBIMA TOCYJapCTBEHHBIMH
YUPEXKICHUSIMA PYKOBOJICTBYIOTCS TPEOOBaHHUSIMHA HACTOSIIIETO TOCTAHOBIICHUSI.

3.3. Opran UCHOJHUTEIBHOW BIACTU Topoga MOCKBBI, OpraH MECTHOTO CaMOYIPABICHUS,
MOABEAOMCTBEHHASI OpraHy MCIOJHUTEIBHOM BIACTH ropoaa MOCKBBI WJIM OpPraHy MECTHOTO CaMOYIPaBIICHUS
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OpraHM3alys, IPeJOCTaBISIONNE TOCYJapCTBEHHBIE YCIYTH, MHOTOQYHKINOHATBHBIA EHTP MPEAOCTaBICHUS
rOCYIapCTBEHHBIX YCIyr MOTYT B 4acTH, HE MPOTUBOpeUallled mpaBoBbIM akTam Poccuiickoil dexepaiuu u
roposa MocCKBBI, CAMOCTOSITENILHO OIPEAETSTH:

3.3.1. TpeboBanust k WHGOPMUPOBAHUIO O TPEAOCTABICHUH TOCYAAPCTBEHHOH YCIIyTH, B TOM YHCIIE
crpaBo4HbIe TenedOHBI, aapec OQHUIHUANBHOTO caiiTa M AIEKTPOHHOW MOYTHI, MECTO HAXOXAEHUS U Tpaduk
paboTsl (BKIIOYAasi MECTO W rpaduK TpuemMa 3ampocoB (3asBIEHHI) W WHBIX JAOKYMEHTOB (MH(OpMAaIWN),
HEOOXOIUMBIX AJIsl TPENOCTaBIICHHS TOCYAApCTBEHHOH YCIyrH) OpraHa HCIOJHUTEIbHOH BIAacTH ropoja
MocCKBBI, OpraHa MECTHOIO CaMOYTIpaBJICHUS, MOJBEJOMCTBEHHON OpraHy HCIOJHUTEIBHON BIACTH ropoja
MocKkBbBI WNHM OpraHy MECTHOTO CaMOYIIPaBICHUS OpraHu3aliy, MHOTO(QYHKIHOHAJIBLHOTO LEHTpa
MIPEIOCTABICHUSI TOCYIaPCTBEHHBIX YCIYT.

3.3.2. TpeboBaHus K MecTaM NpeAOCTABICHUS TOCYJAPCTBEHHON YCITyTH.

3.4. TpeboBauus, ykazanueie B MyHKTax 3.3.1 m 3.3.2 HaACTOSAIIETO TMOCTAHOBIICHWS, IOIJIEKAT
pa3MemIeHrio Ha O(UIIHABHBIX CaliTaX OPraHOB MCIIOJHUTEIHFHON BIACTH TOPOAa MOCKBBI, OPraHOB MECTHOTO
CaMOyTIpaBJeHHS, MOJBEIOMCTBEHHBIX OpraHaM HCIIOJHUTENFHOW BIACTH Topoja MOCKBBI WM OpraHaM
MECTHOTO  CaMOYNpaBJICHHUA  OpPraHU3alui,  MHOTOQYHKUMOHAJIBHBIX  LEHTPOB  IPENOCTaBIICHUS
rOCYJapCTBEHHBIX yCIyT B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOM ceTh VIHTepHeT.

3.5. OpraHbl UCTIONHATENBHON BiacTé ropoaa MockBel B cpok n0 1 uroms 2012 r. obecneunBaroT
MPUHATHE AaIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUSI TOCYAApPCTBEHHBIX YCIYI B COOTBETCTBUHU C
HACTOSILUM [TOCTAHOBJICHHEM.

Hngopmayus 06 usmenenusx: [locmaHoeneHuem I[lpasumenrvcmsea Mockevr om 27 aseyema 2014 e.
N 495-1111 nacmoswee nocmanosnenue OONOIHEHO NYHKMOM 3.6

3.6. lenaptaMeHT MH()OPMAIIMOHHBIX TEXHOJOTHH ropoaa MOCKBEI 00ecTieurBaeT BHIIIOJHEHUE PadoT
(okazaHWe yCIyT), CBA3aHHBIX C OpPraHU3alMedl PacCBUIKH IO CETH HOABIKHOM paguoTenac(OHHOH CBS3H
WHGOPMAIUH O MPEIOCTABICHUHN TOCYIaPCTBEHHBIX YCIYT 3asiBUTEIISIM.

4. Buectu u3mMeHeHus B NoctaHoBrieHne [lpasurensctBa Mockssl ot 5 anpens 2011 r. N 106-I1IT "O6
yTrBepxaeHuu [lonoxenns o Komurere rocy1apcTBEHHBIX YCIyT ropoja MockBeI":

4.1. JIonoiHUTB NPUMNOXEHVE K MMOCTAHOBJICHUIO HOBBIM MYHKTOM 4.3 B ClieayroIeil peakium:

"4.3. OCyIIeCTBISIET JKCIEPTH3y IPOEKTOB aJIMHUHHUCTPATHUBHBIX PETrIAMEHTOB MPEAOCTaBICHUS
rOCyIapCTBEHHBIX YCIyT B roposie Mockse.".

4.2. TTyHkT 4.3 npuIIoKeHHs K TOCTAHOBIICHHUIO CYUTATH MYHKTOM 4.4,

5. Ilpu3HaTh yTpaTUBIIUMU CUITY:

5.1. TyHKTbI 1, 2 nocranosnenus IIpaBureascTBa Mocksel oT 14 mapta 2006 r. N 168-I1IT "O emunbIix
TpeOOBaHUAX K HMH(OPMAIMOHHBIM CTEHIAM M K OpraHM3alud BeICHHs ydyeTa OOpalleHUil 3asBuUTENeH B
ciryx0sI "oHOTO OKHA".

5.2. lNocTaHosrneHne IlpaButensctBa MockBbl oT 25 mapta 2008 . N 204-I1IT "O6 yrBepxaeHHn
pernamMeHToB aBTOMaTU3UPOBAHHON MOJATOTOBKH JOKYMEHTOB B PeKUME "0JTHOTO OKHA'.

5.3. NyHkT 3 mocranosnenus [IpaButenbctBa Mocksbl oT 14 oktsaopst 2008 r. N 931-I1I1 "O BHeceHnn
n3MeHeHui B nocranosienus [IpaBurensctBa Mocksel oT 31 okTsa6ps 2006 r. N 856-I111, ot 5 nexadps 2006 r.
N 954-I1I1 u ot 25 mapta 2008 . N 204-I1I1".

5.4. MNyHKT 1.2 mocranoBinenusi [IpaButenbctBa MockBbl oT 8 centsiops 2009 r. N 968-IIIT "O
BHECCHHMH M3MEHEHMH B moctanoBieHue [IpaButensctBa Mocksbl oT 14 mapta 2006 r. N 168-1111".

5.5. lMNoctaHoBneHune IlpaButenbctBa MockBbl oT 1 gekabps 2009 r. N 1306-I1I1 "O BHeceHuun
n3MeHeHu# B octaHoBjeHue [IpaButenscTBa MockBh oT 25 mapta 2008 r. N 204-TT1T".

5.6. INyHKT 2 mocranosnenus IIpaBurenascTBa Mocksbl ot 9 deppaist 2010 r. N 123-I1I1 "O BaeceHuun
HW3MEHEHUH B OTAENbHBIE HOPMATHBHBIC NIPABOBBIE aKThl ropoja MOCKBBI M NPU3HAHWU YTPATHUBIIMMHU CHITY
OTIETBHBIX MOJIOKEHUH MPABOBBIX aKTOB ropoaa MockBhI".

5.7. MyHKT 1.2 mocranosnenus [IpaBurensctBa Mocksel ot 11 mas 2010 r. N 378-I1I1 "O BHeceHnn
n3MeHeHull B nocraHosneHus [IpasurenscrBa Mockssl oT 14 mapra 2006 r. N 168-I1I1, ot 14 anpens 2009 r.
N 316-II11".

5.8. lyHkT 2.2 mocranoBnenust IlpaButensctBa MockBbel oT 8 wurons 2010 r. N 472-IIT "O
BBIMOJIHEHUU TopydeHui IlpaBurenbctBa MOCKBBI IO BOMNPOCY ONTHUMH3AIMHM CHCTEMBI MPEIOCTaBICHUS
rOCyapCTBEHHBIX YCIYT 10 MPUHIMITY "OJHOTO OKHA'" U COKpAIIEHUsI CPOKOB MOATOTOBKU JOKYMEHTOB".

5.9. TlyHKT 2 nocranosienus [IpaBurensctBa Mocksbl oT 29 utons 2010 r. N 567-I1I1 "O Baecenuun
M3MEHEHU B OT/IeIbHBIE HOPMAaTHBHBIE TTPABOBbIE aKThI ropoa MocKBhI".

5.10. TlyHkT 4 mocranoBnenus IIpaBurenbctBa MockBel oT 24 aBrycra 2010 r. N 735-IIIT "O6
YTBEp)KACHUN PernameHTa MOArOTOBKM M BbIJAYM CIIELHUAIbHBIX Pa3pelIeHU Ha IIPOBO3 TSKEIOBECHBIX U
(uny) KpyHHOTabapUTHBIX I'PY30B IO YIUYHO-IOPOXKHOM ceTr ropoaa MocksbI".

5.11. TyHKT 1.4 mocraHosienus: [IpaButenbctBa MockBbl oT 19 okrsaops 2010 r. N 945-TIIT "O
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I'opozckoii rieneBoil mporpaMme Mo aAMAHUCTPAaTUBHON peopme B ropoae Mockse Ha 2011-2013 rr.".

5.12. TyHKT 2 moctanoBienus [IpaButensctBa MockBel 0T 2 HOstOpst 2010 r. N 993-I1I1 "O BHeceHuun
n3MeHeHui B moctaHoBieHus IIpaButensctBa Mockssl oT 8 deBpans 2005 r. N 73-I1I1, ot 25 mapra 2008 T.
N 204-I1I1, ot 8 utons 2010 r. N 472-11I1".

I'APAHT: [MocTtaHoBneHuem IlpaBurenbctBa MockBbl OT 25 okTsaops 2011 r. N SO8-III1 nasBanHOE
NOCTaHOBMNEHWE npu3HaHo yTpatuBmuM cuty ¢ 1 gekabpsa 2011 r.

5.13. TloctaHoBrieHne IlpaButenbctBa MockBel oT 14 gekabps 2010 r. N 1065-IIIT "O
(hopmupoBanum u BefeHnn PeecTpa rocyapCcTBEHHBIX yCIyT Topoaa Mockssl'.

5.14. TyHkT 6.4 mocranoBnenus IlpaButenbctBa MockBbl OT 4 okTs0ps 2011 r. N 475-IIT "O
Komuccuu npu IlpaButensctBe MOCKBBI IO paCCMOTPEHHUIO BOIPOCOB OCYIIECTBIEHHS I'PaJOCTPOUTENBHON
JESITeNbHOCTH B IPaHULIAX JOCTONPUMEUATEIBHBIX MECT U 30H OXpaHbl 00BEKTOB KYJIbTYPHOI'O Hacieaus " .

6. KoHTpoIb 32 BBITIOJHEHNEM HACTOSIIEr0 TOCTAHOBIIEHHUS BO3JIOKUTH Ha 3amecTutensd Mapa MockBbl
B [IpaButenscTBe MoCKBEI - pykoBoautens Annapara Mapa u [IpaBurensctBa Mocksel PakoBy A.B.

Mbp MockBbl C.C. CobsauH

MpunoxeHune 1
K noctaHoBseHuto MNMpaButenscTBa r. MockBbl
oT 15 Hos6pA 2011 r. N 546-IM

Enunbie TpedoBaHus
K MPeI0CTABJIEHUI0 FOCYIaPCTBEHHBIX YCJIYT B ropoae Mockse

C u3MeHeHUSIMH U JOIMOJTHCHUSIMMU OT:

C U3MEHEHUSIMH U JOIIOJHEHUSIMU OT:
24 nexadps 2013 r., 27 aBrycra 2014 r., 21 mas, 30 urons, 8 nexadps 2015 r., 11 mas, 28 nexabps 2017
r., 28 mapra 2018 r., 13 derpans 2019 r.

1. O01He MoI0KEeHU A

1.1. Hacrosimue Enuable TpeOoBaHMS K MPENOCTAaBICHHIO TOCYAAPCTBEHHBIX YCIyT B Topoje Mockse
(manee - Enunble TpeOOBaHMs) SIBISIOTCS €IWHBIMHA JIJISI IPABOOTHOIICHUH MEXKIY OpraHaMH WCHOIHUTEIbHON
BIIACTH TOpoja MOCKBBL, OpraHaMH MECTHOTO CaMOYIIPABJIICHUS BHYTPUTOPOACKHX MYHHIIMIIATHHBIX
o0pazoBanuii B ropoae MockBe, OCYIIECTBISIOIUMHE OTAENbHBIE TOCYJapCTBEHHBIC TIOJTHOMOYNS, TIepelaHHbIe
3aKOHaMu Topoja MOCKBBI (zanee - OpraHbl MECTHOTO CaMOYIIPaBIICHHS), MOJBEIOMCTBEHHBIMU OpTraHaMm
HCTIOJTHUTENBHON BIAacTH ropoja MOCKBBI M OpraHaM MECTHOTO CaMOYTIpaBJIEHUs OpraHM3alMaMHu (manee -
[10/IBEIOMCTBEHHBIE OpraHaM HCIOJIHUTEIHHON BIACTH M OpraHaM MECTHOT'O CaMOYIIpaBJIEHUS OpTaHU3aLUM),
MHOTO(QYHKIIMOHAILHBIMU ~ IIGHTPaMH  TPEJIOCTABICHUS  TOCYAapCTBEHHBIX  YCIYT, OpPraHU3YIOIIUMHU
NPEAOCTaBICHUE TOCYJApCTBEHHBIX YCIYT MO NPUHIOUIY "oJHOro OKHA" (nanee - MHOTO(YHKIIMOHAJIbHHBIC
LEHTPBI MPEIOCTaBICHUS TOCYJaPCTBEHHBIX YCIYyT), U 3asABUTEISAMH IMIPH MPEIOCTABICHUN T'OCYIapCTBEHHBIX
ycayr ropoja MOCKBBI.

1.2. HopMaTHBHBIMH TIPaBOBBIMH aKTaMH TOpoja MOCKBBI 00 YTBEPKICHHUW aJIMHHHCTPATHBHBIX
pEerfIaMeHTOB TIPEAOCTABIEHUS TOCYAAPCTBEHHBIX YCIYT MOTYT OBITh YCTaHOBJIEHBI JIOTIOJTHHUTEIHHEIE
TpeOOBaHMS K MIPEIOCTABICHHIO COOTBETCTBYOIINX FOCYIaPCTBEHHBIX YCIYT.

1.3. Tlomoxxenuss  HactoAmmx  EnuHBIX  TpeOOBaHWII  pPacCHpOCTPAHSIOTCS  TakkKe  Ha
MHOTO(QYHKLIMOHAIBHBIE LEHTPBl MPEJOCTaBICHHUS TOCYNAPCTBEHHBIX YCIYI NPH NPEAOCTABICHUU HMH
rOCyapCTBEHHBIX yCIYT Topoaa MOCKBBI, OTHECEHHBIX HOPMAaTUBHBIMU ITPABOBBIMH aKTaMH ropoja MOCKBHI K
HETOCPEACTBEHHON KOMITIETEHIIMY MHOTO()YHKIIMOHANBHBIX LIEHTPOB MPEAOCTABICHUS TOCYJAPCTBEHHBIX YCIYT.

2. TpeOoBanus kK HH(POPMHUPOBAHNUIO 3asiBUTeICH MPU MPEIOCTABJIEHUHN FOCYAAPCTBEHHBIX YCJIYyT

2.1. 3asBUTENb MMEET MPABO Ha IMOJNYYCHUE BCel MH(OpMAINU, CBSI3AHHOW C MPENOCTABICHHEM €My
rOCyIapCTBEHHOM yCIIyTH.
2.2.  OcHOBHBIMH TpeOOBaHHAMH K HWHGOPMHUPOBAHUIO 3asBUTCICH TP  TPEIOCTABICHUH
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rOCY/IapCTBEHHBIX YCIYT SIBIAIOTCA:

2.2.1. JloctoBepHOCTh HHPOPMAITHH.

2.2.2. llomroTa MHGOPMAIIHH.

2.2.3. HarmsmHOCTE (hopM TIpenocTaBiIsieMoi HHpopMaIum.

2.2.4. JloctymHOCTH HH(OPMAITHH.

2.2.5. OnepaTUBHOCTH MPEAOCTABIEHUS HH(POpPMAITUH.

2.2.6. AKkTyanpHOCTh HH(OpMALIKH.

2.2.7. Be3B03Me3AHOCTh TIPEAOCTABICHUS HHPOPMALIUH.

2.3. Ilpu npenocTaBieHUH TOCYAapCTBEHHON YCIIyTH 3asiBUTEIIO PEAOCTABISIeTCS HHPOPMAaLU O:

2.3.1. Mecre HaxoxjeHus U Tpaduke paboThl (BKIOYas MeCTO W TpapuK NpueMa 3ampocoB
(3asBieHM) Ha TpPeAOCTaBIIEHHE TOCYJAapCTBEHHBIX YCIyr (nmajee - 3ampoc) W HMHBIX JOKYMEHTOB
(uH(OpManuKM), HEOOXOJUMBIX IS TPENOCTABICHHUS TOCYNAPCTBEHHOW YCIYTH) OPraHOB HCIIOJIHUTEIHHOM
BJIACTH TOpoaa MOCKBBI, OPTaHOB MECTHOTO CaMOYTIPABJICHHUS, IOABEIOMCTBEHHBIX OpraHaM HCIOJHUTEIHHON
BJACTH M OpraHaM MECTHOTO CaMOYTIPaBJICHWS OpPTaHU3allMi, MPeIOCTaBISIONINX TOCYAAPCTBEHHYIO YCIYTY,
MHOTI'O0()yHKIIMOHAJIBHBIX LIEHTPOB IPEAOCTABIEHUS TOCY JAPCTBEHHBIX YCIYT.

2.3.2. Vrpatua cuiy ¢ 28 nexkabpst 2017 r. - [NloctaHoBneHue IpasutenscTtBa MOCKBHI OT 28 nekadps
2017 r. N 1098-I1I1

Hugpopmayus 06 usmenenusx: — CM. npedblOyLyyo pedakyuro

2.3.3. KoHTakTHBIX TenedoHax:

Hupopmayus 06 usmenenusix: [lynkm 2.3.3.1 usmenen c¢ 28 oexabps 2017 2. - [locmaHosrieHue
IIpasumenvcmea Mockevr om 28 oexabps 2017 2. N 1098-1111
Cwm. npedbidywyro pedakyuro

2.3.3.1. Oprana HCHOJHHATEIHLHOW BIACTH Topoma MOCKBBEI, OpraHa MECTHOTO CaMOYIIPaBJICHHUS,
IIOJIB€ZIOMCTBEHHOM OpraHy HCIIOJHHUTEIBbHONW BJIACTH WJIM OPraHy MECTHOI'O CaMOYIPAaBJICHHUs OpraHU3allvy,
MPENOCTABISIIOIINX ~ TOCYAAPCTBEHHYIO  YCIyTy, MHOTO(QYHKIHOHAJIBHOIO  I[IEHTpa  IMPEeNOCTaBIICHUS
rOCyJapCTBEHHBIX YCIYT.

2.3.3.2. "Topsiueit nuuaun" u (wiam) TtenedoHa HOBEpHsl OpraHa HCIONHUTEIBHON BIacTH ropoja
MoCKBBI, IPEAOCTABIISIFOIIETO TOCYAaPCTBEHHYIO YCIIYTY.

2.3.3.3. 'maBHOTO KOHTPOJILHOTO yIpaBiIeHHUs ropoga MOCKBBI.

2.3.4. TlouroBBIX ajpecax, aapecax d3JCKTPOHHOM MOYTHI, ajapecax OQHUIUAIBHBIX CAalTOB OpraHa
UCTIOJIHUTEIBHOW BIACTH Topoja MOCKBBI, OpraHa MECTHOT'O CaMOYIIpaBJICHHUS, TOABEJOMCTBCHHOW OpraHy
UCIIOJIHUTEIBHOW BIIACTH WJIM OpraHy MECTHOTO CaMOYIpAaBJICHUS OpraHM3aldH, IPeJOCTaBISIOMINX
rOCYJapCTBEHHYIO YCIYTy, MHOTO(YHKIIHOHAJIBHOTO IIEHTpPAa MPEIOCTABICHHS T'OCYJapCTBEHHBIX YCIYT B
nH(OPMAITMOHHO-TEIEKOMMYHUKAIMOHHOM ceTn "UHTepHeT".

2.3.5. Ilepeune rocyqapcTBEHHBIX YCIYT, IPEIOCTABIAEMbIX OPIaHOM HCIIOIHUTEIbHOM BJIACTH ropoja
MoCKBBI, OpraHOM MECTHOI'O CaMOYIIPABJICHUS, MOABEAOMCTBEHHON OpraHy HCIIOJHUTEIBHONW BJIACTH WM
OpraHy MECTHOTO CaMOYIpaBJICHHs OpraHu3alMed, CpPOKax NPEeAOCTABICHUS] TOCYJapCTBEHHBIX YCIYT,
YCIOBUSIX B3MMaHHs IJIaThl 3a IMPEJOCTAaBICHHE T'OCYAApCTBEHHBIX YCIYI, pa3Mepe TakoW IUIaThl, €CIH
rocyJapcTBEHHasl yciayra NpeaoCTaBisIeTCs 3a CUET CPENICTB 3asBUTEIIS.

2.3.6. Ilepeune noxymeHTOB (oOpa3liax WX 3aloJHEHHs) W WHPOPMAIMHU, HEOOXOIUMBIX IS
MpEICTABICHUS 3asBUTENSIMH B OpraH HCIOJHHUTENLHOW BIAcTH ropoAa MOCKBBI, OpraH MECTHOTO
CaMOYIpaBJCHUS, IIOABEJOMCTBEHHYIO OpraHy HCIOJHHUTEILHOW BJIacTH WJIM OpPraHy MECTHOTO
CaMOYIIpaBJICHUS] OPTaHU3aLUIO, TPEJOCTABISIOIINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO()YHKIIMOHATBHBINA LICHTD
NPEAOCTAaBICHUSI TOCYJApCTBEHHBIX YCIyr © ¢GopMax HX MpeiacTaBiIcHUs (OTAETBHO ISl KaXIOH
rOCyIapCTBEHHOH yCIIyTH).

2.3.7. llepeune nokyMmMeHTOB (0Opa3ax WX 3amlojHEHUs) W WHOOpPMAIMH, HAXOMSAIMIHUXCS B
PacHOpsDKEHHHM OpPraHOB, MPENOCTAaBIAIOIIMX TOCYJAapCTBEHHBIE YCIYI'H, OPIaHOB, IPEJOCTABIAIOIINX
MYHULMINATbHBIE YCIIYyTH, HHBIX TOCYJAapPCTBEHHBIX OpPIaHOB, OPraHOB MECTHOIO CaMOYINpPAaBJeHHS JHOO
MIOJIB€IOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO CaMOYINpPaBJICHHS OpPraHU3aLMIX,
pelIeHre O NPEACTaBIEHUHM KOTOPBIX B OPraH HCIIOJHHUTEIbHOW BIACTH ropoja MOCKBBI, OpraH MECTHOTO
CaMOYIIPaBJICHUS, IIOABEJOMCTBEHHYIO OpraHy HCIOJHHUTEJBHOW BJIAcTH WJIM OpPraHy  MECTHOTO
CaMOYIIPaBJICHUS] OPTaHU3aLHIO, IPEJOCTABISIOIINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO()YHKIIMOHATBHBINA LICHTD
MPEIOCTaBIeHNSl TOCYAAPCTBEHHBIX YCIYT 3asBUTENb NMPUHUMAET CAMOCTOSATENBHO (OTHENBHO AJS KaxXIOH
roCy/IapCTBEHHOM yCIIyTH).

2.3.8. BO3MOKHOCTH MOJYYEHHUS] TOCYIAPCTBEHHBIX YCIYT B JJIEKTPOHHOU (hOpME C UCTOIB30BAHUEM
[TopTana rocynapcTBEeHHBIX M MyHUIIUITATIBHBIX yCIyT (GyHKIUI) ropona Mockssl (nanee - [Topran), nepeune
TaKUX yCIyT, CPOKaX U MOPSJIKE UX MPEIOCTABICHUS, JaTaX Havaia uX MPeJOCTaBICHUS B DIIEKTPOHHON (hopme
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B COOTBETCTBUM C IIpaBOBBIMM akTaMu Poccuiickoii denepanuu, MpaBOBbIMH aKTaMu roposa MOCKBBI, B TOM
YHcIie aIMUHUCTPATHBHBIMH pErflaMeHTaMH MX TPEJOCTaBICHHUSI.

2.3.9. Tlopsake oOxajmoBaHHWS 3asBUTEIIEM peMIeHUH W AcHcTBUil  (Oe3meicTBHsA) opraHa
HCIIOJIHUTENBLHOM BJIACTH ropona MOCKBBL, OpraHa MECTHOIO CaMOYIIPaBJICHHMsI, MOJBEIOMCTBEHHON OpraHy
WCIIONHUTENIBHOM BIACTH WM OpraHy MECTHOTO CaMOYINpAaBJICHUS OpraHd3aluy, IpeIoCTaBIISIOLINX
rOCYy/IapCTBEHHYIO YCIYTY, MHOTO(QYHKIMOHAIBFHOTO IEHTpa MPENOCTAaBICHHUs TOCYyIapCTBEHHBIX YCIYT,
JOJDKHOCTHBIX JIML[ OpraHa MCIHOJHUTEIbHOM BJIACTH ropoia MOCKBBI, OpraHa MECTHOTO CaMOYIIPaBICHMS,
pabOTHUKOB MOJBEIOMCTBEHHOW OpraHy MHCIHOJHUTENBHOM BIACTH WIM OpPraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHu3alry, MPEAOCTABISIIOIINX TOCYIapCTBEHHYIO YCIYTy, PaOOTHHKOB MHOTO(YHKIMOHAJIBHOTO LEHTpPa
MIPEIOCTABICHUSI TOCYIaPCTBEHHBIX YCIYT.

2.4. Uudopmanus o Tocy1apCTBEHHOM yCIyre MPea0CTaBIIIETCS MOCPEICTBOM:

Hnupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmea Mocksvr om 27 aseycma 2014 e.
N 495-I111 6 nynxm 2.4.1 nacmosiue2o npuiodxicerust 6HeCeHbl U3MEHEeHUs
Cm. mekem riyHKma 8 rpedbidyuieli pedakuyuu

2.4.1. TenedoHHOH CBsI3M, BKIIOUAsi OCYLIECTBICHUE PACCHUIKH IO CETH MOJBIKHON paanoTeieoHHOMI
CBsI31 HH(OPMAIIMH O TPEIOCTABICHUH TOCYAaPCTBEHHOMN YCIYTH 3asBUTEIISIM.

2.4.2. UapopManmoHHO-TEIIeKOMMYHHKAIIMOHHBIX CETEH.

2.4.3. IlopTanoB rocy1apCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT.

HUudopmayusa 06 wusmenenusx: [locmaHosneHuem I[lpasumenvcmea Mockeer om 30 uwna 2015 2.
N 396-1111 6 nynxkm 2.4.4 nacmosawe2o npuioxcetus 6HeceHbl UsMeHeHUs
Cm. mekcm riyHKkma 8 rpeodbidyued pedakyuu

2.4.4. Pa3memenns Ha WH(DOPMALMOHHBIX CTEHAAX WJIM WHBIX HCTOYHHKAX HH()OPMHUPOBAaHUS B
MIOMEIIEHUSAX OPraHOB HCIIOJHHUTENbHOW BJIACTH Tropoia MOCKBBI, OPraHOB MECTHOIO CaMOYIIPaBJIEHUS,
IIOJIB€IOMCTBEHHBIX OpPraHy HCIIOJHUTEIBHON BIACTH WIM OPTaHy MECTHOI'O CaAMOYIPABJIEHHUS OpraHU3aLX,
MPENOCTABISIIOIINX ~ TOCYAAPCTBEHHYIO  YCIyTy, MHOTO(QYHKIHOHAJIBHOIO  I[IEHTpa  IMPEeNOCTaBIICHUS
rOCyJapCTBEHHBIX YCIYT.

2.4.5. llyGnukanuu B cpecTBaX MaccoBOil HHGOPMALIUH.

2.4.6. UnbIX cipaBOYHO-MH(POPMALMOHHBIX MaTEPHAJIOB (JIMCTOBOK, OPOILIIOpP, OYKIETOB).

Undpopmavyuss 06  usmenenusix: [ynkm 2.5 usmenen ¢ 28 oexadops 2017 o - [locmaHosrneHue
IIpasumenvcmea Mockevr om 28 oexabps 2017 2. N 1098-1111
Cwm. npedbidywyro pedakuuro

2.5. Ilpu nruuHO#M MoAade 3asBUTENIEM 3aIpOCa M MHBIX TOKYMEHTOB (MH(pOpPMAIUK), HEOOXOAUMBIX JUIS
MPENOCTaBICHNsl TOCYNAPCTBEHHOW YCIIyTHM, B OpraHe HCIOJHHUTENBFHOH BIAacTH ropoaa MOCKBBI, OpraHe
MECTHOT'O CaMOYIpaBJIeHUs, MOABEIOMCTBEHHOM OpraHy HCIOJHUTENBHON BIAaCTH WJIM OPraHy MECTHOIO
CaMOYIIpaBJICHUSl OpTaHW3alWH, TNPEIOCTABISIONINX TOCYJAapCTBEHHYIO YCIyTy, MHOTO(QYHKIIMOHATHHOM
[EHTPE TIPEAOCTABICHUS TOCYIapCTBEHHBIX YCIyr 3asBUTEIH HWHQOPMUPYIOTCS O CpPOKaXx W MOPSAKE
paccMOTpeHHusl 3ampoca ¥ MHBIX JIOKYMEHTOB (MH(pOpMAannu), HEOOXOIUMBIX JUISI MPEJIOCTABICHUS
TOCYyIapCTBEHHOM yCIIyTH, O TIOpS/AKE TIOJyd9eHHUS JOKYMEHTa, IOATBEP)KIAIONIeT0 IPEel0CTaBICHIE
rOCYJapCTBEHHON YCIYTH, a TakKe O BO3MOXHOCTH IIOJIyY€HMs TOCYAAapPCTBEHHOM YCIyI'W B 3JIEKTPOHHOM
dhopme ¢ ucrons3oBanuem [lopTana.

2.6. C MOMEHTa NpEACTaBJICHUS 3alpoca W HHBIX AOKYMEHTOB (MH(OpManuM), HEOOXOAUMBIX IS
MIPENOCTABICHNSl TOCYJapCTBEHHOW YCIYIH, 3asBHUTENIb HMEET IpaBO B dYachl IpueMa oOpaTuTbcsa 3a
MoJTy4eHueM nHpopMauu 00 3Tarne pacCMOTPEHHS YKa3aHHBIX 3allpoca U MHBIX IOKYMEHTOB (MH(popManun).

2.7. 3agBUTENSAM MOTYT OBITH MPEAOCTABJICHBI CIEAYIOMINE KOHCYIbTAMH (IMYHO B YCTHOH (opme, B
MUCbMEHHOH popMe HiH 1o TeneoHy) O MPEeIOCTaBICHUH TOCYAapCTBEHHBIX YCIIYT:

2.7.1. O npaBOBBIX aKTax, perIaMEeHTUPYIOIIMX PEAOCTaBIEHUE TOCYAAPCTBEHHOMN YCIyTH.

2.7.2. O pokymentax (uH(pOpManuu), HEOOXOTUMBIX JUIS TPEACTABICHHS 3asABUTCISAMU B OpraH
HCTIOJHUTEIBHON BIIACTH Topofa MOCKBBI, OpraH MECTHOT'O CaMOYTIPaBJIEHHUS, MOJABEIOMCTBEHHYIO OpraHy
WCIIONTHUTENFHOW BJACTH WM OpraHy MECTHOTO CaMOYNpaBJICHHUS OPTaHHW3alHIO, IPEIOCTABISIONINE
rOCyIapCTBEHHYIO YCIyTy, MHOTO(YHKIIHOHAIBHBIA IIEHTP MPEI0CTaBICHNAS TOCYAapCTBEHHBIX YCIYT, a TaKKe
0 nmokyMmeHTax (mH(pOpManwu), HEOOXOMUMBIX IUISI MPEAOCTaBICHUS TOCYTApCTBEHHON YCIyTH, PEUIeHHE O
IIPEICTABICHUH KOTOPBIX 3asIBUTENIb IPUHUMAET CAMOCTOSTEILHO.

2.7.3. 006 anmpecax, rpadukax pabOTHI OpraHa HCIIOJHHUTENBHON BiacTH ropoga MOCKBBI, OpraHa
MECTHOIO CaMOYIPABJIECHUS, INOIBEIOMCTBEHHOW OpraHy MWCHOJHUTENBHOM BIACTH WM OPraHy MECTHOTO
CaMOYIIPaBJICHUSI OPraHM3aLMM, TPEIOCTABISIOMINX TOCYAAPCTBEHHYIO YCIYry, MHOTO()YHKIHOHAIBHOTO
LEHTpa MPEIOCTaBICHUS TOCYIaPCTBEHHBIX YCIIYT.
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2.74. O rpaduke mnpuema 3ampoca M HHBIX JOKyMEHTOB (MH(opMaimu), HEOOXOAUMBIX LIS
MPEJOCTABIICHNs] TOCYJapCTBEHHOH YCIYTH, W BBIJAYU JOKYMEHTOB, TOATBEPXKIAIONIMX TPEIOCTABICHUE
roCyIapCTBEHHOM yCIIyTH.

2.7.5. O mopsinke 00kaoBaHUS PEIICHUHA U MeHCcTBUI (O0e3MeliCTBHS) OpraHa UCIIOJHUTEIHPHON BIIACTH
ropoga MoOCKBBI, OpraHa MECTHOTO CaMOYIIPaBIJICHHUS, TOJBEIOMCTBEHHON OpraHy WCIOJHHUTEIHHON BIACTH
WIM OpraHy MECTHOTO CaMOYIIPaBIIEHUS OpTaHW3alliU, TPEAOCTABIIONUX TOCYAaPCTBEHHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHOTO ILEHTpa MPEJOCTAaBICHUS TOCYNAPCTBEHHBIX YCIYTr, HX JOJDKHOCTHBIX —JIHII
(paboOTHUKOB).

2.8. KoHcynpTamum u MpegocTaBieHHE 3asBUTEISIM B XOAe KOHCyIbTauud Qopm (O1aHKOB)
JOKYMEHTOB SIBJIAIOTCS] 0€3BO3ME3IHBIMH.

2.9. B cnyuae eciu Ui KOHCYJIbTAIlUM TPeOYyeTCS TPOAOIDKUTENbHOE BpeMs (Ooinee 30 MUHYT),
3asBUTEII0 MOXKET OBITh TPEATIOKEeHO 00paTUThCs 3a HeoOXoauMon nH(opManreil B MMCbMEHHOM BHJIE JTHOO
Ha3HAYEHO JIpyroe yno0HOe JUIst 3assBUTENS] BPEMsI JUIsl YCTHOTO KOHCYJIbTHPOBAHUSL.

2.10. OpraHbl WCTIOJHUTENBHOW BIIACTH TOpoAa MOCKBBI, OpraHsl MECTHOTO CaMOYIpPaBICHHS,
[TO/IBEIOMCTBEHHBIE OpPTraHy HCIOJIHHUTEIHHON BIIACTH WJIM OPTaHy MECTHOTO CaMOYIIPABJICHUS OpraHU3aIiH,
MPEIOCTABISIIONIME  TOCYJIAPCTBCHHYIO — YCIYTy, MHOTO(YHKIMOHAJIBHBIC [EHTTPBI#  MPEIOCTABICHHS
TOCY/IapCTBEHHBIX YCIYT OOECIEYMBAIOT MOCPEACTBOM TeJIe(QOHHOW CBS3H KPYTIIOCYTOYHOE IMPENOCTABICHHE
cnenyromedt uHGOpManuu: rpaduk pabOTHl, IMOYTOBBIA aJpeC W aApec JJIEKTPOHHOM IOYTHI OpraHa
HCTIOJIHUTENBHON BiacTH ropoaa MOCKBBI, OpraHa MECTHOI'O CaMOYIIPaBJICHHUS, MOABEIOMCTBEHHOW OpraHy
WCTIONHUTENBHON BIIACTH WJIM OpraHy MECTHOI'O CaMOYIPaBJICHUS OpraHW3aluH, I[PeJOCTaBISIOMINX
rOCYJapCTBEHHYIO YCIYTy, MHOTO(YHKIHOHAIEHOTO IIEHTPa MPEI0CTaBIeHHUS TOCYAapCTBEHHBIX YCIIYT.

Hudopmayua 06 wusmenenusax: [locmaHosneHuem Ilpasumenscmea Mockeor om 30 uwna 2015 2.
N 396-1111 6 nynxkm 2.11 nacmoswe2o npunoxicetus eHecervbl usMeHeHus
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

2.11. B wmecrax mnpuemMa 3ampocoB U HUHBIX JOKYMEHTOB (MHQpOpPManuu), HEOOXOOUMBIX JUIS
MPeIOCTaBIeHUs TOCYAapCTBEHHON yCIyru, HH(popMaIys UIsl 3assBUTENS O MPENOCTaBICHHH FOCYJapCTBEHHBIX
yCIyT pa3meniaercsl Ha HHQOPMAIMOHHBIX CTEHJaX WM WHBIX UCTOYHUKAX MH(QOPMHUPOBAHUSI.

Hnupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmea Mocksvt om 27 aseycma 2014 e.
N 495-1111 nacmosawee npunodicenue OONOIHeHo nyHkmom 2.12

2.12. Paccpuika 1O ceTH MOJABMXKHOW paanoTeneOHHOW CBSI3M MHQOPMAlMH O NPEIOCTaBICHUH
TOCY/apCTBEHHBIX YCIYT 3asBUTENSAM MOXET OCYIIECTBIATbCA 10 MHHULMATHBE OPTaHOB MCIIOJHUTEIbHON
BJIAcTH Topoaa MOCKBBI, MPEIOCTaBISIOMINX TOCYy/IapCTBEHHBIE YCIYTH, a TakKe 10 WHUIIMATHBE OpPIraHOB
WCTIOTHUTENHHON BIACTH ropojia MOCKBBI, B BEIOMCTBEHHOM MOJYMHEHNN KOTOPBIX HAXOJATCS OpTraHH3allvH,
MPEAO0CTABISIONINE TOCYIAPCTBEHHBIE YCIYTH.

IIpu npemocTaBiaeHUU rocyIapCTBEHHONW yCIyT'H B MHOTO(YHKIMOHAIBHBIX LEHTPAX MPENOCTaBICHUS
TOCYapCTBEHHBIX YCIyTI peanu3als HHUIUATHBBI OPraHOB HCIOMHUTEIBHONM BJIACTH Tropoja MOCKBEI,
MIPEIOCTABIAIONINX TOCYJapCTBEHHBIC YCIYTH, a TAK)K€ OPTaHOB HCIIOIHHUTENBHON BIAacTH Topoaa MOCKBEL, B
BEJOMCTBEHHOM MOJUMHEHUN KOTOPBIX HAaXOAATCA OpraHW3allid, IPEeNOCTaBISAIONINE TOCYIapCTBEHHBIE
yCIyTH, 00 OCYIIECTBICHUH PACCHUIKU 3asSBUTEISIM MO CETH MOABMKHOM panuoTeneOHHON CBSI3H HHPOPMALIUH
0 TMpEeNOCTaBICHUM TOCYJapCTBEHHOM YCIyrHM, B TOM 4YHCI€ O pe3yjibTaTaXx €€ NPEAOCTaBJICHHUS, MOXKET
OCYILLECTBISTHCS MHOTO(YHKIIMOHATIBHBIMU LIEHTPAaMH MIPEJOCTABICHHUS TOCYAaPCTBEHHBIX YCIIYT.

[lpu opranM3anuM pacchUIKM MO CETH MOIBMXKHOW paanoTeneOHHONW CBsI3M WHPOpPMAUH O
NPEAOCTAaBICHUN TOCYIAPCTBEHHOW YCIYTH 3asBHUTENISIM B IIETSAX €€ 00eCHeueHHsT OpraHbl MUCIIOJHUTEIbHOM
BJIacTH ropoAa MOCKBBI, MOJBEIOMCTBECHHbIE WM OpraHW3aldi, MHOTOQYHKIMOHAIBLHBIE IIEHTPHI
MIPEJOCTABIICHNs] TOCYJAPCTBEHHBIX YCIIYT HAMPaBIIIOT HEOOXOJUMYI0 WHQOPMAIMIO, COIEPXKAIIYI0, B TOM
YHCIie, MpelaraéMblid K pacChUIKE TEKCT KOPOTKHUX TEKCTOBBIX cOOOIeHnH, B JlenmapraMeHT HHPOPMAIMOHHBIX
TEXHOJIOTUM ropojia MOCKBBI.

3. TpedoBaHusl K AOKyMeHTaM 1 HH(GOPMAIIMH, HEOOXOXHUMBIM [IJIsl MIPEIOCTABJIEHHS TOCYIaPCTBEHHOM
yeayru

3.1. [lepeueHp MokyMeHTOB (MH(OpMANMU), HEOOXOIUMBIX I MPEJOCTABICHUS TOCYIapCTBEHHON
YCIIyTH, YCTaHaBIIMBAETCS aJIMUHUCTPATHBHBIM PErJIAMEHTOM TMPEAOCTABICHUS TOCYJApCTBEHHOW YCIYTH H
ABJIACTCA UCUCPIILIBAIOIIIM.

3.2. 3ampernraercs TpebOBATH OT 3aBUTEIIS:

3.2.1. IlpencrapneHusl TOKYMEHTOB M MH(OPMALMK WM OCYIICCTBICHUS ICHCTBHUM, MPEICTaBICHUE
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WM OCYIIECTBIEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH AKTaMH, PETyIUPYIOIIIMH
OTHOIIIEHUS], BOSHUKAIOIINE B CBSI3U C MIPEIOCTABICHUEM TOCYTapCTBEHHON yCIyTH.

3.2.2. llpencraBineHus] MTOKYMEHTOB W HWH(OpPMAIIMHA, B TOM YHCIIC TOITBEP)KIAIOMINX BHECCHHE
3asiBUTENIEM IUIATHl 3a IPENOCTaBIICHHE TOCYAapCTBEHHBIX YCIYT, KOTOPHIE HAXOIATCS B PACIOPSKEHHH
OpTaHOB, MPEAOCTABIIIONINX TOCYIaPCTBEHHBIE YCIIYTH, HHBIX TOCYIapCTBEHHBIX OPTaHOB, ITOABEIOMCTBEHHBIX
OpraHM3alyi, YYaCTBYIONINX B MPEIOCTABIEHUH TOCYIAPCTBEHHBIX YCIIYT, B COOTBETCTBUH C HOPMAaTHBHBIMU
MpaBOBEIMH akTamu Poccuiickori ®Denepanyy, HOPMATHBHBIMH TIPAaBOBBIMH aKTaMU TOpoaa MOCKBHL.
VYka3aHHbIE JOKYMEHTHI W WH(OpPMANMs TOUIekKAT TMPEICTABICHUI0O B pPaMKaX MEXKBEIOMCTBEHHOTO
WHPOPMALIMOHHOTO B3aMMOJACHCTBHS, B TOM 4Hcie IyTeM obOpameHus kK bazoBomy peructpy mHpopmanuu,
HEOOXOIUMOM ISl IPeloCTaBIIEHUs TOCYAapCTBEHHBIX YCIyT B Topoae Mockse (nanee - ba3oBwiii peructp), B
nopsiake, ycranoBieHHoOM IIpaBurenscTBoM MOCKBBI. 3asiBUTENb BIpaBe MPEACTaBUTh YKa3aHHbIE JOKYMEHTHI
(uH(DOpMaIKIO) M0 COOCTBEHHON MHUIIMATHBE.

YkazaHHBIH 3aIllpeT He PacIpPOCTPaHICTCsl Ha UCTPEOOBaHKE y 3asBUTEICH JOKYMEHTOB, ONPE/ICICHHBIX
yacTbio 6 cTaTeu 7 depepanbpHoro 3akona ot 27 uroist 2010 r. N 210-D3 "O6 opranu3aiuy nperocTaBICHAs
TOCYyIapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr", 3a WCKIIOYEHHEM JOKYMEHTOB, KOTOPBIE OIpeIeIeHbI
npunoxeHnem 6 x pacnopspkenuto IlpaButenbctBa MockBel oT 12 mas 2011 r. N 376-PIT "O bazosom
peructpe nHbOpMAaIHH, HEOOXOAUMOH TS ITPEIOCTaBIICHHSI TOCYIapCTBEHHBIX YCIyT B ropoaie Mockse".

3.2.3. OcymecTBieHnus ACWCTBUHA, B TOM 4YHUCIIE COTJIACOBAHWN, HEOOXOIWUMBIX IS TIONYYEHUS
TOCYIapCTBEHHBIX YCIYT U CBS3aHHBIX C OOpaIlleHWEM B MHBIE TOCYJapCTBEHHBIE OPTaHbl U OpPraHU3AINH, 32
HCKIIIOUEHHUEM TONYYCHHS YCIYT, BKIIOUEHHBIX B yTBepKIeHHBINA [IpaBuTensctBoM MOCKBBI NIEpeUeHb yCIYT,
KOTOPBIC SBJISIOTCS HEOOXOUMBIMU M 00S13aTeIbHBIMU JIJIS IPEAOCTABIICHUS TOCYAAPCTBEHHBIX YCIYT.

Unpopmayuss 06 usmenenusix. Ilpunooicenue 1 oOononneno nynkmom 3.2.4 ¢ 13 ¢pespana 2019 o. -
lMocmaHoerneHue Ilpasumenvcmea Mockevt om 13 espans 2019 2. N 71-1111

3.2.4. llpencraBnenus TOKYMEHTOB U WHPOPMAINH, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIKMCH TPH NEPBOHAYAIBHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TMPENOCTaBICHHS
rOCYJapCTBEHHON YCIyTd, MO0 B MPEAOCTABICHUU TOCYAapPCTBEHHOH YCIyTH, 38 MCKIIOUEHHEM CIEAYIOLINX
CIIy4acB:

3.2.4.1. N3meHeHnne TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX AKTOB, KAaCAIOIIMUXCS MPENOCTAaBICHUS
rOCyapCTBEHHOM YCIIyTH, TOCJE MEePBOHAYAIBFHONW MOJAYM 3asBIICHUS O MPEIOCTAaBICHHH TOCYIapCTBEHHOM
YCIIYTH.

3.2.4.2. Hannane ommOOK B 3asABJICHUH O IPEIOCTABICHUH TOCYIapCTBEHHOW YCIyTH M JOKYMEHTaX,
[OJAHHBIX 3asBUTEJEM I[I0CIE IIEPBOHAYAIBHOTO OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MIPENOCTABICHNSI TOCYJapCTBEHHOW YCIyrH, JUO0 B IPEJOCTaBICHUM TOCYJapCTBEHHOHW YCIYyrM M He
BKJIIOUEHHBIX B IIPEJICTABICHHBINA paHee KOMILJIEKT JOKYMEHTOB.

3.243. MHcreueHue cpoka JeHCTBUS JOKYMEHTOB WM HM3MEHEHHE HH(POpPMaLUH IOCHe
MEpPBOHAYAJILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOMUMBIX AJsl MPEJOCTAaBICHUS TOCYNAPCTBEHHOM
yCIyTH, MO0 B MIPEJOCTaBICHUHN TOCYIapCTBEHHON YCITyTH.

3.2.4.4. BrpisiBneHHe AOKYMEHTaIBHO MOJATBEPKIACHHOro (akta (IMPU3HAKOB) OMIMOOYHOTO WIIH
NPOTHUBOTNPABHOTO JIeHcTBUS (Oe31eHCTBUS) TODKHOCTHOTO JIMIA OpraHa HCIOJHHUTENLHOW BIIACTH TOpoja
MocCKBBI, OpraHa MECTHOTO CaMOYTPaBJICHUS, MTOIBEOMCTBEHHONH OpPraHy HCIIOJHUTEIBHON BIACTH M OpraHy
MECTHOTO CaMOYTPAaBJICHHUS OpPTaHU3aIHH, MPEJOCTABISIIOMINX TOCYAAPCTBEHHYIO YCIYTY, TOCYIapCTBEHHOTO
WIM MYHHUIUIAIBHOTO  CIyXallero, pabdOTHHKAa MHOTO(YHKIMOHAIHHOTO MEHTpa MPEeIOCTaBICHUS
rOCYJAapCTBEHHBIX YCIyI IpPH IEpBOHAYAJIbHOM OTKa3e B IIpUEME JOKYMEHTOB, HEOOXOOUMBIX UL
IIPENOCTABICHNSI TOCYIJApCTBEHHON YCIyIrH, JUOO B IPEJOCTaBICHHU T'OCYIAPCTBEHHOM YCIYyId, O 4YeM B
IIMCBMEHHOM BHJE 32 IMOAINHUCHIO PYKOBOIMUTENS OpraHa HMCHOJIHMUTENBHOM BJIACTH ropoja MOCKBBI, OpraHa
MECTHOTO CaMOYIPaBJICHHs], PYKOBOIUTENS IOABEJOMCTBEHHONH OpraHy HCIIOJHUTENbHOW BIACTH U OpPraHy
MECTHOIO CaMOYIIPaBJICHUSI OPraHU3aluH, MPEeJOCTABISIOIINX TOCYJapCTBEHHYIO YCIYTY, PYKOBOIHUTEIS
MHOTO(YHKIIMOHAIBHOTO LIEHTPA MPEI0CTaBICHHsI TOCYIapCTBEHHBIX YCIYT YBEIOMIISIETCS 3asBUTENb, a TAKKE
MIPUHOCATCS] U3BUHEHHMS 32 IOCTaBJIEHHBIE HEY00CTBA.

Uupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvl om 27 aseycma 2014 e.
N 495-1111 6 nynxkm 3.3 nacmosawe2o npUnoIHceHus 8HeceHbl UsMEHeHUs
Cm. mekecm riyHKma 8 rnpeodbidyuwieli pedakuyuu

3.3. ®opma 3anpoca yTBepKIaeTCS AIMUHHUCTPATHBHBIM  PETIAMEHTOM  IPEIOCTABICHUS
rOCyIapCTBEHHOM YCIIYTH, 32 UCKIIFOUEHUEM CIIy4aeB, KOI/1a HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickoi
Odenepanuy, HOPMATHBHBIMH IIPABOBBIMH aKTaMH Topoaa MOCKBBI mpenycMoTpeHa wuHas (opma mubo
cBOOOIHAsI (pOpMa TIOAAaYH 3aIpoca.

[pu pazpaboTke GHopMBI 3ampoca MpeaycMaTpuBaeTCs Halu4yre B YKa3aHHOH (hopMe BCeX PEKBH3HTOB,
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TpeOyeMbIX IS TPEAOCTABIEHHUS TOCYJapCTBEHHON YCIIyTH, KOTOPBIE 3asBUTENb JIOJDKEH 3alOJIHHUTD (yKa3aTh),
a TaKKe COoIJIacue 3asBUTEN Ha 00paboTKy ero MepCOHATBHBIX JTaHHBIX.

34. B caywae ecnmd IS TPEAOCTaBICHUS TOCYAApCTBEHHON yciayru HeoOxommma o0paboTka
[IEPCOHANPHBIX [aHHBIX JIAIA, HE SBIIOMIETOCS 3asBHUTENEM (32 HWCKIIOYEHHWEM JINIl, NPU3HAHHBIX B
YCTaHOBJICHHOM TIOPsIIKE OE3BECTHO OTCYTCTBYIOIIMMH, W Pa3bICKUBAEMBIX JIUI, MECTO HAXOXICHUS KOTOPBIX
HE YCTaHOBJICHO YTIOJIHOMOYEHHBIM (eiepallbHbIM OPraHOM HCIIOIHUTEILHOU BIIACTH), U €CIH B COOTBETCTBHUH
¢ (hbegeparbHbIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISITHCS C COTJIACHS
YKa3aHHOTO JIMIa, MPU OOpalIeHUH 3a TOJIYYCHHEM TOCYNapCTBEHHOW YCIYTH 3asBUTENb JOMOJHUTEIHHO
MIPEJICTABIISCT JOKYMEHTHI, MOJITBEPKIAAIOIINE TOTYYCHHUE COTJIACUS YKAa3aHHOTO JIUIAa WM €ro 3aKOHHOTO
npeacTaBuTeNs (JIMLA, WMEIOIIEro MpaBO NPEACTAaBIATh MHTEPECH (PU3MYECKOTO JIMIA, B COOTBETCTBHUHU C
JEHCTBYIONINM 3aKOHO/IATeILCTBOM) Ha 00pa0OTKy MEpCOHANBHBIX JAHHBIX YKa3aHHOTO JIHIIA.

3.5. TlpexncraBisieMble 3asBUTENIEM JOKyMeHTHI (WMH(MopMamus) Ha OyMa)KHOM HOCHTENE OJKHBI
COOTBETCTBOBAThH CJICAYIOIINM TPEOOBAHUSIM:

3.5.1. He uMeTh OMYUCTOK M HCTIPABIICHUH TEKCTA.

3.5.2. He wnMerp MOBpEeXAEHWH, HaTMYWE KOTOPHIX HE IO3BOJIIET OJHO3HAYHO HCTOJKOBATh WX
coJiep)KaHHe.

HUngopmayus 06 usmenenusix: [lynkm 3.6 usmenen ¢ 28 Oexabps 2017 o - [locmaHosreHue
IIpasumenvcmea Mockewvt om 28 dexaops 2017 2. N 1098-1111
Cwm. npedbidywyro pedakyuro

3.6. IlpencraBmsiemMble 3asBUTENEM JOKYMEHTH (MHQOpMamus) B DIEKTPOHHOW (GopMe ITOIDKHBI
COOTBETCTBOBAThH CJICAYIOIINM TPEOOBAHUSIM:

3.6.1. JokymeHtsl (uHpOpMamms) B OJIIEKTPOHHOW ¢oOpMe MIODKHBI TPEACTAaBISATHCS B BHJE
3JIEKTPOHHBIX KO (37IEKTPOHHBIX 00pa30B) JOKYMEHTOB U (MiK) B (hOpME IIEKTPOHHBIX TOKYMEHTOB.

3.6.2. KadecTBO mpencTaBICHHBIX JIEKTPOHHBIX KOMUHM (3IEKTPOHHBIX 00pa30B) JOKYMEHTOB JOJKHO
MO3BOJISATH B MIOJIHOM 00bEME MPOYNTATh CBEJICHHS, COACPKAIIUeCs B JOKYMEHTaX.

3.6.3. IlpukperuieHHbIE K MHTEPaKTUBHON (hopMme 3ampoca JOKYMEHTHI JOJDKHBI OBITh OQOPMIICHBI B
COOTBETCTBMM ¢ TpeOOBaHWSMH K QopMaTaM JJOKYMEHTOB, YCTaHOBJICHHBIMH aJMUHHCTPATHBHBIM
peraamMeHToM MPeI0CTaBIeHHs TOCYAapCTBEHHOM YCIIyTH.

3.7. Konmm HOKyMEHTOB, HE 3aBEpPEHHbIE HOTApPHYCOM, IPEACTABISAIOTCS 3asgBHTEIEM BMeECTE C
OpUTHHAJIAMH TOKYMEHTOB, €CIIM NHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIIMM aMHHHUCTPATUBHBIM PETJIAMEHTOM
IIPEIOCTABICHUS TOCYAaPCTBEHHOM yCIIYTH.

3.8. IoKkyMeHTbI, BbIAAHHBIE KOMIIETEHTHBIMHM OPIaHAMH MHOCTPAHHBIX FOCYJapCTB U NPEICTABICHHBIC
3agBUTENIEM JUIS TOMY4YEHHS TOCYAAPCTBEHHOH YCIIyTH, IOJDKHBI OBITH JIETQlIW30BaHbl, €CIM HHOE HE
MIPEOYCMOTPEHO MEXIyHapOIHBIMU goroBopamu Poccuiickoit @enepanuu, U nepeBeAeHbl HA PYCCKHUM SI3bIK. B
cllyyasix, NMPEeIyCMOTPEHHBIX (enepalbHbIMU 3aKOHAMH, BEPHOCTH IEpeBOJAa MODKHA OBITh HOTApUAIBHO
YOCTOBEpEHA.

3.9. 3agBuTenM MOTyT Y4YacTBOBaTh B OTHOILIEHHUSX, BO3HMKAIOIIMX B CBSI3U C IPEIOCTaBICHHEM
rOCYJapCTBEHHBIX YCIyr ropoja MOCKBBI uepe3 MNpeacTaBUTeNel, eciau ¢enepalbHbIMA 3aKOHAMH H
MIPUHATHIMUA B COOTBETCTBUU C HUMU HOPMaTHBHBIMHU IIPABOBBIMH aKTaMHU He MPeTyCMOTPEHO HHOE.

[TonHOMOYMST TpeACTaBUTENS 3asBUTENS, 32 WCKIIOYEHHEM JIHI, YIOJHOMOYEHHBIX IEeHCTBOBaTH OT
MMEHH OpraHM3aliii Ha OCHOBAaHWM 3aKOHA WM YYPEOUTENbHBIX JOKYMEHTOB, a TaKXe 3aKOHHBIX
TpeAcTaBUTeNed (U3UYEeCKUX JHIl (Jajiee - 3aKOHHBIC MPEACTABUTENN), MOJDKHBI OBITh IMOATBEPKICHBI
JOBEPEHHOCTHI0, O(OPMIIEHHON B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOAaTenbcTBOM. Ilpu mpenocraBneHun
rOCyJapCTBEHHBIX YCIIyT roposa MOCKBBI B 3JIEKTPOHHON (pOpMe JOBEPEHHOCTH YAOCTOBEPSIETCS IEKTPOHHOM
MOJNKCHIO, BUA KOTOPOHl OmpemessieTcssi B MOpPSIKE, YCTAHOBICHHOM HOPMAaTHBHBIMU IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanumn.

[HomHOMOYMSA JMIa, NEHCTBYIOMET0 OT UMEHHM OpraHu3aluy 0e3 JOBEpEHHOCTH HA OCHOBAHMH 3aKOHA,
WHBIX HOPMATHBHBIX TPABOBBIX aKTOB W YUYPEAWUTENBHBIX JOKYMEHTOB, MOATBEPXKIAIOTCS IOKYMEHTAaMH,
yIOCTOBEPSIIOIIUMH €TO CIIy’)KeOHOE MOJ0KEHHUE, a TAKKE yUPESAUTEILHBIMI JOKYMEHTAMH OPTaHU3aL1H.

Craryc ® TOTHOMOYMS 3aKOHHBIX IpeACTaBuTeNeld (Qu3ndYeckoro Juma MOATBEPKIAOTCS
JOKYMEHTaMH, TPelyCMOTPEHHBIMH (peZiepabHBIME 3aKOHAMHU.

3.10. 3agButens (MpenCTaBUTENb 3asBUTENA) Hpu OOpallleHHH 3a IONY4YeHHEM TOCyJapCTBEHHON
YCIIyTH TPEICTABISET JAOKYMEHT, yJIOCTOBEPAIOIINI JINYHOCTh, €CIM MHOE HE YCTAHOBJIEHO HOPMATHBHBIMH
npaBoBbIMM akTaMu Poccuiickoii ®@enepanny, HOPMATUBHBIMUA NPABOBBIMU aKTaMH ropoaa MOCKBBL, B TOM
Yycie aAMUHUCTPAaTUBHBIM PETJIAMEHTOM IIPEAOCTABIECHHUS FOCY JapCTBEHHON YCIIyTH.

3.11. JIoOKyMEHTBI, KOTOPBIMH MOKET BOCITIOJIE30BAThCS 3asABUTCIL (MIPEACTABUTCID 3asBUTENS) IS
YIOCTOBEPEHUS JIMYHOCTH NIPHU OOPAILCHUH 32 MOJyYeHHEM I'OCYAapCTBEHHOH YCIyrd, IpHu Mmojaue ’ajao0bl Ha
HapyLeHNE MOPSIKa IPEJOCTaBICHNS TOCYAapCTBEHHOM YCIIyTH:
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3.11.1. Ilacnopt rpaxmannna Poccutickoii dexeparun.

3.11.2. BpemeHHOE yIOCTOBEpCHHE JIMYHOCTH TpakaaHuHa Poccuiickoit denepaliini yCTaHOBICHHOM
hopmEL.

3.11.3. YnocroBepeHue JUYHOCTH BOCHHOCITY KAIIETO.

3.11.4. ITacnopT MHOCTPAaHHOTO IPAKJAHUHA.

3.11.5. VHO# MOKYMEHT, YCTaHOBIIEHHBIN (hefiepabHBIM 3aKOHOM HIIM MPU3HABAEMBIN B COOTBETCTBUU
¢ MEXIyHapoIHbIM foroBopoM Poccuiickoit @enepanuu B KadecTBE JOKYMEHTA, YAOCTOBEPSIOMIECIO THYHOCTD
HMHOCTPAaHHOTO IPAKAAHNHA.

3.11.6. Pa3pemenne Ha BpeMEHHOE MTPOKUBAHUE - IJIs1 JTUL] Oe3 rpakIaHCTBa.

3.11.7. Bug Ha ®UTEILCTBO - JUIsl JIUI] O0€3 TpakjaHCTBA.

3.11.8. VHble JOKYMEHTHI, NPEIyCMOTPEHHBIC (elepaibHbIM 3aKOHOM WM TpH3HABacMble B
COOTBETCTBUM C MEXIYHapoAHBIM JoroBopoM Poccuiickoii ®denepany B KayecTBE JTOKYMEHTOB,
YAOCTOBEPSIIOMINX JTUIHOCTD JIHIa 6e3 rpakaaHCTBa.

3.11.9. YnocroBepenue OekeHIIa.

3.11.10. CBuaeTensCTBO O pacCMOTPEHUH XOIaTaiCTBa O MPU3HAHWH OCKEHIIEM IO CYIIECTBY - IS
JIII, XOAATalCTBYIOIINX O MPU3HAHUH UX O€KEHIIaMHU.

3.11.11. CBuneTensCTBO O POXKIACHUN PeOEHKA WM JOKYMEHT, MOATBEPIKIAIONINA (aKT POXKICHUS U
peructpanuu peOeHKa, BBIaHHBIA B YCTAHOBIEHHOM IOpSIKe (B ciiydae poXKIeHHUS peOeHKa Ha TEPPUTOPHH
HHOCTPAHHOTO rOCYapCTBa).

3.11.12. Yrparun cuiy. - [NoctaHoeneHve IpaButensctBa Mocksbl ot 11 mas 2017 r. N 266-I1I1.

Hupopmayus 06 usmenenusx:  CM. mekcm ryHKkma 6 rpeobidyuwel pedakuuu

3.12. VYnmoctoBepeHWe IMYHOCTH TpakIaHWHA, HE IOCTUTIIEro Bo3pacta 14 1er, MOXeT OBITh
MIPOU3BENIEHO €r0 3aKOHHBIMH MPEACTABUTEISIMU (JIMLIAMU, UMEIOIIUMHU TPaBO NPECTABISATh €r0 UHTEPECH B
COOTBETCTBHH C ACHCTBYIOLINM 3aKOHOIATEIHCTBOM).

3.13. B cnyuasx eciau HOpMaTUBHBIMU NPaBOBBIMH akTamu Poccuiickoit ®enepanyu u roposa Mockssl
NIPEAYCMOTPEHO MPEJOCTABIECHUE TOCYJAPCTBEHHOM YCIyI'M 3a CYET CPEACTB 3asBUTEIA, IPEIOCTABJICHHE
rOCY/IapCTBCHHOM YCIYTH OCYIIECTBISCTCS INMPH HAIMYUM CBEJCHMI (JIOKYMEHTA), MOJATBEPKMAOMUX (HaKT
BHECEHHS IIJIAThI 32 IPEAOCTABIEHUE TOCY IapCTBEHHOM YCIyTH.

B cnyyasx, npeaycMOTpeHHBIX HOPMAaTUBHBIMU ITpaBOBBIMU akTaMu Pocculickoit denepanuu u ropoja
MoCKBBI, Ha4qaJl0 CpOKa MPEJOCTaBICHUS TIOCYJAPCTBEHHON YCIIyI'HM, INPEAOCTaBIsIEMOM 3a CYET CpPEICTB
3asiBUTENS, MOXET YCTaHaBIMBAThCS C JaThl TONYYEHHS CBEACHWH (HOKyMEHTa), MOATBEPXKIAIONMX (hakT
BHECEHMSI IUIATHI 3a MPEJOCTABIECHUE TOCYIapPCTBEHHOM YCIyTH.

3.14. llomyueHme cBemeHWH (JOKyMeHTa), TOATBEpXKAAOMMX (AaKT BHECEHWs IUIaThl 3a
MIPEIOCTAaBIICHNE TOCYAapCTBEHHON YCIyTH, B CIy4dae €CIM TaKhe CBEIEHHUS (IIOKYMEHTBI) HaXOAATCS B
pacIOpsDKEHUU  OPraHoB, MPENOCTABIISIONIMX TOCYAAPCTBEHHBIC YCIYTH, OPraHOB, MPEAOCTABISIOLIUX
MYHHIIMIIATBHBIE YCIIYTH, HWHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIMpPaBJICHUS JHOO
MOABEAOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WWJIM OpraHaM MECTHOT'O CaMOYMNpPaBIICHUs OpraHu3allui,
YY4aCTBYIOIIUX B TMPENOCTABICHUH TOCYJAPCTBCHHBIX M MYHHUIMIMAIBHBIX YCIyTr, B COOTBETCTBHH C
HOpPMATHBHBIMU IIpaBOBbIMU akTamMu Poccuiicko ®enepanuu u  ropona MOCKBBL, OCYIIECTBISETCS
YHOJTHOMOYEHHBIM JTOJKHOCTHBIM JIUIIOM OpraHa MCIOJHUTEIBHON BIAacTH ropojia MOCKBBI, OpraHa MECTHOTO
camoyTpaBjieHnus, paOOTHUKOM MOJBEJOMCTBEHHONH OpraHy HCIIOJTHHUTENBHON BIIACTH WA OPraHy MECTHOTO
CaMOYIIpaBJICHUS OpraHu3aluu, MPEAOCTABISIOIINX roCyJapCTBEHHYIO yCayry, paboTHHKOM
MHOTO(QYHKIIMOHAJIFHOTO IIEHTpa MPEIOCTaBICHUS TOCYIJapCTBEHHBIX YCIYT CIOCOOAMH, YCTaHOBJICHHBIMH
3aKoHoJaTeabLCcTBOM Poccuiickoii ®enepaivy, NpaBOBbIMM aKTaMHU Topoja MOCKBB, B TOM 4YHCIE C
ncronp30BaHNeM wH(popManuu, coaepxameiics B [ocymapcTBeHHOW WH(MOPMAIMOHHOW CHCTEME O
rOCy/IapCTBEHHBIX W MYHHIIMIANBHBIX IJIaTexax. 3amnpoc B I'ocyaapcTBeHHYIO WH()OPMAIMOHHYIO CUCTEMY O
FOCYJApCTBEHHBIX M MYHUIMMNAIBHBIX IUIaTEXKax HAMpaBIseTCS B JI€Hb PETUCTpallMd JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEJOCTAaBICHUS TOCYIaPCTBEHHOU YCIYTH.

3.15. B cnyuasx, mpeayCMOTPEHHBIX MYHKTOM 3.14 Hactosimux EmuHbIX TpeOoBaHUi, 3asBUTEINh
BIIpaBE MPEACTaBUTh JOKYMEHT, [IOATBEPXAAIOMMK (akT BHECEHHsS IJIaThl 3a MpeloCTaBlICHHE
rOCYJapCTBEHHOH YCIIyTH, 0 COOCTBEHHON MHUIIMATHBE.

@akT BHECEHUS 3asBUTEIEM ILIAThl 3a NPEJOCTABICHUE TOCYNAPCTBEHHOM YCIYTM IOITBEPXKAACTCA
COOTBETCTBYIOIIMMH JOKYMEHTaMH (IIATEXKHBIM IOPYYEHHEM, MPHUXOIHBIM KacCOBBIM OpPIAEPOM, YEKOM,
OJJAaHKOM CTpPOTOH OTYETHOCTH W IPYTHUMH JOKYMEHTaMH, NMPEAYCMOTPCHHBIMA HOPMATHBHBIMH IIPABOBBIMHU
aktamu Poccutickoit @enepartin), ohOpMIICHHEIMU B COOTBETCTBUH C YCTAaHOBJICHHBIMH TPEOOBAHUSMH.

4. TpeﬁOBaHHﬂ K IIPUEMY U PErUCTPAlIMA 3aIlIPOCAa U UHBIX IOKYMEHTOB, HeOﬁXO[{HMLIX JIsL
npeaocraBjacHUus Focy)lapCTBeHHOﬁ ydiayru
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4.1. B mensx moxydeHus TOCy1apCTBEHHOM YCIYTH 3asBUTEIb MOXKET:

Undhopmayus 06 usmenenusx: [lynkm 4.1.1 uzmenen ¢ 30 mapma 2018 o - [locmaHosrneHue
IIpasumenvcmea Mockeovr om 28 mapma 2018 2. N 244-1111
Cwm. npedbidywyto pedakyuro

4.1.1. BpyuuTs 3anpoc ¥ MHBIE JOKYMEHTHI, IMOAJIEKAIINe MPEACTABICHUIO 3asSBUTENIEM, TIPU JTHYHOM
o0pallleHuy YIIOJHOMOYEHHOMY IOJDKHOCTHOMY JIMIy OpraHa HCIIOJIHUTEIbHOM BiacTH ropoga MOCKBEI,
OpraHa MECTHOIO CaMOYINpPaBJCHHSA, PAOOTHUKY IIOABEIOMCTBEHHON OpraHy HCIIOJHUTEIBHONW BJIACTH WM
OpraHy MECTHOIO CaMOYIMpAaBJICHHS OpPraHM3aliM, I[PEJOCTABISIOIINX TOCYIAapCTBEHHYIO YCIYyry, JIH00
pabOTHUKY MHOTO(YHKIHMOHAIBHOTO LIEHTPa MPEI0CTaBIECHHS TOCYAaPCTBEHHBIX YCIYT.

B caywae ecnm rocynmapcTBeHHas yciayra MpeNoCTaBiIsieTcs B MHOTO(QYHKIMOHAJIBHOM LEHTPE
NIPEAOCTABIEHUSA TOCYNAPCTBEHHBIX YCIIYT, 3asIBUTENIb MOXKET BPYUYHUTh YKa3aHHBIE 3alpOC U UHBIE JTOKYMEHTBI
[IPU IUYHOM OOpaIIeHUH TOJIBKO B MHOTO(YHKIIMOHATIBHBIA HEHTP MPEJOCTaBICHUS TOCYAaPCTBEHHBIX YCIIYT.

B cnywae ecnm rocynmapcTBeHHAs yciayra MpeNoCTaBiisieTcs B MHOTOQYHKIMOHAIBHOM LEHTPE
MIPEIOCTaBICHNS FOCYAAPCTBEHHBIX YCIIYT, 3asIBUTEIb MOKET BPYUUTh 3apocC (3asBJIECHNE) Ha NIPEJOCTaBICHHE
HECKOJIBKUX TIOCYAAPCTBEHHBIX YCIYT M UHBIE JOKYMEHTBI, MOJUICKAIUE MPEACTABICHUIO 3asABUTENIEM, INpU
JUYHOM OOpalIeHUH TOJILKO B MHOTOQYHKIMOHAILHBIA IEHTP NPENOCTABICHHS TOCYIAPCTBEHHBIX YCIYyT B
COOTBETCTBHM C HOPMATHBHBIMHU ITPaBOBBIMM akTamMu Poccuiickoit @enepannu u ropoga MoCKBEI.

4.1.2. B ciuyyasx, IOpegyCMOTPEHHBIX aJMUHHUCTPAaTHBHBIM DEIJIAMEHTOM IIPENOCTaBIICHUS
rOCyIapCTBEHHOM yCIIyTH, HAIIPaBUTh 3allpOC U MHBIE JOKYMEHTHI, MTOJIEKAIINE PEACTABICHUIO 3asIBUTEIIEM,
B OpraH HCIIOJIHUTENBHOM BJIACTH ropona MOCKBBI, OpraH MECTHOTO CaMOYTpaBJICHHSA, MOABEIOMCTBEHHYIO
OpraHy MCIIOJIHUTENBHOW BIACTH WJIH OpPraHy MECTHOTO CaMOYIPAaBIEHHS OPraHHM3ALHIO, IMPEJOCTaBIISIOIINE
rOCYJapCTBEHHYIO YCIIYTy, IO I1OYTE.

B cnywae ecnu 3asBUTENb HANpasiiAeT I[IOYTOBBIM OTIIPABICHHMEM 3allpOC Ha IPENOCTaBICHUE
rOCYJapCTBEHHOH YCIIyIHd, CBS3aHHOM C BBIMJIATOM 3asiBUTEIIO JCHEKHBIX CPEICTB, perucTpanreii npas, 1100 B
HHBIX CIyd4asx, IPEeJyCMOTPEHHBIX HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickoit ®enepanuu,
HOPMAaTHBHBIMH TIPAaBOBBIMH aKTaMU Topofa MOCKBBI, MOAJUHHOCTh MOJNHCH 3asBUTENS JOJDKHA OBITh
3aCBUETEIBCTBOBAHA B HOTAPUAILHOM MOPSIKE.

Hupopmayus 06 usmenenusx: Ilynkm 4.1.3 usmenen ¢ 28 odexabps 2017 2. - [locmaHosrneHue
Ipasumenvcmea Mockewvt om 28 oexabps 2017 2. N 1098-1111
Cwm. npedbidywyto pedakyuro

4.1.3. B ciydae ecnu aIMUHUCTPAaTHBHBIM PEriIaMEHTOM IPEAOCTABIEHUS TOCYIAPCTBEHHON YCIyTrH
MPEAYCMOTPEHO MPEIOCTABICHUE TOCYJAPCTBEHHOW YCIYTHM B DJICKTPOHHOW (opMe (MCKIIOYUTEIBHO B
3MIEKTPOHHON (opme) (manee - siekTpoHHas ¢Gopma) ¢ HCHOJb30BaHMEeM [lopTaria, HampaBuTh 3ampoc H
3JIEKTPOHHBIE KOMHNH (3JIEKTPOHHBIE 00pa3bl) MHBIX JOKYMEHTOB, MTOIJIEKAIINX MPEICTABICHUIO 3aSBUTENEM, C
ncrnonp3oBanreM [loprana B ycTaHOBIEHHOM THOPSIIKE.

Ungopmayus 06 usmenenusix: [lpunoscenue 1 Odonoaneno nyukmom 4.1.4 ¢ 28 oexaops 2017 e. -
lNocmaHoeneHue I[lpasumenvcmea Mockevt om 28 dexabps 2017 2. N 1098-I111

4.1.4. B ciaydae eCiid 3asBUTENb SBISCTCS FOPHIMYSCKAM JIMIIOM, B TOM YHCJIE MOABEIOMCTBEHHOMN
OpraHy HCIOJHHUTEIbHOW BIACTH ropoga MOCKBBI M OpraHy MECTHOTO CaMOYINpaBJI€HHs OpraHH3alluei,
HAMpaBUTh 3aMpoCc M SJICKTPOHHBIC KOMUHU (DJIEKTPOHHBIC 00pa3bl) HMHBIX JOKYMEHTOB, ITO/UICKAIINX
MPE/ICTABJICHHIO 3asBUTEIIEM, C UCIIOIb30BaHHEeM [10pTana B ycTaHOBICHHOM MOPSIIKE.

IIpu 5TOM B ciydae MPENOCTABICHHUS TOCYJAPCTBEHHBIX YCIYr B O3JCKTPOHHOH (opMe OpraHsl
UCTIONIHUTENBHON BIIaCTH TOpoga MOCKBBI B 0053aTEIBHOM MOPSAAKE MPUHAMAIOT PEIICHHE O MOJTYy4YCHHH
MOJIBE/IOMCTBEHHBIMA MM OPTraHU3AlMsSIMH TOCYJAPCTBEHHBIX YCIAYT TOJBKO B O3JCKTPOHHON Qopme,
odopMIIIEMOE IPABOBLIM aKTOM.

Undhopmayus 06 usmenenusx: Ilpunosicenue 1 oononweno nynkmom 4.1.5 ¢ 28 oOexaops 2017 o. -
[NocmaHoerneHue IIpasumenscmea Mockevt om 28 dexabps 2017 2. N 1098-I1T1

4.1.5. B cinydae eciu aIMUHUCTPAaTHBHBIM PErIaMEHTOM INPEAOCTABICHUS TOCYAAPCTBEHHOM YCIyIrH
MpeaycMOTpeHa Mojaya 3amnpoca U WHbIX JOKYMEHTOB, HEOOXOJUMBIX AJIsl MIPEJOCTaBICHUS TOCYAapPCTBEHHOM
YCIYTH, B DJIEKTPOHHOW (opMe ¢ Hcrmoiab3oBaHueM lloprama, BOCIOJIB30BAThCS LIEHTPAMU OOIECTBEHHOTO
JOCTyna MHOTO()YHKIIMOHANBHBIX LIEHTPOB MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT, MPEICTABISIONINX COOO0M
CHECIUALHO O00OpYNOBaHHYIO YacTh IIOMEIICHHsS MHOTO(YHKIIMOHAJIBHOTO IIEHTpa IPEOCTABICHUS
TOCYIapCTBEHHBIX  yCNyT, TpeAHAa3HAYeHHYI0 JUIi OpraHm3aluu W obecredeHuss  JOCTyma K
rH()OPMAITMOHHO-KOMMYHHUKAIMOHHON  cetn  VIHTepHeT, KOHCYJbTAallMOHHOW TOMOIIH  pPabOTHHUKOB
MHOTO(QYHKIIMOHAJIFHBIX IIEHTPOB TPENOCTaBICHUS TOCYJApCTBEHHBIX YCIYT MO BOMNPOCY TOIXYYCHHS
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rOCYJJApCTBEHHBIX YCIYT B 3JIEKTPOHHOU (opMme ¢ ucmonb3oBanueM [lopTarna, a Takke HeNnoCpeACTBEHHOTO
MIOJTyYeHHS TOCYAAPCTBEHHBIX YCIYT B 3JIEKTPOHHOH (opMe ¢ ucrnoinp3zoBanneM lloprana.

4.2. Mecta mpreMa 3ampoCcoB ¥ HHBIX TOKYMEHTOB (MH(OpMAITH), HEOOXOAMMBIX IS TIPEIOCTABICHIS
TOCyIapCTBEHHOM YCITyTH, O0OPYIYIOTCS DIIEKTPOHHOW CHCTEMOH YIIpaBIIEHHUS O4epenplo, MpeaHa3HAYeHHOH
JTUTSE:

4.2.1. Peructpanuu 3asiBUTENS B OUEPENH.

4.2.2. Yyera 3asBUTENCH B O4Yepely, YIPABICHUS OTACIbHBIMU OYEPEAsSMU B 3aBHCUMOCTH OT BHJIOB
YCIIYT.

4.2.3. ABTOMaTH4eCKOro IMepeHanpaBiIeHus 3asBUTENs B odepelb Ha OOCIy)KHBaHHE K CIEOYIOLIEeMY
JOJDKHOCTHOMY JIUILY (paOOTHHKY).

4.2.4. ®opMHpOBaHHSA OTYETOB O IIOCEUIAEMOCTH, KOJWYECTBE 3asgBHUTEJIEH, oOuepensX, CpeaHeM
BpeMeHH OKuaHust (00CITYKHBaHUS) U O 3arpy’>KEHHOCTH JOJDKHOCTHBIX JIHII (PaOOTHUKOB).

HUnpopmayus 06 usmenenusx: lMocmaHosneHuem [Ipasumenvcmea Mockevt om 21 mas 2015 2. N 307-1111
nynkm 4.3 nacmosiue2o npunoAHcenus U3N0NCeH 8 HOBOU PEOaKyUU
Cm. mekcm riyHKkma 8 rpeodbidyued pedakyuu

4.3. BpeMmsi oXumaHUS B OdYepeqd NpU IOJa4e 3ampoca W HWHBIX JOKYMEHTOB (uH(opmanmn),
HEOOXOIUMBIX JUIsl MPEJOCTABICHUSI TOCYJAPCTBEHHON YCIYTH, ONpENeNsieTcs Uil KaKI0H rocynapCTBEHHOM
YCIYTH B aIMUHUCTPATHBHOM PETJIAMEHTE €€ MPeI0CTaBIICHHS.

4.4. I'ocynapcTBEHHBIE YCIYTH B 3JICKTPOHHON (hopMe ¢ HCIob30BaHueM [lopTana npeaocTaBisioTcs
TOJIFKO 3aperucTpupoBaHHBIM Ha [lopTane moap3oBaTemnsim.

Hugopmayus 06 usmenenusix: [lynkm 4.5 usmenen ¢ 28 Ooexabps 2017 2. - [locmaHosrieHue
IIpasumenvcmea Mockewvt om 28 dexaops 2017 2. N 1098-1111
Cwm. npedbidywyro pedakyuro

4.5. Tlopsmok mpenocTaBlicHHUs 3asBUTENSM JOCTyna K mojcucreMe "nmuuHbld kabuner" [lopTana

(manee - "nmuuHbli xabuwnetr" 3asBuTens Ha lloprame) m BuABl moctyma yrtBepxkmatorcs [IpaBurenscTBOM

MoCKBBL.

Huopmayua 06 uzmenenusx: [lynkm 4.6 usmenen c¢ 28 oOexkabps 2017 2. - [locmaHosrneHue
P

[Ipasumenvcmea Mockevl om 28 dexabps 2017 . N 1098-1111
Cwm. npedbidywyto pedakyuro

4.6. HeoOxonumbIit BUA JOCTymna K "mMHYHOMY Kabunetry" 3asButesst Ha [lopTarne ompenensercs s
KaXXJI0 rOCyTapCTBEHHOM YCIYT'H B IMUHUCTPATUBHOM PETJIAMEHTE €€ IPEIOCTABICHHUS.

Hngopmayus 06 usmenenusx: [locmaHoerneHuem I[lpasumenrvcmsea Mockevr om 27 aseyema 2014 e.
N 495-1111 6 nynxkm 4.7 nacmosaue2o nPULoHCeHUus BHeCeHbl USMEHeHUs
Cm. mekecm riyHKma 8 rpedbidyuwiel pedakuyuu

4.7. OcHoBaHMEM MJisi Hayajla NPEIOCTaBICHHUS TOCYJApCTBEHHOW YCIyIW, €CIM HHOE He
NPEAYyCMOTPEHO MpaBOBBIMH akTaMu Poccuiickoil denepanuu, NpaBOBBIMU aKTaMH ropoga MOCKBBI, B TOM
YUCJIE aIMUHUCTPATUBHBIM PErJaMEHTOM IPEAOCTABIEHUS TOCYAApPCTBEHHOM YCIYTH, SIBJISETCS MOCTYIUIEHUE
OT 3asfBUTENIA 3ampoca W UHBIX JOKYMEHTOB (MH(OpMaIluu), HEOOXOIUMBIX JUIS THPEAOCTABICHUS
rOCyIapCTBEHHON YCIyTM, B OpraH HCIOJHUTEIbHOM BJIacTU TopoJa MOCKBBI, OpraH MECTHOrO
CaMOyIpaBJEHHUs, TOJBEIOMCTBEHHYIO OpraHy MCIOJIHMTEJIIbHOM BJacTH WM OpraHy MECTHOIO
CaMOYTIPaBJICHHUS OPTaHU3AINIO0, TPEIOCTABIISIONINE TOCYIAPCTBEHHYIO YCIIYTY, MHOTOQYHKITHOHAILHEBIN IICHTP
MPEIOCTaBIEHUS TOCYAAPCTBEHHBIX YCITYT.

[Ipu monmave 3ampoca B 3JIEKTPOHHON (hopMe C UCMONIb30BaHUWEeM [lopTara ocHoBaHWEM il Hadaia
MIPEeIOCTaBIICHNSI TOCYAapCTBEHHON YCIyTH sBIsieTCSl perucrpanus 3ampoca Ha Iloprame mmbo B ciydasx,
NpeAyCMOTPEHHBIX HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit denepaunu u ropoaa MocCKBBI, - TUYHAS
SIBKa 3aABUTENS C TPEACTaBICHHEM BCEX HEOOXOIMUMBIX JOKYMEHTOB, B TOM YHCIE B MHOTO(YHKIIMOHAIbHBIH
LIEHTP NMPEJOCTABIEHHUs TOCY1APCTBEHHBIX YCIIYT.

4.8. Ilpu momave 3ampoca W WHBIX JOKYMEHTOB (MH(OpMAIUH), HEOOXOIUMBIX UISl TIPEIOCTABICHUS
rOCyIapCTBEHHON YCJIYrd, MO NOYTE OCHOBAaHMEM JUIsl Hayaja MPEJOCTaBJICHHUS T'OCYJapCTBEHHOW YCIyrd
SIBJIACTCSL TOJIYYCHUE 3alpoca W HMHBIX JOKYMEHTOB (MH(GOpMAIMK), HEOOXOIUMBIX JUIsl MPEIOCTABICHHUS
rOCYIapCTBEHHON YCIYTH, OT OpraHU3alluy MOYTOBOM CBS3H. JlOJKHOCTHOE JMIIO OpraHa MCIOIHUTEIbHON
BJacTH ropojna MOCKBBI, OpraHa MECTHOT'O CaMOYIIpaBJICHUs, PaOOTHUK TOJBEIOMCTBEHHONH OpraHy
HUCTOJHUTENIPHOW BJIACTU WJIM OpraHy MECTHOTO CaMOYINpAaBJICHUS OpraHu3aluy, MPeaoCTaBISIOIINX
TOCYJApCTBEHHYIO YCIYTy, OTBETCTBEHHOE 3a JAEJONPOU3BOJACTBO, IPOU3BOJIUT PErMCTPALMI0 YKa3aHHBIX
3ampoca W MHBIX TOKYMEHTOB W TepefaeT MX NOJDKHOCTHOMY JIMIYy (pabOTHHKY), OTBETCTBEHHOMY 3a IPHEM
3ampoca W WHBIX JOKYMEHTOB, HEOOXOMUMBIX I TMPEAOCTABICHUS TOCYAapCTBEHHOH yCIyTH, HE IO3IHEe
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OZTHOTO pabodero AHA C MOMEHTA WX MONY4YEeHHUS OT OPTaHU3aLNU TIOYTOBOU CBA3H.

4.9. B cmydae ecnm WMHOE HE TPEAYCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoit
Qenepanny, HOPMATHBHBIMH TPABOBBIMH aKTaMH Topoaa MOCKBBI CPOK TNPEIOCTABIEHUS TOCYIapCTBEHHON
YCIlyTH Ha4YMHAET WCYHCIATHCS Ha CIEAYIOIWH JeHb Iocie JHA PerucTpalud 3ampoca B OpraHe
WCTIOTHUTENFHON BIIACTH TOpoAa MOCKBBI, OpraHe MECTHOTO CaMOYIPAaBJICHHS, MOJBEIOMCTBEHHOW OpraHy
WCTIONHUTENFHOW BIIACTH WJIM OpPraHy MECTHOTO CaMOYIpAaBIeHHsS OpTraHU3alluy, IMPEAOCTaBIIIONINX
rOCy/IapCTBEHHYIO YCIYTy, MHOTO(QYHKIIHOHAIFHOM IIEHTPE NPEJOCTaBICHUS TOCYJapCTBEHHBIX yciyr. B
cllydyae MpeJoCTaBlIeHHS TOCYAapCTBEHHOM YCIyTH B IeHb 00paIlleHus] CPOK MPEAOCTABICHUS TOCY1aPCTBEHHOM
yCIIyTH HAUWHAET UCUYHUCIATHCS C MOMEHTA PErHCTPaLliu 3ampoca.

4.10. JomxHocTHOE nHIO (paOOTHHK), OTBETCTBEHHOE 3a IPHEM 3ampoca W HHBIX JJOKYMEHTOB,
HEOOXOJMMBIX JUIS IPEAOCTABIICHUS TOCYIApPCTBEHHON YCIYyTH, P MOJIYYEHUH 3allpoca U MHBIX JOKYMEHTOB
(uH(bOpMannm), HEOOXOAUMBIX JUIS IPEIOCTABICHUS TOCYJAPCTBEHHON YCITyTH:

4.10.1. YcTanaBiauBaeT IpeaIMET 3ammpoca, a MPH JIMIHOM OOpaIIeHUH 3asBUTENS - THIHOCTD 3asBUTEIS,
B Cllydae €clid 3asBUTENIeM SBISeTcS (U3NUECKOe JHIO, JHOO DPEKBU3UTHI 3asBUTENS, B CIydyae ecliu
3asIBUTETIEM SBIISIETCS FOPUIMYECKOE JUTIO.

4.10.2. IlpoBepsieT NPEACTABICHHBIE JOKYMEHTbl HAa COOTBETCTBUE YCTAHOBJICHHBIM IPABOBBIMU
aKTaM¥ TpeOOBaHHUAM K O(DOPMIICHHIO TaKWX JOKYMEHTOB, HACTOAUINM EJWHBIM TpeOOBaHUSAM M TPpeOOBaHUSIM
aJIMHHUCTPATUBHOTO PETJIaMeHTa MPEAOCTABICHUS TOCYIapCTBEHHON YCIYTH.

4.10.3. IIpy HaIM4YMK JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTABICHUS TOCYJApCTBEHHON yCIYTH, U B
Cllyya€ HX COOTBETCTBHS YCTAaHOBJICHHBIM TIPABOBBIMH aKTaMH TpeOOBaHMSIM K O(OPMIIEHHIO TaKuX
JOKYMEHTOB, HacTosmuM EaunaeiM  TpeOoBaHUsIM U TpeOOBaHUSIM aJIMHHHUCTPATHBHOTO pErjamMeHTa
MIPeI0CTaBIIEHMsI TOCYIapCTBEHHOM yCIIyTH:

4.10.3.1. B cny4ae 1u4HOTO OOpAIIeHUs 3assBUTEIS:

4.10.3.1.1. Ecnu mnpencraBieHsl KONHUM HEOOXOTUMBIX JTOKYMEHTOB, CBEpSIeT IpeICTaBICHHBIC
9K3eMIUISIPHl OPUTHHAJIOB M KOIMUI JTOKYMEHTOB, JI€JaeT Ha KOMHIX OTMETKY 00 WX COOTBETCTBHH O TMHHBIM
9K3eMIUISIpaM, 3aBepsAeT CBOEH MOMMUCHI0 C YKa3aHWEM JOJDKHOCTH, (aMWiInd, WMEHH W oTdecTBa (IpH
HaJIMYUH), BO3BpAIaeT OPWUTHHAIBI JOKYMEHTOB 3asSBUTEINIO, 3a HCKIIIOUYEHHEM CIydaeB, MPEayCMOTPEHHBIX
HOpPMaTHUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu v ropojga MOCKBBI.

4.10.3.1.2. Ecnu xonmnu HEOOXOIWMBIX JOKYMEHTOB HE TMPEICTABIICHBI, OCYIIECTBISIET KOMHPOBAHHE
JIOKYMEHTOB, JIeTaeT Ha KOMHUSIX OTMETKY 00 WX COOTBETCTBHH TMOIJMHHBIM SK3EMILISIpPaM, 3aBepseT CBOEH
MIOAIMCHIO C yKa3aHHEM JOJDKHOCTH, (DaMWIMM, MMEHU W OTYeCTBa (IIPH HAIMYHMK), BO3BpAIIA€T OPUTHHAIIBI
JIOKYMEHTOB 3asBHUTENIO, 32 MCKJIIOUEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH
Poccuiickoit @enepaunu u ropoga MoCKBBI.

4.10.3.1.3. Peructpupyer TMOJy4YCHHBIC 3alpOC M HHBIC JIOKYMCHTBI, HEOOXOIUMBIC IS
MIPEIOCTaBICHNS TOCYJapCTBEHHON YCIYTH, B 3JIEKTPOHHOM JKypHaje PerucTpallii U KOHTPOJIS 3a 3alpocaMu
3asiBUTEJICH B BEAOMCTBEHHON WHGOPMAIIMOHHOW CHUCTEME, O0ECICUMBAIOINICH PETrHCTPAIMI0 U KOHTPOJb 3a
3armpocamu (Jlanee - CHCTeMa PETUCTPAIUH).

Cpox perucrpamuu 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX [UISI TPEAOCTaBICHUS
TOCYy/IapCTBEHHOM YCIyTH, HE JOJDKEH NPEeBHINATh 15 MHUHYT C MOMEHTa WX IMPENCTABICHUS 3asiBUTEIEM
JIOIDKHOCTHOMY Iy (pabOTHHKY), OTBETCTBEHHOMY 3a MPHEM 3ampoca U WHBIX JOKYMEHTOB, HEOOXOIMMBIX
IUTS TIPETOCTABIICHHS TOCYTaPCTBEHHOM yCITyTH.

Hugopmayus 06 usmenenusx: [locmaHosneHuem I[lpasumervcmea Mockevr om 27 aseyema 2014 e.
N 495-1111 ¢ nyuxm 4.10.3. 1.4 nacmosiwe2o npunodicetusi 6HeceHbl USMEHEeHU
Cm. mekcm riyHKkma 8 rpedbidyuiel pedakyuu

4.10.3.1.4. OdopmitsieT B IBYX dK3eMIUIsIpax (IIpH Moavye 3ampoca U UHBIX TIOKYMEHTOB (MH(OpPMAITHH)
B MHOTO()YHKIIMOHAJIBHOM LIEHTPE MPEIOCTABICHUS TOCYJAPCTBEHHBIX YCIYT - B TPEX DK3EMIUIPAX) PACIUCKY
B MOJIyYEHHUH 3arpoca U UHBIX JOKYMEHTOB (MH(GOpMAaLWH) OT 3asiBUTENs (Hanee - paclucKa), CTABUT IITAMII C
yKa3aHWEM AaThl 1 BPEMEHH TOIy4eHHs 3apoca OPraHOM MCIIOJIHUTEIBHOM BIIACTH ropoaa MOCKBBI, OpraHOM
MECTHOTO CaMOYIpaBJIEeHUs, MOABEIOMCTBEHHOW OpraHy MCHOJIHUTENBHOH BIACTH WM OPraHy MECTHOTO
CaMOYIpaBJICHUSl OpraHU3alMed, MPEAOCTABISIONMMUA TOCYJAPCTBEHHYIO YCIYTy, MHOTO(QYHKIMOHAIHHBIM
[EHTPOM TPEJIOCTABICHUS TOCYJapCTBEHHBIX YCIYr M 3aBepsieT JIMYHOM IMOMMUCHI0 KaXKABI HK3EMILISD
PACIIUCKU ¢ YKa3aHUEM JOJDKHOCTH, ()aMUJIMU, UMEHH U OTYEeCTBa (IIPH HAJTUYUH).

Pacnimcka mpeacraBisier co0Oi  BBIMMCKY W3 CHCTEMBl peructpanvu. Beimmcka ¢dopmupyercs
ABTOMATUYECKH CHCTEMOM PETUCTPALINH C TIOCIIEAYIOIIEH MevaThio.

B cmydae ecam mpu mpueMe ITOKYMEHTOB (MH(OpMAIuu), HEOOXOAMMBIX I IIPEIOCTABICHHS
TOCY/IapCTBEHHOM YCIIYTH, 3asBUTEIIEM IPEICTABICHBI JOKYMEHTHI (MH(pOpManus), yka3aHHble B MyHKTE 3.2.2
HacTosAmMX ExuHBIX TpeOoBaHWil, MO ero COOCTBEHHOW WHUIMATHBE, JOJDKHOCTHOE IHIO (pabOTHHK),
OTBETCTBEHHOE 3a IPUEM 3aIIpoca M HHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEAOCTaBICHNUS TOCY 1apCTBEHHON
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ycnyrI/I, y1(a3LIBaeT I/IH(i)OpMaIH/IIO (0] aneMe JAaHHBIX ):[OKYMCHTOB B paanCKe, a TaKXeE HonyqaeT .]'II/IT-IHyIO
oAU Ch 3aABHUTCIIA, HOJITBep)KIIaIOIlIyIO, qTO 3asIBUTCJIb H3BCIICH 06 OTCYTCTBI/II/I HCO6XOZII/IMOCTI/I
[IPEICTABNIATh YyKa3aHHbIC TOKYMEHTbI W MPEACTABICHHE TAaKUX JIOKYMEHTOB OCYIISCTBIIETCS MM IIO
COOCTBEHHOM MHUIIMATHBE.

HUngopmayus 06 uszmenenusx: [locmaHosrneHuem I[lpasumervcmea Mockevt om 27 aseycma 2014 e.
N 495-I111 6 nynkm 4.10.3.1.5 nacmoswe2o npunoxcenusi 6HeceHvl U3MEHeHUS
Cm. mekcm riyHKkma 8 rpedbidyued pedakyuu

4.10.3.1.5. Ilepenaet 3asBUTEIIO HA TTOAMKUCH BCE SK3EMIUISIPBI PACIIUCKH; EPBBIA SK3EMIUISIP PACIIUCKU
OCTaBJISIET y 3aSBUTEINSA, BTOPOH SK3EMILISP PACITUCKHU MIPHOOIIAET K KOMIUIEKTY TIPEJCTaBICHHBIX JOKYMEHTOB
(naHpOpMaNKN), TPETUH SK3EMILIAP PACIHCKH OCTaBIsIeT B MHOTO(YHKIIMOHAIBHOM ILIEHTPE MPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIyT (IIpH HOAaye 3ampoca U MHBIX JOKYMEHTOB (MH(GOpPMalUK) B MHOTO(YHKIIMOHAIBHOM
LEHTPE MPEAOCTABICHUS TOCY IaPCTBEHHBIX YCIIYT).

@dakT BBIAAYM 3aABUTEIIO PACIMCKH MOATBEP)KIAET IMOJNYyYEHHE OPraHOM HCIONHHUTENBHOW BIACTH,
OpPraHOM MECTHOT'O CaMOYIIpPaBJICHHUS, IOABEJOMCTBEHHOW OpraHy HWCIONHUTEIBHON BIIACTH WIH OpraHy
MECTHOTO caMOyTpaBJIeHNs opraHuzanye, MPEeI0CTaBISIOINMU rocy/1apCTBEHHYIO yCIyTYy,
MHOTO(QYHKIIMOHAILHBIM ~ LEHTPOM  MPEINOCTABICHUST TOCYJApCTBEHHBIX  YCIYr  BCEX  JOKYMEHTOB
(uH(MOpMaNuKM), TOJUISKAIIUX TPEICTABICHUIO 3asBUTEIIEM B COOTBETCTBHH C aJMUHHCTPATHBHBIM
perIamMeHToM MPeI0CTaBIeHHS TOCYAapPCTBEHHOM YCIIyTH.

[Ipn momydeHnn MOKyMEHTOB W (WiH) MH(QOPMAIWW, TOATBEPKAAIONINX PE3YyIbTaT MPEI0CTABICHHS
TOCYIapCTBEHHOU YCIYTH, 3asBUTENb CTABHUT JIMYHYIO MOAMHKCH (¢ pacmm(poBKoil paMUIINU, UMEHH, OTYECTBA
(TIpy HaNTMYMM) B COOTBETCTBYIOMIEH CTPOKE BTOPOTO IK3EMILISPA PACIIUCKH).

4.10.3.1.6. IlepemaeT TPHHATHIA KOMIUIEKT TOKYMEHTOB JOJDKHOCTHOMY JHIy (paOOTHHKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

4.10.3.2. B ciydae HampaBiieHHs 3apoca B 3JIEKTPOHHOM (opme ¢ ucronb3oBanuem [lopTana:

4.10.3.2.1. IIpoBepsieT KOPPEKTHOCTh, TIOJHOTY BBEIECHHOW WHGOPMAIMM W YUTAOCIBHOCTD
9NIEKTPOHHBIX KOMUH (3JIEKTPOHHBIX 00pa30B) MPECTAaBICHHBIX JOKYMEHTOB.

AyTeHTH(UKAIMS 3asBUTENS - WHAWBUAYATBHOTO TPEANPUHUMATENS WIH FOPUANYECKOTO JUIA
OCYIIECTBIISIETCS aBTOMATHYECKH YAOCTOBEPSIOIINM IIEHTPOM, aKKPEJUTOBAaHHBIM B MOPAIKE, yCTAHOBIEHHOM
degepanbHbiM 3akOHOM ot 6 anpens 2011 r. N 63-®3 "O6 snekTpoHHOM TToamucH".

4.10.3.2.2. PeructpupyeT TONydYCHHBIC 3ampoCc ¥ HWHBIE JOKYMEHTHI, HEOOXOIWMEBIE IS
MIPeIOCTaBIEHISI TOCY/TapCTBEHHOH YCIIyTH, B CHCTEME PETUCTPALINH.

Cpok perucrpamum 3ampoca W HWHBIX JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEIOCTaBICHUS
rOCy/IapCTBEHHOUW YCIYTH, He IOJDKEH IPEBBIIATh OJHOTO pabodero JHA C MOMEHTa WX PETHCTpaIlid Ha
MopTane.

Hngpopmayus 06 usmenenusix: Ilynkm 4.10.3.2.3 usmenen ¢ 28 oexabps 2017 2. - [locmaHosreHue
[Ipasumenvcmea Mockevl om 28 dexabps 2017 . N 1098-1111
Cwm. npedbidywyto pedakyuro

4.10.3.2.3. HampapmisieT TOIMUCAaHHYI0 B YCTAaHOBICHHOM IOpPsAKE WH(GOPMAIUIO O PETHUCTPAINH
3ampoca M HHBIX JAOKYMEHTOB, HEOOXOIUMBIX MJsl MPEAOCTABICHUSI TOCYJApCTBEHHOW YCIIyrd, B '"JTMYHBIA
kabuneT" 3asBUTENS Ha [lopTare.

Wndopmanuss o0 perucrpauuul 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX HJsl MPeNOCTaBIICHUS
rOCYJapCTBEHHOW YCIIyTH, [OJDKHA COJiepXaTh CBeleHHs o (akTe MpuemMa 3ampoca H JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TMPEJOCTaBICHUS TOCYAapCTBEHHOH YCIyrH, W Hayaje MpOLeayphl IMPelOCTaBICHUS
roCyIapCTBEHHOM YCIIyTH, a TaKXKe€ CBEJICHHS O JaTe U BPEMEHH OKOHUYAHUS MPEIOCTaBICHUS TOCY1apCTBEHHON
YCIIYTH.

Hupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvr om 27 aseycma 2014 .
N 495-1111 6 nynxkm 4.10.3.2.4 nacmosiuwe2o npunodicerus Hecenvl UsMeHeHUs
Cm. mekcm riyHKma 8 rpeodbidyujed pedakyuu

4.10.3.2.4. B cnyyasx, ONpEAENECHHBIX AaIMUHHCTPATHBHBIM pErJIAaMEHTOM IMPEIOCTaBICHUS
rOCYJapCTBEHHON yCIyrH, WHQOPMHUpPYET 3asBHTENI O HEOOXOJMMOCTH U CpOKax sBKH B Opraf
WCTIOJTHUTEIBHONW BIAcCTH Topoia MOCKBBI, OpraH MECTHOTO CaMOYIPABJIEHHS, INOJBEJOMCTBEHHYIO OpPraHy
UCTIOTHUTEIPHOW BIIACTH WJIM OpPraHy MECTHOTO CaMOYINpPABJICHUS OPraHM3aIMIO, IPEJIOCTaBISIONINE
TOCY/IapCTBEHHYIO YCIYTYy, IUISl TIPEICTAaBJICHUS OPUTHHAJIOB JIOKYMEHTOB, O IOPSIKE NpHeMa U rpaduke
paboTBl OpraHa WCIIOJHUTEIBHON BIACTH, OpraHa MECTHOTO CaMOYIPABJICHUs, ITOJBEIOMCTBEHHOH OpraHy
HCTIOJIHUTEILHOM BJIACTH MM OPTaHy MECTHOTO CaMOYIpaBJICHHUs OpraHU3alHu.

B cmywae ecnm B COOTBETCTBMM C  AJAMUHHCTPATUBHBIM  PETJIAMEHTOM  IPENOCTaBIICHUS
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TOCYJapCTBEHHONW YCIYTd TMpPUEM 3alpoca W HWHBIX JOKYMEHTOB (MH(OpMAaIuu), HEOOXOIUMBIX IS
MIPEIOCTAaBICHNUS] TOCYNAapCTBEHHOW YyCIyTH, MpH JHYHOM OOpAaIeHHH 3asgBUTEIS OCYIIECTBISETCS B
MHOTO(QYHKIIMOHAJIFHOM IIEHTPE MPEIOCTaBICHUS TOCYAapCTBEHHBIX YCIyr, WHQOPMHUPYET 3asBUTEIS O
HEOOXOJMMOCTH M CPOKax SIBKH B MHOTO(YHKIIMOHAJIBHBIA IIEHTP IMPEIOCTaBICHHUS TOCYIAPCTBEHHBIX YCIIYT
JUTS TIPEICTaBICHHWS OpPWTHHAJIOB JIOKYMEHTOB, a Takke O TOopsake mnpuemMa u rpaduxe padOThI
MHOTO(QYHKIIMOHALHOTO IEHTPa MPEAOCTABICHHUS TOCYJapCTBEHHBIX YCITYT.

4.10.3.2.5. Tlepemaer NPUHATHIH KOMIUIEKT MJOKYMEHTOB JOJDKHOCTHOMY JHLy (paOOTHHKY),
OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

4.10.3.3. B cnyuae nosny4eHus: JOKyMEHTOB 10 TIOYTE:

4.10.3.3.1. Peructpupyer TMOJYy4YCHHBIC 3alpOC M HHBIC JIOKYMCHTBI, HEOOXOIUMBIC IS
MIPEIOCTaBICHNS TOCYITaPCTBEHHON YCIYTH, B CUCTEME PETUCTPAIUH.

Cpok perucrpauuy 3ampoca ¥ HMHBIX JIOKYMEHTOB, HEOOXOAWMBIX Ui  IPEJOCTaBICHHUS
rOCy/apCTBEHHOM YCIyrH, HEe JOJDKEH IPeBBINIaTh OJHOTO pabodyero AHA C MOMEHTa WX MOJNY4YEHHS OT
JIOJDKHOCTHOTO JTHIa (paboTHHKA), OTBETCTBEHHOTO 32 JICJIOTPON3BOICTRBO.

4.10.3.3.2. OopMiIseT paclucKy, CTAaBUT IITaMII ¢ YKa3aHUEM J1aThl 1 BPEMEHH TOJyYCHHUS 3alpoca 1
WHBIX IOKyMEHTOB (MH(pOpMAaInn), HeOOXOAMMBIX AJIS TPEAOCTABICHUS TOCYAAPCTBEHHOMN YCITyTH, U 3aBEpsieT
JMYHOM MOMIUCHIO C YKa3aHWEM JIOJDKHOCTH, (haMUIiK, IMEHH U OTYeCTBa (TIPH HAJMYUH).

4.10.3.3.3. Ilepemaer odoOpMIEHHBII SK3EMIUIP pPACIHUCKH JODKHOCTHOMY JAIy (paOOTHUKY),
OTBETCTBEHHOMY 32 JIEJIONPOU3BOJICTBO, IS OTIPABKHU IO II0YTE B TEUEHHE OJHOTO paboyero JHA.

4.10.3.3.4. Uudopmupyer 3asiBUTENs O CpPOKaX M CIOCO0AaX TONYYCHHs] JTOKYMEHTOB U (WJIH)
nHPOPMALUH, TOATBEPKAAIOLINX PEe3YybTAT MPEI0CTaBICHUS TOCYAaPCTBEHHOH YCIyTH.

4.10.3.3.5. Tlepemaer NPUHATHIH KOMIUIEKT MJOKYMEHTOB JOJDKHOCTHOMY JHIy (paOOTHHKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

Hnupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmea Mocksvt om 27 aseycma 2014 e.
N 495-I111 6 nynuxm 4.11 nacmosiue2o npuiodcerust 6HeCeHbl U3MEHEeHUs.
Cm. mekem riyHKma 8 rnpedbidyuieli pedakuyuu

4.11. 3asgBUTENIO OTKa3bIBACTCSI B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX JIIS MPEIOCTaBICHHUS
TOCYJapCTBEHHON yCIyTH, TIPH HATNIHUH CIEAYIOIMNX OCHOBAHUM:

4.11.1. IlpencraBieHHBIC 3ampoCc ¥ HWHBIE JOKYMEHTHI, HEOOXOIWMEIC JUISI IIPEIOCTABICHI
TOCYJapCTBEHHON YCIYTH, HE COOTBETCTBYIOT TPEOOBAHUSIM, YCTAHOBIICHHBIM MTPAaBOBBIME aKTaMU Poccuiickoi
Oenepanuy, TMNPaBOBEIMH aKTaMH Topoma MocCkBe, EmWHBIMEH TpeOOBaHWSIMH, aIMHUHUCTPATHBHBIM
perIamMeHToM MPenoCTaBIeHNs TOCY/IapCTBEHHON yCIIyTH (aHHOE OCHOBAaHWE HE NMPUMEHSETCS B CIydae eCciH
3ampoc M WHBIE JOKYMEHTHI, HEOOXOAWMBIE /I TPEAOCTABICHUS TOCYAapCTBEHHON YCIyTH, ITOJaHBI
3asiBUTENIEM TPU JIHYHOM OOpaIleHHHd B MHOTO(QYHKIMOHAJIBHBIA HEHTP IMPENOCTaBICHHS TOCYAapCTBEHHBIX
yCIIyT).

Hngopmayus 06 usmenenusx: [locmaHoernieHuem Ilpasumenvcmea Mockeol om 8 OJexabps 2015 e.
N 832-I111 6 nynxkm 4.11.2 nacmosiue2o npuiodxcenust 6HeceHvl UsMeHeHUs.
Cm. mekecm riyHKma 8 rpedbidyuwiel pedakuyuu

4.11.2. IlpencraBneHHbIE AOKYMEHTBl YTPAaTWJIM CHIIy (JAHHOE OCHOBaHHME MPHUMEHSETCS B CIIydasx
HCTEYECHHUSI CPOKa JEHCTBUS JOKYMEHTa, €CIM CPOK ACHUCTBHS AOKyMEHTa yKa3aH B CaMOM JIOKYMEHTE JTHO0
ONpesieNieH 3aKOHOAATENbCTBOM, a TakKXe B MHBIX Clydasx, IpeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickoit @enepaiiuu, IpaBOBBIMU aKTaMH Fopoaa MOCKBEI).

4.11.3. 3asBUTENEM IPEJICTABIIEH HEMOIHBINH KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B aJIMUHUCTPATUBHOM
peraameHTe MperoCcTaBIeHUs TOCYAaPCTBEHHOMN YCIYTH B Ka4eCTBE JOKYMEHTOB, ITOAJIEKAIINX 0053aTeIbHOMY
MIPENICTABICHUIO 3aSBUTEIIEM.

4.11.4. llpencraBneHHble JOKYMEHTHI COEPKAaT HEAOCTOBEPHBIE U (WMIJIHM) NMPOTUBOPEUHBHIE CBEICHUS
(maHHOE OCHOBaHHME HE MPUMEHSAETCS B Cllyyae €CIM 3alpoc ¥ MHbIE JIOKYMEHTBI, HEOOXOIUMBIE JUIS
IIPEJOCTABICHNUSl TOCYIApCTBEHHOW  YCIyrHM, IIOAAaHbl 3asBUTENEM IpPU JIMYHOM OOpallleHuH B
MHOTO(YHKLIMOHAJIBHBIN EHTP NPEIOCTaBICHHUS [OCYJapCTBEHHBIX yCIIyT).

4.11.5. [lomaya 3ampoca OT UMEHH 3asIBUTENSI HE YIIOJIHOMOUYEHHBIM Ha TO JIMLIOM.

4.11.6. OOpamenue 3a NperOCTaBICHHUEM TOCYJAapCTBCHHOW YCIYrH JIMIA, HE SBJSIOIIETOCs
MI0JTy4aTesIeM rOCyJapCTBEHHOM YCIYTH B COOTBETCTBUH C aAMUHUCTPATUBHBIM PErTIaMEHTOM MPEIOCTaBICHUS
rOCYyJapCTBEHHOH YCIyTW (JAaHHOE OCHOBAaHME HE NPUMEHSETCS B CiIydae €ClIM B COOTBETCTBHU C
aJMHMHUCTPAaTUBHBIM PErJIaMEHTOM IPEOCTaBIECHUS TOCYJapCTBEHHOM YCIYTM K 3asBUTENIO MpPEIbIBISETCS
TpeOoBaHNME O HAJIMYMU CIENHAIbHOIO MpaBa, MOATBEPIAUTh HAJIMUHUE KOTOPOTO BO3MOKHO TOJIBKO B MpoIlecce
00paboTKH TOKYMEHTOB (MH(OpMAINK), HEOOXOAMMBIX IS IPEAOCTABICHUS TOCYTAPCTBEHHOW YCIIYTH).

4.11.7. OOpaineHue 3asBUTENS 3a FOCYIaPCTBEHHOM YCIyrod B OpraH MCIOJHUTEILHON BJIACTH TOpOja
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MOoCKBBI, OpraH MECTHOTO CAMOYIIPABJICHHUS], IOABEAOMCTBEHHYIO OPTaHy UCIIOJHUTEIBLHON BJIACTU UJIM OpraHy
MECTHOT'O CaMOYITPaBIIEHHUSI OPTaHU3AINI0, MHOTO(YHKIIHOHAIBHBIN IIEHTP MPEI0CTaBICHNUS TOCYIapCTBEHHBIX
YCITyT, HE MPEIOCTABISIONINE TPEOYIONTYIOCS 3asIBUTEIIO TOCYJapPCTBEHHYIO YCIIYTY.

4.11.8. 3ampoc W wuHBIE JMOKYMEHTHI B OJJEKTPOHHOM (opMe TMONMUCAHBI C HCIOJIB30BAaHHEM
3JIEKTPOHHOM MOJNUCH, HE IPUHAJIEKAIIEH 3asBUTEIIO.

4.12. AIMHWHHCTPAaTUBHBIM PETJIAMEHTOM MPEJOCTaBICHHUS TOCYIAPCTBEHHOW YCIYTH MOTYT OBITH
YCTaHOBJICHBI JOMOJHUTEIbHBIE OCHOBAaHUS I OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
NPEAOCTABICHUSI TOCYJApPCTBEHHOM YCIyrd, MPEIyCMOTPEHHBIE HOPMATUBHBIMU MPAaBOBBIMH  aKTaMU
Poccuiickoit @enepanuu, HOpMaTUBHBIMU IIPaBOBBIMU aKTaMU roposa MOCKBBIL.

4.13. TlepeyeHb OCHOBaHWIA JJIs1 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOJIMUMBIX JUIsl MIPEIOCTABICHHUS
TOCYJapCTBEHHONM  yCJIyI'M,  YCTAQHOBJICHHBI  aJMUHUCTPAaTUBHBIM  PETJIAMEHTOM  MPEJOCTABIICHUS
rOCYJapCTBEHHOM YCIIyTH, SIBIISECTCS UCUEPIIBIBAIOINM.

4.14. Tlpn HaNW4YUK OCHOBAHWIA JIJIsl OTKA3a B MPHEMe JIOKYMEHTOB, HEOOXOIUMBIX JJIS IPEIOCTABIICHUS
FOCYJAapCTBEHHOM  yCIYI'M, YCTAQHOBJICHHBIX  aQJMHHHCTPAaTUBHBIM  PETJAMEHTOM  MPEIOCTABIICHUSA
rOCy/IapCTBEHHOW YCIyTH, JIOJDKHOCTHOE IMIO0 (pabOTHHK), OTBETCTBEHHOE 3a TMIPHEM JIOKYMEHTOB,
HEOOXOUMBIX IS MTPEIOCTABICHHS TOCYTaPCTBEHHON yCITyTH:

Hudopmanyusa 06 uzmenenusix: [TocmaHoeneHuem [Ipasumenvcmea Mockewvt om 21 mas 2015 2. N 307-I111
nyukm 4.14.1 nacmosiue2o npuLodCceHUs: U30HCEH 8 HOBOU PEOaKYUU
Cm. mekcm riyHKkma 8 rpedbidyuel pedakyuu

4.14.1. B cay4ae nuaHOTO OOpaIeHus 3asBUTEIS:

4.14.1.1. VYBemomisieT B yCTHOW Qopme 3asgBUTENS O HATMYMKW OCHOBAaHHWH JUIsI OTKa3a B TpHEME
JOKYMEHTOB, HEOOXOIMMBIX AJsl MPENOCTaBICHHUsS TOCYJapCTBEHHOW YCIyId, OOBSACHIET €My COIep)KaHHe
BBISIBJIEHHBIX HENOCTATKOB, MpEJIaraeT MPUHATh MEPHI 110 UX YCTPAHEHUIO, BO3BpALIAET 3aBUTEIIO 3aIpOC H
MIPEICTaBIEHHBIE UM TOKYMEHTHI.

4.14.1.2. B cmyuyae TpeOoBaHuUs 3asABUTENEM NPEAOCTABICHUS €My MMCbMEHHOTO peleHns: 00 OTKase B
mpueMe JOKYMEHTOB, HEOOXOOMMBIX JUIsl IPEJOCTaBICHHs TOCYAapcTBEHHOH ycimyru (manee -
MOTHBHPOBAHHBIN OTKa3):

- PETUCTPUPYET 3aIPOC U WHBIE TIPEJICTABICHHBIE TOKYMEHTHI B CUCTEME PETUCTPAIHH;

- odopmisieT B JBYX OJK3EMIUISIpaX MOTHBHUPOBAHHBIM OTKa3 C YyKa3aHHEM MpPUYHH OTKa3a U
o0ecrieunBaeT €ro TMOAMNHCAHWE Y JOJDKHOCTHOro Jsmna (paboTHHWKA), WMEIONIETO TPaBO MPHUHATH
COOTBETCTBYIOILIEE PEILLICHNUE;

- BblAAET (HampaBisgeT) 3asABUTENIO TMIEPBBIM SK3EMIUIIP MOTHBHPOBAHHOIO OTKa3a B CPOK
YCTAQHOBJICHHBIH aJIMUHUCTPATUBHBIM PETIaMEHTOM INPEIOCTaBICHHUS FOCYJapCTBEHHON yCIyTH (B Cilydae eciu
roCyJapCTBEHHass  yciayra MpelocTaBiseTcs B  MHOTO(YHKIMOHAJIBHOM  ILIEHTPE  MPEeNOCTaBIICHUS
rOCyapCTBEHHBIX YCIyT MOTHBUPOBAHHBIN OTKa3 MEPENACTCS 3aBUTENIO MTyTEM JIMYHOTO BPYUEHHSI B MOMEHT
oOparmienust). Bropoli sK3eMIuIsip MOTHBHPOBAHHOTO OTKa3a C MOAMUCHIO 3asBUTENS O MOTYYCHUH (C OTMETKOH
0 crmocobe HampaBJCHUSI PELICHUs 3asBUTENI0) OCTAETCSd Ha XpaHEHWH B OpPTraHe HCIIOJHUTEIBHOW BIIACTH
ropoga MoCKBBI, OpraHe MECTHOT'O CaMOYIIpaBJIEHHUS, MOJBEAOMCTBEHHON OpraHy HCIOJIHHUTEIHHON BIACTH
WIM OpraHy MECTHOI'O CaMOYIIpaBJIEHUS] OpraHM3allUM, NPEJOCTaBISIOMEH TOCyIapCTBEHHYIO YCIYTY,
MHOTO(YHKIIMOHAIEHOM IIEHTPE MPEI0CTaBICHHS TOCYAaPCTBEHHBIX YCIIYT;

- BHOCHT 3ammch 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJHMMBIX JUISI MPEIOCTaBICHUS
rOCy/IapCTBEHHOM YCIyTH, B CHUCTEMY pErHCTpallid M TOANKCHIBAET €€ B YCTAHOBJIEHHOM TOPSAKE C
HCIIOJIb30BaHUEM 3JIEKTPOHHOH MOAIHCH.

4.14.2. B cnyvae nojavm 3asBUTEIIEM 3alpoca B 3JICKTPOHHOU opMe ¢ ucrosib3oBanueM [lopTana:

4.14.2.1. PeructpupyeT 3ampoCc U HHBIE JOKYMEHTBI, INpPEACTABICHHBIC 3asBHUTEJIEM, B CHUCTEME
perucrpanuu.

4.14.2.2. ®opMupyeT MOTUBHUPOBaHHBIN OTKA3 C yKa3aHHEM IPUYMH OTKa3a B IIpUEME.

4.14.2.3. TlommuceiBaeT MOTHBHMPOBAHHBIM OTKa3 B YCTaHOBJICHHOM TMOpSAAKE W HaINpaBisieT B
ANIEKTPOHHOM (popMme B "TH4HBIN KaOuHeT" 3asButens Ha [lopTare.

4.14.2.4. Yrparun cuny c¢ 28 pexabps 2017 r. - [loctaHoBneHve IlpaBurenbctBa MOCKBBI OT
28 nexabpst 2017 r. N 1098-I1I1

Unpopmayus 06 usmenenusix:  CM. npedsiOywlyto pedakuyuro

4.14.2.5. BHOCUT 3amucCh O HaIlpaBICHUHM MOTHBHUPOBAHHOIO OTKa3a B CHUCTEMY DPETUCTpAlMH U
IIOJIIMCHIBACT €€ B YCTAHOBJIICHHOM MOPSIKE C UCIOJIb30BaHUEM IEKTpoHHOM moanucu (O11).

4.14.3. B cnyyae nosydeHus JOKyMEHTOB T10 TIOUTE:

4.14.3.1. PeructpupyeT 3ampoc U HHBIE JIOKYMEHTHI, TNPEICTABJICHHBIC 3asBHUTENIEM, B CHCTEME
perucTpaIum.
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4.14.3.2. OdopmisieT MOTHBHPOBAHHBIM OTKa3 C yKa3aHUEM IPHYUH OTKa3a M O0CCIICYMBACT €ro
MIOATIMCaHNE y TOJHKHOCTHOTO JIIa (paboTHHUKA), MIMEIOIIET0 PaBo MPUHATH COOTBETCTBYIOIIEE PEIICHHUE.

4.14.3.3. Ilepemaer oQopMICHHBIH MOTHBHPOBAaHHBIM OTKa3 M TMPEACTABICHHBIE 3asABUTEIEM
OpUTHHAJIBI JOKYMEHTOB JOJDKHOCTHOMY JHIy (paOOTHHKY), OTBETCTBEHHOMY 3a JEJIOMPOW3BOACTBO, IS
OTIIPaBKH 1O TIOYTE B TEYEHUE OJHOTO pabOYero IHS.

4.14.4. BHOCHT 3amuch O BhIJIa4€ (HAINPaBICHUH) MOTHUBUPOBAHHOTO OTKa3a B CUCTEMY PETHCTPALUU H
MOJIIHMCHIBACT €€ B YCTAHOBJICHHOM MOPSIIKE C UCIIOIb30BaHUEM 3J1eKTpoHHOM noanucu (O11).

4.15. B agMHUHHUCTPAaTUBHOM pErJaMEHTE IPENOCTaBICHUS TOCYJAPCTBEHHOM YCIYTH MOXKET OBITH
YCTAHOBJICHO TPaBO 3asBUTENS OTO3BATh 3allpOC M WHBIE AOKYMEHTHI, HEOOXOAMMBIC Ui MPENOCTaBICHUS
rOCy/IapCTBEHHOM yCIIyTH, B CllydasxX M MOpAAKE, NMPEAyCMOTPEHHBIX HOPMATHBHBIMH IIPaBOBBIMHU aKTaMH
Poccuiickoit @enepanuu, HOpMaTUBHBIMU IIPABOBBIMU aKTaMH ropojia MOCKBBI.

5. TpeGoBaHusl K yueTy 3aNpocoB 3asiBUTeJ/Ieiil Ha NPeocTaB/IeHHe FOCyJAPCTBEHHBIX YCIYT

5.1. Opransl HCIOTHUTEILHONH BIAaCTH TOpoda MOCKBBI, OpPTaHBl MECTHOTO CaMOYIIPaBJICHHUS,
[T0/IBEIOMCTBEHHBIE OpraHaM MCIIOJHUTEIHHON BJIACTH WIIM OpraHaM MECTHOTO CaMOYIPaBIICHHsI OpraHU3aIiH,
MPEIOCTABISIONINE  TOCYJapCTBEHHBIE  YCIYTH, MHOTO(YHKIMOHAIBHBIE  IEHTPHl  MPEIOCTaBICHHS
TrOCYIapCTBEHHBIX YCIYT HCIOJB3YIOT CHUCTEMBI PETHCTpAliH, OOECIeYMBAIOIINE PETUCTPAIIUI0 U KOHTPOJIb
WCTIOJTHEHHS 3aIIPOCOB.

CucremMa perucTpanyy HCIOJB3YETCSl B LENAX BEACHHUS 3JICKTPOHHOTO >KypHaja PErHCTpalud U
KOHTPOJIA 3a 3aIIpocaMH 3asiBUTENEH, a TaKkKe Mepelaul CBEJICHUM O Mpel0CTaBIeHUH IOCYAapCTBEHHBIX YCIyT
B ABTOMAaTH3MPOBAHHYIO CHCTEMY TOCYAAapCTBEHHBIX M MYHHLMIAIBHBIX YCIYr W (PyHKIMH, CO3IaHHYIO B
COOTBETCTBHM C MOCTaHoBneHnem IlpaBurensctBa MockBel oT 27 Mapra 2012 r. N 109-IIIT "O6
ABTOMATH3MpPOBaHHOH  CHCTEME TOCYJApCTBCHHBIX M  MYHHLIWOAIBHBIX  yCIyr MW QYHKOUA |
ABTOoMaTtH3upoBaHHOH cucteme "EnuHas cucTtema BeICHHA W YIPAaBIEHHUS pEeCcTpamu, pPErHCTpaMH,
cripaBoYHUKaMH # Kinaccudukaropamu” (maiee - AC I'YD).

5.2. XKypHan peructpanuy 1 KOHTPOJS 3a 3alpocaMy 3asBHUTENEH MPeICTaBIsIeT cOO0H COBOKYITHOCTh
3ammcei 0 X0/ MPEAOCTABIICHHUS TOCYJApCTBEHHON YCIYTH (Jjajiee - 3aruch) OPraHOM HCIIOTHUTENFHOM BIIACTH
ropoga MOCKBBI, OpTaHOM MECTHOTO CaMOYIIpaBIIeHH, TIOJBEIOMCTBEHHON OpraHy WCHOJHHUTEIHHON BIACTH
WIM OpPraHy MECTHOTO CaMOYIpAaBIEHHsI OpraHW3alueld, NpeJOCTaBISIOIMIMMH TOCYyJapCTBEHHYIO YCIYTY,
MHOTO(YHKIIMOHAILHBIM [IEHTPOM IPEIOCTABICHHS TOCYIaPCTBEHHBIX YCIYT.

5.3. 3anuck COAEPKUT CIESIYIOIINE 00S3aTEIbHBIC PEKBU3UTHI:

5.3.1. YHHUKanbHBIM TOPAOKOBBIA HOMEp W (WMJIHM) PETHCTPALMOHHBIA HOMeEp, CHOPMHUPOBAHHBIH B
YCTaHOBJIEHHOM MOpPSIKE.

5.3.2. Jlata 1 BpeMsi peTUCTpAIINH 3aIpoca.

5.3.3. Cnocob oOpamienust 3asBUTENs (JIMYHBIA TpHeM, nodrta, [lopTarl, MHOropyHKIHOHAIBHBIN
LIEHTP NIPEJOCTaBICHUS TOCYJapPCTBEHHBIX YCIIYT).

5.3.4. MecTto mpuema 3ampoca.

5.3.5. CBenenus 0 3asBHTEINE:

5.3.5.1. Ina dm3udeckux auIl - dhaMuiaus, uMsi, oTdecTBo (mpu Haymuwum) 3assurens, CHUJIC (mpu
HaJTUIHH).

5.3.5.2. Jnd WHOIUBWUAYANbHBIX TpEANPUHUMATENEH - (QaMiiius, WMs, OTYECTBO (IIPH HAIWYHH)
3assurenss, OI'PHUII, THH.

5.3.5.3. [Ins ropuaIMYEeCKUX JIULI - HAUMEHOBaHue opunudeckoro auua, OI'PH, THH.

5.3.6. KonTakTHble gaHHbIE (TenedOH, aapec HIEKTPOHHOM MOYTHI U UHEIE).

5.3.7. YHHKaJIbHBIH HICHTU(QHUKATOP TOCYAAPCTBEHHOH YCIYyTH - KOJ TOCYIapCTBEHHOW YCIYTH B
COOTBETCTBUHU C PeecTpoM rocyapcTBEHHBIX 1 MYHUIIMTIAIBHBIX YCIYT ropojia MOCKBBI.

5.3.8. HaumeHoBaHMe IpeA0CTaBIIEMOM rOCY1TapCTBEHHOH YCIIyTH.

5.3.9. Kon pa3HOBHAHOCTH NPEAOCTABISEMON TOCYAapCTBEHHON yCIyTH B COOTBETCTBUHU ¢ Peectpom
rOCyIapCTBEHHBIX M MyHHUIIMIIAIBHBIX YCIYT TOpoaa MOCKBBI B 3aBUCUMOCTH OT IIETTH OOpAIIeHUs 3aIBUTEI.

5.3.10. IlepedeHb TPEACTABICHHBIX 3asgBUTEIIEM JOKYMEHTOB (C yKa3aHWEM pPEKBU3HWTOB
COOTBETCTBYIOIIHNX JTOKYMEHTOB).

5.3.11. Ilepedens MOKyMEHTOB W MH(POPMAIIHH, ITOIYIEHHBIX C MCIIOJB30BaHUEM MEXBEIOMCTBEHHOTO
“H(OPMAITMOHHOTO B3aMMOECHCTBUS (C YKa3aHUEM PEKBU3UTOB COOTBETCTBYIOIIUX IOKYMEHTOB).

5.3.12. JJomkxHOCTh, (amuiiusi, UMs, OTYECTBO (IIPH HAIWUYHUU) JOJDKHOCTHOTO Juna (paboTHHKA),
MIPUHSBIIETO TOKYMEHTHI.

5.3.13. HomxHoCTH, haMUITUH, IMEHA, OTYECTBA JOJDKHOCTHBIX JHI (PaOOTHHKOB), OTBETCTBEHHBIX 32
BBIIIOJTHEHUE a]MHHUCTPATUBHBIX MIPOLIEIYD.
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5.3.14. CeneHuns 0 B3UMAeMOM C 3asBUTEINA IUIATEe 33 MPEAOCTABICHHUE TOCYNapCTBEHHOW yciuyrH (B
Clly4ae ecii B3WMaHHE IJIaThl HE NPETyCMOTPEHO HOPMATHBHBIMHU IPABOBBIMH aKTaMH, yKa3bIBae€TCs, UTO
roCyJapCTBEHHasl yCiIyra MpeAoCTaBIsIeTcsl Ha OECIUIaTHOM OCHOBE).

5.3.15. IlmanoBas W axkTHUUecKas JaThl MOJITOTOBKH JOKYMEHTOB W (WiH) WH(OPMAIHH,
MOATBEP)KJAIOIINX IPEIOCTAaBICHUE TOCYAaPCTBEHHOM YCIyTH.

5.3.16. Jlara (hakTUYECKOTO TMPENOCTABICHHS 3asABUTEN0 JTOKYMEHTOB W (WIM) WH(POPMAIHH,
MOJATBEPXKJAIOIIUX IPEIOCTABICHUE TOCYAaPCTBEHHOMN YCIyTH.

5.3.17. Texymuii cTaTyc pacCMOTPEHHS 3aIpoca:

5.3.17.1. "3apeructpupoBano".

5.3.17.2. "Ot1ka3 B peructpauuu” - o3HA4yaeT, YTO 3aABUTENI0 OTKa3aHO B IPHUEME 3alpoca U MHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl PEAOCTABIIEHHUS TOCYAAPCTBEHHOMN YCIyTH.

5.3.17.3. "C6op cBeneHuil" - 03Ha4aeT, 4TO UAET COOpP JOKYMEHTOB U MH(OPMAIIMU C UCTIOIHL30BAHUEM
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOICHCTBHSI.

5.3.17.4. "Ha wucnomHenun" - oO3HA4YaeT, YTO HIET PACCMOTPEHHE 3ampoca IO CYIIECTBY WIH
COIJIACOBaHME, B IIPEIYCMOTPEHHBIX CIIy4asx, ¢ APYTHMMHU OpraHaMy UCIOJIHUTEIbHOM BIACTH.

5.3.17.5. "llpuoctaHoBieHO" - TPH YKa3aHWW OTOTO CTaTyca OOS3aTelNbHO 3aIlOJHAETCS DPEKBU3UT
"CpOK, Ha KOTOPBIN MPUOCTAHOBJICHO MIPENOCTABICHUE IOCYJaPCTBEHHON yCIyTru'".

5.3.17.6. "Oto3BaHO" - yKa3bIBA€TCS, €CIIH 3aIPOC OTO3BAH 3asBUTEIIEM.

5.3.17.7. "PemeHo MNOJOXUTENBHO" - O3HAYaeT, YTO 3asBUTENIO IPENOCTABIEHA T'OCYJapCTBEHHAas
ycIyra.

5.3.17.8. "Otka3zaHo" - O3HauyaeT, YTO 3aABUTENII0 OTKA3aHO B IMPEIOCTABIECHUH TOCYAAPCTBEHHOMN
YCIIyTH.

5.3.18. JlaTta u3MeHeHus cTaTyca pacCMOTPEHUS 3ampoca.

5.3.19. Cpok, Ha KOTOPHIH MTPUOCTAHOBIIEHO NMPENIOCTABIEHIE FOCYIaPCTBEHHOM YCIyTH.

5.3.20. ®damunug, uMs, OT4ecTBO (NIPH HAIWYHH) IOJDKHOCTHOrO Jnia (pabOTHHKA), BBIAABIIETO
(HampaBUBIIETO) 3afBUTENIO TOKYMEHTHl W (W) WHGOpPMAIHIO, MOATBEPKIAIOMIE TPEIOCTaBICHNE
roCyIapCTBEHHOM yCIIyTH.

5.4. IlepedeHb cTaTyCOB MOYKET OBITH PACIIMPEH OPraHOM HCIOJHUTEIHHOMW BJIACTH TOopoaa MOCKBBI,
OpPraHOM MECTHOI'O CaMOYIIPaBJICHHUS, IOABEJOMCTBEHHONW OpraHy HCIOJHHUTEIBHON BJIACTH WIHM OpraHy
MECTHOTO CaMOYIIpaBJIeHUS opraHusanuei, MPEIOCTABIISIOIIMMH TrOCYJapCTBEHHYIO  YCIyTY,
MHOTO(QYHKIMOHAIBHBIM IIGHTPOM IPENOCTABICHUS TOCYAApCTBEHHBIX YCIYr HCXOOS M3 COCTaBa H
MOCJIEJ0BAaTENFHOCTH BBIMOJIHEHUS aJMUHUCTPATUBHBIX TPOLENYp, NPEILyCMOTPEHHBIX COOTBETCTBYIOLINM
aJIMUHHUCTPAaTHUBHBIM PETJIAMEHTOM IPEAOCTABICHHUS TOCYJapCTBEHHON YCIIyTH.

5.5. Undopmanus o6 U3MEHEHUU CTaTyCOB PacCMOTPEHUS 3ampoca aBTomMarudecku nepenaercs B AC
I'V® B nopsaxe, YCTaHOBICHHOM TIOCYAAPCTBEHHBIM 3aKa34MKOM IIPOMBIIIICHHOW 3KCIUIyaTallud H
oneparopom AC 'V,

5.6. Cucrema peructpanuy J0KHA IPEIyCMaTprUBaTh BO3MOKHOCTh aBTOMAaTHYECKOTO (hOpMUPOBAHUS
Y TIOCTIe Iy TOIIIe TIeUaTH BBIITUCOK, COJIEPKAIINX COBOKYITHOCTD 3aITMCEH 10 OAHOMY 3aIIpoCy 3asiBUTEIIS.

6. TpeOoBaHus K 00padoTKe JOKYMEHTOB M HH(pOPMAINH, HEOOXOANMBIX AJI MPEA0CTABICHHSA
rocy/1apcTBEHHOH YCJIyTH

6.1. OcHOBaHMEM [yl Hayaja BBINOJHEHHS MpPOLEAyphl 0O0pabOTKM ITOKYMEHTOB M WH(OpMAaLUH,
HEOOXOIUMBIX Ul MPEIOCTABICHUSI TOCYAAPCTBEHHON YCIIyTH, SIBISETCS TMOJNyYEHHWE AOJKHOCTHBIM JIHIIOM
(paOOTHMKOM), OTBETCTBEHHBIM 32 O00pabOTKY JOKYMEHTOB, IIOJIHOTO KOMIUIEKTAa JIOKYMEHTOB,
MPEICTABICHHBIX 3asBUTEIIEM.

6.2. lomxkHOCTHOE JIUTIO (pabOTHUK), OTBETCTBEHHOE 32 00padOTKy JOKYMEHTOB:

6.2.1. ®opmupyer cBeneHHUs, HEOOXOAUMBIE IJIsI TPEAOCTABIEHUS TOCYAApCTBEHHON YCIYTH,
obecrieunBasi  MONYYCHHWE  COOTBETCTBYIOIIMX  JIOKYMEHTOB W WHQOpPMaUH C  KCIOJIb30BAHUEM
MEKBEJIOMCTBEHHOTO WH(pOPMAIMOHHOTO B3aWMOJICHCTBUS, B TOM 4YHCIe TyTeM oOpaieHus Kk bazoBomy
PETHCTPY B MOPSIIKE, yCTaHOBIEHHOM [IpaBuTenbcTBOM MOCKBBI.

MexXBeJOMCTBEHHBIH 3aIIpOoC HANpPABIETCS HE MMO3IHEE CIEIYIOMEro padbodero THs co JHS HOIyYeHUS
JOJDKHOCTHBIM JIHIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a OOpa0OTKYy JOKYMEHTOB, IOJIHOTO KOMIUICKTa
JOKYMEHTOB, IIPEJCTaBICHHBIX 3asBHTEIIEM.

6.2.2. OcyuiecTBisieT MPOBEPKY 3alpoca W MHBIX JOKYMEHTOB, HEOOXOIUMBIX Ul HPEIOCTABICHHS
rOCYJapCTBEHHON YCIYTH, MPEICTABICHHBIX 3asBUTEIEM, HA COOTBETCTBUE TPEOOBAHMSAM, NPEABSIBIIEMBIM K
coJiep>KaHUIO U 0(hOPMIICHUIO TAKUX JOKYMEHTOB HOPMaTHBHBIMH NPaBOBBIMH akTamu Poccuiickoit deneparyu
U ropoja MoCKBBIL.
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6.2.3. Ha ocHOBaHMM aHa/N3a CBENEHUI, COAEpKAIINXCA B 3alpoce, B MPEACTABICHHBIX 3asSBUTEIIEM
JOKYMEHTaxX M B JOKyMEHTaX W HWH(OpPMalW{, TOIYYEHHBIX OT OpPraHOB M OpraHU3alii B pe3yibTaTe
ME)XBEJJOMCTBEHHOTO HMH()OPMAlMOHHOTO B3aUMOJCHUCTBHS, YCTaHABIMBAET HAIM4ME IpaBa 3asBUTEN Ha
IIPEJOCTABICHNE TOCY IapCTBEHHOM YCIyTH.

6.2.4. Ilpu BBISBIICHUM OCHOBAHWM AJI MPUOCTAHOBJIEHUS MPEAOCTABICHUS TOCYAAPCTBEHHON YCIIyTH
TOTOBUT NPOEKT PELICHHUS O MPUOCTAHOBJICHHH NPEAOCTABJICHUS TOCYNApCTBEHHOW YCIyId, BU3HPYET €ro U
nepeAaeT IMONHBIA KOMIUIEKT JOKYMEHTOB (MH(pOpPMAaLuH) C MPOEKTOM COOTBETCTBYIOILETO PpEIICHHS
JOJKHOCTHOMY JIUILY (paOOTHHKY), YIIOMTHOMOYEHHOMY Ha NIPUHATHE PEILICHUS.

[IpoekT pemieHns o NPUOCTaHOBJIEHUH MPENOCTABICHHS TOCYIaPCTBEHHON YCIYTH JOJDKEH COAEpKaTh
MOTHBHPOBAHHbIE TPUYUHBI IPUOCTAHOBIIEHUS MPEIOCTABICHHS TOCYIaPCTBEHHOM yCIyTH, COOTBETCTBYIOIINE
OCHOBaHMSM JJIsi TPUOCTAHOBJIEHUS €€ TPEJOCTaBICHUS, NPEAYCMOTPEHHBIM  aJMUHUCTPATUBHBIM
perIamMeHToM MPeI0oCTaBIEeHHs TOCYAAPCTBEHHOM YCIIyTH, a TAK)KE CPOK MPUOCTAHOBIICHHUS.

6.2.5. Ilpu BBISBICHMH OCHOBAaHWH IJI OTKa3a B NMPEIOCTABICHUH TOCYAApCTBEHHON yCIyTH TOTOBHUT
MPOEKT pemIeHust 00 O0TKa3e B MPEAOCTABICHUHN TOCYIAPCTBEHHON YCIYTH, BU3UPYET €ro W MepeaaeT MOJIHBIH
KOMIUIEKT JOKYMEHTOB (MH(OpMammu) ¢ MPOEKTOM COOTBETCTBYIOILEIO PELICHUS IOKHOCTHOMY JIMILY
(paboTHUKY), YITOITHOMOYEHHOMY Ha MPUHITHE PEIICHMS.

IIpoekT pemenuss o0 OTKa3ze B NPEAOCTABICHUM TOCYIAPCTBEHHON YCIYI'HM MJOJDKEH COAEpKaTh
MOTUBUPOBAHHBIE IPUYMHBI OTKa3a B IPENOCTaBICHUH TOCYIAPCTBEHHOM YCIIyTHM, COOTBETCTBYIOILHUE
OCHOBaHMAM Ul OTKa3a B €€ IPEJOCTaBICHHUU, NPEAYCMOTPEHHBIM aIMUHHUCTPAaTHBHBIM pErVIAMEHTOM
MIPeIOCTaBIIEHNSI TOCY1apCTBEHHOM yCITyTH.

6.2.6. Ilpu oTCyTCTBMM OCHOBaHUH AJS OTKa3a B MPEJOCTaBICHUU I'OCYJApCTBEHHOW yCIyTH TOTOBHUT
MIPOEKT JOKyMEHTA, NMOATBEP)KIAIOIIET0 MPEOCTaBIeHNEe T'OCYAapCTBEHHOM YyCIIyTH, BUSUPYET €ro U IepeaacT
MOJHBIA KOMIUIEKT JOKYMEHTOB (MH(OpPMAIHMIO) JODKHOCTHOMY JHIy (pabOTHHUKY), YIMOJTHOMOYEHHOMY Ha
MIPUHATHE COOTBETCTBYIOIIETO PEIICHHUS.

[IpoekT nOKyMeHTa, MOATBEP)KAAIOIIETO MPEJOCTAaBICHNE TOCYJApPCTBEHHOW YCIYTH, COAEPIKHUT
CBEZICHHUS, XapaKTePU3YIOIINE PE3yIbTaT MPEJOCTaBICHNS TOCYJapCTBEHHON YCIYTH.

Undhopmayus 06 usmenenusix: [locmaHosrneHuem [lpasumenscmea Mockewt om 27 aeeycma 2014 .
N 495-1111 6 nynxkm 6.3 Hacmoauwe2o nPULOHCEHUSA BHECEHbl USMEHEeHUs
Cm. mekcm riyHKkma 8 rpeodbidyued pedakyuu

6.3. IIpenocraBnenre TOCyTapCTBEHHOM YCIyTH MOKET OBITh MPUOCTAHOBIICHO B CIIy9ac OTCYTCTBUS Y
OpPTraHOB BIIACTH W OPTaHW3AIlM JOKYMEHTOB M HH(OPMAIIWH, 3aIIPOIICHHBIX B TIPOIECCEe MEXBEIOMCTBEHHOTO
“H(OPMAITMOHHOTO B3aMOCHCTBHSI.

B atomM cnydae mpemoctaBleHWE TOCYOAPCTBEHHON YCIYTd MPHOCTAHABIMBAETCA Ha CPOK, HE
MIPEBBIIAOIINHN 5 pabounx JHEH, U YITOTHOMOYEHHOE JOKHOCTHOE JTUIIO (pa0OTHUK) OpraHa HCIIOIHUTENEHOM
BJIACTU ropoaa MOCKBBI, opraHa MECTHOTO CaMOYIIPaBJICHUS, MOABEIOMCTBEHHON OpraHy HCIOJHUTEILHOU
BJIACTU WJIM OpraHy MECTHOT'O CaMOYMPAaBJICHUS OpraHU3ally, NPEJOCTABIAIOMINX FOCYAAPCTBEHHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MPEIOCTaBICHHUS TOCYJapCTBCHHBIX YCIYr WH(POPMHUPYET 3asBUTEIS O
HEOOXOIUMOCTH IPEACTABICHHS COOTBETCTBYIOIINX JOKYMEHTOB B YKA3aHHBIH CPOK.

[Tpu 3TOM B ciIy4ae eciu rocyIapcTBeHHAs yCayra MPeIoCTaBIsSeTCs B MHOTO(YHKITMOHAIEHOM IIEHTPE
IMpEeaO0CTaBJICHUA ToCyAapCTBEHHBIX ycCiayr, B AIMHUHUCTPAaTUBHOM periaMeHTe IMpEaOCTaBJICHUA
rOCyJIapCTBEHHOM YCIyTM YKa3bIBaeTcs, 4YTO COOTBETCTBYIOUIME JIOKYMEHThl B YKa3aHHbIA CpOK
IpEACTABIIAIOTCA 3asIBUTCIIEM B MHOFO(bYHKHHOHaHBHLIfI LOCHTP MPEAOCTABJICHUSA IrOCYyIapCTBEHHBIX YCIYT.

6.4. AIMUHHCTPAaTUBHBIM DETJIAMEHTOM TIPEIOCTABIEHUS TOCYAapCTBEHHOM YCIYyTH MOTYT OBITh
YCTaHOBJICHBI JIONIOJTHUTEIHHBIE OCHOBAHUS IS MPHUOCTAHOBIICHHS TIPEAOCTABICHUS TOCYTapCTBEHHON YCIyTH,
MIpeyCMOTPEHHBIE HOPMAaTUBHBIMHU MPABOBBIMHU akTaMu Poccuiickoit denepannv, HOpMATHBHBIMHU TPABOBBIMH
aKTamM¥ ropojia MOCKBEI.

Undopmauus 06 usmenenusx: [MocmaHoeneHuem [Ipasumenvcmea Mockewvt om 21 mas 2015 2. N 307-I111
6 nyHkm 6.5 nacmosawe20 npunoAHCeHusi BHeCeHbl USMEHEeHUS
Cm. mekcm riyHkma 8 rpedbidyuiel pedakyuu

6.5. AIMUHHCTPAaTUBHBIM PErJIAMEHTOM NPENOCTaBICHHUs TOCYAaPCTBEHHON YCIYTH yCTaHABIUBAIOTCS
CPOKH ITPUOCTAHOBJICHUS MPEOCTaBICHHUS TOCYAaPCTBEHHOM YCITyTH.

CpoK NpUOCTAaHOBIIEHUS MPEOCTABIECHUS TOCYIapCTBEHHOM YCIYTH HCUMCISETCS C JaThl MPHHATHUA
pelIeHus O MPUOCTAHOBIEHNH NPEAOCTaBIECHUS TOCYJapCTBEHHON YCIYTH.

[IpenocraBnenne rocyAapcTBEHHOM YCIIyTH BO30OHOBISIETCS HE MO3AHEE pabodero IHS, CIeTyIOLIETo
3a THEM YCTpaHEHUs MPUYMH, CTABIINX OCHOBAHUEM JJISl IPUOCTAHOBIIEHUS NIPEJOCTABICHUS TOCY1apCTBEHHOM
ycnyrd. 3asBuTeNb HHOOPMHUPYETCsl O BO3OOHOBICHHH TPEJIOCTABICHUS TOCYIAPCTBEHHOW YCIYTH CIOCOOOM,
yKa3aHHBIM B 3aIIpoCe.
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6.6. llepedyeHp OCHOBaHWI nJs1 TPUOCTAHOBJICHUS TMIPEJOCTABICHHUA TOCYJAapCTBEHHON YCIIyTH,
YCTaHOBJIEHHBIH aJMUHUCTPATHBHBIM DPETJIAMEHTOM IPEIOCTABIEHHS TOCYJapCTBEHHOW YCIyTH, SBISETCA
HCYEPIIBIBAIOLIVM.

HUngopmayus 06 uszmenenusx: [locmaHosrneHuem I[lpasumervcmea Mockevr om 27 aseyema 2014 e.
N 495-I111 6 nyuxkm 6.7 HacmoAaue20 RPULOHCEHUSA BHECEHbl USMEHEHUs
Cm. mekecm riyHKkma 8 rpedbidyued pedakyuu

6.7. Pemenue O NPHOCTAHOBICHMU IIPEJOCTABICHUSA TOCYNApCTBEHHOW YCIYyTHM HampapisieTcs
3afBUTENII0 HE II03/IHEE CIIEAYIOIEro padodero IHS C JaThl NPUHATUS PELIEHUS O HPUOCTAaHOBJICHUH
MIPENOCTABICHNSI TOCYAApCTBEHHOH YCIyrd JMOO BBIAAETCS 3asBUTENIO B JEHb OOpAalIeHUs B Cllydyae
MIPENOCTABICHHUS TOCYAAPCTBEHHOM YCIYTH B IGHb OOpaIleHHUS.

B caywae ecnm rocynmapcTBeHHas yciayra MpeNoCTaBiIsieTcs B MHOTO(QYHKIMOHAJIBHOM LEHTPE
MIPEOCTABICHNS TOCYJapCTBEHHBIX YCIYT, PELUIEHHE O NMPHUOCTAaHOBIEHUH NMPEAOCTABICHUS TOCYIapCTBEHHON
YCIYTH MOXET OBbITh BBIAAHO JIMYHO 3asiBUTENIO TOJNBKO B MHOTO(Q)YHKLIHMOHAIBHOM IIEHTpPE MPENOCTaBICHUS
rOCyapCTBEHHBIX yCiyT. IIpm 3TOM CpOK NPHOCTaHOBIEHMS IPEJOCTaBICHUS TOCYAApCTBEHHOM yCIyTH, a
TaK)K€ CPOK BBIIAYM 3agBUTEIIO PELIECHHUS O NMPUOCTAHOBIECHUM MPEIOCTaBIECHUS TOCYyIapCTBEHHOM YCIyTH,
KOTOpBId HE MOXET COCTaBJIsATh Oojiee IBYX pa0OYMX AHEH CO IHS NPUHITHS YKA3aHHOTO peIIeHHS,
OTIPE/IETISIIOTCS. ¢ YYETOM CPOKa Iepeiadrl yKa3aHHOT'O PEeIeHHs M3 OpraHa MCIONHHUTENBHOM BIAcTH ropoja
MOoOCKBBI, OpraHa MECTHOTO CaMOYIpPaBIECHHs, ITOJBEJOMCTBEHHOW OpraHy HWCHOJIHHUTEIHHONW BJIACTH WIIH
OpraHy MECTHOTO CaMOYNpaBJCHHA OpraHW3aluy, NPEAOCTABIIIONMX TIOCYyJapCTBEHHYIO YCIYyry, B
MHOTI'O()YHKIIMOHAJIBHBIN LIEHTP IPEA0CTABICHUS FOCY JAPCTBEHHBIX YCIIYT.

B ciydae ecnu 3ampoc ¥ TOKYMEHTBI, HEOOXOQUMBIE ISl MPEAOCTABICHHUS TOCYIaPCTBEHHON YCIyTH,
MOJAHbl 3asBUTENEM NpPU JUYHOM OOpalleHMd B MHOTO()YHKIHOHANBHBIA LEHTP MNPeNOCTaBICHUS
rOCY/IapCTBEHHBIX YCIIYT JIMOO €CIIM MpHU IMoJavye 3arpoca B AIEKTPOHHOH Gopme ¢ ucnosik3oBanueM [lopTana
OpUTHHANIBI JTOKYMEHTOB, B TOM YHCIJI€ NPU NPHOCTAHOBICHUM NPENOCTaBIECHUS TOCYJApCTBEHHOM YCIYTIH,
OBUTH MIPEICTABICHBI 3asIBUTEIEM B MHOTO(YHKIIMOHATIBHBIM LIEHTP MPEIOCTaBICHHUS TOCYIapCTBEHHBIX YCIYT,
a HaIpaBJICHHE 3asBUTENIO0 pEIICHHS O MPHUOCTAHOBIEHWU TMPEAOCTABIEHUSI TOCYAApCTBEHHOH ycCiyru
OCYIIECTBIISIETCd OpPraHOM HCIOJHHUTEIBHONW BIACTH ropojia MOCKBBI, OpraHOM MECTHOTO CaMOYTpaBJICHHUS,
M0JIBEZIOMCTBEHHON OpraHy HCIIOJHUTENBHOM BIACTH WJIM OpraHy MECTHOTO CaMOYNpaBJICHHS OpraHHU3alueH,
MIPEIOCTABISAIONINMHA TOCYJapCTBEHHYIO YCIYTy, MHBIMH CHoco0aMHu, KpOMe BBIJAYM INPH JHUYHOM SBKE
3asIBUTENS, KON PEIICHNUs O NMPHUOCTAHOBICHUH MPENOCTABICHUS TOCYIapCTBEHHONW yCIYyTH OJHOBPEMEHHO C
HaIpaBJICHUEM pEIIeHHs 3aABUTEII0 IOUICKHUT HANPABICHUIO B MHOTOQYHKIMOHAIBHBIA  LEHTP
IIPEIOCTABIICHHUS TOCY IAPCTBEHHBIX YCIIYT.

6.8. B cayuae ecnu 3anpoc 1 MHBIE TOKYMEHTBI, HEOOXOIUMBIE ISl IPENOCTaBIICHHS TOCYJapCTBEHHON
YCIYTH, HampaBlieHbl 3asSBUTEJIEM B OpraH HCIOJHHUTEIBHOM BIacTd Tropota MOCKBBI, OpraH MECTHOTO
CaMOYIIPaBJICHUS, IIOABEJOMCTBEHHYIO OpraHy HCIOJHHUTEJBHOW BJIAcTH WM OpPraHy MECTHOTO
CaMOYIIPaBJICHUS! OPraHU3alfIo, MPEAOCTaBISIIONINE TOCYAapCTBEHHYIO YCIyry, B 3JCKTPOHHOH Qopme c
UCIIONb30BaHWeM [lopTana, pemeHne O MPUOCTAHOBICHHH TPEIOCTABICHHS TOCYIApCTBEHHOH YCIIyTH,
MOJNMCAaHHOE B YCTAHOBJICHHOM TMOPSJIKE, HampaBisieTcs B 3JCKTPOHHOH ¢opme B "IH4HBIM kaOuHetr"
3asButess Ha [loprane.

6.9. YTparun cuiy ¢ 28 nexabps 2017 r. - [loctaHoBneHue IpaBurensctBa MockBbl OT 28 nexadps
2017 r. N 1098-I1I1

Hupopmayus 06 usmenenusix:  CM. npedsidyuwlyro pedakyuro

6.10. PemeHne O TPUOCTAHOBIEHUHM TPEAOCTABIEHUS TOCYJapCTBEHHOW YyCIYyTd U CPOK
MIPUOCTAHOBJIEHHUS PETUCTPUPYIOTCS B CUCTEME PETUCTPALIH.

6.11. OcHOBaHUSAMH IS OTKa3a B IPEAOCTABICHNH T'OCYAAPCTBEHHOMN YCIIYTH SBJISIOTCS:

6.11.1. IlpencraBmeHue 3ampoca W WHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIS TIPEIOCTABIICHUS
TOCYyIapCTBEHHOW YCIyrH, HE COOTBETCTBYIOMIMX TPEOOBAaHWAM, YCTAHOBJICHHBIM NPAaBOBBIMH aKTaMH
Poccutickoit ®demepanun, TpaBOBEIMH aKTaMH Topoaa MOCKBBI, HACTOSIIMMH EXWHBIMH TpeOOBaHHSIMH,
aJMUHUCTPAaTUBHBIM  PETrJIAaMEHTOM  TIPEJOCTaBICHHUS TOCYAapCTBEHHON  yCIyTH, €Cld  yKa3aHHbIC
o0cToATeNhCTBAa OBLTH YCTAaHOBIICHBI OPTaHOM HCIIONIHUTENBHOM BIacTH ropoga MOCKBBI, OpraHOM MECTHOTO
CaMOYyTpaBJICHHUS, TOJIBEAOMCTBEHHONH OpraHy HWCHOJHHUTEIbHONW BJIACTH WIU OpraHy MECTHOTO
CaMOYIIpaBJICHUSl OpraHu3aleld, MPeJOCTaBIMIONIMMH TOCYJapCTBEHHYIO YCIyry, B Tpolecce o0paboTku
JOKYMEHTOB U MH(OpMAaLH, HEOOXOJUMBIX AJIs IPEJOCTABICHHUS TOCYIaPCTBEHHOH YCIYTH.

6.11.2. VYTpata cunbl NpeACTaBICHHBIX JOKYMEHTOB, €CIH YKa3aHHbIE OOCTOSATENLCTBA ObUIN
YCTAHOBJIEHBl OPraHOM HCIOJHMUTENBHON BIAacTH Topoaa MOCKBBI, OpraHOM MECTHOTO CaMOYMpaBIeHMS,
M0JIBEZIOMCTBEHHON OpraHy HCIIOJHUTENBHOM BIACTH WJIM OpraHy MECTHOTO CaMOYINpaBJICHHS OpraHHU3aluew,
MPEIOCTABISAIONIMMHA TOCYJapCTBEHHYIO YCIyry, B IIporecce o00pabOTKH TOKYMEHTOB (MH(OpMaIun),
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HEOOXOIUMBIX JIJIs TPEJOCTABIICHUS] TOCYIaPCTBEHHOU YCITYTH.

6.11.3. HcreueHne cpoka NPHUOCTAHOBIEHHS MPEIOCTABICHUS TOCYJapCTBEHHOM YCIYTH, €CIH B
TEUYeHHEe [AHHOIO CpOKa HE ObUIM YCTpAaHEHbl OOCTOATENBCTBA, IOCIYKUBLIME IPUIMHAMH UL
IIPUOCTAaHOBJICHUS IPEIOCTABICHHUS TOCYAAPCTBEHHOMN YCIYyTH.

6.11.4. Hannune B mpeAcTaBICHHBIX TOKYMEHTaX MPOTHBOPEUYHBHIX JIMOO HEJOCTOBEPHBIX CBEICHHM,
€CIIM yKa3aHHbIe OOCTOATENBCTBA OBUIM YCTAHOBJIECHBI OPraHOM HCIOJHHUTENIBHOH BiacTH ropona MOCKBEI,
OpPraHOM MECTHOI'O CaMOYIIPaBJICHHUS, IOABEJOMCTBEHHONW OpraHy HCIOJHUTEIBHON BJIACTH WIH OpraHy
MECTHOTO CaMOYNpAaBIEHHUsS OpraHu3alyel, MpeJoCTaBISIOMKMMU TOCYJapCTBEHHYIO YCIyry B Ipolecce
00pabOTKH JOKYMEHTOB M HH(OpMAaLHU, HEOOXOIUMBIX AJIsl TPEJOCTaBICHHUS TOCYIaPCTBEHHOHN yCIYTH.

6.11.5. IIpotuBopeurwe JOKYMEHTOB WM  CBEACHUN, TMOJIYYCHHBIX C  HCIOJIH30BAHUEM
MEKBEJOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aMMOJICHCTBUS, BKIIIOYAas HCIONBb30BaHHE cBeaeHU basoBoro
perucTpa, IpeCTaBICHHBIM 3asSBUTENIEM TOKYMEHTaM MU CBEIEHUSIM.

HUnupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvt om 27 aseycma 2014 .
N 495-1111 nacmoswee npunodicenue oonoaneno nynkmom 6.11.6

6.11.6. OOpaienue 3a TPEJAOCTABICHUEM TOCYJapCTBCHHOM YCIYrd JIMIA, HE SBISIFOIIETOCS
nojyvdarejicem FOCYI[apCTBeHHOfI YCIyru B COOTBETCTBUU C aAMUHUCTPATUBHBIM PETrIIaMEHTOM IMPEAOCTABICHUA
rOCYJapCTBEHHOW YCIyrd (JaHHOE OCHOBAaHUE IIPUMEHSETCS B Cly4ae ecld B COOTBETCTBHU C
AIMUHUCTPATUBHBIM PEIrIIaMCHTOM IIPEAOCTABIICHUA FOCY}IapCTBeHHOﬁ YCIyru K 3asBUTCIIO MPEABABIIACTCIA
TpeOoBaHWe O HAJTHYMH CIICHATHHOTO MPaBa, MOJTBEPAUTh HATMYHE KOTOPOTO BO3MOXKHO TOJBKO B TMpoIlecce
00paboTKH TOKYMEHTOB (MH(pOpMAIHN), HEOOXOUMBIX JUIS MTPEI0CTABICHHS TOCYIaPCTBEHHON yCIyTH).

6.12. AJMUHHCTPATUBHBIM PETJIAMEHTOM TPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYyTH MOTYT OBITh
YCTAHOBJICHBI JIOTMOJIHUTEIbHBIC OCHOBAHMS JUIsl OTKa3a B TPEJOCTABICHHUM TOCYAApPCTBEHHOM YCIyTH,
IIpelyCMOTPEHHBIE HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepanny, HOpMATHBHBIMU TPABOBBIMH
aKTamu ropojia MOCKBEI.

6.13. Ilepedens OCHOBaHUH TSl OTKa3a B MPEJOCTABICHUN TOCYAaPCTBEHHOMN yCIyTH, yCTaHOBIICHHBIN
AIMUHUCTPATUBHBIM PCIIIaMCHTOM MMPEAOCTABIICHUA FOC}’HapCTBCHHOﬁ YCIIyru, ABJIACTCA UCUCPIIBIBAIOIIINM.

HUupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvr om 27 aseycma 2014 e.
N 495-I111 6 nynuxm 6.14 nacmosiueco npuiodcerust 6HeCeHbl U3MeHeHUs.
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

6.14. Pemenne 00 0TKaze B MPENOCTaBICHHN IOCYJapCTBEHHON YCIYT'H HANPaBIIACTCS 3asABUTENIO HE
HO37HEEe CIEIYIOmero pabodero MAHS C JaThl NPHHATHA pelieHus o0 OTKa3e B IPEJOCTaBICHHU
rOCy/IapCTBEHHOM MO0 BBIAETCS 3asIBUTENIO B A€Hb OOpAIIECHUS B ClIydae MPeI0CTaBICHUs TOCY1apCTBEHHON
YCIIyTH B IeHb OOpaIeHHUsI.

B cmyuae ecim rocynmapcTBEHHAs yCiyra IpPEIOCTaBISACTCS B MHOTO(YHKIMOHAJIBHOM IEHTPE
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT, pPelIeHHe 00 OTKa3e B MPEJOCTABICHHH T'OCYIAapCTBEHHOH yCIyrn
MOXET OBITh BpPYYECHO JHMYHO 3asSBUTEIIO TOJBKO B MHOTO(YHKIMOHAIHHOM IIGHTPE IIPEJOCTABICHHS
rOCYy/IapCTBEHHBIX yciyr. [Ipm 3TOM CpOK BpyYeHUs 3asBUTENIO peuIeHHs 00 OTKa3e B IPEJOCTABICHHU
TOCY/IapCTBEHHOH YCIIyTM OIpenessieTcss € YYeTOM CpoKa Tepeladd YKa3aHHOTO peIIeHHs M3 OpraHa
HCTIOJIHUTENBHON BiIacTH ropoaa MOCKBBI, OpraHa MECTHOI'O CaMOYIIPaBJICHHUS, MOABEIOMCTBEHHOW OpraHy
WCTIONHUTENBHON BIIACTH WJIM OpraHy MECTHOI'O CaMOYIPaBJICHUS OpraHU3aluH, I[PeJOCTaBISIOMINX
TrOCYJapCTBEHHYIO YCIyry, B MHOIOQYHKUHMOHANBHBIH LEHTP MNPENOCTaBICHUS TOCYAapCTBEHHBIX YCIYT.
[lepenaya pemenuss 00 OTKa3ze B NPENOCTaBICHHUH TOCYJapCTBEHHOW YCIYyTM M3 OpraHa HWCIIOJHUTEIbHOM
BJIACTH TOopoja MOCKBBI, OpraHa MECTHOTO CaMOYIpaBJICHUs, MOJBEIOMCTBEHHOH OpraHy HWCIIOIHHUTEIBHOM
BJIACTH MJIM OpTaHy MECTHOTO CaMOYTIPaBIICHHS OPTaHU3aIiH, PEI0CTABISIONINX TOCYAapCTBEHHYIO YCIIYTY, B
MHOTO(YHKIIMOHANBHBIA TEHTP MPEJOCTAaBICHHUS T'OCYJapCTBEHHBIX YCIYr JIOJDKHA OCYIIECTBISITECS HE
MO3JJHEE OJHOr0 pabodero JHS O YCTAHOBJICHHOW JaThl BBIAAYM pE3yJbTaTa IPEJOCTABICHHS
TOCY/IapCTBEHHOHM YCIYTH 3asBUTENIO, €CIM MHOE HE INPEIyCMOTPEHO HOPMATHBHBIMH IIPABOBBIMH aKTaMH,
persIaMeHTHPYIOLIMMH MIPEIOCTaBICHNE TOCYIaPCTBEHHOM yCITyTH.

B ciywae ecnm 3ampoc M WHBIE JOKYMEHTBHI, HEOOXOJMMBIE JUIS MPEIOCTABICHUS TOCYAapCTBEHHOMN
YCIIyTH, TIOAHBI 3asBUTENEM NPH JUYHOM OOpalleHHH B MHOTO()YHKIMOHAJIBHBIA LEHTP NPEJOCTABICHHS
rOCY/IapCTBEHHBIX YCIIYT JIMOO €CIIH MPHU MoJavye 3arpoca B IEKTPOHHOH GopMme ¢ ucnons3oBanueM [lopTana
OpPHUTMHAJIBl JOKYMEHTOB, B TOM 4YHCJI€ NPU NPHOCTAHOBICHWHU MPEAOCTABICHUSI TOCYIapCTBEHHOW YCIyTH,
OBUTH MIPEICTABICHBI 3asIBUTEIEM B MHOTO(YHKIIMOHATIBHBIM LIEHTP MPEIOCTaBICHHS TOCY1apCTBEHHBIX YCIYT,
a HampaBJICHHE 3asBUTENIO PelIeHus] 00 OTKa3e B MPEIOCTABICHUH TOCYAapCTBEHHOHN YCIyTI OCYIIECTBIISETCS
OpPTraHOM HCTIOJHUTEIBHOHN BIacTH Toposia MOCKBBL, OPraHOM MECTHOTO CaMOYIIPABIICHHUSI, TT0JBEIOMCTBEHHOM
OpraHy MCIOJHUTEIFHON BIACTH WIIM OPraHy MECTHOTO CaMOYIIPaBJICHUsI OpraHu3aIie, MpeaoCTaBIIsFOIUMH
rOCYJapCTBEHHYIO YCIYTY, HHBIMHU CIIOCOOaMH, KpOME BBIAAYM MPH JIMYHOH SIBKE 3asBHTEIIS, KOIUS PEIICHUS
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00 OTKa3e B MPEAOCTABIEHUH TOCYyIapCTBEHHON yCIyTH OAHOBPEMEHHO C HAIIPABIEHUEM PEIIEHUS 3asBUTEIIO
MTO/ITICKUT HAMPABICHUIO B MHOTO()YHKITMOHATBHBIHN IEHTP MPEI0CTABICHHS TOCYIaPCTBEHHBIX YCIIYT.

6.15. B ciywae ecnmm 3ampoc W HWHBIE JOKYMEHTBI, HEOOXOAMMBIE JUIS TIPEIOCTABICHUS
roCyJapCTBEHHOHN YCIYT'H, HAIllPaBJICHBI 3asBUTEIEM B OPTaH HUCIOJHUTEIbHOM BIacTH ropona MOCKBEI, Opra
MECTHOTO CaMOYTPaBJICHUsI, MOJIBEAOMCTBEHHYIO OpraHy HCIOJHHUTEIBHONW BIACTH WJIM OpPraHy MECTHOTO
CaMOYIIPaBJICHUSI OPraHM3alNIo, MPEAOCTABISIONINE TOCYAAPCTBEHHYIO YCIyry, B 3JEKTPOHHOH Qopme c
ucronb3oBanueM [lopTana, pemeHue o0 OTKa3e B MPEAOCTaBICHUHN TOCYAaPCTBEHHON YCIIYTH, TIOAMCAHHOE B
YCTaHOBJICHHOM TOPSAJKE, HApaBIsieTcs B 3JIEKTPOHHON Gopme B "nuuHblid kabunet" 3asBurens Ha [lopraie.

6.16. Ytparun cuiy c 28 nexabps 2017 r. - [locTtaHoBreHue IlpaButenbcTBa MockBbI OT 28 nekadpst
2017 r. N 1098-I1I1

Unpopmayus 06 usmenenusix:  CM. npedsiOywyto pedakuyuro

6.17. Pemenue 00 oTka3e B MpEAOCTABICHUH TOCYJApCTBEHHOW YCIYTH PErHCTPUPYETCS B CHUCTEME
perucTpanuu.

7. TpeGoBaHusi K NPUHATHUIO PEllIEHUS O MPEA0CTABIEHUH IOCYAaAPCTBEHHOM YCJIYyTIH

7.1. OcHoBaHMEM MJisi TPUHATHS PEIICHUS O MPEIOCTAaBICHUH TOCYJIApPCTBEHHOW YCIYTH SBISAETCS
MOJly4eHUE JOJDKHOCTHBIM JUIOM (paOOTHHWKOM), YIOJHOMOYEHHBIM Ha TPHUHATHE pEIICHUS MpH
IIPEJOCTABICHUN T'OCYAAPCTBEHHON YCIYIH, OJHOTO KOMIUIEKTa HEOOXOOUMbIX JOKYMEHTOB (MH(pOpMaIn),
IIPOEKTA JOKYMEHTA, IIOATBEPKAAIOIIEr0 IPEeI0CTaBIEHHE TOCYAaPCTBEHHOM YCIYyTH.

7.2. JomxHocTHOE NUIO (paOOTHHK), YIOJIHOMOUYCHHOE HA NMPHHATHE PEIICHHs O NPEeNOCTaBICHUU
rOCyJapCTBEHHOHN YCIIyTH:

7.2.1. OnpenensieT IpaBOMEPHOCTb NPUHSITHSA TAKOTO PEILICHUS.

7.2.2. Ilpu cOOTBETCTBUU NMPEACTABICHHOIO MPOEKTa JOKYMEHTA, MOATBEPKIAIOLIET0 IPEJOCTaBICHNE
rOCYyJapCTBEHHON YCIyrd, TpeOOBaHUSM HOPMAaTUBHBIX IPaBOBBIX akToB Poccuiickoit ®enepauuu,
HOPMAaTHBHBIX TPABOBBIX AaKTOB Topoja MOCKBBI, aJMHHHCTPATUBHOIO perjaMeHTa MpeaoCTaBIeHUS
rOCy/IJapCTBEHHOM  YCIyrM TIOANKCHIBAET TMpPOEKT JOKYMEHTa, IOATBEP)KIAIOIIEero IpeloCTaBlIeHHE
rOCyJIapCTBEHHOM YCIyTH, M TepeAaeT NODKHOCTHOMY JHUIYy (paOOTHHKY), OTBETCTBEHHOMY 3a BbIAady
3aBUTENO0  JIOKYMEHTOB M (W) WHGOPMALMHM, TIOATBEPXKAAIONIMX  PE3YJIbTaT  IMPEIOCTABICHUS
rOCyJapCTBEHHON YCIIyTH.

7.2.3. Ilpu HECOOTBETCTBHMM IPEIACTABICHHOI'O IPOEKTa  JIOKYMEHTa, IIOATBEPXKAAIOIIErO
MIPEeIOCTaBIIEHNE TOCYIapCTBEHHOW YCIIyTH, TPeOOBaHHWSM HOPMATHBHBIX IIPABOBBIX akTOB Poccuiickoi
denepanyy, HOPMATUBHBIX IPABOBBIX AaKTOB TropoJa MOCKBBL, aJMHHUCTPAaTHBHOIO perjaMeHTa
MIPENOCTABICHNSI TOCYJapCTBEHHOHW YCIYI'M BO3BpallaeT KOMIUIEKT AOKYMEHTOB W IPOEKT [IOKYMEHTa,
MOATBEPXKJAIOIIETO MPEIOCTABICHUE TOCYNApCTBEHHOW YCIyrd, Ha JA0pabOTKy [HOKHOCTHOMY JIMILY
(paboTHHUKY), OTBETCTBEHHOMY 3a 00pa0OTKy JOKYMEHTOB C yKa3aHHEM IPHYUHBI BO3BpATa.

7.3. JlOKyMeHT, NOITBEPKAAIOINN TNPEAOCTABIEHUE TOCYAApCTBEHHON yCIyTH, MOAMUCAHHBIN
JOJDKHOCTHBIM  JTUIIOM  (paOOTHUKOM), YIOJHOMOYEHHBIM Ha NPUHATHE PEUICHUS O INPelOCTaBICHUH
roCy/IapCTBEHHOM yCIIyTH, SIBIAETCS pe3ybTaTOM MPEJOCTaBICHNS TOCYIapCTBEHHON yCIyTH.

7.4. NleiictBue u (WIK) peIICHUE, COBEPIICHHOE (TMOAMUCAHHOE) YMOJHOMOYEHHBIM JIOJDKHOCTHBIM
munoM  (paOOTHHUKOM), TOATBEp)KJAIONIee B  OTHONICHWH  3asBUTENS  IOJIOKUTENBHBIN  Pe3yibTar
MIPEIOCTAaBICHNS]  TOCYNAapCTBEHHOW  YCIYTH, SBJISETCA KOHEYHBIM  pPE3yJlbTaTOM  MPEIOCTaBICHHS
roCyIapCTBEHHOM yCIIyTH.

7.5. CBeneHHsT O KOHEYHOM pe3yibTaTe IPENOCTaBICHUS TI'OCYJApCTBEHHOW YCIYI'M BHOCATCSI B
Bba3zoBslii peructp.

8. TpeGoBaHus K BbIIaue 3asiBUTEIIO JOKYMEHTOB U (1J11) HHpOPMALMHU, MOATBEPKIAAIOIIAX
npeaocTaBJeHue rocy1apCTBEHHON YCJIyTd HJIH MPUOCTAHOBJIEHUE MPEI0CTABIEHUS TOCY1aPCTBEHHOI
YCIAYyTH

HUupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmeéa Mocksevt om 27 aseycma 2014 e.
N 495-I111 6 nynxm 8.1 nacmosiueco npuiodcerust 6HeCeHnbl U3MeHeHUs.
Cm. mekecm riyHKma 8 rpedbidyuwieli pedakuyuu

8.1. JIoKHOCTHOE JUII0 OpraHa HCHOJHHUTENbHONW BiacTH Tropoia MOCKBBL, OpraHa MECTHOIO
caMoyTpaBjieHHs, paOOTHUK IMOJBEIOMCTBEHHOH OpraHy HCIIOJHUTENBHON BIacTH WJIM OpPraHy MECTHOTO
CaMOYTIPaBIICHHUS OpraHH3alyH, IIPEIOCTAaBIAIOIINX rOCyJapCTBEHHYIO yCIyry, paboTHUK
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MHOTO(YHKIIMOHAIBHOTO IEHTPa NPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYyr HHQOPMHUpPYET 3asBUTEIS O
pe3ynbTaTe TPEJOCTABICHUS TOCYAAPCTBEHHOH YCIyrM WIH O TPHOCTAHOBICHWH NPEIOCTABICHUS
TOCYIApCTBEHHONW YCIyTH M OOECIeuMBaeT Iepeaady 3asBUTENI0 JOKYMEHTOB W (Wim) WHGOPMAIWH,
MOJTBEPXKIAOIIUX TPEJOCTABICHUE TOCYJAPCTBCHHOW YCIYTH WM TMPUOCTAHOBICHUE MPEIOCTABICHUS
rOCYJapCTBEHHOW YCIyTH, B COOTBETCTBUU C aJMUHHCTPATHBHBIM DErIIAMEHTOM MPEIOCTABICHUS
rOCYJJApCTBEHHOMN YCITyTH.

[opsimox u dhopMbl UHPOPMHUPOBAHHS 3aSABUTENS OIPEIESISIIOTCS aIMUHUCTPATHBHBIM PETIaMEHTOM
MPEOCTABICHUS TOCYIAPCTBEHHOM YCIAYTH ¢ yu4eToM MYyHKTOB 6.7 u 6.14 Hacrosmmx EauHbIx TpeOGOBaHHIA.

8.2. JlokyMeHTHI U (M) uHpOpMAIHs, TTOTBEPKAAIONIUE MIPEIOCTABICHUE TOCYIAPCTBEHHOW YCIYTH
WM TIPUOCTAHOBJIICHUC MPEAOCTABICHUA FOCYILapCTBCHHOﬁ yCiyru, B COOTBCTCTBHU C TIOJIOKCHUIMU
AIMUHUCTPATUBHOI'O peTIaMCHTA IMMPEAOCTABIICHU A FOCYI[apCTBeHHOﬁ YCIyIru MOTYT 6I)ITI)§

Hnupopmayus 06 usmenenusx: lMocmaHosneHuem [Ipasumenvcmea Mockevr om 21 mas 2015 2. N 307-1111
6 nyukm 8.2.1 Hacmosue2o npuioANCeHUs. 6HeCeHbl USMEHEHU
Cm. mekem riyHKma 8 rpedbidyuieli pedakuyuu

8.2.1. Bogansl 3asBuTeNto (IPEACTABUTEINIO 3asIBUTENS) TUUHO.

Bpems oxxumaHus B oyepeny NpU MOIYYCHUH JTOKYMEHTOB M (WJIM) MH(GOPMAIIUH, TMOATBEPKIAIOIINX
[IPEeIOCTaBICHUE TOCYJAPCTBEHHON YCIIyTH WU MPHOCTAHOBJICHHE MPEIOCTABICHHUS TOCYIapCTBEHHONW YCIyTH,
ONpEACIACTCA I Ka)K,Z];OfI FOCYHapCTBeHHOﬁ YCIyru B aiMUHHUCTPATUBHOM PETTIAMCHTE €€ IIPCI0CTAaBICHUSA.

8.2.2. HampaBJieHBI 3aIBUTEITO TIOYTOBBIM OTIIPABICHUEM.

8.2.3. HampaBneHbl B 3JIeKTpOHHOW (opMme B "nmuuHbIil kabuHer" 3asBuTens Ha [lopTane B ciydae
[IO/Ia4y 3arpoca B NeKTPOHHOU (opMe ¢ ncnoiszoBanueM [loprana.

Hugopmayus 06 usmenenusix: [lynkm 8.3 usmenen ¢ 28 Oexabps 2017 2. - [locmaHosrneHue
IIpasumenvcmea Mockewvt om 28 dexaops 2017 2. N 1098-1111
Cwm. npedbidywyto pedakyuro

8.3. B cirydyae mogaum 3ampoca B 3JIEKTPOHHOH (opme ¢ ncronbp3oBanueM [lopTarna B cOOTBETCTBHH €
MOJIOKECHUSIMH aAIMUHUCTPATUBHOTO PErIaMeHTa PEeI0CTaBICHHsI TOCYJapCTBEHHOMN YCIIyTH:

8.3.1. 3asBurenp BrpaBe BHIOpaTh M yKa3zaTb B 3ampoce crocod u GopMy MoirydyeHHs ITOKYMEHTOB U
(unm) nHOpMaMH, TOATBEPKIAIOIINX MPEAOCTaBICHNE TOCYJAPCTBEHHON YCIIyTH.

8.3.2. 3asBuTenb BIpaBe BHIOpATh OJHOBPEMEHHO HECKOJBKO (hopM MoiryueHHs AOKyMEHTa U (W)
WHPOPMaIUK, TOATBEPKAAIOLINX MTPEJOCTaBICHHE TOCYIaPCTBEHHOH YCIYTH.

Hupopmayus 06 usmenenusx: [lynkm 8.4 usmenen c¢ 28 oexabps 2017 2. - [locmaHoerneHue
IIpasumenvcmea Mockewl om 28 oexabps 2017 e. N 1098-1111
Cwm. npedbidyuwyro pedakyuro

8.4. UudopmupoBaHue 3asBUTENs O HaNpaBICHUH JOKYMEHTOB W (wiu) uH(opmanuwy,
NOATBEPXKAAIONINX TPEJOCTaBICHHE TOCYJApCTBCHHOW YCIIyTH, OCYIIECTBIsIeTCSl B (GOpMe H CIIOCOO0M,
yKa3aHHBIMHU 3asBHUTENIEM B 3aIlpoce, 00 IyTeM HaIpaBJIeHHUs COOTBETCTBYIOIIEH MH(opManuu B "IHYHBIH
kaOuHeT" 3asBUTENs Ha [lopTarne B ciydae MmoJjiadd 3ampoca B JJEKTPOHHOW (opMe C HCIOIb30BaHUEM
IToprana.

8.5. Yrpatun cuny ¢ 28 nexadps 2017 r. - lNocTtaHoBneHue IlpaButenbctBa MOCKBBI OT 28 aekaOpst
2017 r. N 1098-I1I1

Hugpopmayus 06 usmenenusx: — CM. rpedblOyuyyo pedakyuro

8.6. B cimywae ecnmu B 3ampoce oTcyTCTByeT mH(popmarms o gopme U (WIH) CrocoOe MOTydeHUs
MOKyMeHTa ¥ (WIu) HHQPOPMAITUH, TTOATBEPKIAIONINX MPEIOCTABICHIE TOCYIaPCTBEHHOW YCIYTH (PEIIeHHS O
MIPHOCTAHOBJICHUN TPEAOCTABICHUS TOCYAAPCTBEHHOHN yCIIyTH), WHGOPMUPOBAHHUE 3aIBUTENS OCYIIECTBISETCS
B Qopme m crmocoboM, KOTOpble OBUTM WCIOJH30BAHBI 3aSBUTENEM MPH TPEICTABICHWU 3allpoca M HMHBIX
JIOKYMEHTOB (MH(pOpMAaInn), HeOOXOJUMBIX JUIS MTPEIOCTABICHNS TOCYIaPCTBEHHOM yCIyTH.

8.7. B cnyuae TtpeOoBaHUS 3asBUTENs OIHOBPEMEHHO C JOKYMEHTOM U (W) WHGOpMAaIHeH,
MTOATBEPKIAONIMMU MIPEIOCTABIICHHE TOCYJAapCTBEHHON YCIYyTH, 3asBUTENIO BBIAIOTCSA (HAPABIISIOTCS)
OpPUTHHAIBI TPEACTABICHHBIX UM JIOKYMEHTOB, 32 UCKJIFOUCHUEM CIy4acB, MPEIyCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTamu Pocculickoit @enepanuu U ropoaa MoCKBEL.

Hupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvt om 27 aseycma 2014 e.
N 495-I111 6 nynuxm 8.8 nacmosiueco npuiodceHust 6HeCeHbl U3MEHEHUs
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

8.8. B ciyuae eciau B BBIJJaHHOM JIOKYMEHTE, MOATBEP)KIAIOIIEM MPEOCTaBIE€HUE TOCYAapCTBEHHOMN
YCIYTH, JOIyIIeHa ornedyaTka W (WiIKM) omMOKa, OpraH HMCIOJHHUTENBHOW BIAacTH ropoaa MOCKBBI, OpraH
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MECTHOTO CaMOYIPaBJICHHUS, IOJIBEJOMCTBEHHAs OpraHy HCIOJHHUTEILHONW BJIACTH WJIM OPraHy MECTHOTO
CaMOYIIpaBJICHUS] OpTaHM3aIusl, BHIIABIINE JOKYMEHT, 00sS3aHbI UCIPABHUTH JIOMYIICHHBIC OMEYaTKH H (VITH)
OIIMOKH B BBITAHHOM JIOKyMEHTE.

B cmywae ecnmm rocynapcTBeHHasl yciayra IMpeIOCTaBIsieTCss B JEHb OOpalieHHs M IOIYyIICHHBIC
OTeyaTKu 1 (WITH) OMUOKN OOHapy»XeHbBI cpa3y IMOCIe BBIAAYN JTOKYMEHTA, JNOITyIIeHHBIE OMeYaTKu U (WIJIH)
OLIMOKH JIOJDKHBI OBITH UCTIPABIICHBI, & HCIIPABICHHBIN JOKYMEHT BBIIaH 3asBHUTEITIO, B 3TOT JKE JCHb.

B ciydae ecnu Bblmaua pesynbTaTa MpPEIOCTABICHUS T'OCYAApPCTBEHHOH YCIYTH OCYIIECTBIISETCS
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM TPENOCTaBICHHUs] TOCYAapCTBEHHBIX YCIYr, B CPOK HCIpaBICHUS
JOMYUICHHBIX OMEYaTOK M (MiH) OMMOOK M BBLAAYH 3asSBUTEIIO MCIPABICHHOTO TOKYMEHTA BKIIIOYAETCS! CPOK
nepeaayn TOKYMEHTa, TOATBEPKAAIOUIETO MPEeJOCTaBICHNE TOCYAapCTBEHHON YCIyTrH, B KOTOPOM JOMyIleHa
ormevyatka W (WiIM) oImMOKa, B OpraH HCIOJHHUTENLHOW BIacTH Topona MOCKBBL, OpraH MeECTHOTO
CaMOYTIpaBJICHUS, IIOJBEJJOMCTBEHHYIO OpraHy WCIIOJHHUTEILHOW BJIacTH WM OpPraHy MECTHOTO
CaMOYIIpaBJICHUSl OPraHW3alluIo, BBIAABIINE JOKYMEHT, M IMOJNYYCHHUS OT yKa3aHHBIX OPraHoOB, OpraHU3al[iH
MHOTO(YHKIIMOHAIBEHBIM IIEHTPOM TIPEIOCTABIICHHUS TOCYJAPCTBEHHBIX YCIYT HCIPABICHHOTO JOKYMEHTA JUIS
BBIJJAYM €T0 3asBUTENO. [Ipy 3TOM CPOK HCIpaBICHHS IOIMYIIEHHBIX ONEYaTOK W (WIM) OMIMOOK M BBIAAYN
3asBUTEJIO MCIPABICHHOTO JOKYMEHTAa HE JOJDKEH IIPEBBINIATh IATH padodnx JHEW ¢ MOMEHTa oOparieHHs
3asBUTEJIS 32 UCTIPABIICHHEM OIIEHYaTOK M (MJIH) OIIHOOK.

B MHBIX ciTydasix CpOK UCTIPaBJICHUS AOIYIICHHBIX ONEeYaToK U (MIIM) OMMOOK 1 BbIIAUH (HAIIPABICHHMS)
3afBUTEIII0 MCIPABICHHOIO JOKYMEHTa HE JOJDKEH MPEBBIIATH TPEX pabOuYMX THEW C MOMEHTa OOpalleHHs
3asBUTENS 32 UCIPABICHUEM OIEYaTOK U (MJIN) OIIUOOK.

9. Boigaua ny0JmMKaTa JOKyMEHTA, OATBEP:KIAI0IIEero NpeocTaBjleHue rocy1apcTBeHHON YCJayru

9.1. B caywasx, TpeIyCMOTPEHHBIX aJMUHUCTPATHUBHBIM  PErJaMEHTOM  IPEJAOCTaBJICHUS
rOCyIapCTBEHHOM YCIYTH, 3asBUTENb MOXKET OOpaTHTHCA B OPTaH HUCIOJHUTEIHLHOW BIIACTH TOpoaa MOCKBEI,
OpraH MECTHOTO CaMOYTIPaBJICHUS, IOABEIOMCTBEHHYIO OpraHy MCTIOJHUTEIHHOMN BIIACTH WM OpraHy MECTHOTO
CaMOYIIPaBJICHUSI OPraHMU3aLUI0, IPEJOCTABISAIOIINE TOCYJApCTBEHHYIO YCIYrY M BbLAABIIME JOKYMEHT,
MOATBEP)KJAIOIIUM  pe3yIbTaT IMPENOCTABICHUS TOCYNAapCTBEHHOM YCIYrH, 3a IOJIydeHHueM IyOsukaTa
JOKYMEHTA, HOATBEPKAAIOLIETO PE3YJIbTAT PEAOCTABICHHUS rOCy IapCTBEHHON YCIIyTH (fanee - 1yOoIuKar).

9.2. JlokyMeHTaMu, HEOOXOJUMbIMHU AJIsl BBIAAYM AyOJIMKAaTa, SBISIFOTCS:

9.2.1. JIokyMeHTBI, IpeACTaBIsEMbIE 3aIBUTEIIEM:

9.2.1.1. 3ampoc Ha mosyyeHue 1yOnukara.

9.2.1.2. UcnopyeHHBIH OpUrHHAN JOKYMEHTA, MOATBEP)KIAIOIIET0 MPEAOCTaBIEHUE TOCYJapCTBEHHON
yCIIyTH (B cIy4ae Mmop4H).

9.2.2. JloxyMeHTBl W WH(pOpPMAIUS, MOTydaeMble YMOTHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpraHa
UCIIOJIHUTEIBHOW  BJIacTH ropofa MOCKBBI, oOpraHa MECTHOTO  CaMOYINpPAaBleHHs, pPaOOTHUKOM
[T0/IBEIOMCTBEHHOW OpraHy HCIOJHUTEIHHOW BJIACTH WM OpPraHy MECTHOTO CaMOYIIPAaBJIEHUS OpraHU3aIiH,
MPEIOCTABISAIONINX  TOCYJApCTBEHHYIO  yCIyry, MHOTO(QYHKIMOHAJIBHBIM IIEHTPOM  MPEIOCTaBICHUS
rOCyJapCTBEHHBIX YCIYT C HCIIOJIb30BaHUEM MEKBEAOMCTBEHHOTO HH(OPMALIMOHHOI'O B3aUMOACHCTBHA:

9.2.2.1. JlokyMeHT, TOATBEpXKAAOMUN (akT BHECEHHs 3asBUTENIEM IUIaThl 3a OCYIIECTBICHUE
NEWCTBUM, CBA3aHHBIX C BblIaueil AyOiMKaTa, €Clii BHECEHHE TaKOW IJIaThl IPEAyCMOTPEHO HOPMATHUBHBIMU
[IPaBOBBIMM AaKTaMH, B TOM 4YHCJE aJAMUHHCTPATHBHBIM DErJaMEHTOM IPEJOCTAaBICHHUS TOCYAAPCTBEHHOU
YCIIYTH.

9.2.2.2. JIOKyMeHT, OATBEPKIAIOIINI (akT oOpaieHns 3asBUTENs B OpraHbl BHYTPEHHUX IS B CBA3U
C yTpaTod JOKYMEHTa, MOJTBEP)KIAIOIIEro IMpPeJOCTaBIeHHEe TOCyJIapCTBEHHOM yciayrn (B ciydvasx,
YCTAaHOBJICHHBIX HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu Poccuiickoit ®Penepanyu, HOPMaTUBHBIMH MPaBOBBIMH
aKTaMH ropojia MOCKBBI).

9.2.3. 3asBUTENh MMEET NPABO MPEACTABUTH AOKYMEHTHI, yKa3zaHHble B MyHKTe 9.2.2 HacTosImux
EnunbIX TpeOoBaHuUH, 10 COOCTBEHHOM HHUIMATHBE.

9.3. JlybnukaT AOKEH BOCHPOHM3BOIWTH BCE PEKBU3WTHI OpPHTHMHANIA paHEe BBIJAHHOTO IOKYMEHTA,
MOATBEP)KJAIOIIETO IPEAOCTABICHUE I'OCYAApCTBEHHOH yciayrd. B BepxHeM IpaBoM YNy HpOCTaBIISETCS
orMeTka "myOmmkat".

9.4. OO0mwuit cpok BbIIA4YM JyONMKaTa HE MOXeT mpeBbmarTh 10 pabouymx mHEH, eclii WHOe He
YCTAHOBJICHO HOPMAaTUBHBIMM IpaBOBBIMH akTaMu Poccuiickoii ®emepaunun u ropoza MOCKBHI,
perIaMeHTHPYIOIIUMH MIPEJOCTaBICHUE TOCY IaPCTBEHHOH YCIYTH.

9.5. Ilpu odopmnenun nyOGIMKaTa WCHOPYCHHBIH OpUTMHAN JOKYMEHTa, IOATBEPKAAIOIIETO
MIpeI0CTaBIEHNE FOCYIaPCTBEHHOM yCITyTH, U3BIMAETCS.
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MpunoxeHune 2
K noctaHoBrneHut lNMpaButenbcTBa r. MocKkBbI
oT 15 HosA6pA 2011 r. N 546-IM

Iopsxok
pa3padoTKu AAMUHUCTPATUBHBIX PErJIaMeHTOB MPEI0CTABIEHHUS IOCYIaPCTBEHHBIX YCJIYT ropoaa
MocKkBbI

C n3MeHeHUSIMHU H JOIOJTHEHUSIMH OT:

C U3MEHEHUSMH M JIOMOJTHECHUSMHU OT:
24 nexabpst 2013 ., 27 aBrycra 2014 1., 21 mas, 30 utons 2015 ., 12 nexabps 2017 r.

I. OTanbl paapaﬁoTKn MPOEKTa a/IMUHUCTPATUBHOI'0 PEriiaMeHTa

PazpaboTka npoekTa aJMUHUCTPATUBHOIO PErjaMeHTa BKIIIOUAET B ce0s YeThIpe dTarna.

1. Ha nepBom atane:

1.1. Ompenensierca nepeyeHb NMpaBoOBBIX akToB Poccuiickoil deneparuy, MpaBoBBIX aKTOB Topoja
MOCKBBI, PETYIUPYIOMINX MPEIOCTABIEHHE TOCYIaPCTBEHHOM YCIIyTH.

[epevens MpaBOBBIX aKTOB MCIOJB3YETCs U popMupoBanus nojpaszena "[IpaBoBbie OCHOBaHUS JUIS
MIPEeIOCTABIEHHS TOCYIapCTBEHHOW yciayru" pasaena "CraHgapT MperocTaBiIeHHs TOCyNapCTBEHHOW yciayrH"
aJIMUHHUCTPAaTUBHOTO PETJIAMEHTA.

1.2. OcymecTBisieTcss aHANIM3 TPABOBBIX akTOB Poccuiickoit demeparuy, MpaBOBEIX aKTOB ToOpoaa
MoOCKBBI, PEryIHPYIOIINX NPEAOCTABICHUE TOCYJapCTBEHHON YCIIyTH.

1.3. Ocy1ecTBisieTcs aHaIU3 CYLIECTBYIOLIETO MOPsIIKA IPEAOCTABICHHUS TOCY JapCTBEHHON YCIIyTH.

2. Ha BTOpom sTane:

2.1. IlpousBoauTcsl omMCaHHE CYIIECTBYIOIIErO Mporecca (C BBLACICHHEM IOPUIMYECKH 3HAUYUMBIX
JEWCTBUIA U pellieHUi) TPEeJOCTaBICHHS TOCYAaPCTBEHHOM yCIYTH.

2.2. PazpabatrpiBaeTcsi POEKT E€IUHBIX TPeOOBaHUI K MPEIOCTABICHUIO TOCYIApCTBEHHBIX YCIYT -
CTaHJapT MPEJOCTaBICHUS TOCYJapCTBEHHON yCIyTH.

Hupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmea Mockebt om 24 oOexabps 2013 .
N 884-I111 6 nynxm 3 nacmosiue2o npuioNicerusi 6HeCeHbl U3MEHEeHUs
Cm. mekcm riyHKkma 8 rpeobidyuied pedakyuu

3. Ha tpetnem aTamne:
3.1. OcymecTBisieTcs: aHAIH3 U OLEHKA d(PPEKTHBHOCTH MPEIOCTABICHHS TOCYAapCTBEHHOH YCIYTH €
LCIIBIO BBIABJICHUA PECYPCOB I €€ OIITUMU3AIIUH.

Unupopmayus 06 usmenenusx: [locmaHosneHuem Ilpasumenscmséa Mockewt om 27 aseycma 2014 e.
N 495-1111 nynxm 3.2 nacmosue2o NpUiLoACeHUs U3N0AHCEH 8 HOBOU PeOaKyuu
Cm. mekcm riyHKkma 8 rpeodbidyujel pedakyuu

3.2. OcymecTBisieTcs aHalIu3 BOCTPEOOBAaHHOCTH TOCYAapCTBEHHOM YCIyrW B 3JIEKTPOHHOH (opme, B
MHOFO(bYHKI_H/IOHa.HI)HOM OEHTPE NPCAOCTABIICHUA I'OCYAAPCTBECHHBIX YCIIYT', BOSMOXXHOCTHU €€ IIPEAOCTABIICHUA
TOJIBKO B 3JIEKTPOHHOH (popme 6e3 TMIHOr0 IPUCYTCTBUS 3asIBUTEIS B OpraHe NCTIOIHUTEIBHON BIIaCTH TOPOAa
MOCKBBI, OpraHe MECTHOTO CaMOYIIPaBIICHHS, ITO/BEIOMCTBEHHOH OpraHy HCIIOJHUTEIBHON BIIACTH TOpOAA
MOCKBBI WM OpraHy MECTHOTO CaMOYIPABICHUS OpPraHU3aldH, MHOTO(QYHKIMOHAIFHOM LEHTpe
NPEJIOCTaBICHUSI  TOCYNapCTBEHHBIX  YCIyr, a TaKKe BO3MOXXHOCTH €€  IPEIOCTaBICHUS B
MHOTO()YHKIIMOHAJIBHOM IIEHTPE NPEIOCTABICHUS TOCYIapPCTBEHHBIX YCIIYT.

Hugopmayus 06 usmenenusx: lNocmaHosneHuem Ipasumenvcmeéa Mockevt om 21 mas 2015 2. N 307-I111
Hacmosiugee npunodicerue oonoarnerno nynkmom 3.2(1)

3.2(1). IlpopaGaTbiBaroTcss BONPOCHl OPTraHU3alMU IPU NPEIOCTABICHHUH TI'OCYJapCTBEHHOW YCIyru
MEXBEJOMCTBEHHOTO MH(OPMALIMOHHOT'O B3aMMOJEHCTBUS MEXILy OpraHaMK MCIIOJHHUTEIBHON BIIACTH ropoja
MockBbl,  OpraHamMM  MECTHOTO  CaMOYIPaBJIEHHs,  IOJABEAOMCTBEHHBIMH UM  OpraHU3alUsAMH,
MHOTO(QYHKIMOHAIBHBIMH ~ LIGHTPaMH  IPEIOCTaBICHUS  TOCYNAapCTBEHHBIX YCIyr, B TOM  4YHCIE
HHPOPMALTMOHHO-TEXHOJIOTHUECKOE O0eCeYeHne JIIEKTPOHHOTO MEXBEIOMCTBEHHOTO B3aMMOJIEHCTBUS,
repeyeHb Nnosiel MeKBeJOMCTBEHHBIX 3allpOCOB U OTBETOB Ha HUX.

Hupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmea Mocksvt om 27 aseycma 2014 .
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N 495-I111 6 nynkm 3.3 HacmoAawe20 NPUiLoAHCeHUs HECeHbl USMEHEeHU
Cm. mekcm riyHkma 8 rpedbidyuwel pedakyuu

3.3. IloaroraBimBaeTcs cxeMa IIOCIEAOBATEIbHOCTH aJIMHHUCTPATUBHBIX IPOLEAYp C Y4ETOM
MIPEJIOKEHUH IO ONTUMM3ALUH IPEI0CTABIECHHUS TOCYIapCTBEHHON YCIYT'H, BO3MOXXHOCTU IPEAOCTABICHUS €€
B DJIEKTPOHHOMH (opMe, a Takke B MHOTO()YHKIIMOHATIBHOM LIEHTPE NPEAOCTABICHUS IOCY IapCTBEHHBIX YCIYT.

Undopmayusa 06 usmenenusx. Ilpunoocenue 2 oOononneno nyukmom 3.3(1) ¢ 12 oOexabps 2017 o. -
lNocmaHoeneHue I[lpasumenvcmea Mockevt om 12 dexabps 2017 2. N 1004-I111

3.3(1). PaszpabatrbiBaroTcs CIpaBOYHBIE MaTepHabl, OOOCHOBBIBAIOIIME B YaCTH TPEIOCTABIICHUS
rOCyIapCTBEHHBIX YCIYT HEOOXOAMMOCTh CO3/IaHUs, BBOJA B DKCILTYyaTallHIO, SKCILTyaTallii U MOACPHU3AIIH,
BBIBOJIa W3  OKCIDIyaTali  WH(OOPMAIMOHHBIX  CHUCTeM ropoja MOCKBBI, a Takxke IUIaH
OpraHMU3aIMOHHO-TEXHOJOTHYECKON pean3alud COOTBETCTBYIOIUX MEPOIPHUITHHA B YacTH NPEAOCTABICHUS
rOCy/IapCTBEHHBIX YCIYT.

3.4. ®opMynupylOTCS HOPMBI aJIMUHUCTPATHBHOTO PErJIaMEHTA, 3aKPEIUIAIONINe IMPU3HAHHBIC
HCO6XOI[I/IMI)IMI/I 1 JOCTATOYHBIMU MPCIIOKEHUA MO ONTUMU3ALUN TTPEAOCTABIICHUA I‘OCYI[apCTBeHHOI\/'I yCiyru,
pa3p36aTI>IBaeTc;1 TCKCT aAMUHHUCTPATUBHOTO PEIJIaMCHTA U IIPpU HCOGXOI{I/IMOCTI/I IMPUJIOKCHUA K HEMY, a TAKKE
BO3MOXKHOCTH TIPEJIOCTABIICHHS €€ B IICKTPOHHOH (opMme.

4. Ha ueTrBepTom 3tarme:

4.1. OcymiecTBisieTCsl COTJIACOBAaHHWE IPOEKTa aIMHUHHCTPATHBHOTO periaMeHTa ¢ JlemapTamMeHTOM
“H(OPMAITMOHHBIX TEXHOJIOTHH TOpoZa MOCKBEI B YaCTH BOIIPOCOB MPEAOCTABICHHUS TOCYIaPCTBEHHON YCIIyTH
B JJICKTPOHHOM BUJI€ W OPTaHHU3AINN MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJEHUCTBHUS MEXIY OpraHaMH
WCTIOTHUTENFHON BJIacTU ropofa MOCKBBEI, OpraHaMH MECTHOTO CaMOYIPaBJICHUs, TOJBEIOMCTBEHHBIMH HM
OpraHM3aNUsIMH, MHOTO(QYHKIIMOHAIEHBIMH [IEHTPAMH MPEIOCTABICHHUS TOCYIapPCTBEHHBIX YCIYT.

Undopmayusa 06 usmenenusx. Ilpunoowcenue 2 oononneno nyukmom 4.1(1) ¢ 12 oexabps 2017 o. -
lNocmaHoeneHue [lpasumenvcmea Mockevt om 12 dexabps 2017 2. N 1004-I111

4.1(1). B cmydae ecid mOpPOEKT aJMUHUCTPATUBHOIO pErjIaMEHTa COACPKUT  IOJOXKEHUS,
MpeaycMaTpUBalOLINe HEOOXOJUMOCTh CO3JaHMs, BBOJA B JKCIUIyaTallMIO, 3KCIUTyaTallid U MOJCPHHU3AINH,
BBIBOZA M3 JKCIUTyaTallMd MH(OPMALMOHHBIX CHCTEM ropona MOCKBBI, UCIIONB3YEMBIX Ul MPENOCTaBICHUS
FOCYJapCTBEHHBIX YCIYT M B3auUMOJEHCTBUS ¢ HHGOPMALMOHHBIMH CHCTEMaMH JpPYTHX OpPTraHOB
(opranuzanuii), oOpraH HWCIOJHUTENIbHOM BIacTH Topoja MOCKBBI, OTBETCTBEHHBIH 3a pa3palOTKy
aJIMUHHUCTPAaTHBHOTO periaMeHTa, o0OecreunBaceT corjiacoBaHue ¢ JlemaprameHTOM HHQPOPMALMOHHBIX
TEXHOJOTHH Topona MOCKBBI MpHJaraeMblX K IPOEKTY aJMHUHHCTPATHBHOTO perjaMeHTa CIPaBOYHBIX
MaTepHaioB, OOOCHOBBHIBAIOIIMX HEOOXOJUMOCTb CO3JaHUWs, BBOJAa B OKCIUIyaTallMio0, OSKCIUTyaTallid H
MOJIEpHU3AIIMY, BBIBOJA M3 OKCIUTyaTallid WH()OPMAIMOHHBIX CHCTEM Topoaa MOCKBBI, a Takke IUIaHa
OPTraHU3allMOHHO-TEXHOJIOTNYECKOM peaan3alii COOTBETCTBYIOIINX MEPOIPHUATUN B YaCTH NPEOCTaBIICHUS
rOCyJapCTBEHHBIX YCIYT.

4.2. B cnyyae eciu rocyAapcTBEHHas yciayra MOMJIEKHUT MPEJOCTaBICHUIO B MHOTO()YHKIMOHATIBHOM
LEHTPE NMPEJOCTABICHNUS ITOCYIaPCTBEHHBIX YCIYT, YIIOJIHOMOUYEHHBIH OpraH HCIOJHHUTENBHONW BIACTH ropoia
MoCKBBI B XO/€ COTJIACOBAHMSI HAIlPaBJsIeT MPOEKT aIMHHUCTPATHBHOIO PErJIaMEeHTa IJIsi PacCMOTPEHHS B
locynapctBeHHoe  OwompkeTHoe — yupekaeHue ropoga MockBel  "MHOroQyHKIMOHAIBHBIE — IIEHTPHI
MPEIOCTAaBICHUS TOCYAaPCTBEHHBIX YCIYT Topojga MockBel" U 00ecrieurBaeT ero COrjlacoBaHHE C YKa3aHHBIM
YUpeXKICHUEM.

4.3. OcymiecTBIsETCS HE3aBUCUMAs SKCIIEPTU3a MPOEKTa aIMIHICTPATUBHOTO pPeriaMeHTa.

4.4. OcymecTBisieTcs JKCHEepTH3a MPOEKTa aJMHHHUCTPATUBHOTO pErjaMeHTa B YIMOJHOMOYEHHOM
OpraHe UCHOJIHUTEIBHON BIaCTH ropoaa MOCKBBL.

I1. DkcnepTH3a NPOEKTOB A/IMUHICTPATHBHBIX PerjiaMeHTOB, MPOBOAMMAs YIIOJTHOMOYEeHHBIM OPraHOM
HCIIOJTHUTEJbHOM BJIacTH ropoaa MocKBBI

5. Ilpenmerom 3KCTIEPTHU3BI SIBJISETCS OLEHKA COOTBETCTBUS MPOEKTa AAMUHUCTPATUBHOIO PETJIAMEHTa
TpeOoBaHMAM, ycTaHOBIeHHBIM PefepanbHbiM 3akoHOM ot 27 urons 2010 r. N 210-03 "O6 opranuzanun
MIPEIOCTABIECHNSI TOCYJAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT", HACTOSALINM IOCTAHOBJIEHHEM, a TAKkKe OLIEHKa
ydeTa pe3yJIbTaTOB HE3aBUCUMOM SKCIEPTU3BI B MPOEKTAX aAMUHUCTPATHBHBIX PETJIIAMEHTOB.

6. K mpoekTy aIMHUHUCTPAaTHUBHOTO pErjaMeHTa, HalpaBiIseMOMY Ha OJKCHEPTH3y, MNpHUIIararTcs
crpaBKa 00 ydeTe 3aK/IIOYCHHUS] HE3aBHCUMOMN DKCIIEPTU3bI MIPOEKTa aAMUHUCTPATUBHOTO PErjaMeHTa, MPOEKT
noctaHoByieHus [IpaBuTenscTBa MOCKBBI 00 YyTBEPKACHUH periiaMeHTa U MOsSCHUTEIbHAas 3al1cKa.

7. DkcrepTh3a MPOEKTOB AJMHHHUCTPATUBHBIX PErJIaMEHTOB TOCYAAPCTBEHHBIX YCIYT IMPOBOAMTCS
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YIHOJIHOMOYEHHBIM OPTaHOM HUCIIOJHUTEILHON BIaCTH Topoaa MOCKBBI.

8. [Ipu mpoBeneHNH IKCIIEPTU3bl yCTaHABITUBACTCS:

8.1. KOMIUIEKTHOCTh MOCTYMUBIIUX HA SKCIIEPTH3Y MATEPUAIIOB - HATNYHE:

poekTa noctanoBieHus [IpaButenbcTBa MOCKBBI 00 YTBEPKACHUH aMUHUCTPATUBHOTO PErIaMEHTa;

MPOEKTa aIMUHUCTPATHBHOTO PETJIAMEHTA;

MPUIIOKEHUH K TPOSKTY aIMUHUCTPATUBHOTO PErIIaMEHTa;

MTOSICHUTEIBHOM 3aIHCKH;

MIPOSKTOB TPaBOBBIX aKTOB ropojna MOCKBBI O BHECEHHH COOTBETCTBYIONIMX W3MEHEHWH (IpH
HEOOXOJMMOCTH).

8.2. CoOTBETCTBUE CTPYKTYPHI U COJICPIKAHUSI MPOEKTA aJIMUHUCTPATUBHOIO PeryiaMeHTa TPEOOBaAHHSIM

8.2.1. ®epepansHoro 3akoHa ot 27 wutoast 2010 r. N 210-®3 "O6 opraHu3aIiiy Mpea0CTaBICHUS
rOCYIapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT",

8.2.2. Hacros1ero nocTaHOBICHNUS.

8.3. CooTBeTcTBHE WCIOIB3YEMBIX B IIPOEKTE aJMHUHUCTPATHBHOIO pETJaMeHTa HaWMEHOBaHUI
YTBEPKIACHHBIM peecTpaM, perucTpam, KiaccuukaTopam, BKIIOYAs:

COOTBETCTBHC HAWMCHOBAHHS OpraHa WCIOJHUTEIbHOM BiIacTu ropoja MOCKBBI CTPYKTYpe OpraHoB
HCTIOJIHUTENHHOM BIacTu ropoaa MOCKBBI;

COOTBETCTBHE HAWMEHOBAaHHWS TOCYJapCTBEHHOW ycnyru PeecTpy TOCYAapCTBEHHBIX YCIYr Tropoja
MOoOCKBBL.

8.4. Yder 3aMe4aHuil U MPeJI0KCHHUN, TIOTYYCHHBIX B Pe3yJIbTaTe HE3aBUCHMOM 3KCIIEPTH3HI.

HUncpopmavyus 06 usmenenusix: [locmaHosrneHuem I[lpasumenscmea Mockewt om 27 aecycma 2014 .
N 495-1111 6 nynxkm 8.5 nacmosawe2o npunoicerus 8Hecerbl UsMeHeHUs
Cm. mekecm riyHKma 8 rpedbidyuwieli pedakuyuu

8.5. Hannume B mpoekTe aAMUHUCTPATUBHOTO PETJIAMEHTA MOJIOKEHUH, pErIaMEeHTUPYIOIIHX

BO3MOXHOCTb M TIOPAJOK HPEAOCTABICHUS TOCYAapCTBEHHON YCIYTH B IEKTPOHHOH (opme, eciu 3To
HE 3aMpeleHo 3aKOHOM, a TaKKe B MHOTO()YHKIIMOHAIBHOM [EHTPE TPEIOCTABICHHUS TOCYJapCTBEHHBIX YCIIYT;

BO3MOXHOCTh W TMOPSAZOK TPEIOCTABIEHUS] TOCYJapCTBEHHONW YCIYyrd Ha OCHOBE CBEICHMIA,
HEOOXOJMMBIX JUISl €€ MPeJOCTaBIeH s, coJepKamxcs B bazoBoM perucrpe uHbopMannu, HEOOXOAUMON IS
MIPEIOCTaBIICHHSI TOCYIaPCTBEHHBIX YCIYT B ropoje Mockse.

Hupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmséa Mockewt om 24 oOexabps 2013 .
N 884-I111 6 nynkm 9 nacmosaue2o nPULOAHCEeHUS BHECEeHbl USMEHEHUS
Cm. mekcm riyHKkma 8 rpeodbidyujed pedakyuu

9. YIoTHOMOYEHHBIN OpTraH NCIOTHUTEIHHON BiIacTH TopoAa MOCKBBI TOTOBHUT 3aKII0UYEHUE HA TPOEKT
aJIMMHHCTPAaTUBHOTO PEryiaMeHTa B cpok He Ooiyee 20 paboumx THEH ¢ MOMEHTa MOCTYIUICHHS TOKyMEHTOB Ha
JKCIEPTU3y M HANpaBiIgeT €ro OpraHy WCIOJIHHUTEIBHOM BIACTH TOpoAa MOCKBBI, OTBETCTBEHHOMY 3a
pa3paboTKy aAMUHHUCTPATUBHOTO PETJIAMEHTA.

10. Opran WCHONHHUTENBHOH BIacTH TOpoga MOCKBBI, OTBETCTBEHHBIH 3a  pa3paboTKy
aJIMUHHUCTPAaTHBHOTO pErJIaMeHTa, OOECleYrMBaeT y4eT 3aMEYaHWd W TPEUIOKEHHH, COAEpXKalluxcsl B
3aKJIIOUYEHNH YIIOJTHOMOUYEHHOI'O OpraHa UCIIOIHUTENBHOM BIACTH ropoja MOCKBEI.

II1. BHecenune n3MeHeHHUil B aAMUHHCTPATUBHBIEC PerJIaMeHThbl U UX ONy0JIMKOBaHHE

HUupopmayus 06 usmenenusix: [locmaHoeneHuem Ilpasumenscmeéa Mocksevt om 27 aseycma 2014 e.
N 495-I111 6 nynxm 11 nacmosiwe2o npuiodicerusi 6HeCerbl U3MeHeHUs
Cm. mekecm riyHKma 8 rpedbidyuwieli pedakuyuu

11. OcHOBaHUAMM JUI1 BHECEHHS U3MEHEHUH B aIMUHUCTPATUBHBII perjIaMeHT SBJISIOTCS:

BHECEHHE U3MEHEHHMU B IIpaBOBbIE akThl Pocculiickoii @enepanuu, MpaBoOBbIE aKThl TOpoja MOCKBBI,
perinaMeHTUpyoIue NpeoCTaBlIeHUe TOCYyAapCTBEHHOH yCIyry;

M3MEHEHHUE CTPYKTYpPbI OPraHOB MCIOJHUTEIHHON BIaCTH TOpoaa MOCKBHI;

HEOOXOJMMOCTh COBEPIICHCTBOBAHNSA aIMUHHCTPATUBHBIX NEHCTBHHA, aJMHHHUCTPATUBHBIX MPOIEAYP
MIPEIOCTABICHYS TOCYAAPCTBEHHOMN YCIYTH, BKIIFOYasi OPraHU3alUI0 IPEIOCTABICHHS TOCYJapCTBEHHOMN YCIIyTH
B MHOTO(YHKIMOHAJILHOM LIEHTPE MPE0CTaBICHHUS TOCYAaPCTBEHHBIX YCIYT.

12. Opran WUCHONHHUTENBHON BIacTH TOpoga MOCKBBI, OTBETCTBEHHBIH 3a  pa3paboTKy
aJIMUHHUCTPAaTHBHOTO DPErJIaMEeHTa, O00eCleYnBaeT pa3MELICHUE IMPOCKTOB aIMHHUCTPATHBHBIX PETIIAMEHTOB,
MOSICHUTEJBHBIX 3aIMCOK K HUM, a TAaKXKe 3aKIII0UEHUH SKCIEPTH3bl Ha CBOEM O(UIIMATILHOM CaifTe, a TaKKe Ha
oduumansHom canTe [paBurenscTBa MOCKBBI
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Hudopmayua 06 wuzmenenusax: [locmaHosneHuem Ilpasumenvcmea Mockevr om 30 uwna 2015 .
N 396-1111 6 nynxkm 13 nacmosawe2o npunrodHceHus 8HeceHbl UsMEHeHUs
Cm. mekcm riyHKkma 8 rpeobidyujed pedakyuu

13. Opran UCHONHWUTENBHON BIacTH Tropoda MOCKBBI, OTBETCTBEHHBI 3a pa3paboTKy
aIMUHHCTPAaTUBHOTO pETJaMeHTa, OO0ECIeYMBaeT ONMyONMKOBAaHHWE YTBEP)KICHHBIX aJMHUHHCTPATHBHBIX
perIamMeHToB MyTEM pa3MEIICHUS:

Ha odomumaribHom canTte [paBurenscTBa MOCKBBI,

Ha oduIMaIEHOM CcalTe OpraHa HWCIOJHUTEIBHOW BIACTH TOpola MOCKBBI, MPEIOCTABIISIONIETO
rOCYJapCTBEHHYIO YCIYTY;

Ha [lopTane rocyrapCTBEHHBIX U MyHUIIMIATBHBIX yciIyT (QyHKImiA) ropona MOCKBHI;

B (exmepa’dbHOM  ToCyZapcTBEHHOHM  HHGpOpMauMOHHOH  cucteme "denepanbHBIA  peecTp
rOCYJapCTBEHHBIX U MyHHLMIAIBHBIX YCIyT (PyHKIMHA)";

B (enepasbHON TOCYIapcTBEHHONH MHPOPMAHOHHOHN cucTeme "EMWHBIA mOpTal rocyJapCTBEHHBIX H
MYHULUNATBHBIX YCIyT (QyHKUUR)";

Ha WHQPOPMALMOHHBIX CTCHIAX WM HHBIX HCTOYHWUKAX HWHQOPMUPOBAHHS B TIOMEIICHUSX IS
MIPEIOCTaBICHUS TOCYJapCTBEHHON YCIYTH.

Hupopmayus 06 usmenenusx: I[lpunoxcenue 3 uzmeneno c¢ 11 ¢espars 2025 2. - [NocmaHosreHue
IIpasumenvcmea Mockewvt om 11 gpespans 2025 2. N 180-1111
Cwm. npedbidywyro pedakyuro

MpunoxeHune 3

K noctaHoBreHuto NMpaButenbcTBa r. MocKBblI
oT 15 HoA6pA 2011 r. N 546-IM

(c usmeHeHusimm ot 27 aBrycTa 2012 r.,

24 pekabpsa 2013 r., 27 aBrycra,

2 ceHTAOpPA 2014 r., 21 masn, 30 nroHs,

8 pnekabps 2015r., 6 nekabpsa 2016 r.,

28 pekabps 2017 r., 28 mapTa, 7 aBrycra,

4 pneka6ps 2018 r., 13 cheBpans 2019 r.,

11 dbeBpansa 2025 r.)

TunoBoii aIMUHUCTPATUBHBbIN perjaMeHT
Npe0CTABJIEHUS TOCYAAPCTBEHHBIX YCIYT ropoaa MockBbl

1. Ofmme IOJIOXEHUS

1.1. HacTosaummn AIMMHMCTPaTUBHEI perjaMeHT npenocTaBJIeHUA
TOCYOAapPCTBEHHOM YCJYyI'U (ykal3eBaeTCs HaVMMeHOBAaHUE
TOCYOAPCTBEHHOM YCJIyI'M B COOTBETCTBMM C QOPMYyJIMPOBKOM COOTBETCTBYIIEIO
IIOJIOXEHVS HOPMaTMBHOI'O IMNPaBOBOI'O akKTa PoccuMckom demepalny, HOPMATUBHOT'O
IIPaBOBOTO akTa Topoma MOCKBE, KOTOPEIM IIPEOAYCMOTPEHO IIPEeOOCTaBJIeHUe
COOTBETCTRYKIEN TOCYyIapCTBEHHOM YCJIYyIH) B Topozme MockBe yCTaHaBJIMBaeT
cocTaB, I[OCJEeOOBATEJIbHOCTL UM CPOKM BHIIOJIHEHMSA AIOMMHUCTPATMBHEIX IPOLENYP
(memcTBUIIT) u (m111) IPUHATMS pPeleHMM 10 IPefOCTAaBJIEHMIO I'OCYyOapCTBEHHOMU
yCcayru, OCYIECTBJIISEMEBIX 1o 3anpocy (3adgBJleHMO) OQU3MUECKOTO WM
OPUAONYECKOTO Jiula JIMOO MX NpencTaBuTesiel (majee — PerjlaMeHT) .

1.2. AIMMHMCTPATHMBHBEIE TIpPOLEenNypel M (MJIM) HOeMCTBUSA, YCTaHOBJIEHHLIE
HacToSmMM PerJjlaMeHTOM, OCYHEeCTBJISITCS C MCIOJb30BaHMEM CBeIeHUM BazoBOTO
perucTpa nHOoOpMaLMKY, HeODXOIOMMOM IJid MNPpelOoCTaBJIEeHMI TOCYyHapCTBEHHEIX
ycayr B Tropome Mockse (majlee - DBasBoOBHM PETIMCTP), M B COOTBETCTBUM C
EnvHeMM TpeOOBaHMAMM K IIPEeNOCTaBJIEHMI TIOCYIapCTBEHHEIX YCJYyD B ITOpoIe
MockBe, YCTaHOBJIEHHEIMM [IpaBUTeJILCTBOM MOCKBE (IHajiee - EnuHble Tpe®oBaHUA) .

1.3. TIlojlydyeHMe TOCYHAapCTBEHHOM YyCJyTM B D2JIEKTPOHHOM GopMe BO3MOXHO
C MCHOJIb30BaHMeM llopTajila I'OCYyIOapCTBEHHEIX M MYyHMUMIIAJBHBIX YCHIyTD (QyHKLIMNI)
ropona MOCKBEL (majmee - IlopraJ) (JaHHBIM OYHKT IOOJIEXUT BKJIOUEHUIO B
AIMMHUCTPATUBHEI pPEeTrJIaMeHT NPeNoCTaBJIeHUS TOCYIAaPCBTEHHOMU# YCIYyTU TOJIBKO
B CJly4Yae, €eCJIM TOCyHapCTBEHHasa YyCJdyra I[IpPeOOoCTaBJIgeTCad B BJEKTPOHHOMU
bopme Cc mcnosib30BaHMeM llopTana) .

1.4. C (yxasplBaeTCsa ODaTa Hadajla [NpenoCTaBJIeHUA
TOCYODApPCTBEHHOM YCJIyTM B DJIEKTPOHHOM (QopMe C MCIOJb30BaHMeM llopTaja)
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BO3MOXHO IoJIyuyeHHne TOCYOApCTBEHHOM YCJIyTM B DJIEKTPOHHOM (QopMe C
MCIOJIb30BaHMeM IlopTajia TOCYHAapCTBEHHBIX M MYHMUMIIAJBbHEX YyCHOyD (GyHKLMI)
ropona MOCKBEL (majee - IlopraJ) . (JaHHBEIM [OYHKT IIOOJIEXUT BKJIOUEHMIO B

AIMMHUCTPATUBHEI pPEeTrJIaMeHT [OPenoCTaBJIeHUS TOCYIAPCBTEHHOMU# YCHIYyTU TOJILKO
B CJydyae, €eCJaM OolpelejyieHa HaTa Hauajla [NIpeloCTaBJIeHMS I'OCyIapCTBEHHOM
YCIIyTM B DJIEKTPOHHOM GopMe C MCIoJib30BaHMeM llopTana) .

2. CTaHIapT NPenoCTaBJIeHUS TOCYHNAPCTBEHHOMW YyCJyIuU

2.1. HauMmeHOBaHME TOCYHNAPCTBEHHOW YyCJyIu

(Dmajee - rocymapCTBEeHHas ycjyTra)
(yKaSHBaeTCH HaVMeHOBaHMeE POCyHapCTBeHHOﬁ YCIIyTU B COOTBETCTBUMA C
bopMyIMPOBKOM COOTBETCTRYKIETO IIOJIOXEHMS HOPMaTMBHOT'O NPAaBOBOIO akKTa

Poccurickonm denmepalur, HOPMATMBHOI'O MNPaBOBOIO aKTa Iopoda MOCKBE, KOTOPBEM
IpenyCMOTPEHO NpenoCTaBJIeHre COOTBETCTBYKIEN I'OCYHNapCTBEHHOM YyCJyI'u) .

2.2. llpaBOBHIE OCHOBaHMA MNPelOCTaBJIEHMSA TOCYIOAPCTBEHHOW yYCJIYyIM

[IpenocTaByieHMe TOCYIAPCTBEHHOM YCJIYTU OCYHECTBJISETCS B COOTBETCTBUU
c: (B HDOONMyHKTAxX yKas3HBaeTCs IepedeHb IPaBOBEX aKTOB,
HENOCPEINCTBEHHO pPeryJupyoIMx OpeloCTaBJIEHME TOCYINapCTBEHHOW YyCJayITu, C
yKas3aHueM PeKBM3UTOB (BUI, IaTa NPUHATUS, HOMEp, Has3BaHUuE) .

2.3. HauMeHOBaHMe oOpraHa MCIOJHMUTEJIBHOM BJIaCTM Topola MOCKBEH,
OpraHa MEeCTHOI'O CaMOyIIpaBJIEHMA BHYTPUI'OPOOCKOI'O MYHMIMIIAJIBHOI'O
obpazoraHua B Iropone MOCKBe, NOOBEIOMCTBEHHOM OPI'aHy MCIOJIHUTEJIbHOMU
BJlaCTM Tropona MOCKBE MM OpPT'aHy MeCTHOI'O CaMOyIlpaBJIEeHUA
BHYTPUTOPOICKOTO MYHMUMIAJNBHOTO o0pa3oBaHMA B Topole MOCKBe
opraHmu3auuy, NPeloCTaBJgllMX TOCYIapCTBEHHYD YCIyTy,

VIHBIX OpPaHMSauMﬁ, YYacCTBYKIMX B NIpenOoCTaBJIEHUN
TOCYHAapPCTBEHHOW yCJIyIU

2.3.1. [TosTHOMOUM A 1o [IPenoCTAaBJIEHMIO TI'OCYHApPCTBEHHOM YCJIyIU
OCYLEeCTBJIANTCH (ykaselBaeTCHd HaMMEHOBaHMe oOpraHa
MCIIOJIHMTEJIbHOM BJIACTM Toporda MOCKBE, OpraHa MeCTHOIO CaMOylpaBJIeHUA
BHYTPUI'OPOOCKOTO MYHULUIIAJIBHOTO obpas3oBaHuUda B ropome Mockse,
OCYWEeCTBJIAKIErO OTOeJIbHOe TOCYHapCTBEHHOE IIOJIHOMOUME, [epefaHHOEe 3aKOHOM
ropona MOCKBE, NNONOBEIOMCTBEHHOM OpPTraHy MCIOJHUTEJIBHOM BJIACTM Topona

MOCKBEI WV opraHy MECTHOTO caMoyIipaBJIeHUSA BHYTPUTOPOICKOI'O
MYHULIMIIAJILHOTO 06pa30BaHMsa B TOopole MOCKBe OopTaHM3aluM, OIPpeNoCTaBJISOIMX
TOCYOAPCTBEHHYID YCIyTY) (majjee - opraH WMCIOJHMUTEJILHOM BJIACTM Topola
MOCKBH, opraH MECTHOTIO CaMOpraBHeHMH, IIoODBeIOMCTBEHHAA opraHy

UCIIOJIHUTEJNIbHOY  BJIACTM MM OpPTaHy MEeCTHOTO CaMOyNpaBJIeHUI OopTaHu3alLud,
npenocTaBsnlye TOCYOAaPCTBEHHYI YCAYTY) .
[lpyeM 3amnpoCOB ¥ MHHX JOKYMEHTOB, HEOOXONUMHEIX IJiS [NPeOoCTaBJIeHUS

TOCYyIapCTBEHHOM yCcayru, u BEIDAUA pPe3yibTaToB npenoCcTaBJIeHUS
TOCYyIapCTBEHHON YCAYTY 3agBUTEJIO OCYWECTBJISITCAS MHOTODYHKIUMOHAJEHBM
LIEHTPOM IPenoCTaBJIEHMA TOCYIOAPCTBEHHEIX YCIyTD (yxkalspBaeTcsg B Cllyuyae
npenocTaBJIEHUA TOCYOAPCTBEHHOM YCJIyTM B MHOTOQYHKIMOHAJILHOM LIEHTpe
npenocTaBjyieHus TOCYOAaPCTBEHHHIX YCJYT) .

2.3.2. OpraHmusauum, ydacTByolMe B [IPelOoCTaBJIEHUM TI'OCYyIapCTBEHHOM
YCIYTU : (B mommyHKTax, B CcJydae HaJuuMs, YKasHBalTCH

TOCYIapCTBEHHEE YyUpPEeXIeHMd, I'OCYOAapPCTBEHHHE YHMTAPHHE NPEedNpuaTud Iopona
MOCKBEL m VMHBIE OpTaHM3aluM, ydacCTByoIMME B IIPeOOCTaBJIEHUN POCyHapCTBeHHOﬁ
YCIyTu.

2.3.3. B uensax, CBA3aHHHX C IpPeNoCTaBJIeHMEM I'OCYINapCTBEHHOM YCJyTH,
UCIIOJIb 3YIOTCSI OOKYMEHTH V71 nHbopMalus, oJjiydyaeMele B Ipoliecce
MEXBEIOMCTBEHHOTO MHPOPMALMOHHOTO B3aMMONEMCTBMUA C: (B
[MOOMNYHKTAaX YKas3eBanTCI TOCYyIapCTBEHHEE OpTaHBl, OPTaHEl MECTHOT'O
CaMOyIipaBJIECHUMA jZ8 IIoOBeIOMCTBEHHEBIE T'OCyOoapCTBEHHEIM OpTraHaM WM OpIraHaM
MeCTHOTI'O CaMoyIipaBJICHUA OopraHmM3aunm, C KOTOPBEIMMA OoCylmecCTBJIAETCHA
MEeXBEeIOMCTBEHHOE UHOOPMAlIMOHHOE B3aMMOIOEWCTBME, B TOM umucje objamaTesu
CBeIeHUM, MCIHOJIb3YEMHEX MPM [NIPeOOoCTaBJIEHUM TOCYIapCTBEHHOW YCJyTU, B

COOTBETCTBUU c cocTaBOM CBeneHMM Baz3oBOTO perucTpa, YTBEPXIEHHEM
[IpaBUTENIBECTBOM MOCKBE, a TaKXe MNPeIMEeT MEeXBeIOMCTBEHHOI'O MHOOPMALMOHHOT'O
BRaMMOINENCTBUS (mpencTaByieHue OOKYMEHTOB (nrbOPMaL MM, CBeIneHumn) ,
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corJjlacopaHMe IIPOEKTOB IOOKYMEHTOB n (Mnm) OpPOeKTOB peumeHnm npu
NpenoCTaBJIEeHUMM TI'OCYHapCTBEHHOM yCIyTu B clydasx, npenyCMOTPEHHBIX
IPaBOBEIMM aKTaMmu Poccumckoym demepaumy, HOPaBOBEIMM aKTaMu Troponda MOCKBEL,
oKasaHue ycayr, HEeOOXOOUMEIX n obda3aTesbHBIX O npenocTaBJIeHuA

TOCYOApPCTBEHHOW YCJYyITH) ) .
2.4. BagBurenu

2.4.1. B kxauecTBe BagBUTEJIeM MOTYT BHCTYNIAaThb (yxaszeBamnTCA
KaTeropumn 3aaBuUTENEN, MMepmMx [OpaBo Ha ofOpalleHMe 3a [IOoJIydYeHMEM
TOCYNAapCTBEHHOM YCJIyTM B COOTBETCTBMM C IPABOBEIMM aKTaMu POCCUMCKOM
denepaliuM, NPABOBEIMM akKTaMM Iopola MOCKBH) .

2.4.2. UVHTepecH 3BagBUTeJIeM, YKa3aHHHX B INOyHKTe 2.4.1 HacTodweIro
PerjlaMeHTa, MOTYT IIPEOCTABJATbH MHEE JIMlla, YIOJHOMOYUEHHEE 3asSBUTEJIEM B
YCTAHOBJIEHHOM IIOPAOKE.

2.4.3. TocynapCTBeHHas ycCiyT'a B D2JIEKTPOHHOM QopMe C MUCIOJIb30BaHUEM
IlopTajna NIpenoCcTaBJISeTCs TOJILKO 3apeTrUCTPUPOBaHHEM Ha IlopTaje
II0JIb30BATEJIAM:

2.4.3.1. T'ocymapcTBeHHAasa yciyra B BJIEKTPOHHOM dbopme cC
MCIOJIb30BaHMeM IllopTajsia nOpelocTaBligeTcsa OUMBUMUeCKMM JMLIAaM (3a MUCKIIOUeHMKEM
busmuueckmux JmiL, 3apeTrUCTPUPOBaHHBIX B KadeCTBe MHIOMBUOYAJIbHBIX
IpennpMHMMAaTEJIEN) I[IOCJEe NOJIydeHMI MMM CTaHOAPTHOI'O MJM IIOJIHOT'O HOCTyIa K
noncucreMe lloprana "auuHeM KabuHeT" (majiee - "JIMUHBM KabuHeT" 3agBUTENS
Ha IlopTajie) B COOTBETCTBUM C TIPWJIOXeHMaMM 2 UM 3 K IIOCTAHOBJIEHUIO
[IlpaBuTenbCcTBa MockBe OT 7 ¢Qerpang 2012 r. N 23-II "O moctTyle OU3MUECKUX
JImiL, B TOM uycJie 3aperMCTPUPOBAHHEIX B KadeCTBEe MHIOMBMIYAJIbHEIX
IpennpMHMUMaTesen, M OPUAOMYECKMX JML K »oDoacucTteMe '"JIMuHBEM @ kabuHeT"
TOCYyHOapCTBEHHOM MHOOPMAaLMOHHOM cucrtemel "llopTasl TOCYHAapCTBEHHEIX U
MYHMUUIIAJIBHEIX YCJIYyT (byHKLIMI) ropona MockpeH" (majiee - MOCTAHOBJIEHUE
[IlpaBuTenbCcTBa MocCkBH OT 7 demBpansg 2012 r. N 23-III) .

Iya [noJydeHrd CTAHZAPTHOTO HOOCTyna K "JIMdyHOMy KabmHeTy" 3adgBUTENS
Ha llopTane bmBuueckoe JINLIO (3a wmckJUueHMeM (QUBUUECKUX JIUL,
3apeTrUCTPUPOBAHHEIX B KaudueCTBe MHIOVMBUIAOYAJIbBHEIX NPEeONPMHMMATEJIEN) IoJiydaeT
YVOPOIWEHHE HOCTyln K "jnmuHoMy kabuHetTy" 3aaBuTens Ha llopraje, ykas3bBaeT B
COOTBETCTBYIIEM paszneie "nuuHoTo kabuHeTa" BagBuTend Ha [loprane
CTPaxoBOM HOMep 0043aTeJIbHOT'O IIEHCHMOHHOT'O CTpaxXoBaHMA B LeJdx eTro
IIOOTBEPXIOSHMUA B MHOOPMALMOHHEIX CcHUCTeMax IleHCMOHHOTO GoHOa Poccumckomn
demepauum U OCYWECTBJISET MHBE HeOOXOOMMEIE IEVCTBUSA B COOTBETCTBUU C
rnocraHoeyieHreM llpaBuTenbcTBa MockBe OT 7 deBpans 2012 r». N 23-IIII.

s noJjiydeHmus IIOJIHOT'O OocTyna K "JumuHomMy KabuHeTy" 3asgBUTeNIS Ha
[lopTasne busmueckoMy JIULLY (Ba VICKJIIOUeHMEM busmueckux JINLL,
3apPEeTUCTPUPOBAHHBIX B KauecTBe VHOVBUOY aJlb HEIX IpennpMHuMaTesien)
HeOoOXOoOMMO JIMUHO OOpaTMUTbBCS B LEeHTP OpeloCTaBJIeHMA IIOJIHOTO IOoCTylla
(MHOTOQYHKLUMOHAJIbHEIE LIeHTPEL IpenoCTaBJIEHMS TOCYyIOapCTBEHHEIX YCIyT,
TOCYyOApPCTBEHHBIE Ka3eHHHEe YUpexXIeHMsa Toponma MOCKBE MHXEHEPHEE  CJIYXOE
PalrioHOB, PAaMOHHEIE OTHeJiEl ['OCYyHapCTBEHHOT'O KA3EHHOT'O ydpexXIeHMS Iopona
MockBel "T'OPOICKOM LEHTP XWUJIMIHBIX CcydcuImm") IJjisa NOOTBEPXIEHUS JIMUHOCTHU,
OCYUWECTBUTL MHEE HeOOXOOMMBIE HOEMCTBMSA B COOTBETCTBUM C IIOCTAHOBJIEHUMEM
[IpaBuTenbCcTBa MockBEH OT 7 deBpasna 2012 r. N 23-III (ZDaHHBEM OYHKT I[IOOJIEXUT
BKJIOUEHMIO B AIMMHMCTPATMBHEIM pPeIJlaMeHT I[IPeOOCTaBJIEHUS T'OCYyIapCTBEHHOMU
YCIyTM IOpM OPeIOoCTaBJIEHUM TI'OCYHAaPCTBEHHOM YyCJIyI'M B 3JIEKTPOHHOM dopMe C
MCIOJIb30BaHMeM IllopTajia B Cilydae HeOOXOAMMOCTM permMcTpalumu njsg QusndecKmx
Jul, Kak Tpebywouelr, Tak M He Tpedyoley NPOXOXIeHUS NPOoLelypPH IPOBEPKU U
IIOOTBEPXIECHUSA JIMUHOCTH) .

2.4.3.2. T'ocymapcTBeHHAasa yciyra B BJIEKTPOHHOM dbopmMe cC
MCIOJIb30BaHMeM IllopTajyia nOpenocTaBligeTcsa OMBUUeCKMM JMLIAaM (3a MUCKIIOUeHMKEM
busmrueckmux JmiL, 3apeTrUCTPUPOBAaHHBIX B KadeCTBe MHIOMBUOYAJIbHBIX
IpennpMHMuMaTesen) [IOCJIe TOJIydeHMSa MMM I[IOJIHOT'O JOoCTyla K "JIMdHOMy
kabuHeTy" 3aaBUTENIS Ha llopTajle B COOTBETCTBUMM C TIIPUJIOXeHMeM 3 K
IoCTaHOBJIeHUIO [IpaBUTeNbCcTBa MockBE oT 7 derpasg 2012 r. N 23-IIII.

Inga noJydeHmusa TIOJIHOTO »mocTyna K o "JmMuHomMy KabmHeTy" 3adBUTENId Ha
[TopTane dU3MUEeCKOMY JIULY (3a UCKJIDUEHUEM dMBUUEeCKUX JINILI,
3apeTrnUCTPUPOBaHHBIX B KadecTee VHIOVBUIOYaJlb HEIX IpennpMHMUMaTesen)
HeOoOXOoOMMO JIMYUHO OO0paTUTBCS B LEHTP OpeloCTaBJIeHMdI IIOJIHOTO IOoCTylla
(MHOTOGYHKUMOHAJIbHEIE LIEHTPH npenocTaBJIeHMS TOCYyIapCTBEHHEIX YCJIyT,
TOCyOapCTBEHHBIE Ka3eHHHE YUpexIeHMUsa Toponda MOCKBBE MHXEHEPHEE  CJIYXOE
ParioHOB, PAaMOHHEIE OTHOeJiEl ['OCYyHapCTBEHHOT'O KA3EHHOTO ydupexIeHMsS Iopona
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MockBel "I'OPOICKOM LEHTP XWJIMIHBX Ccydcunmm'") Injig NOOTBEPXIeHUS JIMUHOCTHU,
OCYWEeCTBUTL MHEE HeOOXOOMMBIE HOEeMCTBMSA B COOTBETCTBUM C IIOCTAaHOBJIEHMEM
[lpaBuTenscTBa MockBe oT 7 derpansa 2012 r. N 23-III (ODaHHHEM IYHKT IOIJIEXUT
BKJIOUEHMIO B AIMMHMCTPATMBHEIM pPeIJIaMeHT [IPeOOCTaBJIEHUSA I'OCYyIapCTBEHHOU
YCIyTM IOpU TIPeloCTaBJIEHUM TOCYHAapCTBEHHOM YCJyT'M B 2JIEKTPOHHOM dopMme C
MCIIOJIb30BaHMeM IlopTajla TOJIbKO B CJlydae HeODOXOIOMMOCTHM PerucTpalumum IJjig
busmueckux Jul, TPeOyo ey NPOXOXIeHMS NPOLelypH NPOBEPKM UM IOATBEPXISHUSI
JIMYHOCTH) .

2.4.3.3. TocymapCcTBeHHAS ycayra B BJIEKTPOHHOM bopme cC
MCIIOJIb30BaHMeM llopTajyia NpedoCTaBJSETCHA MHAOVMBMIAYAJIbHEM NPEONPUMHMMATEIAM U
OPUOMYECKMM JiMIaM I[IOCJIe [OJIydeHMsS MMM »OocTyhna K "JIuMdyHoMy KabuHeTy"
3agaBUTENIA Ha IlopTajle B COOTBETCTBUMM C IpujoxeHreM 4 K [IOCTaHOBJIEHUIO
[lpaBuTenscTBa Mockeel OoT 7 ¢QeBpana 2012 r. N 23-III.

IOj1g I[OoJIlydeHMsa JocTyla K "JIuuHoMy KabuHeTy" BagBuTesida Ha lloprTale

VHIOIVIBUMIOYAJIbHEBIE npenrnprMHMMa TeJin 1z npruiandyeckKure Jinilia MCIIOJIb3YKT
cepTUOMUMPOBaHHLIE cpencrTnaa 3JIEKTPOHHOM IOOIMCKM B COOTBETCTBUM C
TpeBOoBaAHMAMM, YCTAHOBJIEHHEIMM I[pukazoM demepalibHOM CJIyXObv 0e30M1acCHOCTU
Poccumckom denepauum otT 27 mekabpsa 2011 r. N 796 "0O6 yTBepXIOeHUU

TpeboBaHMM K CpencTBaM B3JIEKTPOHHOM nomnucu u TpeboBaHMM K CpelcTBaM
yoocToBepamero uLeHTpa".

ODocTtyn k "jgumuHoMy KabuHeTy" 3asaBuTesia Ha lloprasie obecneuuBaeTCcsa IpHU
HaJIMUuUm v VHIOIVBUOY aJlb HBIX IpennprHuMaTesen M OPUOMYECKUX  JIMLL
KBaJIUOULIMPOBAHHOTO cepTmdMKaTa KIOUYa IIPOBEPKM BJIEKTPOHHOM IMOINNUCH,
BBEIIAHHOTO AKKPeIMTOBaHHBM YIOCTOBEP SUIMM LIEHTPOM B nopsamnke,
YCTaHOBJIEHHOM ®ermepalyibHEIM 3akoHOM oOT 6 anpens 2011 . N 63-03 "06
BIJIEKTPOHHOM nonnmucu" (ODaHHBIY IYHKT IOIJIEXUT BKJIOUEHMIO B aIMMHMUCTPATUBHEIN
perJjaMeHT NpenoCTaBJIEHMAa T'OCYyIDapCTBEHHOM YCIyI'M IIpM [OIPeOOCTaBJIEHUU
TOCYOApPCTBEHHOM YyCJIyI'M B DBJEKTpPpOHHOM GQopMe C MCHOJNIb30BaHMeM llopralia
VHIOIVBUOYAJIbHEM MPEONPUHMMATEJIAM U OPUIMUYECKMUM JIMILaM) .

2.4.4. B cinydae OpPemOoCTaBJIeHUS TI'OCYIapCTBEHHOM YCJyTM B BJIEKTPOHHOMU
bopme C MCHOJIb30BaHMeM IlopTajia I[IpMEeM 3alpOCOB UM MHHX JOKYMEHTOR,
HeOOXOOMMEBIX HOJI NPpelOoCTaBJIeHMS TOCYOAPCTBEHHOM yCJyIM, OT IpelcCTaBUTeJIeN
3asaBuUTesen He IpenyCcMOTPEH (DaHHBEIM OYHKT IIOOJIEXUT BKJIOUEHMUIO B

AIMMHUCTPATUBHEI pPEeTJIaMeHT NPenoCTaBJIeHUS TOCYIAPCBTEHHOMU# YCHIYyTM TOJIBKO
B CJlyyae HajauuuMsa OTPAaHMUEHMY [0 [IpMeMy 3anpoca M MHEX OOKYMEHTOB B
BJIEKTPOHHOM GopMe C MCIOJIb30BaHMeM llopTajla OT NpedcCTaBUTEeJIeV 3asaBUTEJIEN) .

2.5. IIOKYMeHTE, HeOOXOIMMEIE IJIS IPEeIOCTAaBJIEHUS TOCYIapPCTBEHHOW YCIYyIU

2.5.1. [IlpemocTaBjieHMe TOCYHAPCTBEHHOM YCIYyI'M OCYWEeCTBJISeTCS Ha
OCHOBAHUM CJIENYOIMX OOKYMEHTOB (MHOOPMALUM) :

2.5.1.1. JokyMeHTH, NIpeOcCTaBJISeMble 3asaABUTEJIEM:

2.5.1.1.1. B3amnpoc (3agaBiieHue) Ha IIPeOOoCTaBJIeHME TOCYOAPCTBEHHOM
yCcIyTru (majiee — 3amnpoc) .

Banpoc odQopMIISeTCHd COTJIACHO IPMIIOXKEHMI 1 K HacToAlmeMy PerjlamMeHTy (3a
UCKJIIOUeHMEM CJlydyaeB, KoI'la HOPMAaTMBHEIMM [PABOBEIMM aKTaMM PoOCCHUMCKOM
denmepali¥, HOPMaTMBHEIMM [PABOBEIMM aKTaMM Topola MOCKBE NpenyCcMOTpeHa
nHad dopma Jmbo ceobomHasa opma momaum 3anpoca) .

2.5.1.1.2. (yKaseBaeTCsa MCUYEePIIHBAaIMM
IIepedYeHb IJOKYMEHTOB, H@O@XOHMMHX OJida InpencTaBJIEHMA 3adBUTEJIEM B LEJIAX
IIOJIYYEeHMA POCynapCTBeHHOﬁ YCIIy T B cCoOoTBETCTBUU C IIPaBOBBEIMUA aKTaMIM1
Poccurickoyn Odenmepauuy, M[IPaBOBEIMU aKTaMM T'OopoXa MOCKBEI. BO3MOXHO yKaszsaHUE
HECKOJIbKUX epeduHen IOOKYMEHTOB, HeOOXOOMMEIX @OJIS [OpeloCTaBJIeHUS
TOCYHapCTBEHHOM YCJIyT'M, HaAIpUMep, IJS Pa3JIMUHEIX KAaTEeTOpUM BasaBUTEJNEeV UIU
Pa3IMYHEIX GOPM NPenoCTaBJIEHMS I'OCYINAapPCTBEHHOM YCJIYyIU.) .

2.5.1.2. IOKYMEHTEI u nHbopMaumsa, IOoJiydaeMble YIOJIHOMOUEHHEM
IOOJIXHOC THBEIM JIVLLOM (paboTHMKOM) OpraHa MCHIOJIHMTEJIbHOM BJIACTM TOopola
MOCKBEI, opTraHa MECTHOI'O caMoynpaBJIeHUd, [IOIBEJOMCTBEHHOM opTrany

VICIIOJIHMTEJIBHOM BJIACTM MJM OpTaHy MeCTHOT'O CaMOoylpaBJIeHMa OpIlaHM3aluyn,
NPEenOoCTAaBJIANIMX I'OCYOAPCTBEHHYID YCIyI'y C MCIOJb30BaHMEM MEXBEIOMCTBEHHOTO
MHQOPMALMOHHOT O B3aMMOINEMCTBMSA, B TOM UMCJIe I[OCPEICTBOM HOCTyIla K
CBeIeHMAM Basz3oBOTO permcrpa:

(B IOONYyHKTaxX yKas3bBAaETCHd MCUEPHHBAKUMM IepedeHb HOOKYMEHTOB M uHOOpMaLUM,
HeOOXONMMHEIX IJiS NPeHNOoCTaBJIeHUS TOCYHAapCTBEHHOM YCJIYyI'M B COOTBETCTBUM C
IPpaBOBEIMM aKTamMu Poccumckoy denepaliuM, IIPaBOBEIMM aKTaMM TopoXna MockBEI,
HaXonoAammMmxXCcsHd B PacCropAaXeHNM T'OCYyIODapCTBEHHEIX OpPI'aHOB, OPIAaHOB MEeCTHOTIO
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caMoOynpaBJIeHMS U I[IOIOBEIOMCTBEHHEIX TI'OCYIapCTBEHHEM OpIraHaM MM OpIT'aHaM
MECTHOTO CaMOylpaBJIeHUSI opraHu3aumun u oJIyJyaeMBIxX YIIOJIHOMOUYEHHBIMM
OOJIXKHOCTHBEIMM  JIMLIAMU (paboTHMKaMM) OpT'aHa MCIOJIHMUTEJIBHOM BJIACTM I'Opona
MOCKBEI, opTraHa MECTHOI'O caMoynpaBJIeHUd, [IOIBEJOMCTRBEHHOM opTrany
VICIIOJIHUTEJIbHOM BJIACTM MJIM OPI'aHy MEeCTHOI'O CaMOyIpaBJIeHUMSa OpITaHu3aluu,
IpenoCTaBJISOIMX TOCYOAapCTBEHHYIO YCayTry, c MCIIOJIL30BAaHMEM
MEXBEIOMCTBEHHOTO MHOOPMALMOHHOTO B3aMMOIEMCTBMUSA, B TOM UMCJIe [IOCPeICTBOM
OOCTylla K CBeIeHMsAM BazsoBOI'o permucrTpa) .

2.5.1.2(1). IOKYMEHTE, YKa3aHHbe B IOyHkTe 2.5.1.1 HacToAmero
PerjylameHrTa, IOOJDKHEL OHTbH OQOPMJIEHEL B COOTBETCTBUM C TpebOOBaHUAMU,
YCTaHOBJIEHHEIMM [IPAaBOBEIMM akKTamm Poccuiickon demepalivyu, OPABOBBMMYM aKTaMMU
Topoma MoOcCkBE (B craydasax, ecnau TpeboBaHuMsa K O0DOpPMIIEHMIO OOKYMEHTOB,

HeOOXOOMMHEIX IHOJIS [NPeloCTaBJIEHMS TOCYHapCTBEHHOM yYCJIYyTM, [IPaBOBEIMM aKTaMMU
Poccurickom Odenmepauuy, NOPaBOBEIMM aKTaMM I'Opolda MOCKBEI He NpPenyCMOTPEHH,
Takue TpeOOBaHUA yCTaHaBJIMBATCA aIMVMHMCTPAaTVBHEM perjiaMeHTOM
npenoCTaBJIeHUS TOCYyIapCTBEHHON ycayru JmubOO IIPpaBOBEIM aKTOM OpTraHa
MCIIOJIHMTEJIbHOM BJIACTM TopoIla MOCKBEI C yKasaHMeM Ha TakoM NpaBOBOM akKT B
aIMMHMCTPAaTUBHOM PerJjlaMeHTe NPeHOCTaBJIEHMS TOCYIapCTBEHHOM YCIyTIH) .

2.5.1.2(2). Ipu nomade 3anpoca B DJIEKTPOHHOM dbopme cC
MCIIOJIb 30BaHMEM [lopTana 3asaBUTEJIEM K MHTepakTuBHOM GQopMe 3Bamnpoca
IIPUMKPEeIJIATCA OOKYMEHTHEI, YKa3aHHBIE B (YKaBHBaeTCH CCHBUJIKa

Ha I[YHKTBl aIMMHUCTPATMBHOI'O peIJlaMeHTa [IPeOOCTaBJIEHUSA I'OCYyIOapCTBEHHOU
yCIyTu, coIepXxalme IepedeHb JOKYMEeHTOB, IpellCTaBJISEeMEX 3asBUTEJIEM), B
dbopmaTe (yxaseBaeTCcsa ¢opmaT mokyMeHTor (PDF, ODF, JPEG unu
MHOM) , BJEKTPOHHBE KONMM (BDJIEKTPOHHEIE 00pasbl) KOTOPEX NIPUKPENIIOTCH
3agaBUTEJIEM K 3alpocy (DaHHEM OYHKT [HOOJIEXUT BKJIOUEHMIO B AIOMUHUCTPATUBHEMU
perJjaMeHT npenoCcTaBJIeHUS TOCYHAapPCTBEHHOM YCJOyI'M TOJBKO B Cjyd4dae
IpenoCTaBJI€eHUS TOCYyOAapCTBEHHOM yCIayITiu B BJIEKTPOHHOM dopmMe C
MCIIOJIb30BaHMeM I[lopTaja) .

2.5.1.3. 3BagBuTeNb MMEeT IMpaBO NPelCTaBUTb INOKYMEHTH, YyKas3aHHBEE B
nyHkre 2.5.1.2 Hacrosmero PerjiameHTa, IO COOCTBEHHOM MHMUIMATUBE.

2.5.1.4. [lepeueHsb IOOKYMEHTOB, HeOOXOIMMEIX IJII [NIPenoCTaBJIE€HUA
TOCYOAPCTBEHHOM YyCJyIM, SABJISASTCH MCUEPIBEBALLNM.

2.5.2. Ilpum nomadue 3anpoca B DJEKTPOHHOM QopMe C UCIOJIb30BaHUEM
[lopTajla HeoOXOOMMO MNPEeICTaBUTb OPUTMHAJIE INOKYMEHTOB, YyKa3aHHHX B IIYyHKTax

(yxaselBaeTCsa CChJIKA Ha IYHKTH aIMMHMCTPATMBHOI'O peIrJjlaMeHTa

IpenoCTaBJIEHMS TOCYyIapCTBEHHOM YCJyI'M, CcoIepXalyme INepeueHb JOKYMEHTOR)

HacTosmero PerjlamMeHTa, B CPOK (ykaszplBaeTcsa CpoOkK, B
TeueHMEe KOTOPOTO BasBUTEJIb INOJIKEH IPenCTaBUThL IOKYMEHTH) B
(yxaszplBaeTCcsa OpTaH MCIOJHUTEJLHOM BJIACTM Topoma MOCKBE, OpTaH MECTHOTO

caMoyInpaBJIeHUs, I[IOIBEeIOMCTBEHHAS OPITaHy MCIIOJHUTEJNILHOM BJIACTU UM OpTaHy
MECTHOT'O CaMOyIpaBJIEHMSa OpTraHMs3alMsa, Kylda MOXHO IMPEeICTaBUTb OPUTMHAJIE
IOOKYMEHTOB) (IaHHBM abz3all HOOJIEXUT BKJIOUEHMIO B aAIMMHUCTPATUBHEIM pPeIlJlaMeHT
IpenoCTaBJIEHMS TI'OCYHAapPCTBEHHOM yCJyTM TOJIBKO B CJllydae, eClM IpeldyCMOTpeHa
JIMYHasa ABKa 3afgBUTEJIA C IIpelcTaBJIeHUEM OPUI'MHAJIOB IOKYMEHTOB, 3a
VCKJIIOUEHMEM CJlydaeB, YyKasaHHHX B ab3alle BTOPOM HACTOAWETIo IIyHKTa) .

Ipu 1nomaue 3amnpoca B BJEKTPOHHOM dopMe C MCHIOJIb30BaHMeM IlopTala
HeOoDOXOOMMO MNPEeICTaBUTb OPUIMHAJE INOKYMEHTOB, YKa3aHHBIX B NIYHKTax
(yxaselBaeTCsa CChUIKA Ha MNYHKTH aIMUMHUCTPATUBHOIO pPeTJlaMeHTa NpeloCTaBJIEHUS

TOCYIapCTBEHHOM YCIyTM, COIHepXalye IIepeueHb OOKYMEHTOB) HACTOAWETO
PerjlamMeHTa, B CPOK (yxaszplBaeTcsa CpoOk, B TeueHue KOTOPOTO
3asABUTEJIb IOJXKEH MNPenNCTaBUTh HOOKYMEHTH) B MHOTOOYHKIMOHAJILHEI LEHTP

InIpeagoCTaBIJIEHVA IroCyoapCTBEHHEIX YCJIyT (HacTosammM abz3all MNOOJIEXUT BKJIIOUSHUIO
B aHMMHMCTpaTMBHHﬁ perJiaMeHT IMNpeloCTaBJIECHUA POCyHapCTBeHHOﬁ YCIIyI'MM TOJIBKO
B Cllyuyae, eCJint npenyCMOoTpeEHa JIMMYHAa A ABKa 3a4BUTEIIA C npencCTraBJIEHVEM
OPUTMHAJIOB HOOKYMEHTOB M €CJIM I'OCyIOapCTBEHHAaA yCciiyTa nmpenocTaBJideTrcsd B
MHOPOQYHKHMOHaﬂbHOM LIeHTpe IHNpenocCTaBJIEHMA T'OCYyIOapCTBEHHBIX ycnyr).

2.6. Ycnyru, HeoOXOoIoMMble M oOsg3aTelibHBe IJIA INPeloCTaBJIEHUSA
TOCYNAPCTBEHHOW YCJIYyI'U

Yecnyramu, He 00X O OVMMEIMMA u oba3aTeNIbHEIMM  IOJI [OIPeIOoCTaBJICHUS
TOCYOAPCTBEHHOW yCJIyIM, SABJIAINTCH: (B moOmyHKTax
yKas3hBaeTCHd IepedeHb yCayT, KOTOpPEHIE ABJISITCS HeOoDXOIOUMBEIMU U

oBg3aTeNIbHEMM OJIS [OPelOoCTaBJIEHUMS TOCYIapCTBEHHOMV YCIyTHM, I[OPSOOK UX
IONydyeHmus 3agaBuTesieM, MHOopMauus o6 opraHu3alusax, WX NPemoCTaBJISoINX,
BKJIIOUA I CBeIeHMS O BHIaBaeMuHX IOKyMeHTaxX. B ciaydae ecam YyCJayITu,
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HeoOxonoumele ¥ oOdA3aTeJIbHEE Jid [OIPpeloCTaBJIeHMA T'OCYOAapCTBEHHOM yYCJyIH,
OTCYTCTBYIOT, B aIMUHUCTPATUBHOM pPEeIJIaMEeHTEe IOCJIOBHO YKa3hBaeTCS:
"Yennyru, HeobxonuMele ¥ oOdg3aTesIbHBIE IJIA NPEeNOCTaBJIEHMSA I'OCYyOapCTBEHHOM
yCIayTu, oTcyTcTByRT".) .

2.7. Cpok mnpenocTaBJIEHUS TI'OCYHAapPCTBEHHOM YyCJIyIHU

2.7.1. OOumi CpPOK OPeloCTaBJIEHUS TOCYIapCTBEHHOM YCJIYyI'M BKJIOUAET
CPOK MeXBeIOMCTBEHHOTI'O MH@OpMaHMOHHOPO B3aMMOﬂeﬁCTBMH I'OCyOapCTBEHHEIX
OPT'aHORB, OpPIr'aHOB MECTHOTO caMoyIipaBJIeHU S " MOIBEeIOMCTBEHHEIX

TOCYIapCTBEHHEIM OpTraHaM WM oOpraHaM MEeCTHOTO CaMOyINpPaBJIEHUS OpITaHM3alui
B IIPOLIECCe NPenoCTaBJIeHMS TIOCYIAapCTBEHHOM YCIyIM, a TaKXe CPOK lepenauu
3amnpoca M MHBEIX INOKYMEHTOB, HEOOXOOMMEIX OJIS NPEeIOoCTaBJIEHUS TOCYIapCTBEHHOU
YCIyT¥Y, U3 MHOTOQYHKLUMOHAJILHOTO LIeHTPpa NPeNoCTaBJIeHUd TOCYyOapCTBEHHHIX
yCayT B OpTaH MCIOJHUTEJILHOM BJIACTM Topoma MOCKBE, OpTaH MeCTHOTO
caMoymnpaBJIeHUs, I[NONBEIOMCTBEHHYI OpPTaHy MCIOJHUTEJbHOM BJIACTU UM OPTaHy

MECTHOTO CaMOyHNpaBJIEHMS OpTaHM3alMio, IpeloCTaBJglme TOCYOAapCTBEHHYIO
yCeayTry, u IOJIyUYeHUS MHOTO®YHKLUMOHAJ b HEIM LIEHTPOM npenoCcTaBJIEHUS
TOCYIAapCTBEHHEIX YCIYyD' OT YyKas3aHHBX OpTaHOB, OpraHM3aluM pes3yJbTaTa
NpenocTaBJIeHUsS TOCYOapCTBEHHOM YCIy T O BBEIOAUM ero 3a9BUTEJIO

(yxaselBaeTCcd B Clydae, e€CJIM IOCYyHapCTBEHHasa ycJyra OpenocTabjisgseTCcsa B
MHOTOQYHKLUMOHAJBHOM LIEHTPEe NPEeIOCTaBJIEHMSA TIOCYHAPCTBEHHBIX YCIyD' W IJd
IpenoCcTaBJIeHMS TOCYHapCTBEHHOM yCJIyI'M OpIraHu3yeTcsa yka3aHHas I[epenauda
IOOKYMEHTOB) ¥ HEe MOXET IIPeBHIIATH paboumx OHeM (CpokK
IpenoCTaBJIEHMS T'OCYHAapPCTBEHHOM yCJIyIM yKaseBaeTcd B paboumx IOHEX, €CJU
MHOE He IIpelyCMOTPEHO NPaBOBEMUM akTaMu Poccumckon demepaluy, OIPABOBEMU
akTaMM ropozma MOCKBEH) .

[Ipy nomade 3amnpoca B 3JEKTPOHHOM (QopMe C MCIOJIb30BaHMeM [loprasa
obuMy CPOK IpeImoCcTaBJIeHMS TOCYIapCTBEHHOM YCIyI'M He MOXeT IIPeBHIaTh

paboumx OHEM (CPOK MNpelOoCTaBJIeHUS TOCYHAPCTBEHHOW YCJIyIU
YKaselBaeTCcsa B paGOqMX IOHAX, €CJIM MHOE He IPpelyCMOTPEHO IIPaBOBEBEIMM aKTaMMU
Poccunickon Odemepauuu, IPaBOBEIMM aKTaMM TIopolda MoOCKBE. J[@HHBIM [IYHKT
IIOOJIESXUT BKJIOUEHUIO B aHMMHMCTpaTMBHHﬁ perjlaMeHT InpenoCcTaBJIEHMA
TOCYHOAapCTBEHHOM YCJIYyI'M TOJIBKO B CJllydae ecjM OOuMM CPOK NpemoCTaBJIeHUSA
TOCyOapCTBEHHOM yCJIyrM OpM omade 3alpoca B DBIJEKTPOHHOM dopme C
JMCIIOJIb 30BaHMEM [lopTana OTJIMYaETCH oT cpoka IpenoCcTaBJIeHUS
TOCYOAPCTBEHHOW YCJYyI'M [IPM JIMUHOM OOpalleHUM 3adaBUTEJIA.) .

2.7.2. Cpoxk npenoCTaBJIEHUS TOCYHOApPCTBEHHOM YCJyI'M HauMHaeT
MCUUCIIATBECHA Ha CJIeOy UMy IOeHb IIOCJIe OHA perucTpalumumu 3anpoca.

2.7.3. Ilpu nojmade 3amnpoca B DSJEKTPOHHOM (QopMe C MCHOJIb30BaHUEM
[lopTajsa CpPOK NPenNoCTaBJIeHMSa I'OCYyIDapCTBEHHOM YCJyI'M HauMHaeT MCUMCIIATbHCS
Ha cJenyommui OeHb IIocye (mHbopMaLmsa yka3EBaeTCHa TOJIBKO
B CJy4Yae eCaM TeuUeHMe CpoKa IMNPenoCTaBJIeHMs TOCYHapCTBEHHOM yCJIyTM B
BJIEKTPOHHOM QopMe C MCHOJb30BaHMeM llopTajsia OoTaAMYaeTCcd OT TedeHMsa Cpoka
IpenoCTaBJIEHMS I'OCYHAPCTBEHHOM YyCJIyIM NPM JIMUHOM OOpAalleHMM B3asaBUTEJS) .

2.7.4. Cpoxk npenocTaBJIeHNA TOCYOApPCTBEHHOM YCJIyT'M HadMHAaeT
VCUUCIIATHCH c MOMEHTa perucTpauum 3anpoca (ykaseBaeTcs B CJlydae
IpenocTaBJIeHMsS T'OCYHAapCTBEHHOM yCJyI'M B IeHb ofOpalleHud) .

2.7.5. [Tpm HalpaBJIEHUN 3anpoca B DJIEKTPOHHOM dopMe C
MCIIOJIb 30BaHMEM [TopTana CPOK MNPEeHOOoCTaBJIeHUA TOCYHAapPCTBEHHOM YyCJIyIHM
HadulHaeT NCUNCIIATBECSHA Ha cnenymmmﬁ OEeHb IIOCJIe IIHA peIrurMcTpalll OPUIMHAJIOB
OOKYMEHTOB, IMNPEICTABJIEHHEIX B OPI'aH MCIOJIHMTEJIbLHOM BJIACTM ropoxza MOCKBEHL,
OpraH MEeCTHOI'O CaMOylpaBJIeHMsa, I[OINBEIOMCTBEHHYID OpPITaHy MUCIOJHUTEJIEHOM
BJIaCTM WMJIM OpTaHy MECTHOTO CcaMOyIIpaBJIeHMS OpIraHM3alMio, IpeIocTaBgilye

TOCYOAapCTBEHHYIO yCeayTy, MHOTO®YHKUMOHAJ b HEI LEeHTP [OpenoCcTaBJIeHNUS
TOCYHOAPCTBEHHEIX YCHIyTD' (yKasHBaeTCs TOJIBKO B CJiydyae, €CJM NPpenoCTaBJIeHUEe
TOCYHAapCTBEHHOM YCJyI'M HE HauMHAaeTCs OO MOMEHTa IIpelCTaBJIeHUS OPUIMHAJIOB
OOKYMEHTOB. Ilpu 2TOM B CJlydae eCJM B COOTBETCTBUM C aIMMHUCTPATUBHEM
perjaMeHToOM MPeOOoCTaBJIeHMS TOCYOAPCTBEHHOM YCJIYTIM NPMEM 3anpoca M MHBX
OOKYMEHTOB (MHbOpMaumMM), HEeOOXOIOMMEIX IJIiS NPeOOoCTaBJIeHMS T'OCYIapCTBEHHOM
yCcayTru, npu JIMYHOM obpameHun 3a9BUTENS OCyHIEeCTBJISETCH B

MHOPO@VHKHMOHaHbHOM LIeHTPe npenoCTaBJIEHMA T'OCYyHOapCTBEHHEIX yciyIr, CPOK
InIpenoCcTaBJIEeHUA POCYEapCTBeHHOﬁ YCIIYy TV HadMHaeT MCUMCIIATBCA Ha cnenymmmﬁ
IOeHb I[I0CJle IOHS perucTpauuy OPUIMHAJIOB JOKYMEHTOB, IPeICTaBJIEHHEIX B
MHOTOQYHKUMOHAJILHEM LIEHTP [NIPEeNOCTaBJIEHMS I'OCYOAPCTBEHHHEIX YCJYT) .

2.7.6. Cpoxk npenocTaBJIeHUS TOCYOApPCTBEHHOM YCJyT'M HauMHaeT
MCUMCIIATBECSHA Ha cnenymmmﬁ IOEeHb IIOCJIe OHHA IIOJIydeHMSA CBeﬂeHMﬁ O BHeCeHUMn
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IJIaTHL 34 [OIPpenocTaBJiIeHMe TOCYHOAPCTBEHHOM YCIyI'M (yKasbBBaeTCs TOJIBKO B
clydyasax, eCJM B3TO MNPeOyCMOTPEeHO 3BaKOHONATEJIbECTBOM) .

2.7.7. B ofOumi CpOK [OPedOoCTaBJIEHMSA TIOCYHAPCTBEHHOM YCJHAyI'M He
BKJIIOUAETCS CpoK, Ha KOTOPHIM IpUOCTaHaBJIMBAEeTCa IIpeloCTaBJIeHKE
TOCYyOapCTBEHHOM Yoy TU (yxaseiBaeTCsa TOJIBKO B cryuyae ecnu
aIMUHYCTPATVBHEM perjaMeHTOM NpenocTaBJIeHMS TOCYOAaPCTBEHHOM YCIYyIH
NpenyCMOTPEHO IIPMOCTAHOBJIEHME MNPEeIOCTAaBJIEHMS TOCYOAPCTBEHHOM YCJIYyIM) .

2.8. OTxas B InpueMe INOKYMEHTOB,
HeOOXOMMMEIX IJIS MNPEeOOCTAaBJIEHUS T'OCYINAPCTBEHHOM YCIYyITU

2.8.1. OcHOBaHMAMM IJiS OTKaza B IIpUEeMe OOKYMEHTOB, HEOOXOOUMBIX IJId
IpenoCTaBJIeHMSI TOCYHAPCTBEHHOM YCJIYyTIM, SBJISIOTCS:

2.8.1.1. (yxaseBawnTCsa OCHOBaHMUSA,
[IepeuncJieHHEle B ENMHHX TpeOOBaHUAX) ;

2.8.1.2. (yxasplBaeTCs MCUePIHIBalWLUi
IepeyeHb OCHOBAaHMM IJid OTKasa B IIpuUeMe JOKYMEHTOB, HeOOXOIMMEIX IJIS
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJYyI¥M, B COOTBETCTBUM C IIPaBOBHIMMU aKTaMU
Poccurickom demepalmuyr, NPaBOBEMM akTaMy ropona MOCKBEH) .

2.8.2. JONOJHUTEJILHEIMM OCHOBAHMAMM IJIS OTKasa B [IpUeEMe IOOKYMEHTOB,
HeOOXONMMHX IJiS [IpPeloCTaBJIEHUS TOCYyIapCTBEHHOWM YCIIyT'M, IIPM HallpaBJIEHUMU
3amnpoca B RJIEKTPOHHOM dopMe C MCIOJIb30BaHMeM llopTaja ABJISTCS:

2.8.2.1. HekoppekTHOE 3aroJiIHeHME o0g3aTeJIbHEIX IIoJie B dopwme
MHTEPaKTUBHOT'O 3alpoca.

2.8.2.2. Hammuue MNPOTUBOPEUMBEIX CBEINEHUM B MHTEPAKTMBHOM 3alpoce 1
IIPUJIOXEHHHEX K HeMy OOKYMEHTax.

2.8.2.3. (YKaBBEBAKTCSA MHBE YHUKAJbHBE
OCHOBAaHMA IJid OTKa3a B IIpMeMe INOKYMEHTOB, HeOOXONOMMEIX IJid [IpemoCTaBJIeHUS
TOCyOapCTBEHHOM ycayru, IOpM [omade 3alpoca B DBIJEKTPOHHOM dopme C
UCcHnoJib30BaHmueM Iloprana) .

2.8.3. [lepeueHb OCHOBAaHMM mOJid OTKasa B IIpueMe »OOKYMEHTOB,

HeOOXOOMMHEIX IOJi [IPelOoCTaBJIEHUS TOCYIapCTBEHHOM YCJIyTHM, YCTaHOBJIEHHHM
nyHkTaMu 2.8.1 m 2.8.2 HacrTosmero PerJylaMeHTa, SABJISEeTCHS MCUEPIILBAaUMM.

2.8.4. [IMcbMEHHOEe peleHue o6 oTkaze B IIpueMe IJOKYMEeHTOB,
HEOOXOOUMEIX IJIS [IPEeOOCTaBJIeHMS TOCYIapCTBEHHOMW ycCiayru, obopMmiigeTcsd IIo
bopme COTJIaCHO NPUJIOXEHMIO 2 K HACTOdmeMy PeTrJjlaMeHTy, I[IOINNMCHBAETCH

YIIOJIHOMOYEHHEIM  JOJDKHOCTHEIM JIMIIOM (pa®OTHMKOM) M BHIAeTCS (HaIpaBJISeTCH)
3a9BUTEJIO C yKasaHMEeM MNPUMUMH OTkKasa (B cJlydae, €CJaM OCHOBAaHMA IJId OTKas3a
B IpueMe JOKYMEHTOB, HeOOXOOMMEBIX HIJId I[IPpefOoCTaBJIEHMS T OCyIOapCTBEHHOU
YCIIyTHM, CBS3aHB C HAapyllIeHMEM YCTaHOBJIEHHEIX TPeOOBaHMM K TaKMM IOOKYMEHTAaM,
OCHOBAaHMA IOJIS OTKa3a B NpMeMe IOKYMEHTOB IOJIKHEL CcoIepXaThb MHOOpMALMIO O
HaVMMeHOBAaHMM HOOKYMEHTOB (MHboOpMaumuM, CBEINEHMM), KOTOphHe HEe NIpelCTaBJIEHEH,
He COOTRBETCTBYIT EIMHEIM TpebOoBaHMAM K IIPeNOCTAaBJIEHMIO ITOCyIapCTBEHHEIX
yCcayr B Tropome MockBe, yTpaTMIM CUJy, COIEepXaT HEeOOCTOBEPHEE U (Mam)
IPOTUBOPEUMBEIE CBeNeHMrsa, OQOPMIIEHH C HapyUIEHMEM yCTaHOBJIEHHBIX TPeOOBaHMII)
B CPOK He I[O3OHee (yxaselBaeTCsa CPOK B MMHYTAax, dYacax,
paboumx IOHAX) C MOMEHTa (IpM MCUMCJIEHMM CpoKa HalpaBJIeHMS TakKoI'0 pelleHUd
B paboumMx IOHSAX — C HATH) I[IOJyUYeHMsa OT 3afgBUTEJNIS HOKYMEHTOB.

2.8.5. B ciydae mnojaumM sanpoca B DJIEKTPOHHOM GopMe C MCIOJIb30BaHMEM
llopTasna pelueHue o6 oOTKaz3e B IIpUEMEe OOKYMEHTOB, HeOOXOOMMEIX IJisd
IpenoCTaBJIEeHMA TOCYOAPCTBEHHOM YyCJyI'M, IOONMUCEHBAETCSH YIOJHOMOUYEHHEM
OOJDKHOCTHBIM  JIMLOM  (pabOTHMKOM) C MCIOJIBb30BAHMEM 3JIEKTPOHHOM MNOONUCU U
HalpaBJigeTCcd B "nuuHeM kabuHeT" 3BagBUTesnd Ha IllopTajie He [I03IJHee
(yxaselBaeTCsd CpPOK B MMHYTax, uYacax, paboumx IHAX) C MOMEHTa
(mpM MCUMCJIEHMM CpOKa HallpaBJIeHMS Takor'o pelleHMsa B paboumx IOHEX — C
OaTH) perucTpaumm 3anpoca.

2.9. IIpMOCTaHOBJIEHME NPEelOoCTaBJIEHUS TOCYIapCTBEHHOW YCIYyI'U

2.9.1. OCHOBaHUAMU o1 IIPMUOCTaHOBJIEHUSA npenocTaBJIeHUS
TOCYOAPCTBEHHOW YCJYyI'M SBJISIOTCSH: (yKaseBaeTCHa MCUYePIIHBaINM
[IepeyeHb OCHOBAHMUIN IJIS I[PUOCTAHOBJIEHUS NPENOCTAaBJIEHUS I'OCYIapCTBEHHOM
YyCJIyTM, YCTAHOBJIEHHHM IIPaBOBHIMM akTaMu Poccumckom OdenepaluM, IPaBOBBIMU
akTamMy ropola MOCKBEH) .

2.9.2. I OTIOJIHUT €J1b HEIMM OCHOBAHUAMMU oisa IPMOCTaHOBJIEHUSA
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJYI'M IIPU NPEeOOCTaBJIEHUM I'OCYIapCTBEHHOM
YCIIyTM B DJIEKTPOHHOM GQopMe C MCNOJIb30BaHMeM [lopTaja SBJISITCH:
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2.9.2.1. HeobxXoOMMOCTBH JIMUHOM HABKM 3a8gBUTEJNIS OJ8 [IpeIcTaBJIeHUd
OPUTMHAJIOB IOKYMEHTOB (yKasbplBaeTcs TOJIbKO B CJiydae HeODOXOIMMOCTM SBKU
3aABUTEJNIA IOJIs IIpPelcTabBJlIeHMsS OPMIMHAJIOB IOKYMEeHTOB. IlpM 3TOM B ciyuae
ecnu B COOTBETCTBMM C aIMMHMCTPATMBHEM pPEeTJIaMEHTOM IIPelNOoCTaBJIeHMUSI
TOCYIAapCTBEHHOMW YCJyIM IOPMEeM 3alpoca ¥ MHEX IOKYMEHTOB (MHbOpMauuu),
HEODOXOIMMBIX IoJIg [IPenoCTaBJIeHMS TOCYIAapPCTBEHHOMW YCJIyTM, I[IPU JIMUHOM
obpaleHUm 3asgBUTEIA OCYWECTBJIAETCH B MHOTOQYHKIMOHAJIBHOM LIEHTPpe
IpenocTaBJyIeHMsS TI'OCYHApCTBEHHHX YCJIyI', B OCHOBaHMAX IJIS [IPMOCTAHOBJIEHUS
IpenocTaBJIeHMss TOCYHAapCTBEHHOM YCJyITM YKa3HEBaeTCsa HeOOXOOMMOCTL JIMUHOM
ABKU 3asABUTEJISA B MHOTOQYHKLMOHAJIbHEIM LeHTP IpenocTaBlIeHnsd
TOCYIAapPCTBEHHEIX YCJIyT IJIS NPEeOCTAaBJIEHVS OPUITMHAJIOB IOKYMEHTOB) .

2.9.2.2. (yxasbeBaeTCsa MCUEepIHBalIMY [IepedueHb
OCHOBAHMUM IJIg IPMOCTAHOBJIEHMS I[IPEeOOCTAaBJIEHMS TOCYIapPCTBEHHOMW yYyCIyIU B
cJlydae IomaumM 3alpoca B D3JIeKTPOHHOM dopMe C MCIOoJIb30BaHMeM llopTana) .

2.9.3. [lepeueHb OCHOBAHMM IJIs IIPUOCTAHOBJIEHMS [IPpenoCTaBJIeHUS
TOCYHAapCTBEHHOM YCJIyI'M, YCTaHOBJIEHHBM NOyHkTamy 2.9.1 m 2.9.2 HacTodgmWero
PerjlamMeHTa, SABJISAETCS MCUYEPIIEIBALINM .

2.9.4. Cpok TINPMOCTAHOBJIEHMS IMIpelOoCTaBJIEHUS TOCYHAPCTBEHHOM YCJIYyIU
He IpeBhIIaeT (yxaselBaeTCcsd CpPOK B paboumx IOHAX) .

2.9.5. Cpox NpMOCTaAHOBJIEHUS MNIPENOCTAaBJIEHMS T'OCYIDapPCTBEHHOM YCJYyTHM B
cllydae IoIauu 3alpoca B DJEeKTPOHHOM QopMe C MCIOJIb30BaHMeM llopTarna He
[IPEBHIIAET (yxasplBaeTcsa CPOK B paboumx IOHAX. JaHHBEI IYHKT
[IOOJIEXUT BKJIOUEHUIO B AIMUHUCTPATUBHEIN pPeIJlaMeHT [IpenoCTaBJIeHUSd
TOCYyIapCBTEHHOM YCJIyT¥ TOJIBKO B CJlydae €eCJM CPpOKM [IPUOCTAaHOBJIEHUS

IpenocTaBJjyleHMs yCJayI'M B CJiydae I[OoJaduM 3amnpoca B DJIEKTPOHHOM dopme C
MCIIONIb30BaHMeM llopTajla ¥ NpM JIMYHOM oOfpalleHMM pas3jiMyalnTCcs.) .

2.9.6. PelmeHue O IPMOCTAHOBJIEHMM IIPeIOoCTaBJIeHMs TOCyIapCTBEHHOM
YCIIyTY I[IOONMCHIBAETCS  YIOJIHOMOUYEHHEM HOOJDKHOCTHBEIM JIMLOM  (paB®OTHMKOM) U
BEIIAETCH (HanpasssgeTcs) 3aABUTEJIIO C yKasaHMeM IMpPUYMH U CpoKa
IIPMOCTAHOBJIEHMS B CPOK He IIO3IHee (yxaszplBaeTcsa CpPOK B MMHYTAax,
Jacax, pa@OQMX IHAX, B TOM yrcJie C YaeTOoOM CpOKa nepenadm peumeHmAa o
IIPMOCTAaHOBJIEHUM npenoCTaBJIEHMA POCYHapCTBeHHOﬁ YCIIy T B
MHOPOQYHKHMOHaHBHHﬁ LIEeHTP InIpenoCcTaBJIEHUA I'OCyOapCTBEHHEIX YyCIIy T OJ14a
JMYHOTO BpPYyYEeHMs eTro 3asBUTeJNlo, B Clydae ecyiM I'oCyIapCTBEeHHas yciyra
IPEenoCTaBJIgETCSI B MHOTOQYHKUMOHAJILHOM LIeHTpe IpenoCTaBJIEHUS
TOCYIapCTBEHHEIX YCJyI') C MOMeHTa (Ip¥ MCUMCJIEHUM CPOKa HallpaBJIEHUSI
TaKoTo pemeHmnsa B paboumMx OHAX — C OaTh) [OPUMHATMS pPEUWeHud o
[IPMOCTAHOBJIEHUM IIPeNOCTaBJIeHUS T'OCYIapPCTBEHHOM yCIyIM.

2.9.7. PelmeHue O IPMOCTAHOBJIEHMM I[IPeIOoCTaBJIeHMs TOCyIapCTBEHHOM
yCIIyI'M IO 3alpocy, [NOIaHHOMY B DBJIEKTPOHHOM QopMe C MCIOJIb30BaHMUEM
[lopTasa, HOOONMCHBAETCS YIOJHOMOUEHHEM IOJDKHOCTHEIM JIMIIOM (paBOoTHMKOM) C
MCIIOJIb30BAaHMEM BJIEKTPOHHOM MNOANMCKM WM HalpaBJgeTcsa B "JIMUHBEM KabubHeT"
3aaBUTENIA Ha l[lopTajie He IO3IHEee (yxaszplBaeTcsa CpPOK B
MUHYTax, yacax, paboumx IOHAX) C MOMEHTa (mpm wMCUMCIIEHUMM CpOKa
HallpabBJIEHMA TakKoI'o peueHnsAa B pa@OqMX IOIHAX — C HaTH) IIPVMHATMA pPelleHVda O
[IPMOCTaHOBJIEHMM [IPeAOCTaBJIEHUS TOCYIapCTBEHHOM yYCIyIM.

2.9.8. IlpenocTaBJjieHUE TOCYIAapCTBEHHOM YCJIyTM BO30OOHOBJISETCS He
rnosnHee padouero OHA, CJenOyolero 3a IHEM (B OTHOWEHMM KaXIOT'O
3 OCHOBAHMUMI IIPMOCTAaHOBJIEHUA YKaseBawTCA @aKTH, CBUIOEeTeJIb CTBYyIMe ob
YCTPaHEHUN IIPVMYMIHEL IIPMOCTAaHOBJIEHMA npenoCcTaBJIEHUA POCYHapCTBeHHOﬁ
YCIayTu) . 3aaBUTEJIb nHOOPMUPYyEeTCS O BOB3OOHOBJIEHUM I[IPenOoCTaBJIEHUA
TOCYIapCTBEHHOM YCJyIM CIOCOOOM, yKasaHHHM B 3alpoce, B CPOK He IO3JHee
pabouero noHs, crenymomero 3a oHeM BO30OHOBJIEHUSA IpenoCcTaBJIEHUS
TOCYOAPCTBEHHOW YCJyIH.

2.10. Orkasz B OPenoCTaBJIEHUM TOCYHAPCTBEHHOM YCJIYyI'U

2.10.1. OcHoOBaHMAMM nOJId OTKaz3a B [IPelOoCTaBJIEHUM T'OCYyIapPCTBEHHOM
YCIIyTM SBJIAIOTCSA:

2.10.1.1. (yxaseBaonTCAa
OCHOBAHMUSA, IIepeuMcJieHHble B EOMHEIX TpeOOBaHMUAX) .

2.10.1.2. (yxaseBaeTCcsa
M CYEPIIBbIB AU [lepedYeHb OCHOBAHUM ojsa oTKasa B [IpPenoCTaBJIEHUMU

TOCYHAapCTBEHHOM YCJIYyI'M B COOTBETCTBMM C I[IPaBOBEMU aKTaMM POCCUMCKON
denmepauuM, OPABOBEIMM aKTaMy I'Opona MOCKBH) .

2.10.2. JOHNOJIHUTEJIbHEIMM OCHOBaHMAMM IJIS OTKasa B IPeIoCTaBJIEHUU
TOCYIapCTBEHHOM YCIyIM B Cjlydae HallpaBJIEHMS 3alpoca B DBJIEKTPOHHOM dopmMme
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C MCIIOJIL30BAaHMEM [lopTajia SBJISOTCS:

2.10.2.1. HemnpencrapjieHre 3asgBUTEJIEM B OPT'aH MCIIOJIHUTEJILHOM BJIACTU
Topoma MOCKBEl, OpT'aH MECTHOIT'O CaMOyYIpaBJIEHMS, [IOIBENOMCTBEHHYH OpTaHy
VCIIOJIHUTEJIbHOY BJIACTM MM OpTaHy MEeCTHOI'O CaMOyIpaBJIeHMS opIlaHM3aluo,
npenocTaBJgoIMe TOCYNapCTBEHHYIO yCeIyry, MHOTOQYHKIMOHAJbHEIM LIEHTP
IpenoCcTaBJIeHMS TOCYyIapCTBEHHEIX YCJIyI' (B CcJjlydae ecJuM ToCylapCTBEHHas
yoayra OpenocTaBligseTCs B MHOTO®QYHKIIMOHAJILHOM LIEHTPEe [IPenoCTaBJIeHUSA
TOCYOApPCTBEHHEX YCJYyI', YKasHBaeTCsa TOJIbKO MHOTOQ®YHKILMOHAJIbHEIM LEeHTP
IpenoCcTaBJIeHMS T'OCYHAPCTBEHHEIX YCJIyI') B TeueHUe (yxaseBaeTCcsa
CpOok B paboumux OHAX) I[I0CJIe HaNpaBJIeHUd 3anpoca IOKYMEHTOB, YKAa3aHHHIX B
INIYHKTAaXx (yxasbeBaeTCsa CChJIKA Ha MNYHKTH aIMMHUCTPATMBHOIT'O perJjlaMeHTa
IpenocTaBJIeHUS TOCyHOapCTBEHHOM YCIJIyITH, comepxaumme IepeudeHb
COOTBETCTBYIIMX IJOKYMEHTOB) HACTOAMEro PerjlameHTa (DAaHHBIM NIYHKT IIOIJIEXMUT
BKJIOUEHUI B AIMUMHUCTPATUBHHIM peTJlaMeHT MNpelOoCTaBJIEHUS TOCYHapCBTEHHOW
YyCIyTu TOJILKO B TOM CJlyyae, €CJIM B aIMUHUCTPATUBHOM peTJlaMeHTe
IpenoCcTaBJIeHMS TOCYHAapPCTBEHHOM YCIYyI'M OIpeleJIeHH KaTeI'opuM, IJiS KOTOPBIX
IaHHOE YCJIOBME IIPUMMEHVMO) .

2.10.2.2. (YKABLIBATCSA MHBIE
OOMOJIHUTEJIbHEIE OCHOBaHMSA IJIS OTKasa B I[IPEeOOCTaBJIEHUM I'OCYIapCTBEHHOM
yCJIyrM B CJlydae I[oIauyM 3anpoca B - BJIEKTPOHHOM bopMe C MCIOJIb30BaHUEM

[lopTana) .

2.10.3. [lepeueHsb OCHOBAaHUM nJis OTKas3a B MNpPeIOoCTaBJIeHUU
TOCyIapCTBEHHOM yCayru, YCTAaHOBJIEHHEIN nyHkramMm 2.10.1 wm 2.10.2
HacTosdmero PerjiaMeHTa, SBJSETCH MCUEPIIBEBAUVM .

2.10.4. PemeHue 0O OTKaze B [IpelOCTaBJIEHUM T'OCYHAPCTBEHHOM YCJIYyIU

IIOIONMCEBAETCHA YIOJHOMOYWEHHBIM HOOJDKHOCTHEIM JIMLOM (PpaB®OTHMKOM) M BEIOAETCH
(HanopapJjsgeTcd) 3agBUTEJIO C yKa3aHMEM IPUMUMH OTKa3a He IIO03IHee
(yxaselBaeTCcsa CPOK B MMHYTAxX, dYacax, paboumx IOHAX, B TOM UYMUCIE C y4eTOM
Cpoka Iepenaum pelmeHus o OTKa3e B IPenoCTaBJIEHUM TOCYIapPCTBEHHOM YyCJIyIU
B MHOTOQYHKUMOHAJIbHEIM LIEHTP I[IpPeldoCTaBJIEHMS TOCYIapCTBEHHEIX YCJIYyID OJd
JIMYHOTO BPYYEHMSA €TI0 3agaBUTEeJIo, B CJlydae ecjJM T'OCyIdapCTBEHHas ycjyra
IpenoCTaBJIsgeTCH B MHOTOQYHKIIMOHAJILHOM LLeHTpe npenoCTaBJIEHUS
TOCYOAPCTBEHHBEIX YCJYyI') C MOMEHTa (IpM MCUMCIIEHMM CPpOKa HalpaBJIEHMS TaKOI'O
pemeHus B paboumx IOHAX - C OATE) [PUHATUSA PELEeHUH ob oTkKaze B
IpenocTaBJIeHUMM T'OCYHAapCTBEHHOM YyCIyTHM.

2.10.5. PemeHue 00O oOTKaze B NpelOCTaBJIEHUM TOCYHAPCTBEHHOM yCJIYyIU
IO B3amlpocy, I[NOHaHHOMYy B D3JIEKTPOHHOM (QopMe C MCIHOJIb30OBaHuMeM llopTaja, C
yKaszaHMeM IIPpUYMH OTKa3a [OIONMCHBAETCS YIIOJHOMOUEHHEIM IOJDKHOCTHEIM JIMIIOM
(paboTHMKOM) C MCIOJIb30BaHMEM DBJIEKTPOHHOM NIOONMCM M HAIPAaBJSETCH B
"IuuHE KabuHeT" 3aaBuTesnia Ha llopTajsie He HOo3OHee
(yxa3elBaeTCsa CpPOK B MMHYTax, yacax, paboumMx IOHAX) C MOMEHTa (npm
VMCUMCJIEHMM CpoOKa HalpaBJIEHMS TaKOoI'o pelleHrsa B paboumMx IOHSX — C IaTH)
IPUHATUS pPelleHusa o0 OoTka3e B NPelOoCTaBJIEHUM IT'OCYINapPCTBEHHOWM YCJIYyIM.

2.11. PesynbTaT NPenoCTaBJIEHUS TI'OCYIaPCTBEHHOW YCIYyIMU

2.11.1. PesynbTaToM IPeloCTaBJIEHMSA T'OCYINapPCTBEHHOM YCJYyI'M SBJISETCSH:
(yxaseBalTCsA BCEe BOBMOXHBIE pPe3yJibTaThl
IpenocTaBJIEHMS T'OCYHAapCTBEHHOM yCJyTH) .

2.11.2. [JHoxymMeHT u (unm) wmHOOPMAalLMs, IOITBEpXIallye MNPenoCTaBJIeHUE
TOCYyOapCTBEHHOM YyCIIy U (B TOM ypcJjie OTKaz B IpeloCTaBJIEHUU
TOCYOApPCTBEHHOM YyCJYyIM), MOXeT OBITH:

2.11.2.1. BeIaH B3agBUTEJIO JIMYHO (MNPEeICTaBUTEJIO 3asaBUTeJIA) B dopwme
IOOKYyMEHTa Ha OyMaXHOM HOCHUTeJIEe.

2.11.2.2. HanpaBjyieH 3zagepuresio B (QopMe IHOOKyMeHTa Ha OyMaxHOM
HOCHUTEJIe IIOUTOBEIM OTIPABJIEHVEM (OAaHHBIM I[IYHKT [IOLOJIEXUT BKJIOUEHMIO B

AIMMHUCTPATMBHEL pPeIJIaMeHT [PelOoCTaBJIEHMS TOCYIAPCBTEHHOM# yCIyIm NOpu
HaJIMuUUM BO3MOXHOCTM HAalpaBJIeHUS IOOKYMEeHTa yKasaHHBM CIIOCODOM) .

2.11.2.3. HanparjieH B QopMe BJIEKTPOHHOTO INOKYMEHTa, IOANMCAHHOTO B
YCTAHOBJIEHHOM Iopsglke, B "JIMUHBM kabuHeT" 3aaBUTesid Ha I[lopTajie (TOJBKO
OJIs  3anpoCcoB, IOIOAHHEIX B DJIEKTPOHHOM (QopMe C MCIOJIb30BaHMEeM llopTasia)
(,HaHHbIﬁI ITYHKT IIOOJIEXUT BKJIODUEHUIO B a,HM]/[H]/[CTpaT]/[BHI:H\/J[ perjlaMeHT
IpenocTaBJIeHNS TOCYIapCBTEHHONU# YyCIyI'M TOJBKO B CJiydae BOS3MOXHOCTU
HaIpaBJIeHUS HOOKYMeHTa, I[IOoITBepXlamlero IIpeloCTaBJIeHME TI'OCYyIapCTBEHHOM
YyCJIyTM, B DBJIEeKTPOHHOM dopmMe C ucHnonbsoBaHueMm llopTana) .

2.11.3. dopma um crnoco® TMnojiydeHMs HOOKyMeHTa M (mnm) mHdopMauuu,
NOOTBEPXIOAKIMX MIPEOOCTaBJIEeHME TOCYHOAPCTBEHHOM yCJyIrM (B TOM UMCJIe OTKas
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B nIpenoCTaBJICHUN I‘OCy,JIapCTBeHHOﬁ yCJ‘IyI‘M) ’ YKaseBawTCA 3a4dBUTEJIEM B
3amnpoce.
2.11.4. CBeneHusa o) KOHEUHOM pes3yibTare npenocTaBJIeHUA

TOCYHAapCTBEHHOM YCJYyI'M BHOCATCS B BasOBHM pPermMcTp B CJlelyllleM CcOoCTaBe:
(B mommyHKTax yKas3bBaeTCd KOHKPETHH IIepeueHb
CBeIEeHUM O KOHEUHHX pe3yJibTaTax NIpeloCTaBJIeHMs I'OCYyINapCTBEHHOM YCJYIU) .
2.11.5. BHeceHMe CBeOeHMM O KOHEYUHOM pe3yJbTaTe [IpemoCTaBJIEHUI
TOCYHOAapCTBEHHOM YyCJIyI'M B DBas30BelM pPeTrMCTP He JMIIaeT 3agBUTEJII IIpaka
IIOJIYyUUTh yKa3aHHEM pPes3yJjbTaT B QopMe OOKyMeHTa Ha OyMaXHOM HOCHUTEJIe WU
B BJIEKTPOHHOM GopMe C UCHOJNIb30OBaHMeM llopTajyia, 3BaBepPeHHHBM 3JIEKTPOHHOM
MOONMCHLI YIMIOJHOMOUEHHOTO HOOJIKHOCTHOTO JMia (paboTHHuKA) .

2.12. IljmaTa 3a OpenocTaBJIeHME TOCYINAaPCTBEHHOW YCIYyIU

[lmaTa 3a OpenocTaBJIieHMe yCuyr, KOTOPHEE ABJIAKNTCH HEeOOXOIMMEBEIMU U
obsa3aTesbHEIMM OJIS [NPelOoCTaBJIeHUS I'OCYHAPCTBEHHOM yCIyIu

2.12.1. 3a npenocTaBJieHMe TOCYyIapCTBEHHOM YCJYI'M B COOTBETCTBUMU C

(yxaszeBawnTCca denepalibHBIE 3aKOHEH,
[IPUHYMAaEMEIE B COOTBETCTBMM C HMMM MHBEE HOPMATMBHEE [PaBOBHEE AKTH
Poccumckon denmepaumy, HOPMATMBHEE I[IPaBOBEE AaKTH Topona MOCKBE, Ha
OCHOBAHUM KOTOPHIX B3MMAaeTCS I[1JlaTa) B3MMAaeTCH (yxaszeBaeTCs
BMI I[JIaTB, B3MMaeMOM C 3agBUTEJIZ 3a [IpendoCTaBJIeHMe TI'OCyIapCTBEHHOU
YyCIyTM: TOCyIapCTBEeHHas IOUJIMHA, IIJlaTa 3a IPpelocTaBJIeHMEe T'OCYyIapCTBEHHOM
yciyru. B ciydae eciM IoCylapCTBeHHas yCJyra IIpenocTaBjigeTcsa OecljaTHO,
B aIMMHUCTPAaTUBHOM peIJlaMeHTe IMpelOoCTaBJIeHUS TOCYOapCTBEHHOM YCJIYyIU
IIOCJIOBHO YyKa3bBaeTCH : "IlpemocTaBJleHUE TOCYyOAapCTBEHHOM YCIJIyTHU
ocymecTBJiseTcsa ©OecnjaTtHoO") .

2.12.2. 3Ba mnpemocTaBJieHMEe YCJIYI', KOTOPHE SBJIAINTCS HEOOXONUMEMMU U
oba3aTesIbHEIMM  IJIS TIPEeIOoCTaBJIEHUS T'OCYIapCTBEHHOM YCJYI'M, B COOTBETCTBUMU
c (yxaseBawnTCca dbernepalibHBIE 3aKOHBI, I[IPUHMMAaEMEBIE
B COOTBETCTBMM C HMMM MHEIE HOPMATMBHEE [IPAaBOBEHE AKTHI Poccumickomn
demepalny, HOPMATMBHEE IIPABOBEE aKTH I'Opoma MOCKBHEH, Ha OCHOBAHUM KOTOPHIX
B3MMaeTCs IljlaTa) B3UMaeTCs (ykasmBaeTCsa BUI I1IJIATH, B3UMaeMOM
C 3adaBUTENd 3a OpeloCTaBJIeHME YCJyI'M, KOTopas ABJIAeTCS HeOoOXOIMMOM U
oba3aTeNbHOV IJIa NPEenoCTaBJIEHUSA TOCYIAPCTBEHHOM YCJIYyI'M: TocylnapCTBEeHHAasa
IomJvHa, IijlaTa 3a OpeloCcTaBJIeHME YCIYyI'M, HeoOXOoOMMOM M o00sa3aTeJIbHOM IJIid
IpenoCTaBJIEHMS TI'OCYHAapPCTBEHHOM yCIyIM.

B crayuyae ecnau yciyra, HeobxommMmasa M obds3aTesibHad IJig IpelfoCTaBJIEHUS
TOCYOApPCTBEHHOM yCJyI'M, IIpenocTabjdgeTrcda OecCIlJlaTHO, B aIMUHUCTPATUBHOM
perJjiaMeHTe [NIpeloCTaBJIeHMSa TIOCYHAPCTBEHHOM YCJHAyI'M IOOCJIOBHO YKAa3bBBaAETCH:
"TlpenmocTaBJIeHME YCJAYI'M, HeoOXoIOuMMoW U o00sa3aTeJIbHOM IJid MNpeloCTaBJIeHUS
TOCYOAapCTBEHHOM yCJyIM, OCyllecTBJigeTcsa OecrnjiaTHoO") .

2.13. TlokaszaTenu OOCTYINHOCTM M KadeCTBa I'OCYHAPCTBEHHOW yCJIyIU

KauecTBO M HOOCTYIHOCTb TOCYIapPCTBEHHOM YCIyI'M XapaKTepusylnTcs
CIleny MMM [NOKa3aTeJIsaMM

1) BO3MOXHOCTB I[OJAUM 3aNpoca B JIOOOM MeCcTe IpMeMa 3anpoca M MHHX
IOOKYMEHTOB, HeOOXOIMMEIX IJIS IPEeNOoCTaBJIEHMS I'OCYHapCTBEHHOM YCJIyIM, BHE
3aBUCUMOCTM OT MeCTa XUTeJIbCTBa - (DAaHHB NYHKT IIOIJIEXMUT
BKJIOUEHUIO B AaIMMHMCTPATMBHEIL PEIJIaMEeHT I[IPeNOCTaBJIEHUS T'OCYHapPCBTEHHOMU#
YCIIyTM TOJIbKO B CJlydae, KoTJa NPelyCMOTPEeHa COOTBETCTByMllas BO3MOXHOCTL) ;

2) BpeMsa OXMIaHMsA B odepenu IIpM [oJade sanpoca B CJydae JIMYHOU

ABKU — (ykaselBaeTcss B MMHYTAax) ;

3) BpeMsa OXMIOaAHMA B oUepelnM IIpM [IoJade 3alpoca 10 IpeldBapUTeJIbHOMU
3anMcy B CJydae JIMYHOM SBKU - (yxalswBaeTcsa B MUHYTAax) ;

4) CPOK permcTpauuM 3anpoca M MHEX IOOKYMEHTOB, HEOOXONOMMEBIX IJid
IpenoCTaBJIEHMS I'OCYHAPCTBEHHOM yCJIyIM, HE MOXET IIPeBBIIaTb
(cpoxk yKaseBaeTCcsd B MMHYyTax, Yacax, pabouumx JIHEX, €CJM MHOE He
IpenyCMOTPEHO IPaBOBHIMM aKTaMu Poccumckoy denepaluM, IPaBOBEMU aKTaMU
ropoma Mockeel. B croydae eciaM CPOKM PasjiMyHEl [IPpM [Hoade 3anpoca M MHHX

OOKYMEHTOB B BJIEKTPOHHOM dopMe C WUCHOJb30BaHuMeM IllopTaja ¥ B cjydae
JVUHOTO OOpalleHMs C 3anpoCOM B OpPTaH MCIOJHUTEJBHOW BJACTU TOopola MOCKBH,
OpTraH MEeCTHOTO CaMOyNpaBJIEeHMs, I[IOABEIOMCTBEHHYI OPTaHy MCIOJHUTEJLHON
BJIACTM MWJIM OPTaHy MEeCTHOTO CaMOyNpaBJIEHUs OpTraHM3aluo, IPpenoCTaBJISolye
TOCYyIapCTBEHHYIO yCcuyry, MHOT'OQYHKLMOHAJIbHEIM LIEHTP IpenoCTaBJIEHUI
TOCYIapCTBEHHEIX YCIOyT B AaIMMHUCTPATMBHOM pPeTrJlaMeHTe [peOoCTaBJIeHUS
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TOCYOAPCTBEHHOM YCJYyI'M yKasbEBaeTCsa OBa CpokKa);

5) BpeMsa OXMIOAHMS B OUEpenOM IPpM [HOJIydeHUM pes3yJjibTaTa NpeloCTaBJIEHUS
TOCYOAapCTBEHHOM YyCIyITH, B CJydae JIMYHOM SABKMU — (yxkazelBaeTcsa B
MMUHYTax) ;

5(1) mojysa 3amnpocoB, IIOIAHHBIX B DBJIEKTPOHHOM GopMe C MCHIOJIb30BaHUEM
[lopTajna, B obmeM KOJMUECTBE IIOINAaHHHIX 3alpPOCOB 10 I'OCYIapCTBEHHOM ycClyre -

(yxaselBaeTCsa B [IpPOLleHTax) (OAaHHBM OYHKT IIOOJIEXUT BKJIIOUEHUIO
B aAIMMHMCTPATMBHEIM peIJlaMeHT NPpelOoCTaBJIeHUSA T'OCYINAPCTBEHHOM YCJYyI'M TOJBKO
B CJjy4Yae, €eCJIM IOpelyCMOTpeHa IoJada 3amnpoca u MHEBIX IOKYMEHTOB,

HeOOXONMMHX IJiS IpemoCcTaBJIeHMS TOCYIHapCTBEHHOM YCIyIM, B DBJIEKTPOHHOM
bopme ¢ mcnomnbzoBaHuem llopTana) ;

o) (YKaBBBATCS MHBE YHMKAJIbHBEIE IIOKa3aTesn
IOOCTYIHOCTM UM KadecCTBa I'OCYHAapCTBEHHOM yCJIyIH) .

2.14. Topsanmox MHOOPMMPOBaHUS O IIPEeIOCTaBJIEHMM T'OCYHAPCTBEHHOW yCJIyIU

2.14.1. MubopMaumsa e} IpenoCcTaBJIEHMM TOCYIapCTBEHHOM YCJIyIU
pas3MenaeTcs: (B mOONyHKTax IEepeuYMuCIISiTCcsa MecTa
pasMemeHus umHbOOPMALMM O [OPEeIOoCTAaBJIEHUM TOCYIapCTBEHHOM YCIyITHM, B TOM
yucJie: Ha MHOOPMALMOHHEIX CTEeHIAaX MM MHBEX MCTOUHMKAX MHOOPMMpPOBAHMS B
[IOMEMEHMAX M Ha OOMUMAJILHEIX CcauTax opraHa MCIOJIHMTEJIBHOM BJIACTM T'OopoHa
MoOCKBEIL, opraHa MEeCTHOT'O caMoyInpaBJieHud, [IOOBEIOMCTBEHHOM opraHy
VICIIOJIHUTEJIbHOM BJIACTM  UJIU opraHy MECTHOTO caMOyIpaBJIeHUs OopTraHM3aluu,
IpenoCTaBJISOIMX TOCyHOapCTBEHHYIO yCayTry, B
MHOOPMALMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTtu "MurepHeT", Ha CTeHIaAx B

IIOMEleHUM MHOTOQYHKLUMOHAJIBHOT'O LeHTpa [OIPeIOoCTaBJIeHMS TOCYyOAapCTBEHHBIX
yCcIyT, a Takxe Ha llopTane) .

2.14.2. Ipu nOpenocTaBJIeHUM TOCYIapPCTBEHHOM YCIIYyIM B BJIEKTPOHHOM
bopmMe C wmcnoJgbs3oBaHMeM IlopTajia 3BagBUTEJIb MMEeeT BO3MOXHOCTBL I0JIydaThb
nHbopMaLMi® O XOIEe BHIIOJHEHMS 3anpoca B "JIMuHOM KabumHeTe" 3adBUTENId Ha
[lopTane.

2.15. TpeboBaHMA K IIOMelleHMSIM, B KOTOPHIX IpeloCTaBJigeTCcs
ToCyIapCTBEHHas yciyra

2.15.1. TomemeHss, B KOTOPHIX NPEOOCTAaBJIAETCH T'OCyINapCTBEeHHas ycjyra,
OOJDKHEL COOTBETCTBOBATE TPeOOBAHMAM [IOXAPHOM, CAHUTAPHO-3NUIOEMUOJIOTUUECKOM
0e30NacCHOCTM M OBHTb OODOPYHOOBAHEl CPeICTBaMM I[IOXAaPOTYUEHMA M OIOBEUlleHUA O
BOBHMKHOBEHUM UPE3BHUAMHOM CUTyalUM, MHEIMM CpPeInCcTBaMy, oOeclleuuBallyrMu
0e30IaCHOCTE M KOMOOPTHOE NPeOBBaHME 3adgBUTEJICH.

2.15.2. IOoCTYyIIHOCTE osa MHBAJMIOB IIOMEelleHUM, B KOTOPHBIX
IpemoCcTaBJISeTCa TOCyHapCTBeHHasd yciyra, ofecrneuMBaeTCs B COOTBETCTBUU C
3aKOHOIATeJIbCTBOM Poccumckoy demepalMy O COLMAJIBHOM 3alMTe MHBAJIMOOB.".

3. CocTap, NOCJIEeHNOBATEJIBHOCTbE M CPOKM BBIIOJIHEHUS
AOIMMHMCTPATHUBHEIX IIPOLenyp, TpeboBaHMA K IIOPSOKY UX BEIIOJIHEHUST,
OCOOEHHOCTM BHIIOJIHEHUSA AIMMHUCTPATMBHEIX [POLENypP B BJIEKTPOHHOM QopMme

3.1. [IpenocTaBJieHUE TOCYHapCTBEHHOM YCJHOyI'M BKJUaeT B cebda
crenype aIMUHUCTPATUBHEIE NPOLIEIYPH :

3.1.1. Ipmem (mojyuyeHMe) U perucTpalms 3alpoca M MHEX IOKYMEHTOB,
HeOOXOOMMEIX IJIS NPEeHOCTAaBJIEHMS IOCYIapCTBEHHOM YCJYyIMU.

3.1.2. ObpaboTka IOOKYMEHTOB (mHdOPMaLUM) , HeOOXOIUMBIX  IOJIS
IpeloCTaBJIEHMS TI'OCYHAapPCTBEHHOM YyCIyIM:

3.1.3. (ykaselBaeTCcss HaAMMEHOBAHME BCEX
AIMMHUCTPATUBHEIX Ipolelyp - OOOCOOJIEHHHX I[IOCJIeHOBATEJIbHEIX HOEeMCTBUM IpU

IpenNoCTaBJIEHMM TIOCYIapCTBEHHOM YCIyI'M, MMEOIMX KOHKPETHEN pes3ylbTaT U
BHIIEJISEMEIX B paMKaxX [NPeIOoCTaBJIeHMSA I'OCYINapCTBEHHOM YCJYyIU) .

3.1.4. dopMUpOBaAHUE pesynbTaTa OpenocTaBJIeHMs TOCYyOapCTBEHHOMU
YCIIYy T C BHeCeHMeM CBeIeHUM O KOHEUHOM pesyJibTaTe [OpeloCTaBJIEHUS
TOCYHOAapCTBEHHOM yCJyI'M B BasOBEI permucTp.

3.1.5. Brimaua (HanpaBJeHue) 3aIBUTEJIO OOKYMEHTOB U (m1111)

nHopMaLUmM, NOOTBEpPXIanIMxX OPelOoCTaBJIEHME TOCYyOAaPCTBEHHOM yCJIyI'M (B TOM
4ycylie OTKa3 B MPeIOoCTaBJIEHUM T'OCYNapPCTBEHHOM YCJyIHN) .

Iarnee njsa Kaxmoo¥ AaIMMHUCTPATUBHOM MNPOLEOYyPH I[IOCJIeOOBATEJILHO
ONMCHBATCH OCHOBAHMS Haualjla BHIIOJHEHMS aIMMHUCTPATUMBHOM NOPOLENOYPH,
ITOJIXHOCTHOE JINIIO (paboTHUK) , OTBETCTBEHHOE 3a BLIIIOJIHEHUE
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aIMMHVCTPaTUBHOM OpoLenypsl, OeViCTBMS IOOJDKHOCTHOTO  JiMila (paboTHUKaE) ,
OTBETCTBEHHOT'O 3a BHIIOJIHEHME AaIMMHUMCTPATMBHOM INPOLENypPhl, MaKCMKMaJlbHEMN
CPOK BBIIOJIHEHMSA aIMMHUCTPATMBHOM MNPOLEIOYypPH, Ppe3yJbTaT aIMUHUCTPATUBHOMU

NPOLEOYPHL) .

3.2. IlpyweM (mojiydeHMe) M perucTpauMs 3alpoca M MHEX IOOKYMEHTOB,
HeOOXOOUMEIX IJi NPeIoCTaBJIeHMI I'OCYyHapCTBEHHOM YCJIyIM:

3.2.1. OCHOBaHMEM Haudajla BHIIOJIHEHMS aIMMHMCTPATMBHOM [IPOLEIYPEH

ABJIZIETCS I[OCTYIUJIEHME OT 3aaBUTEJII 3alpoca M MHEX IOKYMEHTOR, HeODXOIMMEIX
OJI9 NOPeloCTaBJIeHMS T'OCYHAapPCTBEHHOM YCJIYyIM.
B crayduae nomaumM 3amnpoca B BJEKTPOHHOM (GopMe C MCHOJIb30BaHUEM
[lopTajla OCHOBaHMEM HauaJla BHIIOJHEHMUS AIMMHUCTPATMBHOM MNPOLENYyPH SBJISETCS
(yxaselBaeTCcsa TOJIBKO B CJlydae, €CJIM OCHOBAHMSA Hauaja
BBITOJIHEHU A aIMMHVCTPaTUBHOM opouelypel B CJllydae I[oHadyM 3anpoca B
BJIEKTPOHHOM (QopMe C MCHOJIb30BaHmMeM llopTajla OTIMYAKnTCHI OT COOTBETCTBYOIMX
OCHOBAHMM IpPM [IPenNoCTaBJIEHMM TOCYIapCTBEHHOM YCIyI'M B MHEX QopmMmax,

HanpuMep, IMYHas ABKa 3agBUTENS C IIpelCcTaBJIeHMEeM BCexX HeOOXOIOMMEIX
IOOKYMEHTOB WJIM perucTpalmMs 3anpoca Ha lloprajse) .

3.2.2. HOOJXHOCTHBIM JMIIOM (pabOTHMKOM), OTBETCTBEHHEIM 3a BHIIOJIHEHUE
AIMMHMCTPATUBHOM MNPOLIEOYyPH, SABJISETCH /YyKa3EBAKNTCH
CBeIeHMd O IOOJIKHOCTHOM JIMIIe (paborHuke) / (majjee - IJOJDKHOCTHOE  JIMIIO
(paboOTHMK) , OTBETCTBEHHOE 3a IpMeM IOKYMEeHTOB) (OaHHEM abzal MIOOJIEXUT

BKJIOUEHMIO B AIMMHMCTPATMBHEIM pPeIJIaMeHT [NPeNOoCTaBJIEHMS IT'OCyIapCTBEHHOU
yCcayru, 3a MCKJIOYEeHMEeM CcJiydaeB, YKa3aHHBX B ab®3alle BTOPOM HaCTOSAWEeIO
IIyHKTa) .

JOJI)KHOC THEIM JIMLIOM (paboTHUKOM) , OTBETCTBEHHEIM 34 BEITIOJIHEHME
AIMMHVCTPAaTUBHOM opouenypel (majlee — HOOJDKHOCTHOE JIMLIO (paboTHUK) ,
OTBETCTBEHHOE 3Ba IIprueM HOKYMeHTOB), ABJIAEeTCHA:

- OpM JMKMYHOM oOOpalleHuM 3aaBUTeNS — pPabOTHMK MHOTOQYHKUMOHAJBHOTO

LIeHTPpa MNpeloCTaBJIEHUS TOCYINAaPCTBEHHBEIX YCJYTI;

- (yxaseBawnTCda MHEE GQOPMEBI IOHmaumM 3anpoca u

MHBEIX IOOKYMEHTOB, HeOOXOOMMEBIX IJIS NPEeOOCTaBJIEHMSA TOCYyIapCTBEHHOM YCJyI'M)
— OOJIXHOCTHOE JIMLUO (pabOoTHUK) /yKa3EBanTCHa
CBeIeHUs O IOOJIKHOCTHOM Jimile (paboTHuke) /
(yxasplBaeTcsa OpT'aH MCIOJIHUTEJILHOM BJlacTu Topola MOCKBE, OpIr'aH MeCTHOI'O
caMoyInpaBJIeHUs, I[IOIBEeIOMCTBEHHAS OPITaHy MCIIOJHUTEJNILHOM BJIACTU WMJIM OpTaHy
MECTHOT'O CaMoylpaBJIeHMUs opraHuM3alus, [IpelocTaBJgllue TOCYOAapPCTBEHHYIO
yCIyTy) (HaHHBEM ab®z3all [NOOJIEXUT BKJIOUEHMIO B aAIMUHUCTPATMBHEIM pPeIrJlaMeHT
IpenoCcTaBJIeHMs TOCYOAapPCTBEHHOM YCJIyIM, B CJydae eCJM IoCylapCTBEHHAas
ycayra IpenocTaBJigeTCcsa B MHOTOQYHKIMOHAJILHOM LIeHTPe [IpenoCTaBJIeHUA
TOCYOAapCTBEHHEIX YCJyT) .

3.2.3. IOJKHOCTHOE auuo  (paboTHMK), OTBETCTBEHHOE 3a I[Opuem
IOOKYMEHTOB, OCYIHECTBJISET IIPMEM UM PerMcTpalMio 3alpoca M MHBIX INOKYMEHTOB,
H@O@XOHMMHX OJIdg nIpenoCTaBJIEHUA POCyﬂapCTBeHHOﬁ YyCIiyrm, B COOTBETCTBUM C
EnvHeMyM  TpeOOBaAHUAMU (majee B QIMMHMCTPATMBHOM pPeIJlaMeHTe MOIT'yT OBTb
YKa3aHEBL YHUKaJIbHBIE HeﬁCTBMH, CBA3aHHBIE Cc ocoBbeHHOCTAMU npenoCcTaBJIEHMA
KOHKPETHOM TOCYyIapCTBEHHOM YCJAyTM. B ciiyyae ecJiM I[IpU IpeloCTaBJIEHUU
ToCynapCTBEHHOM YCIyTM pealus3almusa OTIEJIbHEIX JEeVCTBUM OCYUleCTBJISAeTCH
IOOJDKHOC THEIM JuioM  (pa®oTHMKOM) OpTraHa MCIOJHUTEJIBHOM BJIACTM Iopola
MOCKBH, OopraHa MEeCTHOTIO CaMOoyIipaBJIEHUSA, HOHB@HOMCTBGHHOﬁ Ooprany
MCIIOJIHUTEJIbHOM RJIaCTU jZNpaZE Ooprany MECTHOI'O CaMOyIllpaBJIEHMA OpIaHM3aluuyn,
IpenoCTaBJISOIMX TOCYyIapCTBEHHYO yCcuyry, u PaboOTHUKOM
MHOTO®QYHKUIMOHAJILHOTO LeHTpa IpenocTaBJieHMsS TOCYOAapCTBEHHEIX YCJIyT,
yKasaHHBEE JIEeVCTBMUSA OIMCHBAITCHA MNPUMMEHUTEJIbBHO K KaXIoOMy M3 HUX:

3.2.3.1. IJOJDKHOCTHOE  JIMLLO (paboTHUK) , OTBETCTBEHHOE 3a I[IpUeM
IOOKYMEHTOB, - IOJDXKHOCTHOE JIMLIO (paboTHMK) (yxaswpBaeTcs
OpPTI'aH MCIIOJIHUTEJILHOM BJIACTU roponoa MOCKBH, OpraH MEeCTHOI'O CaMOyIlpaBJIEHUA,
IIOIBeIIOMCTBEeHHad OpIraHy MCIIOJIHUTEJIbHOM BJIaCTU nijin OpIraHy MeCTHOTIT'O
caMoyIlpaBJleHUsa opTraHuszaluud, [IpeIocTaBJgiune TOCYOAapPCTBEHHYI YyCIayTy)
oCcylmecTBJISeT (majmee KpaTKO INEePEeuUYMuCIISeTCs IIOCJEeNOBaTEJIbHOCTD
AIMMHUCTPATUBHEX HOEMCTBUM UM PEUeHUM C ydeToM EINVHBIX TpeOoBaHMUI) .

3.2.3.2. IDOJXKHOCTHOE  JIMLLO (paboTHUK), OTBETCTBEHHOEe 13a IIpUeM
IJOKYMEHTOB, - pa@OTHMK MHOPOQYHKHMOHaﬂbHOPO meHTpPa npenoCTaBJIEHMA
TOCYHOApPCTBEHHEIX YCJYyID' OCYIEeCTBJISeT IIepelauy 3alpoca M MHEX IOKYMEHTOB,
HeOOXONMMHX IJig [NPeHNoCTaBJIeHUS I'OCYINapCTBEHHOM yCJyTM, B
(yxaselBaeTCcss OpTraH MCIOJHUTEJIBHOM BJIACTM Topola MOCKBE, OpPI'aH MECTHOTO
caMoyInpaBJIeHUSa, I[IOOBEINOMCTBEHHAaS OpPITaHy MCIIOJHUTEJIbBHOM BJIACTUM UM OpTaHy
MECTHOTO CaMOyYIpPaBJIEHMS OpTaHM3alus, npenocTaBJsgoIMe TOCYyIapCTBEHHYIO
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yCIyTy, KOTOpOoMYy (KOTOPOM) IHepenalnTCcsa NPUHATHE B MHOTOQYHKIMOHAJIbHOM
LLeHTpe [IpeloCTaBJIEHMS TOCYIapCTBEHHEIX YCJYyI' 3alpoC M MHBE HOOKYMEHTEH,
HeOoOXOOuMBle HOJI IIPpelOoCTaBJIEHMS I'OCYHAapPCTBEHHOM ycayru) , a TaKxe

(Dajee xpaTKO IepeuucsigeTcs II0CJIeNOBaTEJILHOCTDL
AIMMHUCTPATUBHEX HOEMCTBUM UM PEUEeHUM C ydeToM EINVHBIX TpeOoBaHMUI) .

3.2.4. MakxcCHUMAaJIbHEIM CPOK BHIIOJIHEHUSA AIMMHUCTPATUBHOM MNPOoLedypH
COCTAaBJISAET (yxaselBaeTCss CPOK B MMHYTAxX, uYacax, padoumx
OHAX, B TOM UMCJIe C ydeTOM CPpoKa I[epemauM IOIPUHSTHX 3anpoca W MHBEX
OOKYMEHTORB, HEOOXOIOMMEIX IJIS I[IPelOoCTaBJIEHUS TOCYIapCTBEHHOM YCJyTH, ns
MHOTOQYHKIMOHAJILHOT'O lLleHTpa NPenNoCTaBJIeHMS I'OCYINapCTBEHHHX YCJyI' B OpTaH
VCIIOJIHUTEJIbHOY  BJjlaCTM Topoma MOCKBE, OpTraH MEeCTHOT'O CaMOyIpaBJIeHUS,
IIOOBEIOMCTBEHHYIO OpraHy WMCIOJHUTEJIbHOM BJIACTM WMJIM OpTaHy MEeCTHOTO
caMOyTpaBJIeHUs OpTaHMBaLMo, NPeOOoCTaBJIgnIMe TOCYIapCTBEHHYKD YCIyTYy, B
cJlyyae eCciM TOoCyIapCTBEeHHAas yCJyT'a NPeIOoCTaBJIAeTCsS B MHOTOOYHKUMOHAJIBEHOM
LeHTpe IpenocTaBJIeHMS TOCYIapCTBEHHEX YCIIyT'). B ciydyae ecimM CpOKHU
BHIIOJIHEHMS IPOLEenyphl pPas3jiMUHBL [OpM [ojade 3alpoca M MHEIX IOKYMEHTOB B
3JIEKTPOHHOM GopMe C MCIOJIb30BaHMeM llopTajla M B CJydae JIMUYHOTO OfOpalleHUS
C BanpocoM B OpTraH MCHOJHUTEJIBHOM BJlaCTM Troponma MOCKBBE, OpIraH MECTHOTIO
caMOyTmpaBJieHUs, I[OINBEIOMCTBEHHYI OPTaHy MCIOJHUTEJILHOM BJIACTU MM OPTaHy
MECTHOTO CaMOyTIpaBJIEHMs OpTaHMBalMpn, [OIPemoCTaBJAKIMEe TOCYIapPCTBEHHYIO
YCIIyTy, MHOTOQYHKLUMOHAJILHE LEHTP NPelNOoCTaBJIeHMS I'OCYIapCTBEHHHX YCIyT,
B AIMUHMCTPATUBHOM PeIJlaMeHTe IIPpeIOoCTaBJIeHMS TOCYHapCTBEHHOM YCIIyIU
yKkas3bBaeTCsa IOBa Cpoka) .

3.2.5. Pe3yJabTaTOM BHIIOJIHEHMS aIMMHUCTPATMBHOM NPOLIENYPH SABJISETCH

(onmmceEBaeTCH KaXIpll pe3ysbTaT aIMUHUCTPaTUBHOMU
IpoUelypE C yKaszsaHueM ero QopMel, Iopsalka (crnocoba) nepeladu OOKYMEHTOB U
(mm) nHOOPMaLMK o]} 3TOM pes3yJjibTaTe, HOOKYMEHTOB M MHOOpMaLMM,
IIOATBEPXIOAKIMX pPe3yJjbTaT, KOTOPHE MOTYT SBJIATLCS OCHOBaAHMEM IJid Hauajla
BHI[IOJIHEHNM A crenymomey aIMMHUCTPATUBHOM [IPOLEeIYyPEBL (mercrBUA) n (117111)
IPMHATUSA PEleHUS) .

3.3. ObpaboTka IOOKYMEHTOB (nHOOPMaLMM) , HeOOXOOMMEIX  IOJIS
IpenoCTaBJIeHMS TOCYHAPCTBEHHOM YCJIyIM:

3.3.1. OCHOBaHMEM Hauajla BHIIOJIHEHUS AIMUHUCTPATUBHOM I[IPOLEIYPEH
ABJISeTCH I[OJIydeHMe IOJDKHOCTHBIM JIMLUOM (pa®OTHMKOM), YIIOJIHOMOUEHHEM Ha
BBIIIOJIHEHME aIMMHUCTPATUBHOM NPOLEenyphl, OT IOOJDKHOCTHOTO JMua (paboTHHUKA),
OTBETCTBEHHOTO 3a IpMeM IOKYMEHTOB, IIPMHATEIX OT 3agBUTEJIS IOOKYMEHTOB.

3.3.2. HOOJXHOCTHBIM JIMIIOM (Ppa®OTHMKOM), OTBETCTBEHHEM 3a BEHIIOJIHEHUE
AIMUHVCTPATUBHOW MNPOLIEIyPH, SBJISETCH /YyKas3LBaKnTCH
cBeIeHusd O IOJIXHOCTHOM JIMIIe (paborHuke) / (majilee IOOJIDKHOCTHOE  JIMIIO
(paboTHUK) , OTBETCTBEHHOE 3a 00paboTKy IOOKYMEHTOB) (mauuE ab3al
[IOOJIEXUT BKJIOUEHUIO B AIMMHUCTPATUBHEIN pPeIJlaMeHT [IpenoCTaBJIeHUSd
TOCYHapCTBEHHOM YyCJIyI'M, 3a MCKJKOUEeHMEeM CJydaeB, YyKasaHHEX B abzale
BTOPOM HACTOSWETO IMyHKTAa) .

JOJIXHO C THEIM JIULIOM (paBOTHMKOM) , OTBETCTBEHHEIM 13a BHIIOJIHEHUE
AIMMHVCTPATUBHOM IpoLeOypLL (majlee - IOOJIKHOCTHOe JMLO (paboOTHUK) ,
OTBETCTBEHHOE 3a O0OpabOTKy IOOKYMEHTOB), SABJISAETCH:

— IOOJDXKHOCTHOEe JMLO (paboTHUK) /yKa3HBAnTCHA

CBeIOeHUs O HNOJIKHOCTHOM Jmile (paboTHuxe) /
(yKaSbIBaeTCH opraH ]/[CHOJ'IH]/[TeJ'[bHOﬁ BRJIaCTU Popona MOCKBbI, opraH MEeCTHOTO
caMoynpaBneHMH, IIOIOIBEeIOMCTRBEHHAaA opraHy MCHOJ‘[HMT@J‘IBHO]\/J[ BJIaCTV WIIN opraHy

MECTHOT'O CaMOylpaBJIeHMS OplraHM3alMsa, IpeloCTaBJgnlye TOCYyOAapPCTBEHHYI
yenyry) ;

- PaboOTHUK MHOTOQYHKIMOHAJIBEHOTO LHeHTpa npenocTaBJIeHUS
TOCYOAPCTBEHHHEX YCJAYyI — B 4YacTu (yxaspBawTCd IOeCcTBUSA,
oCylleCTBJIIEMEIE PabOTHMKOM MHOTOQYHKUMOHAJIBHOTO LIEHTPa [IPeOOoCTaBJIEHUS
TOCYOApPCTBEHHBEIX YCIyT, B TOM UYMCJIe B UYACTM JIMUHOI'O BPYyYEHUS 3BaSBUTEJIO
pemeHrs O [OIPMOCTAHOBJIEHMM NIPEeNOCTAaBJIEHMS TOCYIDapCTBEHHOM YCJYyIUM — IIPpU
HaJIMUUM) (mauHE ab3al  [OOIJIEXMT BKJIIOUEHMIO B aIMMHMCTPATUBHEI pPeIJlaMeHT
IpenocTaBJIeHMsS TOCYyIapCTBEHHOM YCJyI'M, B Cllydae eCJiM I'oCylapCTBEHHAas
yCeayra IpenoCTaBJISeTCa B MHOTOQYHKUMOHAJIBHOM ILIEHTPEe I[IPeOoCTaBJIeHUS
TOCYOAPCTBEHHEX YCJHayT) .

3.3.3. JOJXHOCTHOE JIMILO (paboTHMK) , OTBETCTBEHHOe 3a 00paboTKy
IOKYMEHTOB, (Dajlee kpaTKO IIepeuuciisgeTcsd

[IOCJIeNOBATEJIbHOCTL AIMUHUCTPATUBHEX HEMCTBMI WM PeleHuM C ydeToM EIOMHEIX
TpeOOBaHMM. YKa3HBATCA: B3aMMOIEMCTBME C MHEIMM OpTlaHaMM M OpIaHM3aluaMu,
B TOM yycje C MCIOJIb30BaHMEM MEXBEIOMCTBEHHOT'O MHPOPMaUMOHHOTO
B3aMMOIENCTBUSI; OGOPMMPOBaAHME M MCIOJL30BaHMEe CBeIeHMM Bas30BOTO perucTpa B

23.10.2025 Cuctema F'APAHT

39


https://internet.garant.ru/document/redirect/5338600/19823

MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

nop4dngke, YCTAHOBJIEHHOM HpaBMTeﬂbCTBOM MOCKBEL; B3auMMOIENCTBUE C
3a4dBUTEIIEM, MHOPO@yHKHMOHaﬂbHHM LIEeHTPOM npenoCcTaBJIEHUA I'OCYyHOapCTBEHHEIX
YCiiyT; YHMKAJIbHEIE ﬂeﬁCTBMH, CBA3aHHEIE C 0COOEHHOCTAMMU InpenoCcTaBJIEHMA
KOHerTHOﬁ POCYﬂapCTBeHHOﬁ ycayrmn. B cayuae HeOOXOOUMOCTHM HABKU 3a4dBUTEIIA

oy IpenCcTaBJIEHUS OPUTMHAJIOB IOKYMEHTOB, IPenCcTaBJIEHHEX B BUIE
BJIEKTPOHHBIX KoM (2IIEKTPOHHEIX oBpaz30B) IOOKYMEHTOB, B cocrTase
AIMUHMCTPATUBHBIX npouenyp YyKaseBanTCAd YCJIOBMS O HeOOXOIOMMOCTU  SBKU
3agBUTENA, B TOM UMCJI€ B MHOTOOYHKIMOHAJBHEM LEHTP NOpeloCTaBJIeHUs

TOCYOAPCTBEHHBEIX YCJYyI', WM CCBUJIKM Ha IIepedeHb HOOKYMEHTOB, KOTOPBIM IOOJDKEH
OBITHL HNpenCcTaBJIeH 3adBUTEeJIeM HOJId CBEPKM C IPenNCTaBJIEHHBIMU 3JIE€KTPOHHBMU
KONIM MU (py1exTpoHHEIMM oOOpaszsaMu) . B ciyyae eciau IOpu [IPenocTaBJIEHUMU
TOoCyOapCTBEHHOM YCIyTM pealusalyusa OTIAEJIbHEIX JEeMCTBUM OCYUIEeCTBJIAETCSH
I OJIXXHOC THBEIM JIVLLOM (paboTHUKOM) opraHa MCIOJIHUTEJIbHOM BJIACTM Topona
MOCKBEI, opTraHa MEeCTHOTO caMoOynpaBJIeHMd, I[IOOBEOOMCTBEHHOM OpPTaHy
MCIIOJIHUTEJIBHOM BJIACTM MJIM OpT'aHy MEeCTHOI'O CaMOoylpaBJIeHMd OoplaHM3aluy,
IpenoCTaBIISOINX TOCYHOAapPCTBEHHY yCcayry, u PabOTHUKOM
MHOTOQYHKIMOHAJIEHOT'O LeHTPa npenocTaBJIeHMS TOCYyIapCTBEHHEIX YCJIyT,
yKasz3aHHBEE IEeMCTBMUSA OIMCHBAITCH NPMMEHUTEJIBHO K KaXIOMy M3 HUX:

3.3.3.1. JHOJXHOCTHOE JIMLO (paboTHUK) , OTBETCTBEHHOE 3a 00paboTKy
OOKYMEHTOB, - IOJDXKHOCTHOE JIMLIO (paboTHMK) (yxaswBaeTcs
OpT'aH MCIOJIHUTEJIbHOM BJIACTM Iopoza MOCKBE, OpTraH MEeCTHOI'O CaMOyIlpaBJIeHUSd,
IoOBeIOMCTBEHHAS opTrany MCIIOJIHUTEJIBHOM BJIACTM MJIM OpTaHy MeCTHOTO
caMoyrnpaBJIeHMs opTraHu3aumsa, OIpelocTaBigolme TOCYOapCTBEHHYIO YCIIYyTY)
oCymecTBJISEeT (majee KpaTKO INEepPeuMuCIISeTCs IIOCJeOOBaTEeJIbHOCTDb
AIMMHMCTPATUBHEIX HOEMCTBUM M pPENeHUM C ydeToM EOMHBEIX TpeboBaHMUM, B TOM
uycjie B YacTM Iepenauys B MHOTOQOYHKLMOHAJIBHEI LIEHTP npenoCTaBJIEHUS
TOCYOAPCTBEHHBEIX YCJIyI' KOIMM PelleHudI O IIPUOCTAaHOBJIEHUM NPEeOOCTAaBJIEHUS
TOCYOApPCTBEHHOM YCJYyI'M B CJlydasaX, YCTaHOBJIEHHEIX ENVHEIMM TpeOOBaHMAMHU) .

3.3.3.2. JOJXHOCTHOE JIMLO (paboTHUK), OTBEeTCTBEeHHOe 3a 00paboTky
IOOKYMEHTOB, - PaboOTHVK MHOTOOYHKLUMOHAJBLHOTO ILI€HTpa OpeloCTaBJIEHUS
TOCYHOAPCTBEHHEX YCJIYyI' OCYUEeCTBJISIET (majee kxpaTKO

IepeunucnsaeTcsa [OCJIeOOBaTEeJIbHOCTL aIMMHUCTPATUBHBIX HOEMCTBMM UM PEUEeHUN C
yuyeToM EOuMHBIX Tpe®oBaHUM) .

3.3.4. MakCuUMAJIBHBEI CPOK  BEHIIOJIHEHUSA AIMMHUCTPATMBHOM IIPOLEIYPE
cocTaBJseT (yxasplBaeTCs CpPOK B MMHyTax, dacax,
paboumx OHAX. B cilydae eCHiM CPOKM BHIIOJIHEHMS IIPOLEeOypPH PasJIMUHEL [IPU

nomayvye OOKYMEHTOB B DJIEKTPOHHOM GopMe C MCHOJBL30BaHMEM llopTajia MM B
cyyyae JIMUHOTO OfOpalleHMs C BalpoCOM B OPTaH MCIOJHUTEJIBHOM BJIACTM IT'OpoIa
MOCKBBI, opraH MeCTHOTI'O CaMoyIlipaBJIEeHNA, IIO0OBeIJOMCTBEHHYIO Ooprany
VCIIOJIHUTEJIbHOY  BJIACTM MJIM OpTaHy MEeCTHOT'O CaMOyIpaBJIeHMS opIlaHM3aluo,
pernocTaBJgllMe TOCYyIapCTBEHHY YyCIIyTry, MHOTOQYHKLMOHAJIBHE LIEeHTP
IpenocTaBJIeHNS TOCYyIapCTBEHHBEX YCIyI', B aIMUHMCTPATMBHOM pPeIJlaMeHTe
NpenoCcTaBJIeHMSI TOCYHAPCTBEHHOM YCJYyTIM yKasz3hBaeTCs IBa Cpoka) .
3.3.5. Pe3ynbTaTOM BHIIOJIHEHUS aIMMHUCTPATUBHOM MNPOLEIYPH SBJISAETCH
(onmmceEBaETCHA KaXIOBE Pe3yJibTaT aIMUHMCTPATMBHOM NIPOLIENYypPH
C ykaszaHumeM ero ©GopwMmel, HDopsanka (cnocoba) nepenmadyy, B TOM UMCJIE B
MHOTOQYHKIIMOHAJIb HEIM LLeHTP IpenocTaBJIeHUS TOCyOapCTBEHHBIX ycuyr,
OOKYMEeHTOB M (mim) wmHOoOpMaumm o oO# sTOM pesysbTare, OOKYMEHTOB U
T/IH(I_JOpMaLU/H/[, IOoOTBEPXOAaKIMX pPe3yJibTaT, KOTOPHEE MOI'YT ABJIATBCA OCHOBaHMEM
IOJis Hadajla BHIIOJHEHMA cJenyolel aIMUMHUCTPAaTMBHOM NPOLEONYypPH (OeMCTBMA)
" (MIM) OPUHATUS PELeHUs) ) .

3.4. OQopMMpPOBaHMe pesyJibTaTa IIpeloCTaBJIeHMS T'OCYHAapPCTBEHHOM yCJIyI'U
C BHeCEHMEeM CBeIOeHUM O KOHEUHOM pes3yJibTaTe yCJyI'M B Bas3OBHM peIrmucTp:

3.4.1. OcHOBaHMEM Hauajla BHIIOJIHEHMSA aIMMHUCTPATMBHOM I[IPOLIEOYPRL
ABJIdeTCHd IIOJIYyUYEeHMe ITOJIXXHO CTHEIM JIVILIOM (pa@OTHMKOM) ’ YIIOJIHOMOUYEHHBIM Ha
IOONMCaHMe pesyJjibTaTa [IPeloCTaBJIEHMS TOCYIapCTBEHHOM YCJIyITHM, IIPOEKTa
OOKYMEHTa, I[IOATBEepXIallero IPpemoCTaBJiIeHMe IT'OCYHAaPCTBEHHOMW yCJyIMU.

3.4.2. JOJDXHOCTHHM JMLOM (pa®OTHMKOM), OTBETCTBEHHLIM 3a& BHIIOJIHEHUE
AIMUHMCTPATUBHOM MNPOLIenypPhl, SBJISeTCH /yKas3HBaTCS CBEeIeHUs
O IOJIXHOCTHOM JIMIIE (paborHuke) / (majlee - OOJIXHOCTHOe JMLIO (pabBoTHUK),
OTBETCTBEHHOE 3a bopMMpoBaHMe pes3yJbTaTa) (maHHBEM ab3al [IOOJIEXUT
BKJIODUEHUIO B a,HM]/[H]/[CTpaTV[BHI:H\/J[ perjlaMeHT npenoCTaBJIEHMA I‘OCy,JIapCTBeHHOﬁ
yCJIyTM, 3a MCKJIUeHMEeM CJIydaeB, yYKa3aHHEX B ab®3alle BTOPOM HACTOAMWETO
IIyHKTAa) .

IOJIXHOC THEIM JIULIOM (paBOTHMKOM) , OTBETCTBEHHEIM 3a BHIIOJIHEHUE
aIMMHUCTPAaTUBHOM npoLenyps (majee - »OOJXHOCTHOe Jinio (pa®oOTHUK) ,
OTBETCTBEHHOE 3a OGOopMMPOBAHME pPesyJibTaTa), SBJISETCS:
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- IHOOJIXKHOCTHOe JiMIo (paBoTHUK) /yKa3eBanTCHa

CBeIeHUs O HOOJIKHOCTHOM Jimile (paboTHuke) /
(yxaselBaeTCsa OpraH MCIOJHMTEJIBHOM BJIaCcTM Toponma MOCKBE, OpraH MeCTHOIO
cCaMoOynpaBJIeHUd, I[IOOBEIOMCTBEHHASA OPI'aHy MCIOJIHUTEJNILHOM BJIACTU MIM OpTaHy
MECTHOT'O CaMoylpaBJIeHUS OopraHu3alusa, [IpelocTaBJgolue TOCYOAapCTBEHHYIO
YCIyTy) ;

- PaboOTHUK MHOTOQYHKIMOHAJIBEHOT'O LLeHTpa npenoCcTaBJIeHUS
TOCYOAPCTBEHHEIX YCJyI — B 4YacTu (yxaswBawTCsa IOeCTBUS,
ocyleCcTBJIIEeMBIe PabOTHMKOM MHOTOQYHKLUMOHAJIBHOT'O LIeHTPpa [IPeHOCTaBJIEHUS
TOCYyIapCTBEHHEIX YCIYT) (maHHBEIV abzar MNOIOJIEXUT BKJIOUEHMIO B
aIMMHVCTPATUBHBIMA perJylaMeHT IpeloCTaBJIeHMS TOCYyIapCTBEHHOM YCJIYyI'M, B
cyydyae ecliM T'oCymapCTBeHHasd yciyTra NpeloCTaBJISeTCS B MHOTOQYHKIIMOHAJIbEHOM
LIeHTPpEe NPpeloCTaBJIeHUS T'OCYINAaPCTBEHHEIX YCJYT) .

3.4.3. JommxHOCTHOe JiMuO (paBOTHUMK), OTBETCTBEHHOE 3a GopMUpPOBAHUE
pes3ylbTara, (majiee KpaTKO IIEpPEeuMuCIISeTCsa NOCJIeNOBaTeJIbHOCTD
AIMMHMCTPATUBHEIX OEUCTBUM UM pPelleHuM C ydeToM EAOMHEIX TpeboBaHUM. MoTyT
OBIT B yKa3aHH YHUKAJIbHEE oercTBusa, CBSAB3aHHEE C OCOOEeHHOCTAMMU
IpenoCTaBJIEHMS KOHKPETHOM TOCyIapCTBEHHOM YyCJayIM. B ciyyae ecau Ipu
IpenoCTaBJICHUNU TOCYHAapCTBEHHOM YCIAyI'M peajlu3aluusa OTIOEeJIbHHEX IeWCTBUN
OCYIIECTBJIAETCSH OOJDKHOCTHBIM  JIMIIOM (paboTHUKOM) opraHa MCIOJIHUTEJILHOMU
BJIaCTM Toponma MOCkBE, OpraHa MeCTHOI'O CaMOylpaBJIeHMHA, [IOOBEIOMCTBEHHOU
oprany UCIIOJIHUTEJIbHOM BJIACTM WM OpPraHy MECTHOI'O CaMOyIpaBJIEHUSA
opraHu3alumn, IpenoCTaBJISOIMX TOCYNApPCTBEHHYI YCIyTy, U pPabOoTHUKOM
MHOTOQYHKIMOHAJIBEHOT'O LeHTpa IpenoCTaBJIeHMS TOCYyIapCTBEHHEIX YCJIyT,
yKas3aHHEE JIEeVCTBMUA OIMCHBAITCHA MNPMMEHUTEJIbBHO K KaXIOMy M3 HUX:

3.4.3.1. HoxHOCTHOE JMLO (paBOTHMK), OTBETCTBEHHOEe 3a GopMUpPOBAHUE
pes3ylbTaTa, - OOJDKHOCTHOE JMLIO (pabOTHUK)

(yxaselBaeTcsa OpIr'aH MCIOJHUTEJIBHOM BJIaCTM TOopona MOCKBE, OpI'aH MECTHOIO
caMoyInpaBJIeHUs, I[IOOBEINOMCTBEHHAS OPTaHy MCIOJHUTEJIbLHOM BJIACTU UM OpTaHy
MECTHOT'O caMoyInpaBJIeHMSa opTaHM3alusa, OIpelocTaBjidnilMe IOCyIapCTBEHHYI
YCIIYyTY) OCyUleCTBJISEeT (Dajlee KpaTKO IIEepeuucIisgeTCsd
IOCJIeNOBATEJIBHOCTE AIMMHMCTPATMBHEIX IOEMUCTBUM UM PEUIeHUM C ydeTOM EIOMHBIX
TpeboBaHMUM) , a Takxe Iepenadvy IOOKYMEHTOB, IIOATBEpXIAalUUX IpeloCTaBJIeHME

TOCYIapCTBEHHOW YCIyTU, U3 (ykaszelBaeTcs OpTraH
UCIIOJIHUTEJIBHOM  BJIACTM TOpola MOCKBE, OpraH MeCTHOI'O CaMOyIlpaBJIeHUd,
IOOBEeIOMCTBEHHAS OpTraHy MCIOJIHUTEJIbLHOM BJIACTM WM OpTaHy MEeCTHOTO
camMoyIpaBJjieHMUs opraHuM3almMdg, IpeOoCTaBJdnilMe TOCYIapCTBEHHY YCIYyTy) B
MHOPO@VHKLLMOHaHbeIﬁ LLeHTp Hpe,HOCTaBJ'IeHMH I‘OCy,JIapCTBeHHbIX YCIIyT OJida
BEIITIQUM UX 3aSABUTEJIO.

3.4.3.2. HojxHOCTHOe JMLO (paBOTHMK), OTBETCTBeHHOe 3a GopMUpPOBaHUE
pesynbTarTa, - PaboTHMK MHOTOPYHKLMOHAJILHOTO ILIeHTpa IPpeIoCTaBJIeHUS
TOCYIAapCTBEHHEIX YCIYyD' OCYIECTBIIIeT (manee xpaTko

IepeunucnsaeTcsa [IOCJIeOOBaATEJIbHOCTL aIMMHUCTPATUBHBIX HOEVCTBMM M PEUIEeHUM C
ydeToM EOMHEIX Tpe®OoBaHUM) .

3.4.4. MakcCHUMaJIbHEIM CPOK BEHIIOJIHEHMS AIOIMMHMCTPATUBHOM MPOLEeIyPhl
COoCTaBJIAET (yxaselBaeTCHd CPOK B MMHYTAax, dacax,
paboumx OHAX, B TOM dYMCJIEe C Yy4YeTOM Cpoka I[epenaur JOKYMEHTOB,
OO TBEPXOAKUMX npenocTaBJIeHue TOCYyIapCTBEHHOU yciayru, ¥3 OpTaHa
MCIIOJIHMTEJIBHOY  BJlaCTM Toponma MOCKBE, oOpTraHa MEeCTHOT'O CaMOyIpaBJIeHUS,
IOOBEIOMCTBEHHOM OpPraHy WMCIOJIHUTEJIBHOM BJIACTM MJIM OpTaHy MEeCTHOTO
CaMOyINpaBJIeHUsa OpTraHMs3aluy, OPeOOoCTabBJAnIMX TOCYOAapCTBEHHY YCIyTy, B
MHOTOQYHKLMOHAJIb HBIM LeHTP [OpeloCTaBJIEHMA TIOCYIapCTBEHHBEIX YCJIyT IOJ4
BEIDIAYM WMX 3aAgBUTEJO. B cjydae eCJM CPOKM BEHIIOJIHEHUSA NPOLEnypPh pPas3JIMUHBL
npm nomaue 3anpoca M MHBIX HOKYMEHTOB B SJIEKTPOHHOM (QopMe C
MCINOJIb30BaHMeM llopTajna MAM B CJydae JIMYHOTO ObOpalleHMs C 3alpoCOM B OpTaH
MCIIOJIHMTEJIBHOM  BJIaCTM Topoma MOCKBE, OpraH MEeCTHOTO CaMOyNpaBJIeHUS,
[IOOBEIOMCTBEHHYI OpPraHy WMCIOJIHUTEJIBHOM BJIACTM WMJIM OpTaHy MEeCTHOTO
CaMOyIpaBJIeHUHA OpraHmsaumo, OpenocTaBJdnIMe TIOCYIHapCTBEHHYK YCIyTY,
MHOTOQYHKUMOHAJIbHEIM LIEHTP NpenocTabByieHrsa TOCYyHapCTBEHHHX YyCJAyT, B
aIMMHMCTPaTUBHOM perjaMeHTe NpenoCTaBJIeHMs TOCYHApPCTBEHHOM YCJIyTHU
yKasEBaeTCsa OBa Cpoka) .

3.4.5. Pe3yJIbTaTOM BHIIOJIHEHUS aIMMHUCTPATUBHOM MNPOLEIYPH SBJISETCH

(onmmceBaeTCHA KaXIOpll pPe3yJibTaT aIMUHMCTPATMBHOM NIPOLIENYypPH
C yKaszaHumeM ero Gopwmsl, nopdanka (cnocoba) nepenadyy NOKYMEHTOB M (Miu)
nHpopMaumm o6 BSTOM pesyJabTaTe, IOOKYMEHTOB U MHOOPMalMM, NOATBEPXIALLMX
pesynabpTaT, KOTOPEHE MOTYT HABJIATBCSA OCHOBAHMEM MOJid Hadajla BHIIOJIHEHUSHA
crenymley aIMMHMCTPATMBHOM NIPOLIEeNyPEH (memcTBMUA) u (11r111) NIPUHA TS
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peueHus) ) .

3.5. Brimaua (HanparJieHue) 3a9BUTEJI0 OOKYMEHTORB, IOOTBEPXIA0MIMX
IpenocTaBJieHMe TOCYyOapCTBEHHOM YVCIIYyTHU (B TOM UMCJIe OTKas3 B
[IpenoCTaBJIEHUMM T'OCYHAapPCTBEHHOM yCJIyIM) :

3.5.1. OCHOBaHMEM Hauajla BHIIOJHEHUS AaIMUHUCTPATMBHOM [IPOLEIYPH
IBIISeTCS I[OoJIydeHMe IOJDKHOCTHBIM JIMLUOM (paBOTHMKOM), OTBETCTBEHHHM 3a
BLHIIIOJIHEHME AIMUHYCTPATUBHOM npouenypkl, HOOKYMEHTAa, [NOOTBEPXIANIETO
IpenocTaBJieHMEe TOCYHOAPCTBEHHOM YCJIyIMU.

3.5.2. JOJDXHOCTHHM JIMLIOM (paB®OTHMKOM), OTBETCTBEHHEIM 3a& BHIIOJIHEHUE
AIMUHYCTPATUBHOM MNPOLIenypPhl, SABJISeTCH /
YKasbBAnTCAd CBEeIeHMS O IOJIKHOCTHOM Jmile (padoTHuke) / (majee OOJIXHOCTHOE
JINLIO (paboTHUK) , OTBETCTBEHHOE 3a BHIAUY (HanpaBJieHue) IOOKYMEHTOB)
(DaHHBI abzar [NOIOJIEXNUT BKJIUYEHUI B AIMUHUCTPATUBHEINM PETJIaMEHT

IpenoCTaBJIeHM TOCYHApPCTBEHHOM yCJyIM, 3a MCKIIUYEeHMEM CJlydaeB, YKas3aHHBIX
B ab®zalle BTOPOM HACTOAWEI'O IIYyHKTA) .

JOJIXHOC THEIM JINLLOM (pabOTHMKOM) , OTBETCTBEHHEIM 133 BEHIIOJIHEHME
AIMVMHMUCTPATUBHOM IpOoLEeypPhEL (masmee - @»OoJpXHOCTHOe JiMLIO (paboTHUK),
OTBETCTBEHHOE 3a BHIAuy (HaIpaBJIeHMEe) HOOKYMEHTOB), SABJISeTCH:

- npu JIMYHOM Bpy4YeHUU 3aABUTEJNI0 IOOKYMEHTOB - pPaboOTHUK

MHOTOQYHKULUMOHAJIBHOT'O lLIeHTPa [NpelOoCTaBJIeHUS I'OCYHAPCTBEHHBIX YCJIYyT;
- (yxaseBaoTCsa MHBIE QOPMEI BEHIOAUM (HANpaBJIEHMS)

IOOKYMEHTOB) - IOJDKHOCTHOE JIMIO (pabOoTHMK) /yKasuBawnTC
CBeIeHUS O IOJIKHOCTHOM Jiuie (paboTHuke) / (yxazeBaeTCsd
OpTaH MCIIOJIHUTEJIbLHOM BJIACTM TopoXa MOCKBE, OpTaH MEeCTHOI'O CaMOyIlpaBJIeHMS,
IOOBEIOMCTBEHHAS OpraHy MCIOJHUTEJIbBHOM BRBJIACTM WMJIM OpTaHy MeCTHOTO
cCaMOyIpaBJIeHUSI opraHmM3alumusa, IPEeOOoCTaBJgllMe TOCYHapCTBEHHYK YCIyIy)
(DaHHBEM abzan IOIOJIEXUT BKJIOUEHMIO B AIMMHMCTPATMBHBEI pPeIrJlaMeHT
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJIyI'M, B CJllydae eCJM I'OCyIapCTBEHHAd
ycayra IpenocTaBJIgseTCsd B MHOTOQYHKUMOHAJILHOM ILIEHTPe TIPenoCTaBJIeHUSA
TOCYOAPCTBEHHBX YCJAYT) .

3.5.3. HoJxHOCTHOe JMUoO  (paBoTHUK) , OTBETCTBEHHOE 3a BHIOAUY
(HanpapJsieHVe) IOKYMEHTOR, (Dajlee kKpaTKO IIepeuYuCIisgeTCcsd

[IOCJIeNOBATEJIbHOCTE AIMUHMCTPATMBHEIX IOEUCTBUM UM PEUEeHMM C ydeTOM EIMHBIX
TpeboBaHUM. MoxeT OBITH yKasaHO: OCOOEHHOCTM B3aMMOIEMCTBMA C 3aABUTEJIEM;
YHUKAJIbHEIE INEeMCTBUS, CBSA3aHHHE C OCOOEHHOCTSAMM NPelOoCTaBJIEHUS KOHKPETHOM
TOCYOApPCTBEHHOM YyCJyI'M. B cllydae ecjyM IpM NPpeloCTaBJIEHUM TOCyOapCTBEHHOMU
YCIIy T peanMsauMH OTIOEeJIbHBIX HeﬁCTBMﬁ OoCyumecCTBJIAE€TCHA IOOJIXXHOCTHBEIM JIVILIOM
(paboTHMKOM) OpTraHa MCIOJIHMTEJIbLHOM BJIACTM Iopozma MOCKBEL, opraHa MEeCTHOTO
CaMopraBHeHMH, HOﬂBeHOMCTBeHHOﬁ opraHy MCHOHHMTeHbHOﬁ BJIaCTV WJIN opraHy
MECTHOT'O CcaMOyIlIpaBJIeHMS oOopTraHM3aluuyu, IPeloCTaBJISOIMX TOCYyOapCTBEHHYIO
yCcunyry, u PaboOTHUKOM MHOTOOYHKLMOHAJIBHOTO LIeHTPa npenocTaBJIeHUS
TOCYOAPCTBEHHBX YCJIyT', YKa3aHHBHE IeVCTBUSA OINMUCHBATCSA IPUMEHUTEJIBHO K
KaXxXagoMy M3 HUX:

3.5.3.1. IOJIXKHOCTHOE  JIMILIO (paboOTHMK) , OTBETCTBEHHOE 3a BHIOAUY
(HanpaeJjieHMe) IOKYMEHTOB, — HOOJDKHOCTHOE JMUO (pa®OTHUK)
(yxasplBaeTcsa OpraH MCIOJHUTEJILHOM BJIaCTM TopoXa MOCKBE, OpI'aH MeCTHOI'O
caMoyInpaBJIeHUs, I[IOIBEeIOMCTBEHHAs OpPTaHy MCIOJHUTEJIbLHOM BJIACTU UM OpTaHy

MECTHOT'O CcaMoylpaBJIeHUs opraHuMz3alus, [IpelocTaBJgllure TOCYOAapPCTBEHHYIO
YCIIYyTY) OCyIleCTBJISEeT (Dajlee KpaTKO IIEepeuucIisgeTCcsd
IOCJIeNOBATEJIBHOCTE AIMUMHMCTPATMBHEIX IOEMCTBUM M PEUEeHMM C ydeTOM EIMHBIX
TpeDOBaHUM) .

3.5.3.2. HorxkHOCTHOE JiMio  (pa®oOTHMK), OTBETCTBEHHOE 3a BhHIAUy
(HanpaBJieHue) IOKYMEHTOB, - paboTHMK MHOTOQYHKIUMOHAJBLHOT'O LIeHTPa
IpenoCTaBJIEHMS TOCYIapCTBEHHEIX YCJYyI' OCYIECTRBJISET BHIauy IOKYMEHTOR,
IIOOTBEPXIA0MNX IpenoCcTaBJIeHMe T OCYyIapCTBEHHOM YCJyIH, nyTeM JIMYHOTI'O
BPYUYEHUA 3a4ABUTETIO B MHOPO@YHKHMOHaHbHOM LHeHTPe npenoCTaBJIEHMA
TOCYHOAapCTBEHHEIX yCJyI', a Takxe (Dajee kpaTKO IepeuuncsisgeTcs

IIOCJIENOBATEJILHOCTE AIMMHMCTPATMBHEIX TEMCTBUM UM PEUEHMM C ydeTOM EIMHEIX
TpeOOBaHUM) .

3.5.4. MakxcuMaJIbHEM CPOK BHIIOJIHEHUMSA AIMMHUCTPATMBHOM HpoLUelypH (B
TOM UMCJIe IJId 3alnpoca, I[OHAHHOT'O B B2JIEKTPOHHOM QopMe C MCIIOJIb30BaHMEM
[lopTana) cocTapygeT (yxaselBaeTCsa CpPOK B MUHYTax,
Jacax, paboumx QOHAX. B cilydae eciM CPOKM BHIIOJIHEHMA MNPOLENYyPH PasJIMUHEL

npn Inogmadye IOOKYMEHTOB B SJIeKTpOHHOIZ @opMe C NCIIOJIb3OBaHMEM HopTana mijinm B
ciiydae JIMYHOTI'O O6an.[eHMFI B OpTIaH UCIOJIHUTEJIbHOM BJIACTU roponoa MOCKBEI,
OpPTraH MeCTHOTI'O CaMOoyIlipaBJIEHUA, IIOOBEeIOMCTBEHHYIO OpPTraHny VICIIOJIHUTEJILHOM
BJIaCTU ZnNZs Oprany MECTHOTI'O CaMOyIIpaBJIECHMA OPTaHMI3alMio, IIpenoCTaBJIidlMe
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TOCyOapCTBEHHYIO YCAyTy, MHOTOQYHKIUMOHAJIbHEIM LIEHTP [IpenoCTaBJIeHNA
TI'OCYyHOapCTBEHHEIX yCciyr, B AIMMHVICTPATVMBHOM perjiaMeHTe npenoCTaBJIEHMA
TOCYOAPCTBEHHOM YyCJyI'M yKaseEBaeTCsa OBa CpoKa) .

3.5.5. Pe3ysibTaTOM aIMMHUCTPATUBHOM IpOLelyphl SABJISeTCH BHIAua
(HanpaeJyieHue) JmubBO MOpenocTaBJIeHMEe C MCIOJIb30BaHMeM IlopTaja 3asaBUTEIo
IOOKYMEHTOB, IOATBEpPXIallMX NIpeloCTaBJIeHMEe T'OCYHAPCTBEHHOM yCJayIu (B TOM
upycjie OTKasz B IpelOoCTaBJIEHUM T'OCYHAaPCTBEHHOM yCJYyIH) .

4. OQOpMBEI KOHTPOJIS 3a MCIOJIHEHMEM HaCTOsAwWero PerjiaMeHTa
4.1. KOHTpPOJIb 3a MCIOJIHEHMEM HaCTOANeI'o PerjlaMeHTa OCYyLeCTBJISeTCH

(yKaBHBaeTCH HaVMEeHOBaHMe OpIaHa
VICIIOJITHUTEJIBHOM BJIACTU ropona MoCKBEI, OopTraHa MeCTHOI'O CaMoOyIipaBJIEHUA,

IONBEIOMCTBEHHOM oprany VCIIOJIHUTEJILHOM BJIaCTU 1ZB18%) OpTraHy MeCTHOI'O
CaMOoyIipaBJIEHNMA opraHmsauuy, npenoCcTaBJIAKRIMX T'OCYyHOapCTBEHHYIO YCIIyTy,
MHOPO@yHKuMOHaHbHOPO meHTpa InpenoCTaBJIEHUA T'OCYyOapCTBEHHEIX ycnyr) nu

T'JlTaBHEIM KOHTPOJIBHEIM yIpaBJjieHMeM Tropona MockBel B QopMax, YyCTaHOBJIEHHEIX
[lpaBUTEIECTBOM MOCKBEL.

4.2. TexkymMy KOHTPOJIb 3a COOJIOOEHMEM U MCIOJHEHMEM OOJDKHOCTHBIMU
auuaMmu  (paboTHUKAMU) (yxaselBaeTCsa HaMMEHOBAHME opTaHa
MCIIOJIHUTEJIBHOM BJIaCTM TopozZa MOCKBE, Opr'aHa MeCTHOI'O CaMOoylpaBJIeHUHd,
MOJIBEeJOMCTBEHHOM OpraHy MCIOJIHUTEJIbLHOY BJIaCTM UMM OpTaHy MECTHOT'O
caMoyrnpaBJIeHMsa opTaHu3auuu, IPenoCTaBIISARINUX TOCYOApPCTBEHHYID YCIyTy,
MHOTOQYHKIMOHAJIBEHOT'O LeHTpa IpenoCTaBJIEHMS TOCYIapCTBEHHEIX YCJYyT')

IIOJIOXEHMM HaCTOoAWeIo PerJjlaMeHTa UM MHBIX IIPaBOBHEIX akTOB, YyCTaHaBJIMBAaOIMX
TpeboBaHMA K [OIPelOoCTaBJIEHUIO TOCYHapCTBEHHOM YCJIYyIM, a TaKXe IPUHATUEM
VMM PEUEeHMM OCYWEeCTBIISEeTCS PYKOBOAMTEJIEM (yxaszeBaeTCs
HaYMEHOBAHME Opr'aHa MCIOJIHUTEJBHOM BJIACTM Topola MOCKBH (oOpraHa MeCTHOI'O
caMoyInpaBJIeHUs, IIOOBEINOMCTBEHHOV OPTaHy MCIIOJHUTEJIbLHOM BJIACTU UM OpTaHy
MECTHOT'O CcaMoylpaBJIeHUs opraHM3aluuu), OIPeOOoCTaBJIAIero T'OCYOAapPCTBEHHYIO

yCcInyry, MHOTOQYHKIMOHAJIBEHOT'O LleHTpa [OIpelOoCTaBJIEHMS TOCyIapCTBEHHEIX
YCIIyT') ¥ YHNOJIHOMOYEHHBIMM MM IOJIKHOCTHEIMM JnllaMy (pa®oTHMKAMM) .

4.3. IlepeueHb HOOJDKHOCTHHX JiMll (pabOTHMKOB), OCYHECTBJIAOIMX TeKYIMN
KOHTPOJIb, YyCTaHaBJMBAETCH [NPAaBOBEM aKTOM
(yxasblBaeTCsa HaVMMEHOBAaHMEe OpraHy MCIOJIHUTEJIBHOM BJIACTHU NI opTraHny
MECTHOT'O CcaMoylpaBJIeHMS OopraHuM3aluu, IPenoCTaBIANIMX TOCYOAPCTBEHHYIO
YyCIIyTy, MHOTOQYHKLMOHAJBHOTO LeHTpa IpenoCcTaBJIeHUS TOCyOapCTBEHHBIX
YCIyT) .

5. IocyneOHBM (BHeCyneOHBI) [NOPANOK
OOXaJIOBaHMA PeUleHUM U OeucTBUuy (0e3meliCTBUA)

(yxa3piBaeTCsa HaAMMEHOBAHME OpTraHa MCIOJHUTEJIBHOM BJIACTM Toponma MOCKBH,
opraHa MeCTHOTO CAaMOYIIPAaBJIEHMs, [IOIBEIOMCTBEHHOM OpPITaHYy
MCIIOJIHUTEJILHOY BJIACTU MJIM OPTaHy MEeCTHOT'O CaMOyIIpaBJIeHMs OpITaHM3aluM,
IpeloCTaBJIANIMX T'OCYIapCTBEHHYID YCIYyTy, MHOTOOYHKUMOHAJILHBIM LIEHTP
IpPenoCTaBJIeHMS T'OCYIapCTBEHHHX YCIyTD' (yka3hpBaeTCcsd B Clydasax, eCcliu
ToCcymapCTBEeHHAasa ycJyTa NpPpemoCcTaBJigseTCcsd B MHOTOQYHKUMOHAJIbHBIX LeHTpax
IpenoCTaBJIEHMS TOCYHAapPCTBEHHEIX YCJIyIT') M eTro (ee) HOOJDKHOCTHBIX JIMI]
(ecyim TocymapCTBEHHAs yCJayTra OPeloCTaBJISEeTCsS B MHOTOQYHKIIMOHAJIbHBIX
LIeHTpax MNPenoCTaBJIeHUs I'OCYINapCTBEHHHX YCJyI', IIOCJIe CJIOB
"DOJIKHOCTHEIX JML" mobaBisgeTcsa cJjoBO "paboTHMKOB")

5.1. 3BagBuTesyib UuMeeT IpaBO IoIaTb B IOCyHeOHOM (BHecymebHOM)
mopsnKe xaJjoby Ha IPUHSATEE (coBepueHHEE) npy NOPenoCTaBJIeHUU
TOCYOAPCTBEHHOM YCJyI'M pelleHMs U (Mnam) IenucTtBusa (HesmercTBue)
(yxaselBaeTCcsa HaUMEHOBaHMe oOpl'aHa MCIOJIHUTEJIbHOM BJIaCTU Iopona MOCKBEHI,
opr'aHa MEeCTHOI'O CaMOylIpaBJIeHUd, [IOABEIOMCTBEHHOM OpPIaHy MCIOJHUTEJIEHOMU
BJIACTU MJIM OPTraHy MEeCTHOI'O CaMOyIlpaBJIeHMS opTaHM3alMy, IPemoCTaBJIAnIMX

TOCYOAapPCTBEHHYIO YCIyTy, MHOTOQYHKUMOHAJIBHEIM  LIEHTP npenocTaBJIeHUS
T'OCYyIOapCTBEHHEIX YCIIyT (HOHH@XMT BKJIKUEHVK B aﬂMMHMCTpaTMBHHﬁ rerjlaMeHT
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJyI'M B CJydasax, e€CJu TOoCyoapCTBEeHHAas
YyCIyIra npenocTaBJideTcsd B MHOPO@YHKHMOHaﬂbHHX LIeHTpaxXx npenoCcTaBJIEHMA
TOCYOApPCTBEHHBEIX YyCJIyI') M €eTro (ee) DOOJKHOCTHHIX  JIMLIL (ecnm ycayTra
IPeNoCTaBJISETCSA OPI'aHOM MCIIOJIHUTEJILHOV BJIACTUM Topoma MOCKBE MM OPT'aHOM
MECTHOTO CaMOylpaBJIeHMs, I[IOCJEe CJOB "HOJIKHOCTHEX JuML" #HoOaBJILAKTCH CJOBAa

"TOCyIDapCTBEHHBIX TPAXIAHCKMX CIlyXamyx'" miay "MyHUMUMOAJBHEIX CJIyXaumx", ecam
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YCIIyTra npenocTaBJideTCcHd B MHOI‘O(i)yHK]_LMOHaJ'[beIX LeHTpax npenoCTaBJIEHMA
TOCYOApPCTBEHHBEIX YCJyT', IOCJie CJOB "IOJIKHOCTHEX JML" mobaBJjsgeTCcsa CJIOBO
"paboTHUKOB") .

5.2. llomaua M PpaccCMOTpeHMre xKajlo® OoCcylecTBJIgeTCcsa B [OpaOKe,

YCTaHOBJIEHHOM TJlaBou 2.1 denmepalibHOTO 3akoHa oT 27 wuionsg 2010 r. N 210-03
"O6 opraHmM3auMM OPEIOCTAaBJIEHMA TOCYOAPCTBEHHEIX M MYHMUMIAJbHEX ycjiayr",
[TostoxeHnreM 00 OCOOEHHOCTAX IoJauM M pPacCMOTPeHMS XaJio® Ha HapylleHue
IopfankKa I[IpendoCTaBJIEHMS I'OCYHapPCTBEHHHX yCJIyD Iopola MOCKBEH, yTBEPXIEHHEM
rnocraHoeiyieHreM lIlpaBuTesbcTBa MockBe OT 15 Hosabps 2011 ». N 546-II "O
IpenoCTaBJIEHMM TOCYIOapCTBEHHEIX M MYyHMUMIAJBHEIX yCJyID' B Tropone Mockee",
HacToAWMM PerJjlaMEeHTOM.

5.3. BagBuUTenM MOTYyT 0OOpaTMUTLCHA C XajobaMu B CJydasax:

5.3.1. HapymeHusa CpoOKa perucTpaluumu 3ampoca (3asgBJIeHMsa) WM MHEX
OOKYMEHTOB, HeOOXOIMMEIX IJid [NPelOoCTaBJIeHMSA TOCYHAapCTBEHHEIX YCJayI, a
Takxe rnopsanka oQopMIIeHMS M BBIOAUM PACHIMUCKM B IIOJIYUEeHMM 3alpoca UM MHEIX
IOOKYMEHTOB (mMHbOOpMaLUMM) OT BaABUTEJIA.

5.3.2. TpebOoBaHMA OT 3agBUTEJIA:

5.3.2.1. JOKyMEeHTOB wMIM uHOOpMauuM JubOO OCYUEeCTBJIEHUSA LOeMCTBUM,
IpenoCTaBJIEHME WMJM OCYULIECTBJIEHME KOTOPHEIX He MNPelyCMOTPEHO HOPMaTHWBHEMU
NPaBOBEIMM aKTaMmu PoccumckoMr demepaumum u ropoda MOCKBE OJIS NPeloCTaBJIEHMA

TOCYIapCTBEHHEBIX ycnyr, B TOM yycjie HOOKYMEeHTOB, I[OJIYUYaeMBIX C
UCIIOJIb30BAaHMEM MEXBEIOMCTBEHHOTO MHOOPMAIIMOHHOTO B3aMMOINEWCTBUS.
5.3.2.2. ObpameHus 3a OPeOoCTaBJIEHMEM YCJIyT', He BKJIOYEHHEX B

YTBEPXOEHHBN I[IpaBUTEIbCTBOM MOCKBEI IIe€pPedYeHb YCJyT, KOTOpPBE ABJAOTCSA
HeOOXONUMBEIMM M OOS3aTesIbHEMM IJIS NPelOCTaBJIEHUS I'OCYHNAPCTBEHHBIX YCJyT.

5.3.2.3. BHeceHus IJlaTH 3a [NPEeOOCTAaBJIEHME TI'OCYINAapPCTBEHHOMW YCJyTH,
He TIPenyCMOTPEHHOM HOPMAaTMBHBIMM IIPaBOBEIMM aKTaMM Poccumckoy demepaumm U
ropoma MOCKBEHL.

5.3.2.4. IOoKyMEHTOB ZNRZ1 nHbopMau UM, OTCYTCTBUE u  (nanm)
HEeIOCTOBEPHOCTL KOTOPHIX HEe YyKa3hBaJMCh IIPM IIepBOHAUYAaJIbHOM OTKase B
npueme IOOKYMEHTOB, HeOOXOOMMBIX HOJIg IPeOOoCTaBJIEHMS TOCYyIapCTBEHHOMU

ycayru, Jubo B OPEeHOOCTAaBJIEHUMM TOCYIDAPCTBEHHOM YCJIYyIM, 3a MUCKJIIOUeHMEM
CJIy4aesn, IpenyCMOTPEHHEX NNyHKTOM 4 uyacTtu 1 craTem / demepalibHOT'O 3aKOHA
oT 27 wmwons 2010 r. N 210-03 "06 oOpraHmsauuM HIpenoCTaBJIeHUd
TOCYHAapCTBEHHEIX M MyHMUIMIAJBHBEX ycJyD". J[aHHOE IIOJIOXEHMEe IIPpM IOoCymeDHOM
(BHecymebHOM) oOXaJIoOBaHUM 3BasgBUTEJIEM pPelleHUV U OeMCTBUM (0e3melCTBUSA)
MHOTOQYHKUMOHAJIEHOTO LeHTpa IpenoCTaBJIEHMS TOCYyIapCTBEHHEIX YCJIyT,
paboTHHUKA MHOTOQYHKLUMOHAJIBHOTO LeHTpa [OIPelOoCTaBJIeHMS TOCYOAapPCTBEHHBIX
YyCJIyI' B dYacCTHM IEePBOHAUYAJIBHOTO OTKa3a B NPeIOCTaBJIEHUM I'OCYyIapCTBEHHOU
YyCIyTu IpMMEeHAEeTCS B CJyd4Yae, e€eCJaM Ha MHOTOOYHKLUMOHAJIBHEI LIEHTP
IpenoCTaBJIeHMS TOCYIOAapPCTBEHHBIX YCJIYyI' BO3JIOXeHa OQYyHKUMS IO NPpeloCTaBJIEHUIO
COOTBETCTBYIIMMX TOCYyIapCTBEHHEIX YCJIyI' B I[OJIHOM OObeMe B IHOpaIKe,
onpemeJyieHHOM dYacTei 1.3 craTey 16 demepalIbHOTO 3akoHa ot 27 wmionsg 2010 r.
N 210-¢3 "OO opraHM3auuM [IPeNOoCTaBJIEHMS I'OCYHAPCTBEHHHX M MYyHMIMUIIAJIbHBIX
yeayrn".

5.3.3. HapymeHusa cpoka NpenNoCTaBJIeHMS I'OCYINapCTBEHHOM YCJYyITHU.

5.3.4. OTkaza 3asgBUTEJIO:

5.3.4.1. B 1nOpueMe JIOKYMEHTOB, I[pPeICTaBJIeHME KOTOPHIX IPelyCMOTPEHO
HOPMATMBHEIMM [PaBOBBMM akTaMu Poccuyckoy demepaluur M Toponma MOCKBE OJjia
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJyIM, IO OCHOBAHMAM, He NIPEeOyCMOTPEHHEM
HOPMATUBHEIMM [NPABOBBIMM akKTaMmMmu Poccumckon demepaumm m roponda MOCKBEH.

5.3.4.2. B 1mnNpemocTapJIeHUM I'OCYINAPCTBEHHOM YCJyIM 10 OCHOBAaHMAM, He
IpenyCMOTPEHHEIM HOPMATUBHEMM [IPaBOBEMM akTaMu PoccuMckom Odemepauuu U
ropona MOCKBEL.

5.3.4.3. B ucHOpaBJIeHUM HOONYIEHHBEX OINeYaTOK UM OWMOOK B BHBIIAHHEIX B
pes3yJbTaTre OpenoCTaBJIEHMS TOCYIDApCTBEHHOM YCJIyIM IOOKyMeHTax Jubo B
Cllydae HapylleHMs yYyCTAHOBJIEHHOT'O CpPOKa TaKMX MCIPaBJIEHUM.

5.3.5. VHBIX HapylLeHMM HNOpAlKa NpeloCTaBJIeHUS TOCYyOapCTBEHHOU
yCIayTru, YCTaHOBJIEHHOTO HOPpMa TUBHEIMU IPaBOBEIMM akKTaMu Poccuickomn
demepaumm u ropoma MOCKBEL.

5.4. XamyoBwel Ha peumeHUsa U (Mnau) znencTeusa (BesznercTBUE) IOJIXHOCTHBIX
JIMl, TOCYIapCTBEHHHX I'PaXIaHCKUX CJIyXallMx (yxaseBaeTCHa
HaVMeHOBaHNE opTraHa VCIIOJIHUTEJIbHOM BJIaCTM Topoma MOCKBE; eCiu
TOCyoapCTBEHHasa ycCiyra [IpenoCTaBJISeTCsa OpPraHOM MEeCTHOI'O CaMOyIlpaBJIeHUS,
TO cjioBa "IOCyIapCTBEHHBIX I'PaXIaHCKMX Ciayxaumx" BaMeHdITCsS CJioBaMu
"MyHMIMIOAJNBHEIX ClyXamux" m yKas3pBaeTCsa HaMMEeHOBaHMe opraHa MeCTHOTO
caMoyInpaBJIeHUS; ecinu rocymapCTBeHHAasa ycayra IpenoCTaBJISeTCH
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IONBEIOMCTBEHHOM oprany VICTIOJTHUTEJIbHOM BJIACTU ropona MOCKBH
opraHmsalumuey, TO CJoBa "IOJKHOCTHEIX JIMI, TOCYHapPCTBEHHHX I'PaXxIaHCKUX
cayxammx" 3aMeHAnTCS CJIOBOM "pa®oTHMKOB" M yKasbBBaeTCHa HaMMEHOBAHUE
COOTBETCTBYKIEN opraHm3almn) paccMaTpMBanTCA PYKOBOIUTEJIEM
(YyTIOJTHOMOUYEHHEIM 3aMeCcTHUTeJIEM PYKOBOIMUTEIIS) YyKasaHHOT'O opTraHa
VCIIOJIHUTEJIbHOM BJIACTU ropoma MockBH (eciM ToOCyIdapCTBEHHas yciayTra
IpenoCcTaBJISeTCHd OpT'aHOM MECTHOI'O CcaMOyIlpaBJjieHMsa, TO CJoBa "opTraHa
MCIIOJIHMTEJIBHOM  BJjlaCTM Topona Mockerl" 3aMeHATCS CJoBaMmu "opraHa MeCTHOTO
camoynpaBJeHua"; eciu roCyHmapCTBEeHHAasa ycuyra IpenoCTaBJISgeTCs
IONBEIOMCTBEHHOM oprany VICIIOJIHUTEJIbHOM BJIACTU ropona MoCKBH
opraHu3alumuey, TO CcJoBa "yKa3aHHOT'O opraHa MCIOJIHUTEJIbLHOM BJIACTM IOopoza
MockBe" BaMeHAWTCH cJjioBaMu "ykaz3aHHOM opraHmzauum") .
Xamnobel Ha peWeHMA U (m111) OeiCTBUSA (BesgericTBUE) PYKOBOIOUTEIA
(yxaselBaeTCsa HaMMEHOBAHME OpI'aHa MCIOJHUTEJILHOM BJIACTHU
ropozna MockBEI, OpraHa MeCTHOTO CaMOyIpaBJleHMH, [IOOBEIOMCTBEHHOM MM
opraHmM3aumM), B TOM UMKCJIE Ha pPEUeHMs, OPMHATHE MM MIM €TI0 3aMeCTUTeJIeM
1o IIOCTYIIMBIIVM B nocyne®bHOM (BHEeCcymebOHOM) nopsanke xaJjobaw,
paccMaTpMBAaTCS  BHIUIECTOSWMM OPIAHOM MCIIOJIHUTEJIbHOM BJIACTUM Topola MOCKBH
B COOTBETCTBUU Cc TnyHKTamMm 5.6, 6 T[OPUIIOXEeHMS 6 K IIOCTAHOBJIEHUIO

[lpaBuTenscrea Mockeel oT 15 Hosbpsa 2011 r. N 546-IIII "O npenocTaBJIeHUN
TOCYOAPCTBEHHBIX UM MyHMIMIIAJBHEX yCJHIyI' B ropoze Mockee".

Xamnobel Ha peweHuda u (uam) »memucTeusa (0e3mercTBMEe) MHOTOQYHKIUMOHAJIBbHEIX
LLEHTPOB IpenoCcTaBJIeHUS TOCyOapCTBEHHEBIX yCcuyrT, PabOTHMKOB
MHOT'OQYHKLMOHAJIbHBIX LLEHTPOB IpenocTaBJIeHMsa TI'OCyIapCTBEHHEIX YCIyT,
COBEPIEHHEE IIPU NPEOOCTAaBJIEHUM I'OCYIapCTBEHHEIX YCJYyI 10 NPMHUMIY "OOHOTO
OkHa" B COOTBETCTBMM C COIJIAIEHMAMM O B3aMMOINEMCTBUM, 3aKJIOUEHHEMM C
opraHaMu VCIIOJIHUTEJIbHOM BJIaCTM Toponma MOCkBE, oOpraHaMM MeCTHOI'O
caMoynpaBJIeHUd, NOOBEIOOMCTBEHHEIMYM MM OpITaHM3aUuMaMM, pPacCCMaTpUBalnTCH
OIVPEKTOPOM (YIIOJITHOMOUYEHHBIM 3aMecTuTesieM OupekKTopa) I['oCcyIoapCTBEHHOTIO
OIIXETHOTO yUpexneHUs ropona MockBe "MHOTOOYHKUMOHAJILHEIE LI€HTPH
IpenocTaBJIeHUA TOCYyIOapCTBEHHBEIX YyCJHayr' Troponma Mockse" (manuemt ab3at
IIOIOJIEXUT BKJIIOUEHUIO B IIyHKT 5.4 aIMMHUCTPATMBHOI'O peIJlaMeHTa
IpenoCTaBJIEHMS TOCYyIapCTBEHHOM YCJIyI'M B CJlydasax, e€CJaM IOCyIapCTBEHHAad
ycuyra NpenoCcTaBJIgeTCsd B MHOTOQYHKUMOHAJIBHEIX LIeHTpax NOpeloCTaBJIEHUI
TOCYOApPCTBEHHEIX YCIyT) .

abzar yrparun cuiy ¢ 4 nexadps 2018 r. - [NoctaHosneHue [paBurensctBa MockBhl 0T 4 nekadps
2018 r. N 1495-I1I1

Hugpopmayus 06 usmenenusx: — CM. rpedblOyuyyo pedakyuro

5.4(1). KasroOu Ha peuweHus ¥ (MiIM) OeNCTBUA (BesmericTBUE)
(yxaselBaeTCsa HaMMEHOBaHME OpI'aHa MCIOJHUTEJIBHOM BJIACTU

ropona MockBBl, OpI'aHa MEeCTHOI'O CaMOylpaBJIeHMd, [IOOBEOOMCTBEHHOM UM
opraHmu3auuu) , OOJDKHOCTHEIX  JIMII, T'OCYHAPCTBEHHEIX TIPaXIOaHCKUX CJIyXalMx
(yxaselBaeTCsa HaMMeHOBaHME opIl'aHa MCIOJHUTEJILHOM BJIACTU

ropona MoCKBE, OpT'aHa MeCTHOTO CaMOyIpaBJIeHMHd, I[IOOBEOOMCTBEHHOM UM
opraHmM3alLuM) , COBEPIEHHEE I[IPU OCYWECTBJIEHMM B OTHOULEHUM DPUONYECKUX JIULL
u VHIOVBUIOYaJlb HEIX IpennpMHmuMaTesen, ABJIAOIMXC I cyOBeKTaMmu
IPalOoCTPOUTETIbHEIX OTHOWEHM, npoluenyp, BKJIOUEHHHIX B MCUeplHBalye
nepeuHy mOpouenyp B cbepax CTpoOUTeJLCTBA, YTBEpPXIeHHEE [IpaBUTEeJIECTBOM
Poccumckom denepaunm B COOTBETCTBUU C YyacThbio 2 CTaTbu 6
I'pamoCcTpoOUTENIEHOTO KoIeKca Poccumickonm demepaumy, MOTYT OBTH TaKXe [IOIAHE
YKa3aHHEIMM JIMIIAMM B AHTMMOHOIIOJIBHBEIM OpPIaH B [OpAOKe, YCTAHOBJIEHHOM

QHTMMOHOIIOJIBEHEIM  3aKOHOIATeJILCTBOM Poccuyckonm demepalunm (DaHHBEIM OIYHKT
IIOOJIEeXUT BKJIIOUEHUIO B AIMMHUCTPATUBHEIM pPeIJlaMeHT [NIpeloCTaBJIEHUS
TOCYOapCTBEHHOM YCJIyTM B CJydasx, eCliM [IpeldoCcTaBJIeHMe T'OCyIapCTBEHHOMU
YCIIYy T npenycMaTpuBaeT oCcylueCcTBJIeHHnEe npouenyp, BKJIIOUEHHBIX B

VCUeplbBaKMe I[IepedHM Opolenyp B cbepax CTPOUTEJIbCTBA, YTBEPXICSHHBE
[lpaBUTenbCTBOM Poccuyickoy dermepalMM B COOTBETCTBMM C YacCTbi 2 CTATbU 6
I'pamocTpomMTeNbHOTO kKOINeKca Poccuyckom demepaluun) .

5.5. Xamobel MOT'yT OBTB NOIAHE B OPI'aHBEl MCIOJHUTEJIBHOM BJIACTM Topola
MOCKRBEI, OpT'aHbBl MECTHOT'O CaMOyNpPaRBJIEHMS, [NOOBEOIOMCTRBEHHEE MM OpITaHM3aluu,
YIIOJIHOMOYEHHEIE Ha pPacCMOTpeHMe xaJjob B COOTBETCTBUM C HACTOAULMUM
PerjilaMeHTOM (Hajiee — OpTaHH M OpraHM3aluM, YIOJHOMOUEHHBE Ha PaCCMOTPeHMe
xajiod®), B NMCbMEeHHOM OGopMe Ha OyMaxXHOM HOCUTEJle, B DJIEKTPOHHON ¢QopMe
OOHMM M3 CJeOyolMX CIOCOOOB  (DaHHEMU IYHKT TIOOJIEXUT BKJIIOUEHUIO B
AIMMHMCTPATUBHEIM pPeIJlaMeHT [IPeOOCTaBJIEHMSA TOCYINAapCTBEHHOM yCIyIM, 3a
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VICKJIDUEeHMEM CJIydyaeB, YyKasaHHHX B nyHkTe 5.5 (1) HacrTogamero PerjlameHTa) :
5.5.1. Ipm auyHOM OOpalleHUM 3BaABUTEJA (NIPeOCTaBUTEJIS 3afaABUTEJIA) .

5.5.2. Uepes MHOTOQYHKLMOHAJIb HBIM LEeHTP npenoCcTaBJIeHNA
TOCyIapCTBEHHEIX yCcayT (DaHHBM IIYHKT [IONJIEXUT BKJIIOYEHUIO B
aIMMHMUCTPATHUBHEIM perJylaMeHT IpeloCTaBJIeHMS TI'OCyIapCTBEHHOM YCJIyI'M B
caydasax, ecnu TocynapCcTBeHHas yciyra npelocTaBlisgeTCsd B

MHOTOQYHKIMOHAJILHEIX LEHTPpax NPeIOoCTaBJIeHUS TOCYIAPCTBEHHEBIX YCJYT) .
5.5.3. TIOYUTOBEIM OTIIPaBJIEHMEM.

5.5.4. C wucnojab3zopaHueM llopTajsia (HDAaHHEM OYHKT [NOOJIEXUT BKJIOUEHUIO B
AIMUHYCTPATUBHBIN perJlaMeHT IMpeloCTaBJIEHUs TOCYINapCTBEHHOM YyCJOyIM B
caydasx, ecyM TOoCyIHapCTBEHHas YyCJjyra I[IPpeIOoCTaBJsSeTCs B DJIEKTPOHHOU
bopme) .

5.5.5. C wucnompsoBaHMeM OQMUMANBHEIX CAX¥TOB OPTaHOB M OpTaHM3alul,
YIIOJIHOMOYEHHEIX Ha paccMoTpeHue *aJjiood, B
MHOOPMALIMOHHO - TeJIEKOMMYHMKALUMOHHOM CETU JHTEpPHET.

5.5.6. C wmcnosb30BaHMeM MHOOPMAULMOHHO-TEJIEKOMMYHMKALUMOHHOY CEeTU

VHTEepPHEeT TI[OCPelICTBOM belepalJibHOM TOCYOAapPCTBEHHOM MHOOPMALMOHHOW CUCTEME,
obecrneumBamlEel Ipolecc »OocynebHOTo (BHecymeBHOTO) oOOXaJIoOBAHMSA pPeUeHUM U

meyicreuy (6e3melCTBMUA), COBEPIEHHBIX NPM NPelOCTAaBJIEHUM I'OCYIAapPCTBEHHBIX U
MYHUMUUIIAJIbHBIX  YCJIYyT (DaHHEIM HOYHKT [HOOJIEXUT BKJIOUEHMIO B AIOMUHUCTPATUBHEMI
perJjaMeHT npenoCcTaBJIeHUS TOCYHapCTBEHHOM yCJyru TIIocJie BBOIa B
SKCIUIyaTaluMio yKas3aHHOM MHOOPMALIMOHHOM CUCTEMH) .

5.5(1). Xanoba m xomaTaMCTBO O BOCCTAHOBJIEHUM CpPOKa IoHdaduM XaJIOOH
IoJalnTCsa B SJIEKTPOHHOM dopMe C MCHOJIb30OBaHMeM IlopTajia (OaHHBIM [IYHKT
IONJIEXUT BKJIOUEHUIO B AIOIMUHVCTPATUBHEMN perJiaMeHT npenoCcTaBJIeHUS
TOCYOAPCTBEHHOM YCJYyI'M IO JIMLUEH3UPOBAHMUIO OTIEJIBHEIX BUIOOB IEeATEJILHOCTH,
YCTaHOBJIEHHEBIX demepalsibHEIM 3aKOHOM oT 4 Masa 2011 . N 99-03 "O
JIMLEH3UPOBAaHUM OTHEJIbHEIX BMIOB IeAaTeJIbHOCTHU") .

Xamnoba, comepxalas cBemeHusa u IOOKYMEHTEH, COoCTaBJISIME
TOCYOAPCTBEHHYIO MU VIHYTO OXpPaHaeMyo 3aKOHOM TamHy, rnomaeTcs B

(yxasbplBaeTCss HaAMMEHOBAHME OpTraHa MCIOJHUTEJILHOM BJAacTy ropoma MOCKBE,
IPenoCTaBJANIETO TOCYIapPCTBEHHEE YCIYyIM 10 JIMIEH3VPOBAHMI OTHEJILHEIX BUIOB
OeaTeJIbHOCTM, YCTAaHOBJIEHHEIX OderepalsibHbeIM 3akoHOM oT 4 Masg 2011 . N 99-03

"O NIMUEH3MPOBAHMM OTIOEJIBHEIX BUIOOB IeAaTeJIbHOCTHU" (Dajee - paspellMTelibHBIN
opraH) ©0e3 MCHOJIb30BaHMA llopTajla M MHHX TOCYIOAPCTBEHHHIX MHOOPMALMOHHBIX
cucTeM B IOpSIKe, onpenesigseMOM pa3pPellUMTesIbHBEM opTraHoM, C YUeTOM

TpeOOBaHMM BaKOHOIaTeJNbCTBa Poccuyckoym demepaluM O TOCYHAPCTBEHHOM M MHOM
OXPaHsAeMOM BaKOHOM TaMHe.

[Ipy nomade XaJjloOH M XOZaTaMCTBa B BJEKTPOHHOM OGopMe Takasa xajoba
OoJixkHa  OBITH nonnucaHa OIOHUM ns BUIOB ronnmuceun, YCTaHOBJIEHHBIX
[IpaBUTENbECTBOM PoccuMickom demepaluu.

Xamoba MoxeT OBITH NOoHaHa 3asBuTesieM B TeueHMe 30 KaJIeHIApPHBIX IHEM CO
IOHA, KOoT'IDa 3afgBUTEJIb y3HaJl MJIM JOJIKEeH ObBJI y3HAaTb O HapPyUEeHMM CBOMX IIpPaB.

5.6. Xajoba IDoJrkHA COHOEepXaThb (DaHHBEIM OYHKT IIOOJIEXUT BKJIOUEHMIO B
AIMMHUCTPATUBHEIM peIlJlaMeHT [OIPpeOOCTaBJIEHMSa TOCYIOAapCTBEHHOM yCIyIM, 3a
VCKJIIOUEeHMEM CJIydyaeB, YyKasaHHHEX B NnyHkTe 5.6 (1) HacTosmero PerjaMmeHTa) :

5.6.1. HawuMeHOBaHME VYIIOJJHOMOUEHHOT'O Ha pPacCMOTpeHMe XaJioObvl opraHa
(opranmzauun) MO  IOOJIXKHOCTE U (m111) bammnuio, VMS M OTUYeCTBO (Ipu
HaJIM4UM) COOTBETCTRYKUETO IOOJDKHOCTHOTO JiMIla, KOTOPOMY HalpaBJISeTCd
xajioba.

5.6.2. HamumMeHOBaHME oOpraHa MUCIOJHMTEJIbHOM BJIACTM Topola MOCKBEH,
opraHa MeCTHOI'O caMoylpaBJieHusd, I[IOOBEIOMCTBEHHOM OpPIaHy MUCIOJHUTEJILHON
BJIACTU WV opTrany MECTHOTI'O caMoyrnpaBJIEeHUS opraHu3auun,
MHOTOQYHKLUMOHAJIBHOTO LeHTpa I[IPpeloCTaBJIeHMSA TOCYHAapCTBEHHHBIX YCIyID Jmbo
OOJIXKHOCTB U (11r11) bamMunmio, mMda, OTUECTBO (mpr HaIMuMM) IOOJDKHOCTHOTIO

JMia, TOCYHAapCTBEHHOTO WM MYyHMUMIAJBHOTO CJyXalWeTro, paboTHMKA, peleHUS
n (nam) neucTtBusa (0e3melCTBME) KOTOPHBIX OOXAaJIynTCH.

5.6.3. ©damvmmnuio, muMg, OTUECTBO (IpM HaJIMUMM), CBEeIEHUS O MecTe
XUTEJIbCTBA 3agBUTeNS — OUBUUECKOT'O JiMila, B TOM UMCJE 3apelMCTPUPOBAHHOTO
B KAauUecTBe MHIOMBUAOYAJIbBHOTO MNPellIpMHMMaTels, JuOO HauMMeHOBaHMEe, CBEeIEeHUS
O MeCTe HaxXOXIeHMS 3adBUTeJId — DPMAMUECKOTO JiMlla, a TaKxe HoMep (HoMepa)
KOHTaAkKTHOTO TeJyiedpoHa, ampec (ampeca) DJIEKTPOHHOM IOYTH (IPpM HaJIUUMM) U
[IOYTOBREIM agpec, IO KOTOPEM IJOJIXEH OBITb HallpaBJIEeH OTBET 3aABUTEJIO.

5.6.4. JaTy nomauM U PETIMUCTPAlMOHHBI HOMep 3anpoca (3asaBJIieHMus) Ha
npenocTaBJieHMe TOoCynapCTBEHHOM YCIIyTHU (Ba VCKJIOUEHVEM CJIyduaesn
obxaJiIoBaHMA OTKaza B IIpueMe 3alpoca M ero perucTpaluu) .

5.6.5. C(CBemeHMsa O pelleHUAX U (1m1r11) oencrTeuax (6esgemcTBUU) ,
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ABJIAIMXCA IPpeIMeTOM obxaJIOBaHMA .

5.6.6. IOOoBOIEI, Ha OCHOBAHMM KOTOPEIX 23afaBUTEJIb HEe COIJlaCeH C
obXaJlyeMBIMM PEeUEeHMAMM M (MIM) IeNcTBUAMM (0e3melcTBMEeM) . 3aaBUTEJIEM MOI'YT
OBITL IIpPEeNCTaBJIEHE JOKYMEHTEL (mpm HaJIMuuM) , HNOOTBEPXIAKnILMe IOBOIL

3aaBuUTENa, JUOO UX KOIUM.

5.6.7. TpeboBaHUA BagBUTEIA.

5.6.8. IllepeueHb npujaraeMelx K Xajiobe IOOKYMEHTOB (IPpM HaJIUUUM) .

5.6.9. NaTy cocCTaBJIeHUS XaJIOOHI.

5.6(1). Xamoba mosrxHa COIEepXaThb (HAHHBEI NYHKT IOIJIEXUT BKJIOUEHMIO B
AIMUHYCTPATUBHBIN perJlaMeHT [IpenNoCTaBJIEHMS TOCYIOapCTBEHHOM YCJIyI'M IO
JIMLEH3UPOBAHUI0 OTIEJIbHEIX BUIOB HOEeATEJIbHOCTM, YCTAHOBJIEHHEIX derepallibHbIM
3axkoHom oT 4 mag 2011 r. N 99-03 "O JMUEH3UMPOBAHUM OTHEJIBHEIX BUIOB
meareasrHOoCcTU") &

5.6(1).1. HavMeHOBaHMUE Pa3spelnuTesIbHOTO opraHa, OGamvmmunuo, uMs,
OTUEeCTBO (mpm HaIMuMM) IOOJDKHOCTHOT'O JiMlla, PpeleHue u (m111) OeCcTBUS
(bespmencTBME) KOTOPBIX OOXAJIYITCH.

5.6(1).2. ®daMmMo, MMS, OTUECTBO (mpm HamMumuM), CBEIOEHMA O MeCTe
XUTEeJIbCTBa (MecTe OCYUEeCTBJIEHUS HOeATeJIbHOCTHM) 3aaBUTesNd — (U3nUecKoIo
Juiia, B TOM UMCJE 3aperUCTPUMPOBAHHOTO B KauecTBe MHIOUBUIYAJIHLHOTO
IpennpMHMMaTessa, JIMOO HaMMeHOBaAHME, CBEeINEeHMS O MeCTe HaXOXIEeHMS 3afaBUTETII
- OPUMAOMUYECKOTO JMla, JIMOO PEeKBU3UTHE HOBEPEHHOCTM M QaMMUIIMIO, MMS, OTUECTBO
(mpm HaMuumM) JaMLa, HOHAKILETO XaJIoOy I[IO HOOBEPEHHOCTM, XeJlaeMblll CIOCOoD
OCYIUECTBJIEHVSA B3aVMMOIEMCTBMSA Ha BpPeMs PACCMOTPEHMS XaJIoOH U  XeJlaeMHMU
criocof IOJIyueHUS pelleHMsS 110 HeM.

5.6(1).3. CBeneHusa 0O oOXallyeMEIX PeEIIeHMM pPas3peliMTesSIbHOTO OopraHa u
(mm) mencTBUAX (Oe3melicTBUM) ero OOJIXKHOCTHOTO JIMlla, KOTOPHEIE I[IPUBEJN
WY MOT'YT IIPMBECTM K HapPyUWEeHUIO IpaB BasBUTEeJId, I0IaBUeIO XaJjody.

5.6(1).4. OcHOBaHMS M IOOBOIH, Ha OCHOBaHMM KOTOPHX 3asaBUTEJIb He
corJlaceH c pelueHneM pPa3pelmTesIbHOT'O opTraHa u  (Mnu) IOeVcTBUSAMU
(bezmericTBMEM) IOOJDKHOCTHOTO JMla. 3asgBUTeJeM MOTyT OBThb [IpPelICTaBJIeHBL
OOKYMEHTH ([IpY HaluuumM) , OOOTBEpXIaKniye €TI0 IOBOOH, JMOO MX KOIUU.

5.6(1).5. TpeboBaHUA BasgBUTEJIS, [IOOABIETO XaJjioby.

5.6(2). K xanobe MoxeT OBTbH IIPUJIOXKEHa [IO3ULMS YIIOJHOMOUEHHOIT'O IIPU
[lpes3unenTe Poccurickom demepaumm 0O 3BaWMTe OpaB IpeAlpMHMMAaTEJeM, €TI0
oBIECTBEHHOTO npencraBuUTesis, YIIOJIHOMOUEHHOT'O o 3ammTe npas
IpennpMHMMaTesie B Topole MoCKBe, OTHOCHAIASACA K NpeIMeTy XaJioBel  (IaHHBIM
IYHKT T[IOIJIEXUT BKJIOUEHMIO B AIMUHUCTPATUBHEI pPeTJlaMeHT OpeloCTaBJIEHUS
TOCYOAPCTBEHHOM YCJIyTM [0 JIMUEH3MPOBAHMIO OTHEJIbHEIX BUIOB INEeATEJILHOCTH,
YCTaHOBJIEHHEBIX denmepalibHEIM 3aKOHOM oT 4 Mad 2011 . N 99-03 "O
JIMLIEH3VPOBAHUM OTIEJIbHEIX BUIOB IedTeJIbHOCTU") .

5.6(3). BagBuTesb OO0 MNPUHATHUSA PEUeHMs [0 Xajijobe MOXeT OoTOo3BaThk ee.
[Ipy »TOM IMNOBTOPHOE HAallpaBJIeHME XaJIOOB IO TEM Xe& OCHOBAaHMAM He IOIIyCKaeTCsHd
(maHHBI IIYHKT IO OJIEXUT BKJIOUEHUIO B aIMVUHMCTPA TYUBHBINA peryjaMeHT
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJYyI'M IO JIMUEH3MPOBAHMIO OTIEJILHEIX BUIOB
OeaTeJIbHOCTM, YCTAaHOBJIEHHEIX OderepalibHbBIM 3akoHOM oT 4 Masg 2011 r. N 99-03
"O IMLIEH3MPOBAHMM OTIOEJIbHEIX BUIOOB IedTejibHOCTM") .

5.6(4). B crayuae mnpolnlycka IO YBaXMTEJIbLHOM MNPpUYUMHE CpoKa I[IoJauu
XaJjioBel 2TOT CPOK I[IO0 XOOaTaMCTBY 3asgBUTEJIS MOXeT OBTb BOCCTAHOBJIEH
pa3pellMTesIbHEIM OPIT'aHOM IIPU YCJIOBMM, YTO OIJHOBPEMEHHO C XaJjioboM IOoIaHOo
XOOaTalCTBO O BOCCTAHOBJIEHMM I[NPONYWEHHOTO Cpoka M IOJIKHOCTHOE  JIMIIO
pPa3peluTesJIbHOTO OpT'aHa, paccMaTpuBaolee Xajoby, NPM3HAET NPMUMHY OPOIyCcka
CpoKa YBaXMUTEJIbHOM, a CPOK nomaumM xoZaTalCcTBa O BOCCTAaHOBJIEHUU
MIPOIYIMEeHHOTO Cpoka Pa3yMHEM (maHHBIM IYyHKT MIOIJIEXUT BKJIOUEHUIO B
AIMMHUCTPATUBHEIM pPeIrJlaMeHT I[IpenoCTaBJIeHUA TOCYOAapCTBEHHOM YCJyITM IIO
JIMLIEH3UPOBAHUIO OTHOEeJIbHEIX BUIOB IESTEJIbHOCTM, YCTAHOBJIEHHHEX delepalibHBIM
3aKOHOM or 4 mMmasg 2011 r. N 99-03 "O JMUEH3MPOBaHMM OTHEJIbHEIX BUIOB
neareasHocTU") .

5.6(5) . PaccMOTpeHME XaJIOOBl OCYLECTBJISETCS paspellMTesJIbHEIM OPTaHOM C
MCIIOJIb30BaHMeM MHOOPMALMOHHOM CUMCTEMH, YkKa3aHHOM B uyactu 9 crarbu 11.4
denepaliIbHOTO 3aKO0oHa or 27 mioig 2010 . N 210-03 "O6 opraHM3aUUM
NIpenoCTaBJIEHMS TOCYHOAPCTBEHHEIX U MYHULMIIAJIb HEIX yeayrn", IOCpeInCcTBOM
MHTETPALUMOHHOTO B3aMMONEMCTBUSA C TOCYIapCTBEHHOM MHOOPMALMOHHOM CUCTEMOM
"Indpporasa mnmaThopMa B3AMMONEMCTBMA OUBHECa UM KOHTPOJIBHHIX (HAI3O0PHBIX)
opraHoB "OTKPHITHIM KOHTPOJIB" (DaHHBI IIyHKT NOIOJIEXUT BKJIOYEHMIO B
AIMMHUCTPATUBHEIM pPerJjiaMeHT npenocTaBJIeHMS TOCYyIapCTBEHHOM YCJYyI'M IO
JIMLEH3UPOBAHUI0O OTHEJIbHEIX BUIOB HOeATEeJIbHOCTM, YCTAHOBJIEHHEIX OdelepalibHbIM
3akoHoM orT 4 wmasg 2011 . N 99-&3 "O JIMLIEH3VPOBAHUM OTHEJIbHEIX BUIOB
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n

meareasHOoCcTU") .

5.7. Xamoba @moiikHa OBITH HOIONMCAHA 3afaBUTEJIEM (ero HpelcTaBUTEJIEM) .
B caydae nomadmM XKaJOOBl OPpM JIMYHOM OOpalleHMM 3adgBMTEJIb (IPencTaBUTeJb
3agBUTEJNIA) IOOJIXeH NPenCTaBUTh INOKYMEHT, YIOCTOBEPSIUN JIMUHOCTL.

[TosTHOMOUM A IpelcTaBUTEIS Ha IOoAONMCaHMe XaJIOOBl IOOJIKHEI OBITH
[IOOTBEPXIOEHE IOIOBEPEHHOCTERIO, obopMIIEeHHOM B COOTBETCTBUMU c
3aKOHOIATEJNIbCTBOM POCCUMCKOM demepallliu.

[lomHOMOUMSA JMlla, OEMCTBYKRIETO OT MMEHM OpTraHmu3auum 0e3 IOBEPEHHOCTU
Ha OCHOBaHMIM 3aKOHa, VIHEBIX HOPMaTMBHBIX IIPAaBOBEIX aKTOB M YydpeIMTeJlbHBIX
OOKYMEHTOR, IIOOTBEpPXIalnTCsa HOOKYyMEeHTaMM, YIOCTOBEPSKIMMM eTo CJyxeOHOe
[IOJIOXEHME, a TakXe yupeIMTeJIbHEIMM IOOKyMeHTaMM OpIlaHM3alluM.

Cratyc M IIOJIHOMOUMS 3aKOHHEIX [pencTaBuTesier (Qu3mMueckKoro Jula
IIOOTBEPXOAKTCA OOKYMEHTAaMM, IIpelnyCMOTPEHHBMA @enepaanHMM 3aKOHaMM.

5.8. Tocrynuemasa xajoba [OOOJIEXUT PerucTpaluuy B CPOK He IIO3IHEEe
pabouero InHsA, CJeOylMeIr'o 3a IHEeM IIOCTYIJIeHMS.

5.9. MaxcuMaJIbHBIM CPOK PaCCMOTPeHusa XaJlIoOs cocTaBJjideT 15 paboumx
OHeM Cco 1nHa ee perucrtpauum. Cpok pPacCMOTPeHMsa XaJloOel cocTaBJigeT 5
paboumx IOHeY CO IOHS ee perucTpauuM B Clydasax oOXaJloBaHUSA 3asaBUTEJIEM
(,HaHHbIﬁ ITYHKT IIOOJIEXUT BKJIOUEHNWIO B a,JIMMHMCTpa'I‘MBHbIﬁ rerjaMeHT
IpenoCTaBJIeHMS TOCYHAPCTBEHHOM YCJYyI'M 3a MCKJIUYEHMEM CJydaeB, YKaBaHHHBX
B nyHkre 5.9 (1) HacTosgmero PerjlaMeHTa) :

5.9.1. Orkasa B npueMe IOKYMEHTOB.

5.9.2. OTxaza B MCHOPAaBJEHMM OlledaTok U ommbOOK, HONYWEHHHBX B
IOOKYMEHTax, BBIIAHHBIX B pesyJbTaTe IpeloCTaBJIeHMS TOCYHAapCTBEHHOM yCJIyIM.

5.9.3. HapyueHus Ccpoka MCIPaBJIEHMM OINEYaTOK UM OUMOOK.

5.9(1). Xamoba nomjexmuT PacCCMOTPEeHMI B CpPOK, He HOpeBHmammy 15
pabouux IOHEeY CO IHA ee perucTpauuy, ecam 0oJjiee KOPOTKMUM CPOK He
yCcTaHoOBJIeH [lpaBuTenbCcTBOM Poccurckom denmepaummu (DaHHBEIM [OIYHKT IIOOJIEXUT

BKJIOUEHMIO B AIMMHMCTPATUBHELM peTJlaMeHT I[IpeloCTaBJIeHUS TIOCyIapCTBEHHOM
YCIIyTM IO JIMLIEH3MPOBAHMIO OTIHEJIBHBIX BMIOOB HOEeATENbHOCTM, YCTAHOBJIEHHEIX
OepmepanbHeM 3axkoHOM OT 4 Masg 2011 r. N 99-03 "O IMUEH3MPOBAHMUM OTIEJIbHBIX
BUIOB HedTejbHoCcTU") .

5.9(2). PazpemmTesIbHEI OpPr'aH BIpabBe 3alpOCUThL y 3asgBUTEJIS, [IONaBIIETO
xajioby, IOOMNOJIHUTEJIbHEE MHOOpMaLMiO M HOOKYMEHTH, OTHOCAWNMECs K [IpelIMeTy
XaJIoOBl. 3agaBUTENb BIpaBe NPEeOCTaBUThL ykasaHHBEe MHOOPMALMIO M HOOKYMEHTHL B
TeueHre 5 paboumx OHEM C MOMEHTa HallpaBJIeHusd s3anpoca. TeueHMe cpoKa
PacCMOTPeHMsa XaJIoOHE NPMOCTaHAaBJIMBAETCS C MOMEHTa HallpaBJIeHMS 3anpoca o
IpenCTaBJIeHMM OONIOJIHUTEJIbHEX MHOOpMALUMM M IOOKYMEHTOB, OTHOCSMMXCS K
IpeIMeTy XajloObl, OO MOMEHTa IIOJIyUeHMs MX pPa3pellMTeJIbHEIM OpI'aHOM, HO He
Bojiee ueM Ha 5 paboumx OHEMV C MOMEHTa HaNpaBJIeHUs 3alpoca. HenojydeHue oOT
3agBUTEJNS OOMNOJIHUTEJbHEX MHOOPMALMM UM OOKYMEHTOB, OTHOCANMXCS K IIpeIMeTy
XaJIoObBl, HEe 4BJISEeTCS OCHOBaHMEM IJIiS OTKaszsa B PAaCCMOTPEHMUM XaJIoObl  (OaHHEIM
IIYHKT IIOIJIEXUT BKJIOUEHMIO B AIMMHMCTPATUBHEI pPEeIJIaMeHT [IPeOOoCTaBJIeHUS
TOCYyIapCTBEHHOM YCJyIM II0 JIMLUEH3MPOBAHMIO OTIEJIbHEX BUIOB IesATEeJIbLHOCTH,

YCTaHOBJIEHHEBIX denmepalibHEIM 3aKOHOM oT 4 Mad 2011 . N 99-03 "O
JIMLEH3UPOBAaHUM OTHEJIbHEIX BMIOB IeAaTeJIbHOCTHU") .

5.10. TIlo pe3yJabTaTaM pPacCMOTPEeHMS XaJIOOB MNPMHMMAaeTCsa pelleHue 00
YIOOBJIETBOPEHUNU KaJIOOHI (IIOJIHOCTBI MJIM B  UYaCTH) Jgmbo o6 oTkare B

YIOOBJIETBOPEHMM XAJIOOEL.

5.11. PemeHMe QOOJDKHO COIEPXATh:

5.11.1. HawmmeHOBaHME OpraHa WIM OpTraHM3alMM, PacCCMOTPEBUMX XaJloby,
IOOJDKHOCTH, GaMmimio, ¥MMs, OTYeCTBO (OpM HajIMuuMy) OOJDKHOCTHOTO JMLa,
IIPUMHABLIETO pPelleHMe [0 Xxajiobe.

5.11.2. PexBU3UTH pelleHMs (HoMep, IOaTy, MECTO NPUHATULI) .

5.11.3. Qamvumnuon, unMH, OTUECTRBO (mpm  HaaMuumM) , CBeIeHMa O MecTe
XUTEeJIbCTBaA 3agBuUTesNdda - (QUBMUEeCKOTrOo Jula JMbO HaMMEHOBAaHME, CBEeIeHUA O
MeCTe HaXOXIeHUS BafaBUTEJIA - DPUAMYECKOIO JMLA.

5.11.4. OdamMmuauio, muMS, OTUECTBO (mpm  HamMuumM) , CBeIeHUsa O MecCTe
XUTEJIbCTBA MPEeOCTaBUTEJS 3asgBUTEJNISA, I[IOINaBIETrO Xajio®y OT MMEHM 3asaBUTEJIS.

5.11.5. Cnoco6 nozmaum M JaTy PeIMUCTpaluM XaJjlobwvl, e€e peTrUCTPAalLMOHHHMN
HOMEp.

5.11.6. IlpenmeT xaJioOwl (CcBemeHUs 00 0OXaJIyeMEIX PEUeHUSAX, IeUCTBUAX,
6es3nemMcTBUM) .

5.11.7. VYcTaHOBJIEHHBIE IIPM PaCCMOTPEHUM XKaJIoOel 0OCTOATeJIbCTBa U
IookasaTeJIbCTBa, MX INOATBepXIallme .

5.11.8. TIlpaBOBEHE OCHOBaHMSA IJig [OIPMHATMS PelleHMs TI[IO0 xKajobe cCo

CCBIIKOM Ha HNoOjiexalmye I[IPMMEHEHMIO HOPMaTMBHEE NPaBOBBE aKThl POCCUMCKOM
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denmepaumum m ropoma MOCKBEH.

5.11.9. IpuHsaTOe 1O Xxajiobe pemeHye (BHBOIN 00 YIOBJIETBOPEHUM XAJIOOLL
uim o6 OTKa3e B e€e YyIOOBJETBOPEHUN) .

5.11.10. Meprl [0 YCTPaHEHMIO BHISABJIEHHEIX HapyULEeHUM U CPOKM UX
BEIIIOJIHEHUS (B CJjlydyae yHOOBJIETBOPEHMS XaJIOOH) .

5.11.10(1). MHbopMalmio O IeNcTBUAX, OCylleCTBJISEMEIX OpT'aHOM
MCIIOJIHUTEJIbHOM BJIaCTU roponoa MOCKBH, OpPraHOM MEeCTHOTI'O CaMOyIlpaBJIEHWUA,
HOHB@HOMCTBGHHOﬁ OpTraHny MCIIOJIHUTEJIbHOM BJIaCTU jZ8 oprany MeCTHOTI'O

camMoymnpaBJIeHUs oOpTraHu3aluMel, NOpPemoCTaBJSKIMMM TOCYIapCTBEHHYH YCIyTYy,
MHOTOQYHKUMOHAJILHEIM  [IEHTPOM MNPEeNoCTaBJIEHUS TOCYOAPCTBEHHHX YCJYT B LEJIaXxX

He3aMeIJIMTEJIbHOT'O YyCTpaHeHusd BEISIBJIEHHEIX HapylmeHU) IIpy OKa3aHUU
TOCyDapCTBEHHOM YyCJyIM, a TakXe M3BMHEeHMA 3a IOCTaBJIeHHBle HeyIoOCcTBa U
rHboOPMaLIMIO o DajibHeMmMX HOeNCTBMAX, KOTOpHEe HeoOXOIMMO COBEPUIMTH
3aSIBUTEJIO B LHejgsax IOJIy4UeHMs TOCYHAapPCTBEHHOM yCcayIu (B ciydae
YIOOBJIETBOPEHUSA XAJIOOEHL) .

5.11.10(2). ApryMeHTUPOBAaHHBEE pas3bACHEHMS O [IpMUMHAX IIPMHATOTO

peneHus (B cJlyyae OTka3a B YIOBJIETBOPEHUM XaJIOOHI) .
5.11.11. Tlopsanmok oOXaJIOBaHUS pelleHMs.
5.11.12. Tomnmchb YIOJHOMOUYEHHOT'O MHOOJIXHOCTHOTO JIMIA .

5.12. PemeHnre odbopmMiigeTcsas B [OIMCbMEHHOM BMIEe C MCIOJIb30BaHUEM
obuLMAJIbHEIX OJIaHKOB.
5.13. K wumcyy yKas3bBaeMbBX B PeUlleHUM Mep 10 YCTPAaHEHMIO BHESABJIEHHBIX

HapyweHui, B TOM YMCJIe, OTHOCSTCS:
5.13.1. OTMeHa paHee NPUHATHX pelleHUM (IIOJIHOCTBIO MJIM B YacCTU) .

5.13.2. ObecneueHue TINpMeMa M peTrucTpauuM 3anpoca, OQOPMIIEHUS U
BbBIOAYM 3aABUTEJIO pPacinmckKkm (HpM YKIIOHEHUNA Uil HeODOCHOBAHHOM OTKAasze B
nprueMe OOKYMEHTOB M UX pePMCTpaHMM).

5.13.3. ObecneueHne OQOPMIJIEHMA M BBHIOAUM 3aABUTEJIO pesyJbTaTa

NpenoCcTaBJIeHMI TOCYIOAaPCTBEHHOM YCIAYyITHM (OpM YKJIOHEHUM MM HeOBOCHOBAHHOM
OTKase B MNPeloCTaBJIEHUM TOCYIAaPCTBEHHOM YCIYyIM) .

5.13.4. JcopaBJjieHue OlledaToOk M OomMOOK, HOOIYUEHHBX B IJOKYMeHTax,
BBIDAHHEIX B pPe3yJbTaTe NPeNOoCTaBJIeHUS I'OCYINapPCTBEHHOM YCJIYyTM.

5.13.5. Bo3BpaT 3asaBUTEJI0 [EHEeXHBX CPeACTB, B3MMaHMEe KOTOPHX HEe
IpenyCcMOTPEHO HOPMAaTUBHEMM I[IPaBOBHMM akTaMu Poccumckol denepaumm u
ropona MOCKBEL.

5.14. OpraH maM opraHmMs3alus, YIOJHOMOUEHHEE Ha pPacCMOTpPeHMe XaJioOH,
OTKasHBAaKT B ee YIOBJIETBOPEHMM B CJlydasxX (IaHHBM IYHKT [IOIJIEXUT
BKJIOUEHMIO B aIOMMHUCTPATUBHEIM perJiaMeHT I[IpelOoCTaBJIEHUS TOCYIOapCTBEHHOM
YCIJIyTHM, 3a MUCKIWUYeHMEeM cJydaer, YKas3aHHHX B nOyHkTe 5.14 (1) HaCTOAWETro
PerjlameHTa) :

5.14.1. TpuszHaHUsa OOXaJIyeMbIX peleHuV M (MiIn) IeNCTBUM (bergenvicTBRMA)
3aKOHHEIMM, He HapyllaomyMM [IpaB M CBOOON BasgBUTENIS.

5.14.2. TIlomaum XaJIOOBl JIMIIOM, IIOJIHOMOUMS KOTOPOTO HE MNONTBEPXIEHEH B
nopsnxke, YCTaHOBJIEHHOM HOPMa TUBHEIMU IPaBOBEIMM aKTaMu POCCUMCKOM
depmepauum m ropona MOCKBEH.

5.14.3. OtTcyTcTBMA Yy 3asgBMUTesd IpaBa Ha [OJIydeHMe TOCyIapCTBEHHOMU
YCIIyTHU.

5.14.4. Hanuuusg:

5.14.4.1. BcTynouBiero B 3akKOHHYI CUJIy PeEUIleHMa cyla O xajobe
3asgBUTEJIS C TOXIOECTBEHHEMM [IPEeIMETOM UM OCHOBAHMUSAMMU.

5.14.4.2. PemeHus no xajgiobe, TNPMHATOTO paHee B »OOCyOeOHOM
(BHecynmebHOM) TIHOpsSIKe B OTHOIWEHMM TOT'O Xe& BagBUTeJId U 10 TOMYy Xe
IpeIMeTy XaJIoOH (3a MCKJIIOUEeHMEeM CcJiydaeB oOOXaJIoOBaHMS paHee [IPUHSATHX
PeleHnY B BBHIIECTOSMMNM OpIT'aH) .

5.14 (1) . PaspeumMTeJIbHBM OPIaH I[IPMHMMAaET pPeleHHue eo) oTKase B
paccMoOTpeHUM  XaJjioOHI, ecnu (maHHB OYyHKT IOIOJIEXUT BKJIOUEHUIO B
AIMUHUCTPATUBHEIN PEeIJIaMeHT I[IPpenoCTaBJIeHUS TOCYHAapCTBEHHOM YCJIYyI'M IO
JIMLIEH3VPOBAHUIO OTHEJIbHEIX BUIOB INEeSTEeJIbHOCTM, YCTAHOBJIEHHHX JdenepalibHBEM
3axkoHoM oT 4 masg 2011 . N 99-93 "O JIULEeH3UPOBaAHUN OTHOEeJIbHBIX BUIOB
mearegsrHOoCTU") @

5.14(1).1. Xanoba mnomaHa IIOCJIe MCTEUeHMS Cpoka I[oHmauM XaJIOOEl M He
COOEPXUT XOHAaTaMCTBO O BOCCTAHOBJIEHMM IIPONYULIEHHOT'O CpPpOKa Ha NOoHady XaJIOOH.

5.14 (1) .2. OTxaz’aHO B YIOBJIETBOPEHMUM XOoIaTaMCTBa O BOCCTaAHOBJIEHUU
IIPONYWEeHHOTO CPpOkKa Ha Iomady XaJloOHl.

5.14 (1) .3. HocTynmuio 3asgaBjieHMe 00 OT3HBE XaJIOOBl IO MNPUHATUS PelleHUS
o xaJjobe oT =BasgSBUTENIS, €e II0IaBIero.

5.14 (1) .4. VmMmeeTcsa pelleHMe CyZa IO BOIpOCaM, I[IOCTaBJIEHHEIM B XaJjiobe.

23.10.2025 Cuctema F'APAHT

49


https://internet.garant.ru/document/redirect/12185475/0
https://internet.garant.ru/document/redirect/12185475/0

MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

5.14(1) .5. BagBuTesb, pPaHee NoIaBULMM Xajob®y B YINOJIHOMOYEHHEM OpIaH,
nojajl OpyI'yl Xajlofy IO TOMYy Xe NpeIMeTy UM IO TeM Xe& OCHOBAHUAM.

5.14 (1) .6. Xajoba COHNEPXMUT HelLeH3YPHEE JKOO OCKOPOMTEJILHEIE BHEpPAXEHUS,
YITPO3Bl XM3HM, 3IO0POBLI0 M MMYULECTBY HOOJDKHOCTHEIX JIMII pPaspellMTeJIbHOT'O opraHa,
a TaKXe UJIEHOB MuX CEeMeN.

5.14(1).7. PaHee IOJIydeH OTKaz3 B PACCMOTPEHMM XaJioOb 10 TOMY Xe
npeIMeTy ¥ IO TEeM Xe& OCHOBaHMAM, MCKJIOYAKIMI BO3MOXHOCTE IIOBTOPHOTO
obpalleHMsa OAHHOTO 3aABUTEJNSA C XajobOOolM, M HEe NIPUBOOATCH HOBEHE IOOBOHB MM
oBCcTOSaTEJILCTRA .

5.14 (1) .8. Xanoba nomaHa B HeHaIJieXallMi YIIOJIHOMOUEHHEM OpITaH.

5.14 (1) .9. ComepxaHMe xaJloOBl HE OTHOCUTCH K IMPUHATOMY B XOIe
IpeloCTaBJIEHMS T'OCYHAapPCTBEHHOM YCJyTM PEUIEHMI0 M OCYUECTBJIEHHBIM OEMCTBUAM
(besmecTBRHUD) .

5.14(2). PemeHue o6 oTKasze B pPACCMOTPEHMM XaJIOOEl NIPMHMMAaeTCH
pa3spellTesSIbHEIM OPI'aHOM B TedeHMe 5 paboumx IOHEM CO IOHS [OJIyU4eHMSa XaJIoOH,
3a MCKJIYEeHMEM pelleHUs 06 oTKaze Io OCHOBAHMIO, nIpenyCMOTPEHHOMY
nyukToM 5.14 (1) .3 HacTosmero PerjameHTa. OTka3 B PAaCCMOTPEHMM XaJIOOB  I10
OCHOBAaHMAM, yKas3aHHEM B nyHkrax 5.14(1).3 - 5.14(1) .8 HacToAmero
PerjilaMeHTa, He SABJISETCH Pe3yJibTaToM IOCynebHOTO ODOXaJIOBaHMA M HEe MOXeT
CJIyXMTb OCHOBAHMEM HOJA CyIeOHOTO OODXaJIOBaHMA PEUIeHUM pPa3pellMTesIbHOTO
opraHa, OelcTBuM (0e3meMCTBMA) €I'0 HOJDKHOCTHBIX JIML (OaHHBIM OYHKT DOIJIEXUT
BKJIOUEHMIO B AIMUHUCTPATUBHEIL pPeIJlaMeHT I[IpeloCTaBJIeHMS I'OCYyIapCTBEHHOM
YCIyTM IO JIMLIEH3UMPOBAHMUIO OTIEJIbHEIX BUIOB HOEeATEJIbHOCTM, YCTAaHOBJIEHHBIX
denmepanbHeM 3akoHOM OT 4 Madg 2011 . N 99-03 "O JIMUEH3UMPOBAHMM OTIEJIbHEIX
BUIOB IHOesdgTeJbHoCcTU") .

5.15. Xanoba nomjexmuT OCTaBJIeHMIO Oe3 OTBeTa IO CYWECTBY B Clydyasax:

5.15.1. YTpaTun cumuy.

Hngopmayus 06 usmenenusx:  Cm. mexem rnyHkma 5.15.1

5.15.2. Hammuusa B xajiobe HEeleH3YPHHX JMOO OCKOPOMTEJIbHEIX BHPAXEHUM,
YyITPO3 XM3HM, BS3IOOPOBBI M MMYHMECTBY IOJDKHOCTHEBEIX JIMI, a TakXe UJIEHOB UX
ceMmen.

5.15.3. Ecmm TekxcT xaJobe (ero uyacTb), ObamMmiMsa, NOUTOBEM ampec U
ampec BJIEKTPOHHOM IOYUTH HE NOINAnTCsS NPOUTEHUD.

5.15.4. Ecam B xajiobe He yka3aHbB QaMuIMsa 3aaBUTEeNI (IpedcTaBUTeNId
3agBUTEJIA) WM IOYTOBHM aIpec M aIpec DJIEKTPOHHOM IIOYUTH, 10 KOTOPHM
OOoJKeH OBITh HallpaBJIEH OTBET.

5.15.5. Ecnu B opraH WM OpTaHu3aluuon, YIOJHOMOUEHHHE Ha
paccMOTpeHue KaJIOOHI, IIOCTYIIMIJIO XOIAaTaMCTBO BagBUTEJIS (mpencrapuTend
3aaBUTENA) 00 OT3HEBE XaJIOOH OO BHHECEHMS pelleHMs IO XaJjobe.

5.16. PemeHue 06 YIOOBJIETBOPEHUM XaJIoOel wmamM o060 OoTKase B

YVIOOBJIETBOPEHMM XaJIOOBEl HANpaBJISeTCH SBaSBUTEN0 (IPpelCTaBUTEJIn 3agBUTEJL) B
CpOK He T1o3nHee pabouero mnOHHA, CJenyomero 3sa JHEeM ero NPMHASTUS, 110
IIOUTOBOMY alpecy, yka3aHHOMYy B xajiobe. I[lo XeJjlaHMIO 3aSBUTEJIS PEIeHMEe TakKxXe
HaopaBJgeTCsa Ha YKasaHHBM B XaJiobe ampec DBJIEKTPOHHOM IOUTH (B dopMme
BJIEKTPOHHOTO IOOKYMEHTa, IIOONMCAHHOTO BIIEKTPOHHOM IIOONNUCHIO
YIIOJIHOMOUEHHOT O OOJDKHOCTHOTO JiMIla). B TakoM Xe TI[opsanke 3asaBUTEJ0
(mpencraBuTesl0 3agBUTEJILA) HaOpaBJIgeTCs pelleHMe [0 Xajiobe, B KOTOPOM IJjig
oTBeTa yKa3aH TOJILKO aIpec DJIEKTPOHHOM TIIOYTH, a IIOUTOBHM alpec
OTCYTCTBYET MJIM He I[IOOHNAEeTCs IPOUTEeHU.

5.17. B ciydae oCTaBJIeHMS XaJioObl 0e3 oTBeTa IO CYUWEeCTBY SagBUTEJIO
(ero NpenCcTaBUTEJ0) HalpaBJigseTcd B CPOK He TI[o3»OHee pabouero nOH4,
crenymoimero 3a IOHEeM peIrucTpaluuM XaJioOwv, [IMCHBMEHHOE MOTUBUPOBAHHOE
yBeIOMJIEHMEe C YyKa3aHMeM OCHOBAaHMM (3a MUCKJInUEeHMEeM CJiydyaeB, KoI'Ia B
xajiobe He yKasaHH IIOUTOBHM aIpec UM aIpecC BJIEKTPOHHOM IIOUTH IJIS OTBETa
MM OHM He IOoINAalTCsa IMPOUTEeHMI) . YBeIOMJIEHMe HallpaBJISeTCsa B IIOPAIKe,
YCTaHOBJIEHHOM IJISI HANpPAaBJIEHUS PeUeHMSs 10 Xajode.

5.17(1). Xamnoba, IojmaHHaAs C HapylleHUeM IpaBuUJl O KOMIIETEeHLUHM,
YCTAaHOBJIECHHEBIX IIYHKTOM 5.4 HaCTodwmero PernaMeHTa, HaHpaBJ'IFIeTCFI B CpOK He
nos3nHee paboduero »HA, CJenyolero 3a IJHEeM ee permcrpalmy, B OpraH,
YIIOJIHOMOUYE HHEIM Ha pacCMOTpPeHMe XKaJioOvl, C OIHOBPEMEHHEIM [IMCbMEHHEM
yBeIOMJIEHMEM 3asSBUTENIS (ero mnpexncrarmUTesd) O Iepeazpecaluyu XaJlIoBe (3a
UCKJIOUEeHMEM CJIydyaeB, KoT'ma B xajofe He yKasaHB [IOUTOBHIM ampec M ampec
SJ'IeKTpOHHOﬁ ITIOUYTEL OJIa oTBETAa i OHUM He IIoooanTCHAa HpOT{TeHMEO) .
yBeHOMJ’[eHMe HaHpaBJ’IF{eTCF{ B nop,qmce, YCTAHOBJIECHHOM OJIdg HaHpaBJ'[eH]/[F{
pemeHra o xajobe.
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5.18. Ilomaua xaJiobel B mocyneObHOM (BHecyneOHOM) IMNOpAalkKe He MCKJIUYaeT
npasa 3a9BUTEIII (mpencraBuTensa 3aaBUTEJISA) Ha OINHOBPEMEHHYKH WM
NOoCJeIy Iy Iomady XaJIoOel B CYIO (DaHHBEIM [OYHKT IIOOJIEXUT BKJIOUEHMUIO B

AIMMHVCTPATUBHEIM pPeIrJlaMeHT [IPeOOCTaBJIEHMSa TOCYIOAapCTBEHHOM yCIyITM, 3a
VCKJIDUEeHVEeM CJIydaeB, YyKasaHHEX B nyHkre 5.18 (1) HacTogmero PerjiameHTa) .

5.18(1). CynebHoe ob6xajoBaHMe TIIPUHATEX B xome npenocTaBJIeHUS
TOCYOAPCTRBEHHOM YCJYyI'M PeUeHMM U OCYUWECTRBJIEHHHX IeMCTBUM (Oe3nelicTBMS)
PazspelluTesSIbHOTO OpT'aHa M €TI0 HOOJDKHOCTHBIX JIMIL BOBMOXHO TOJIBKO IOCJe UX
nocynebHOTO o6XaJIOBaHUSA B COOTBETCTBMM C HAaCTOAWMM pas3nejioM, 3a
MCKJIDUEHMEM CJlydaeB OOXaJjloBaHMS B CyI PelleHuM, OeUCTBUM (0e3nelCTBMUA)
TpaxnaHaMM, HEe OCYHECTBJAOIMMY NPeNNpUMHUMATENIECKOM IeSTeJIbHOCTM, a TakKxe
criydyaer, ecau denepalsibHEMM 3aKOHaMM YCTAHOBJIEH MCKJIIOUMTEJIbBHO CYyIOeOHHM
IIOPAOOK ODXaJIOBaHMA COOTBETCTBYKRIMX PEUeHUM U IeNCTBUM (BesmericTBUS)
(maHHBIM IYHKT IONJIEXUT BKJIOUEHUIO B AIOIMUHVCTPATUBHEMI perJjaMeHT
IpenoCTaBJIEHMS I'OCYHAPCTBEHHOM YyCJIyIM IO JIMLUEH3UPOBAHMUIO OTIAEJIBHBEIX BUIOB
OesaTeJIbHOCTM, YCTAaHOBJIEHHHEX OderepalibHEIM 3akoHOM oT 4 Mas 2011 . N 99-03
"O IMUEH3UPOBaAHUM OTIHEJIBHEIX BUIOOB OedTejibHOCTHU") .

5.19. MHbopMUPOBaAHMUE 3agaBUTEJIEN o) cymebHOM U HocyneBOHOM
(BHecynmeOHOM) Hopsanke OOXaJIOBaHMA pelleHUMM M (Mnam) OencTBul (6e3nmencTrud),
COBEPIIEHHEIX npu IpenocTaBJIeHUuU TOCYyOapCTBEHHOM YCIyTHM,  OOJIXKHO
OCYHECTBJIATLCS MIyTEeM:

5.19.1. PaswmemeHus COOTBETCTBYIIEN nHdopMaL UM Ha [lopTajue,

MHOOPMALMOHHEIX CTeHIaxX WM MHEIX MCTOUYHMKAX MHOOPMMPOBAHMSA B MECTax
NpenoCcTaBJIeHMS TOCYOAaPCTBEHHOM YCJYyIMU.

5.19.2. KOHCyYJbTMPOBAaHMSA 3asgBUTEJIEM, B TOM UMcCJe 10 TejedoHy,
BJIEKTPOHHOM IIOUTEe, NPM JIMYHOM IpUEME.

5.20. B ciiyuae YCTaHOBJIEHMS B XOIe WM I[IO pesyJibTaTaM pPacCMOTPEeHUS
XKaJIOOBL IIPM3HAKOB cocTaBa AIMMHVCTPATUBHOT'O IpaBOHAPYUWEHUS WU
NPEeCcTYIJIEHUS JOJDKHOCTHOE JIMIIO, HaleJIeHHOe IIOJIHOMOUMSAMM IO PaCCMOTPEHMIO
XaJio0Bkl, He3aMeOJIuTeJIbHO HanpaBJIgSeT MMellMecs MaTepuaJitl B OpPIT'aHH
IIPOKYPaTYPEHL.

Hp]/[ BEIABJIEHUN HapymeHMIZ InmopAanka npenoCcTaBJIEHUA I'OCYyHOapCTBEHHEIX

yCcJyr Troponma MOCKBE, OTBETCTBEHHOCTL 3a COBEPUEHME KOTOPBEIX YyCTaHOBJIEHA
KomexcoMm rToponma MoOCKBEH 00 aIMMHMCTPATUBHEIX [IPABOHAPYUWEHUSX, IOJIKHOCTHOE
JIMLIO, HaIeJIeHHOE IIOJIHOMOUMAMM IO PAaCCMOTPEHMI0 XaJjloOhl, TakXe IOJDKHO
HaNpaBUTL KONMM MMEIMXCS MaTepuaJioB B IJlaBHOEe KOHTPOJIbBHOE YyIpaBJIEHUE
ropona MOCKBEL B TeueHMe IByX paboumMx IOHEM, CJelyllMxX 3a OHEM BHHECEHUS
pemweHusa 10 xajobe (HO He T[no3»nHee pabouero IQOHSA, ClIelyolero 3a IHEM
VUCTEeUeHUs YCTaHOBJIEHHOTO benepanbHBIM 3aKOHOINATEJIECTBOM Cpoka
paccMOTpeHua XKaJIoO Ha HapylleHMs NOpAIKa NpeloCTaBJIeHMA I'OCYOAapPCTBEHHBIX
yCayr) .

Unpopmayus 06 usmenenusix:  [locmaHosneHuem Ipasumenscmea Mocksvr om 21 mas 2015 2. N 307-I1T1
HAcmosiuee NPULONCEHUE U3TIONHCEHO 8 HOBOU PeOaKyuU
Cm. mekcm ripunoxeHusi 8 npedbidyuiel pedakyuu

MpunoxeHune 1

K TunoBOMy aAMMHUCTPATUBHOMY pernameHTy
npenocTaBneHNA rocyaapCcTBeHHbIX ycnyr

ropoga MockBbl

(c usmeHeHusimm ot 27 aBrycTa 2014 r., 21 masa 2015r.)

CBemeHMrsa O BagBUTEJIE: KoMy anmpecoBaH IOOKYMEHT:

(MO QpuzsMUecKOT O JMla (B TOM UdMCIe (HamMMeHOBaHME OpI'aHa MCIIOJHUTEJIBEHOM
dusnMUuecKoro Jauiia, BJIACTU Topoma MOCKBEI, opTraHa
3apeETUCTPUPOBAHHOTO B KadvecTBe MEeCTHOTO caMoyInpaBJIeHUH,
VHIOVBUOYAJIBHOTO INpellpUHUMATENS) , IIOOBEIOMCTBEHHOM opTraHny
IIOJIHOE HaMMEHOBAHME opTaHM3aluuu U VCIIOJIHUTEJIbHOM BJIACTM Topola MOCKBH
OPTaHM3aLUMOHHO-IPAaBOBOM bopMEL WM OpPTraHy MECTHOI'O CaMOyIpaBJIeHUS
OPUIMYECKOTO JMla) B JMule: (s opraHu3almun)

OPMINYECKUX JIVIL )

(VIO pykoBOIMTEJS (DOJIXHOCTE )
WY MHOT'O YIIOJIHOMOUEHHOTO JIMiia)
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JOKYyMEHT, yIOCTOBEPAKUMUN JIMUHOCTHL (®VI0 mOJIKHOCTHOTO Jinlla (paboTHMKA) )
(BuOo mokyMeHTa)
(cepusa, HoOMEeD)

(keM, kxoOT'Ia BBIIAH)

CreneHusa o) TOCyHOapCTBEeHHOM

perucTpauumn OPUINYECKOTO Jauia

(MHIMBMOYAJILHOTO MNPEeIONPUMHVMATETS) :

OI'PH (OI'PHNII)

VIHH

KounTaxkTHasa mHbopmaumsa

Tesl.

3JI. IouTa

3anpoc (3asaBjieHue)
(npuMmepHasa ¢opwma)

[Ipouly MNPenoCTaBUThL I'OCYIapCTBEHHYID YCIIYI'Yy .
(HamMMeHOBaHMe
TOCYOApPCTBEHHOW YCJyIH)

IOKYMEHTEl, HeOoOXOoOMMEE IJig [IPeOOCTAaBJIEHMSA I'OCYyIapCTBEHHOM YCJyIHU,
npuiaralnTCcsd.

KoHeuHB pes3yJsibTaT MNPenoCTaBJIEHUS I'OCYIapCTBEHHOM YCJYI'M IIPOUYy :

BPYYMTL JIMYUHO, NPEOCTaBUTbL C MCIOJb30BaHMEM llopTajia IOCYyZapCTBEHHEIX
Y  MYHMUMIAJBbHEIX YCJIYyTD (byHKLINM) roponma MockeBel B QopmMe BIEKTPOHHOIO
IOOKYMEHTaA, HANPaBUTb I[IOUTOBEIM OTIpPABJIEHMEM (HYyXHOe I[OOUEPKHYTbH, 3a
MCKJIOUEHMEM CJlydaeB, eCJM 3alpoC UM MHBEE JOKYMEHTH, HeOOXOIMMEE IJiS
IpenoCTaBJIEHMS TOCYIOapCTBEHHOM YCJIyIM, I[IOIAHE 3asaBUTEJIEM I[IPU JIMUHOM
obpalleHMy B MHOTOOYHKLUMOHAJIBHBEIM LIEHTP MNPpeloCTaBJIeHUS TOCyOapCTBEeHHBIX
YCIyT) .

PewmeHnue e]e)} oTKasze B nprueMe OOKYMEHTOB, HEeOOXOOMMEIX IOJIS
IpenoCTaBJIEHMS TOCYIapCTBEHHOM YCJyI'M, NPOLY: BPYYUTH JIMUHO, NPEICTABUTH
C MCHOJIb30BaHMeM llopTajia I'OCYyIOapCTBEHHEIX M MYyHMUMIIAJBHBIX YCJIyTD (QyHKLMI)
ropona MockeBel B GQopMe BIJIEKTPOHHOI'O HOOKYMEHTa, HAlpaBUTb [IOYUTOBEM
OTHpaBJIeHMEM (HYXHOE MNOOUEPKHYTH) .

PeumeHre O TIPMOCTAHOBJIEHUM [IPEOOCTAaBJIeHMS T OCYIDAapPCTBEHHOM YCJAYyIU

npouy : BPYYUTH JINYHO, IpenCcTaBUTh c MCIOJIb30BaHMeM IlopTasia
TOCYOAPCTBEHHBIX UM MYHMUIMIAJBHBEX YCJYyT (dynxumy) roponma Mockeel B dopme
BJIEKTPOHHOTO IOOKYyMeHTa, HalpaBUTb IIOUTOBEIM OTIIPABJIEHMEM (HYXHOE
IIOOYEPKHYTH) .

PemeHye 06 oOTkKase B [IPeOOCTaBJIEHUM T'OCYINAPCTBEHHOM yCJyIM [IpOWy :
BPYYMTH JIMYHO, I[PEenCTaBMTb C MCIOJb30BaHMEM llopTajla TOCYyOapCTBEHHBIX U
MYHMLMIIAJbHBIX YCIyT (dyHKLIMM) ropona Mockeel B QopMe BIIEKTPOHHOTO
IOOKYyMEHTa, HaNpaBUTL [IOUTOBRLIM OTIIPAaBJIEHMEM (HYXHOE NONUEPKHYTH) .

[Ipomwy MHQOPMMPOBATEL MEHS O NOCTYIJIEHUM JIOOBEIX CBEISHUM B IIONCUCTEMY
[lopTrasa TOCYHAapCTBEHHBIX M MYHMUMIAJbHBEX YCayI' (byHKUMM) roponma MOCKBE
"IUMUHEIM kabuHeT", a TakXe O BO30OHOBJIEHUM IMPEeIOoCTaBJIEHUSA T'OCYIapPCTBEHHOM

HOM YCIIyTU (yxaseiBaeTcsa Gopma M Ccrocod
MHOOPMMPOBAHMSA, B TOM UMCJIe aIpec DJIEKTPOHHOM IIOYTH, HOMep TeJjieboHa IJidg
CMC—-UMHOOPMUPOBAHUS, HoMep TejyedoHa IiiA nHbopMmpoBaHMa 0O TejedoHy)

(yxaseBaeTCd IOPM XeJIaHUM I[IOJIydeHUS COOTBETCTBYKUMX CBEeIOEeHUM) .

[Toonuce

(pacumbpoBka MOONMUCH)

OaTa

HacrodammMm nooTBepXOal CBOE cOoIJlaCMe Ha OCylleCTBJIeHUE

(HaMMeHOBaHME opTraHa MCIIOJHUTEJIBHOM BJIACTM TIopola MOCKBH, opraHa MeCTHOTO
CaMOyIipaBJIEHUA, HO,HBeJIOMCTBeHHOﬁ OpPTraHny MCIIOJIHUTEJILHOM BJIACTU ropona
MOCKBHEL UJIU OpraHy MEeCTHOI'O CaMOyIIpaBJIEHMA OpIraHM3alMM, KOTOPEIM agpeCOBaH
IJOKYMEHT, MHOI‘O@YHKLU/IOHaJ'[bHOI‘O LIeHTPpa IMNpeloCTaBJIEHMA TI'OCYyIOapCTBEHHBIX
YCIyT', B CJlydae €CJM I'OCyIapCTBEHHAad yCJyl'a IpelNoCTaBJISeTCsHd
B MHOTO®QYHKUMOHAJILHOM LIEHTPE MNPpelOoCTaBJIEHUS TOCYNAPCTBEHHBIX YCJYT')
cyenyilMx OeMCTBUM C MOMMM IIe€pPCOHAaJIbHBEMM IOaHHBIMM  ([I€epCOHAaJIbHBEMM IaHHBIMU
HeneecrnocobHoOTo Jmla - CyOBeKTa [IepPCOHAJIbHEIX  IOAHHEBIX (B cayuae ecau

23.10.2025 Cuctema F'APAHT
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3agaBUTEJNIL SBJISETCSA B3aKOHHEM IPeOCTaBUTEeJIEM) : UMX o00paborTky (Bkjwouyasa cbop,
cucTeMaTM3aluin, HAKOIJIeHUE, XPaHeHMe, YyTouHeHMe (OOHOBJIEHME, WBMEHEHUE),
MCIIOJIb30BaHMe, o0esIMUYMBaHUE, PaCIpOCTPaHeHUe (B TOM uUmucyie Iepenauy

TPEeTbMM JIMLAM), OJOKMPOBAHME, YHUUTOXEHME I[NEePCOHAJIBHBIX IOAHHBIX), B TOM
yycyie B aBTOMATM3MPOBAHHOM PEeXMMe, B Lejax NojydeHusa MHPopMaumm o0 sTamne
NpenocTaBJyIeHMsa TOCYHAapCTBEHHOM YCJIyTM, O pes3yJbTaTe NIpenoCcTaBJIeHNA
TOCYOapCTBEHHOW yCIyITH, BHECEHMUS CBeIeHUM B COCTAaB CBemeHMuM BasoBOIO
perucTpa nHpopMaumM, HeOOXOIMMOM IOJiS MNPEeHOCTaBJIEHUS TOCYOAapPCTBEHHEIX
YyCIyT B ropone Mockee, a TakKXe Ha MX MCIOJb30BaHME OpraHaMmu
TOCYyHOapCTBEHHOM BJIACTU ropozna MoOCKBEI, [I0NBENOMCTBEHHEIMM "M
OpraHM3aluMsAMM, B TOM UYMCJIe B LeJax YJydlleHMs MX IesaTeJIbHOCTHU.

HacToammMm TakXe MNOOTBEPXIaKw CBOe CcoIJlacMe Ha [OoJIydeHMe MHOK
MHPOPMaLIUM o) npenoCcTaBJIEHUN TOCYHOapCTBEHHOM YyCJIyIM, a TaKxe o
OesaTeJIbHOCTHU OPTaHOB TOCYyIapCTBEHHOM BJIaCTHU ropona MOCKBEL U
IOOBEIOMCTBEHHEIX VM opraHms3aumi. YKas3aHHasa MHQoOpMaLMsa MOXeT OBThb
IpenocTaBjieHa MHE C I[PUMEeHEHMEM HEeTI'OJIOCOBBIX KOMMYyHUKALUM (IIyTeM pPaCCBUIKMU
o ceTu [IOOBIMXHOM paonoTesieQOHHOM CBA3U KOPOTKMUX TEKCTOBBIX
sms-cooBleHMY, PacCbBUIKM ussd-coobueHMr ¥ Op.), IIOCPeICTBOM HalpaBJIEHUS
MHE CBeIeHMM O MHOQOPMalMOHHO-TEJIEKOMMYHMKALMOHHOM CceTu JVHTepHeT Ha
IpenoCTaBJIEHHEIE MHOK HOMep TejnedoHa M (MiM) adpec BJEKTPOHHOM INOUTH.

Hacrodmee corjacmue He yCTaHaBJIMBaAEeT IpPenelIbHBIX CPOKOB OOpaboTKMU
IOaHHBIX .

HOpFI,Z[OK OT3EIBa COTIJlacmda Ha o6pa60TKy ITIePpCOHAJIbHEIX IJAaHHBIX MHe
N3BEeCTEH.
KoHTakTHada ]/[H(i)OpMaLU/[H Cy@’beKTa IIepPCOHAaJIbHBEIX JaHHBIX IJIA

npenocTabjieHMsa MHOopMaumm 00 o0paboTKe IMEePCOHAJIBHEIX HOAHHBIX, a TakXe B
MHEIX CJly4asax, [IPpeldyCMOTPEHHBIX 33aKOHONATEJIbLCTBOM:

(mouroBeM azpec), (TesedoH) ,
(ampec BJIEKTPOHHOM IIOUTHI) .

[Noonmuce

(pacumbporka NDOONIMUCH)

ITara

3anpoc NPMHAT:
OO pmoJpkHOCTHOTO JMua (pab®oTHHMKA),
YIIOJIHOMOUEHHOT'O Ha IMpMEM 3alpoca

[loonuce

(pacumbpoBKa NOIONUCH)

OaTa

HUngpopmayus 06 usmenenusix: [locmaHosrneHuem I[lpasumenscmea Mockevt om 27 aecycma 2014 .

N 495-1111 nacmoswee npunodicerue OONOIHEHO NPULOAHCEHUEM 2

MpunoxeHwue 2

K TMNnoBOMY aiMUHUCTPATMBHOMY pernameHTy
npegocTaBfieHUsi FoCyAapCTBEHHbIX yCcnyr
ropoga MockBbl

dopma

CeenneHusa O 3BasaBUTEjE, KOTOpOMYy agpecoBaH
IJOKYMEHT

(OO dmBMueckorToO JMla (B TOM UYMCIE
busmMueckoro Jula, 3aperUCTPUPOBAHHOTO B
KadeCTBe MHIMBMUIOYAJILHOTO IIPenNlNpMHUMATEJIA) ,
[IOJIHOE HaMMEHOBaHME OpITaHM3aluuu U
OPTaHU3aLUMOHHO-TIPABOBOM GOPMHE OPUINUECKOTO
Juia) B Juue: (OJ8 OPpUINYECKUX JIUIL)

(VIO pyxoBOOMTEJIA MM MHOTO
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YVIIOJIHOMOUEHHOT'O JIMia)

IOKYMEHT, YIOOCTOBEPAUMUN JIMUHOCTDH

(BMO »moxyMeHTa)

(cepmusa, Howmep)
(keMm, kOI'IIa BHIOAH)

CBeleHuUs O TOCyIapCTBEHHOMU perucTpauumn

OPUONYECKOTO JILa (MHOMBUIOYAJILHOTO

NpennNpMHMMAaTETIS)

OT'PH (OI'PHMIII)

VIHH

KonTakTHasa uHOoOpMalMs:

Te.

2JI. TIouTa

Iara

YBenmoMJIeHME
006 oTkKasze B IpMeMe IOOKYMEHTOB, HeODOXOIMMEBIX IJIS NPpenoCTaBJIEHUI
TOCYHOAapCTBEHHOW YCJYyIU

HacTogmmm nmoorepepxnaeTrcHd, qTo npn npreMe 3alrpoca M OOKYMEHTOB,
HEeOOXOOMMEIX NIJIS IIpenoCTaBJIEHUA POCVﬂapCTBeHHOﬁ YCIIyTn

(HaMMeHOBaHMUE
14
TOCYHOAapCTBEHHOM YCJYyIM B COOTBETCTBUM C AIMUHUCTPATUBHEIM PeIJlaMeHTOM)
OBLJIM BHISIBJIEHEL criegymuye OCHOBaHMA IIJiA OTKa3a B IIpMeMe IJOKYMEHTOB:

(B YyBeIOMJIEHUU 06 OTKaze YyKasbBBaeTCHaA KOHKPETHOE OCHOBAHME
(ocHOBaHMA) IJid OTKa3a B IIpMeMe IOKYMEHTOB) :

- HEeCOOTBEeTCTBUE nNpencTaBJIEHHEIX 3alpoca U MHHEX OOKYMEHTOBRB,
HeO0OXOOVIMBIX OJId IOpelocTaBJIeHMS TOCyIapCTBEHHOM YyCJayIu, Tpe®oBaHUAM,
YCTAaHOBJICHHBIM IIPaBOBBEIMUA aKTaMM1 Poccurickom @enepauwm, IIPAaBOBEIMM AKTaAMM
roponoa MOCKBH, EHMHHMM Tp@@OBaHMHMM, AIMMHVICTPATVBHBEIM prerjaMeHTOM
IpenoCTaBJIEHMS TOCYIapCTBEHHOM yCJHyI'M (HaHHOE OCHOBAHME He IIPUMEHSIEeTCS B
clydae eCiaM 3alpoC M MHEE IOOKYMEHTE, HeOOXOOMMBIE IJIS NPEeOOCTaBJIEHUSA
ToCynapCTBEHHOM YyCJyTM, TIIOHNaHBl 3asgBUTEJIEM IIpM JIMUHOM OOpalleHUuM B
MHOTOQYHKUMOHAJIbBHEIM LIEHTP [NIPEOOCTaBJIEHMS I'OCYIapCTBEHHEIX YCIOYTI);

- IpencTaBJIeHMre IOKYMEHTOB, YTPaTUBIMX CUILY;

- IpencraBJleHUE HEeIOoJIHOTO KOMILJIEKTa OOKYMEHTOB, YKAaB3aHHBEX B
AIMVMHVICTPATVMBHOM perjyiaMeHTe npenoCcTaBJIEHMA POCynapCTBeHHOﬁ YCIIy T B
KayeCcTBe INOKYMEHTOB, IoIJjiexauux o0a3aTeJIbHOMY NPEeIOCTaBJICHUID 3asBUTEJIEM;

- npencraBJieHMEe IOKYMEHTOB, COIepXallMx HeIOCTOBEPHHIEe U (MJIK)
IIPOTUBOPEUYMBEIE CBeIeHMsa (OaHHOEe OCHOBAHME He IPUMeHSeTCsd B Ccliydae eciu
3arpoc m VHBIE IOOKYMEHTEHL, HGOGXOHMMH@ OJid nNpengoCTaBJIEHUA POCyHapCTBeHHOﬁ
yciyIrm, ITIOOAHEL 3adBUTEIIEeM npn JIMTUHOM o@pameHMM B MHOPO@VHKHMOHaHbHHﬁ
LEeHTPp HNPEeHOOCTAaBJIEHMS I'OCYIapCTBEHHEX YCJyI);

- nomada 3alpoca OT MMEHM 3afaBUTEJIA He YIOJHOMOUEHHEM Ha TO JIMLOM;

- ofOpameHMe 3a TIpPeIoCcTaBJIEHMEM TOCYyIapCTBEHHOM YCJIYyI'M Julla, He
ABJIAIMETOCS noJjiydyaTeJieM TOCYOAapCTBEHHOM YCJyITM B COOTBETCTBUM C
AIMMHVICTPATVMBHBEIM PrerjiaMeHTOM npenoCTaBJIEHUA POCyHapCTBeHHOﬁ YCIIyTU
(manuoe OCHOBAHME He I[IpPMMEHSeTCcd B CJjlydae eCJM B COOTBETCTBMM C
AIMVHVICTPATVMBHBEIM perjlaMeHTOM npenoCcTaBJIEHMA POCynapCTBeHHOﬁ YCIIy T K
3aABUTEJIO NpenbaBJIgeTCHa TpeboOBaHME O HaJIMuMM CIelLMaJIbHOTO IIpaBa,
IOOTBEPOUTDH HaJiMuMe KOTOPOI'O BO3MOXHO TOJIBKO B IIpollecce oOpaboTKu
OOKYMEHTOB (MHGOpMaLuMM), HeOOXOIOMMBIX IJIA IPEeIOoCTaBJIEHUMSA T'OCYIapCTBEHHOM
ycaymu) ;

- obpalleHue 3aaBUTENS 3a TOCYyIapCTBEHHOM YCJyI'oM B OpTraH
MCIIOJIHUTEJIbHOM BRJIaCTU ropona MOCKBH, opraH MeCTHOI'O CaMoyIlipaBJIEeHA,
MOJIBEeJIOMCTBEHHYIO OpTaHy MCIOJIHMUTEJIBHOM BJIACTM WM OpTraHy MeCTHOTO
caMoyIrpaBJIeHUS opraHM3aluuio, MHOTOOYHKUMOHAJIBHEIM LEHTP OpeloCTaBJIeHUS
TOoCyIoapCTBEHHBIX yCcayr, He IpenoCcTaBJgIME TPeOYIIYICS 3asaBUTEJIO
TOCYOAPCTBEHHYI YCIAyTY;

- 3arpoc m VIHBIE JOKYMEHTEI B SHeKTpOHHOﬁ @opme IIOOINIMCAaHEBL C
MCIIOJIb30BAaHMEM DJIEKTPOHHOM NOINNMCM, He NPMHAIJIeXallel 3asaBUTEJIO;

- WMHHE IOIOJIHUTEJIbHBIE OCHOBaHMSA IJid OTKaszsa B [IpUeMe IOOKYMEHTOB,
npenyCcMOTPeHHbEe AIMUHUCTPATUBHEM pernjaMeHTOM npenocTaBJIeHUS
TOCYOAPCTBEHHOW YCJyIH.

B CcBA3M C M3JIOXEHHBIM [IPUHATO pelleHre OO OTKa3e B IIpMeMe 3anpoca U
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VIHBIX JOKYMEHTOB, HeOOXOOMMEIX OJIS npenoCTaBJIEHMA POCyHapCTBeHHOﬁ YCIIyI'mn.

(mosmxHOCTHOE JMUO (pPpa®OTHUK) , (monnmuceo) (MHMUMAaJE, (aMmUIIMs)
VMeKllee MNpaBO IMIPUHATH PEeleHUe
00 oTkKasze B IIpUEME HOOKYMEHTOB)
M.II.

[lonnuce 3a4ABuUTEIIA, IoATBepXIaKlaAd IIOJIYyUeHMVe YyBeIOMIJIEHWMA o6 oTkase B
InpreMe IOOKYMEHTOB

(momgnmucnob) (MHMLUMAJE, (aMMIMsS BasSBUTEJIS) (maTa)

HUngpopmayus 06 usmenenusix: [locmaHosrneHuem I[lpasumenvcmea Mockevt om 24 Oexabps 2013 .
N 884-1111 nacmoswee npunodicenue U3N0AHCEHo 8 HOBOU pedaKyuu
CmM. mekcm ripunoxeHus 8 rnpedbidyuwel pedakyuu

MpunoxeHune 4
K noctaHoBrneHut NMpaButenbctBa r. MocKkBbI
oT 15 Hos6pA 2011 r. N 546-IM

Mopsimox
KOHTPOJISI HCIIOJTHEHUS AIMHHUCTPATHBHBIX PErJIaMEHTOB MPeI0CTABJICHUS IOCYAAPCTBEHHbIX YCIYT
ropoaa MockBbI

C n3MeHeHUsAMH U JOIMOJTHCHUSAMMU OT:

C U3MEHEHUSIMH U JOIMOJIHEHUSIMU OT:
17 anpenst 2012 ., 24 nexa6ps 2013 1.

1. KoHTposb UCHOJHEHUS! IMUHUCTPATUBHBIX PETIIAMEHTOB NPEJOCTABICHUS TOCYJaPCTBEHHBIX YCIyT
ropoja MockBsI (fajnee - aIMUHUCTPATHBHBIE PETTIAMEHTHI) OCYIIIECTBIISETCS:

1.1. 'maBHBIM KOHTPOJIBHBIM YTIPABICHUEM TOPOa MOCKBHI.

1.2. OpraHoM HCITOJIHUTEILHOU BIACTH ropoga MOCKBEI, IOJBEIOMCTBEHHOW OPTraHy UCIOJTHUTEIHHOM
BIIACTH Topoja MOCKBBI OpraHuzanueil (B TOM dYHClie MHOTO(YHKIIMOHAIHHBIM IIEHTPOM MPEIOCTABICHHS
rOCY/IapCTBEHHBIX YCIYT) ([ajieeé - OpraH HCIOJIHUTEIBLHOW BIACTH ropona MOCKBBI, TOJBEIOMCTBEHHAS
OpraHy HUCIIOJIHUTEIHLHOH BJIACTH OpTraHU3aIINA), IPEIOCTABISIONINME T'OCYJaPCTBEHHYIO YCIYTY.

1.3. Opranom MeCTHOTO caMOYITIpaBIIEHUS] BHYTPHTOPOJICKOTO MYHHUITUTIAIEHOTO 00pa30BaHMsI B TOPOJIE
MockBe U MOABEAOMCTBEHHOM OpraHy MECTHOIO CaMOYIPABICHUS BHYTPUTOPOACKOTO MYHHUIIMIAIBHOIO
oOpa3oBanuss B ropoje MOCKBe opraHusaiueii, NpPEJOCTaBISIOIMIMMU TOCYyIapCTBEHHYIO YCIyry Tpu
OCYIIECTBJICHUH OTMIEIHHBIX TOCYIAPCTBEHHBIX MTOJTHOMOYHNH, ITIEPEIAHHBIX 3aKOHaMH Topojia MOCKBHI (faiee -
OpraH MECTHOTO CaAMOYTIPaBJICHHS, IOABEIOMCTBEHHAS! OPTaHy MECTHOT'O CaMOYTIPaBJICHUS OPTaHN3aIINs).

1.4. MHOrOQyHKIMOHATBHBIM IICHTPOM NPEIOCTABJICHUS TOCYJApCTBEHHBIX YCIYT, OPraHU3YHOIIUM
MPEIOCTaBICHUE TOCYAAPCTBEHHBIX YCIyT TI0 MPHUHIMIY "OMHOTO OKHA" B COOTBETCTBHH C COIVIANICHUSMU O
B3aUMOJICUCTBUM,  3aKJIIOYEHHbIMM C  OpraHaMHd  HCIOJHUTEIBbHOM  BiacTh  ropojga  MOCKBBI,
MOABCAOMCTBEHHBIMU  OpPraHaM  HUCIOJIHUTEIBHOM  BJIACTH  OpraHU3alMsIMH, OpraHaMd  MECTHOIO
camoyTpasjieHus (J1anee - MHOrO(yHKITMOHAIBHBIN IIEHTP NMPEI0CTaBICHUS TOCYIapCTBEHHBIX YCIIYT).

2. I'maBHOe KOHTPOJBHOE VIpaBIeHHE TOpoAa MOCKBBI OCYIIECTBISIET KOHTPOJh WCHOTHEHHS
aIMUHUCTPATUBHBIX PETJIAMEHTOB IOCPEICTBOM MPOBEACHUS MPOBEPOK OPraHOB HCIONHUTEIBHON BIACTH
ropoaa MOCKBEI, OPraHOB MECTHOT'O CaMOYIIPaBJICHUS, TOABEAOMCTBEHHBIX OpraHaM HCIOJHUTEIBHON BIACTH
WM OpraHaM MECTHOTO CaMOYIIPaBJICHHUS OpraHU3aIWi, TPEIOCTABILIIONINX TOCYAapCTBEHHBIC YCIIYTH,
MHOTO(QYHKIIMOHAJIFHBIX IEHTPOB IPENOCTABICHHS] TOCYJAapCTBEHHBIX YCIyr (Hajlee TakkKe - OOBEKTHI
IIPOBEPOK).

3. Buzpl, OPSIOK W MEPUOIUYHOCTH TPOBEACHUSA MPOBEPOK, YKA3aHHBIX B MYHKTE 2 HACTOSAIIETO
ITopsinka, yctanaBnuBaroTcs [ TaBHBIM KOHTPOJIBHBIM YIIpaBieHHEM ropoaa MoCKBBL.

4. o pe3ynbpTaTaM mMpoBepku OQOPMIISETCS aKT, B KOTOPOM YKa3bIBAIOTCS BBISBJICHHBIC HAPYIICHUS H
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HEJIOCTATKH, a TaKKe MPEIOKCHUS MO0 WX YCTPAHEHUIO, KOTOPHIC ITOJKHBI OBITH PACCMOTPEHBI OOBEKTOM
MPOBEPKH B yKa3aHHBIN B aKTE€ CPOK.

Komust akta Hampasisiercss [ TaBHBIM KOHTPOJBHBIM yIpaBieHHEM ropona MOCKBH B agpec 00beKTa
MIPOBEPKHU.

B cinydae ecnau mpoBepka IpOBOAWIACH B MOABEAOMCTBEHHOW OpraHy HCIIONHHUTEIBHOM BIACTH WU
OpraHy MECTHOI'O CaMOYMpAaBJICHUS OpraHu3alliM, KOMNMsS aKTa MPOBEPKU HAIPABISIETCS TaKXe B OpraH
HCIIOJIHUTENBHOM BJIacTU TOpoja MOCKBBI, OpraH MECTHOI'O CaMOYIIPaBJICHUs, B BEIOMCTBEHHOM MOAYUHEHUU
KOTOpPOT'O HaXOAUTCS yKa3aHHas OpraHu3alusl.

[To pe3ynbraTam nmpoBepkyu MHOTO(PYHKIIMOHATHLHOTO IIEHTPA MPEAOCTABICHHUS TOCYJAPCTBEHHBIX YCIIYT
KONMsl aKTa MNPOBEPKM HAIpaBIIAETCS TAaK)KE€ B OpraHbl MCIHOJHHUTEIBHOW BJIAacTH Topoaa MOCKBBI,
MOJABEIOMCTBEHHBIE OpraHaM MCITOJIHUTEIBHON BJIACTH OpraHU3alyd, MPEAOCTABIISIONINE TOCY/1apCTBEHHBIE
YCIIyTH, MPEAOCTABICHUE KOTOPHIX OPTaHU3yeT MHOTO(DYHKIIMOHAIBHBIN IIEHTP.

I'1aBHOE KOHTPOJIBHOE yIIpaBiI€HUE IrOpoa MOCKBBI HE PEXE OJHOTO pa3a B MOIYTOANUE NPEACTABISET
B KoMUTET rocynapcTBeHHBIX YycCIyr ropoja MOCKBbl aHaJIMTHYECKYIO CIPABKy IO pe3ysibTaTaM MHPOBEPOK
HCIIONIHEHMSI aIMUHUACTPATUBHBIX PETJIaMEHTOB.

5. OOBEKT MPOBEPKH pacCMAaTPHUBAET aKT MPOBEPKHA W COOOIIAET O MPUHATHIX PEHICHUSAX M Mepax II0
YCTPAaHEHHUIO HapyLICHUH M HEJOCTATKOB B I'JTaBHOE KOHTPOJIBHOE yIpaBiieHHE ropona MOCKBBEI HE MO3IHEE
YKa3aHHOTO B aKT€ CPOKa.

6. Opran HCHOJHUTENBHOM BIACTH TOpoga MOCKBBI, OpraH MECTHOTO CaMOYIIpaBJICHUS,
MOABEAOMCTBEHHAs] OPraHy HCIOJHUTEIBHOM BIACTU WM OpraHy MECTHOT'O CaMOYHNpAaBICHHUS OpraHu3alus,
MPEIOCTABISIONINEG  TOCYJAapCTBEHHYK  YCIyry,  MHOTO(YHKIMOHAIbHBIA  I[IEHTP  MPEIOCTaBICHHS
rOCYIapCTBEHHBIX YCIYT OCYIISCTBISIOT TEKYIUI KOHTPOJIb 32 COOIOICHUEM M UCTIOJTHEHUEM JO0JDKHOCTHBIMHU
muiiamMu  (pabOTHUKAMU)  TIOJIOKCHWH  aJIMAUHUCTPATHBHBIX  PETJIAMEHTOB, MHBIX TIPAaBOBBIX  aKTOB,
YCTaHABIUBAIOIIMX TPEOOBAHHUS K MPEAOCTABICHUIO FOCYIaPCTBEHHBIX YCIYT, a TAKXKE MPUHATHIMHU B MTPOIECCE
MPEIOCTABIEHUS TOCYAAPCTBEHHON YCIYTH PELICHUSIMU IOCPEICTBOM:

6.1. IIpaBoBOM SKCIEPTU3HI MPOEKTOB PEIICHUN W JOKYMEHTOB, MOITBEP)KIAIOIMINX TPEIOCTABICHUE
roCyIapCTBEHHOM yCIIyTH.

6.2. IlpoBemeHHMss TIPOBEPOK COONIONEHUS TIOCIEAOBATEILHOCTH JCHCTBUM, TOPSAIKA TPUHSATHS
peuieHuil, onpeneaeHHbIX aAMUHUCTPATUBHBIMU PETIAMEHTAMH.

7. llpaBa u 00s3aHHOCTH, TIEpEUYECHb KOHKPETHBIX JICHCTBUN M PEIICHU B paMKax aJMHHHCTPATUBHBIX
MPOLIEYP, BHIIOIHAEMBIX NPU MPEIOCTABICHUH FOCYJAPCTBEHHON YCIIYTH, U NMEPCOHATbHASI OTBETCTBEHHOCTh
JOJDKHOCTHOT'O JIMIA OpPraHa MCHOJHUTEIBHOM BIACTH ropoaa MOCKBBI, OpraHa MECTHOTO CaMOYIIPABJICHHUS,
paboTHHMKA MOJBEIOMCTBEHHONW OpraHy HCIIOJHUTEIHLHOW BJIACTH WIM OPraHy MECTHOTO CaMOYIpPaBICHHS
OpraHM3alliH, TPEAOCTABISIONIMX TOCYIApCTBEHHYIO YCIYry, pa0OTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpA
MPEIOCTABJICHUS TOCYAaPCTBEHHBIX YCIIYT 3aKPEIUISIOTCS B €r0 CIIy)KeOHOM KOHTPAKTe (TPYZO0BOM JOrOBOpE) B
COOTBETCTBHH C TPeOOBAaHHUSAMH MPaBOBBIX akToB Poccuiickoit depepalini, MpaBoOBBIX aKTOB Topoja MOCKBEI.

8. Ilpy BBIABJIICHHH B XOJI¢ TEKYIIETO KOHTPOJS HAPYIICHUNA aJMHHHCTPATUBHOTO PETIIaMEHTa, MHBIX
MPaBOBBIX aKTOB, YCTAHABJIMBAIONINX TPEOOBAHUS K TIPEIOCTABICHHUIO TOCYIaPCTBEHHON YCIYTH, TOKHOCTHBIC
JUIIa OpraHa WCIIOJHUTENBHON BIacTH Topoaa MOCKBBI, OpraHa MECTHOTO CaMOYIIpaBIIEHUS, PaOOTHHUKH
MOABEAOMCTBEHHOM OpraHy WCIOJHUTEIBHOW BJIACTH WJIM OpraHy MECTHOTO CaMOYIPABICHHS OPraHU3aLMH,
MIPEIOCTABISIONINE TOCYJAPCTBEHHYIO YCIYTy, paOOTHHKH MHOTO(QYHKIIMOHAIBFHOTO IIEHTpa MPEI0CTaBICHHS
TOCYIapCTBEHHBIX YCIYT MPUHUMAIOT MEPHI 10 YCTPAHEHUIO TaKWX HapYIICHUH, 00ECTIeYMBAIOT MPUBJICUEHIE
BUHOBHBIX JIMII K OTBETCTBEHHOCTHM B COOTBETCTBUM C NpaBoBbIMU akTamMu Poccuiickoit ®enepauuu,
MPaBOBBIMH aKTaMU TOpoJa MOCKBEI.

9. B ciyuae peanuzanuu OpraHOM HCIIOJHUTEIBHOM BiIacTU ropona MOCKBBI, MOJBEIOMCTBEHHOU
OpraHy MCIOJHUTEIBbHOM BJIACTU OpraHu3aunueil nosHoMounii Poccuiickoil deaepannu, NepeIaHHbIX Opranam
rOCyJIapCTBEHHON BJIAacTU TopoAa MOCKBBI, KOHTPOJIb HCHOJHEHHUS aJAMUHUCTPATUBHBIX PETJIaMEHTOB
OCYIIECTBJISICTCS  YIOJHOMOYEHHBIM (elepaibHBIM OPraHOM HCIIOJHUTEIBHOW BJIACTH W (WIH) ero
TEPPUTOPHAIILHBIM OPI'aHOM B IOPS/IKE, YCTAHOBICHHOM ()eIepaIbHBIM 3aKOHOIATCILCTBOM.

MpunoxeHue 5
K noctaHoBrieHuto MNMpaButenbcTBa r. MOCKBbI
oT 15 HoA6pA 2011 r. N 546-IM

ITono:xenune
0 nopsiike (popmMupoBaHus U BeAeHus PeecTpa rocy1apcTBeHHbIX H MYHUIIMIIAJIBHBIX YCJIYT TOPOAa
MocKBbI

C n3MeHeHHUsIMH U JOIMOJTHCHUAMMU OT:
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C U3MEHEHUsIMU U JONIOJHEHUSIMH OT:
24 nexaOps 2013 r., 26 nexabpst 2014 r., 26 anpens, 6 aexadps 2016 r., 7 aBrycra 2018 .

OO01mue mMoJIoKeHus

1. Hacrosiimee TmoOJNIOKEHHE YCTaHABIMBaeT MOPSIOK QopmMupoBaHuss u BeneHus Peecrpa
rOCyIapCTBEHHBIX M MyHHUIMIIAJIBHBIX YCIyT Topoaa Mockssl (nanee - Peectp).

2. Uens GpopmupoBanns u Beaenns Peectpa - obecrieueHrne Ka4ecTBa U JJOCTYITHOCTH TOCYAapCTBEHHBIX
¥ MYHUIIMTIATBHBIX YCIYT (Jajiee - yCIyTrH), IpedoCcTaBIsIeMbIX B Topoae Mockae.

Ungopmayus 06 usmenenusx: [locmaHosrneHuem I[lpasumenrvcmea Mockevl om 26 anpens 2016 e.
N 211-I111 6 nynkm 3 Hacmosuwe20 npuioHceHus Hecervl USMEHeHU
Cm. mekcm riyHKkma 8 rpedbidyued pedakyuu

3. Peectp - rocymapcTBeHHas HH(OpMAIMOHHAs CHCTEMa, COJEp)Kallas CBEJEHUs 00 yciyrax,
MIPENOCTABISIEMbIX B COOTBETCTBHU C HOPMAaTHBHBIMU NPABOBBIMU aKTaMH, B TOM YHCJIE aAMUHUCTPATUBHBIMU
perinaMeHTaMy, OpraHaMy MCIIOJHUTEJIBHON BJIACTH Topoja MOCKBBI, OpraHu3alusiMU roposia MOCKBBI, B TOM
yrcie ¢unuanamu ['ocyaapcTBeHHOro OOMKETHOrO yupexkaeHHs ropoga MockBel "MHOroQyHKIHOHAIbHbIE
LEHTPBI IPEAOCTABICHUS TOCYAapPCTBEHHBIX ycuyr ropoaa Mocksel" (nanee - ['BY M®L] roposa Mockssl) -
MHOTO()YHKIIMOHANBHBIMU LIEHTPaMH HPEAOCTABICHUS TOCYAapCTBEHHBIX yCIyr ropojga MockBbl (mamee -
M®L), 1 opraHaMu MECTHOTO CaMOYIpAaBJICHHUS BHYTPHIOPOACKAX MYHHUIMIAIBHBIX 00pa3oBaHWil B ropoje
Mockse (nanee - Oprasbl, IPEIOCTABIISIIOINE YCIYTH).

4. Csenmenus Peectpa wucmons3yroTcsi Kak KilacCH(HUKATOphl B HMHPOPMALUOHHBIX CHCTEMAX,
coJiepKamyx ceefeHus bazosoro perucrpa.

5. PeecTp coliepKuUT CleAyIOIIUE CBEICHMUS:

Hupopmayus 06 uzmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockevr om 26 anpens 2016 .
N 211-II11 6 nynxkm 5.1 nacmosawe2o npunosicetus 8HeceHbl UsSMeHeHUs
Cm. mekcm riyHKkma 8 rpedbidyued pedakyuu

5.1. O6 ycmyrax, IpemoCTaBIsIEMBIX OpraHAMHU HCIIOJIHUTEIBHOW BiacTh ropojxa Mocksbl, MOI] u
OpraHM3alMsAMH, YIACTBYIOIIMMHA B IPEJOCTABICHNN 3TUX YCIIYT.

5.2. O TOCyHmapCTBEHHBIX YCIyrax, TIPEeJIOCTaBIIEMBIX OpTraHaMH MECTHOTO CaMOYIpaBIICHUS
BHYTPUTOPOACKMX MYHHIMMAIBHBIX OOpa3oBaHWH B Topome MockBe (manee - OpraHbl MECTHOTO
CaMOYTIPaBJICHHS) TIPU OCYIIECTBICHUN OTJENBHBIX TOCYJAapPCTBEHHBIX TOJHOMOYHH, MEpelaHHBIX 3aKOHAMU
ropoaa MoCKBBIL.

5.3. O0 ycnyraX, KOTOpBI€ SIBJISIOTCS HEOOXOAMMBIMH W OO0S3aTENbHBIMHU JUIS TPEIOCTABICHUS
OpraHaMy UCIIOJIHUTEBHOM BIACTH ropojia MOCKBBI FOCYIapCTBEHHBIX YCIYT.

5.4. O0 ycnyrax, npeIoCTaBIsIEMbIX TOCYIaPCTBEHHBIMU YUPEHKIACHUSMU U IPYTHMU OPTaHU3AIUSIMU, B
KOTOPBIX Pa3MEIIaeTcsl TOCyIapCTBEHHOE 3aJaHue (3aKa3).

Hupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenscmsea Mockebt om 24 oOexabps 2013 .
N 884-I111 6 nynxm 5.5 nacmosiueco npuioxcenust 6HeceHbl U3MeHeHUs.
Cm. mekecm riyHKma 8 rpedbidyuwieli pedakuyuu

5.5. O MyHHIMNAJIBHBIX yCIyraX, MPEeAOCTaBIsIEMBbIX OpraHaMM MECTHOTO CaMOYIIpaBlieHUs (nainee -
MYHHULMIIAIBHBIE YCIYTH), B CIy4ae NPUHATHS OpraHaMHd MECTHOTO CaMOYTIPAaBJICHHUS PEIICHUs O pa3MeIIeHUN
B Peectpe u Ha [lopTane rocymapcTBeHHBIX U MyHHIMNAIBHBIX yenyr (QyHkmid) ropoga Mockssl (nanee -
IToptai) yka3aHHBIX CBEJICHUH.

6. ®opmupoBanue U BeqeHue Peectpa obecrieanBaeT OpraH HCIIOTHUTEIBHON BIACTH Topoaa MOCKBHI,
OCYIIECTBIISIIOIANA (YHKIIMKA 10 BBIPa0OTKE ¥ pealu3alliil TOCyNapcTBEHHOW TIOMUTHKH B cdepe
COBEPIIICHCTBOBAHMS CHCTEMBI TOCYAapCTBEHHOTO YTPaBJIEHUS ropojga MOCKBBI, ONTUMHU3AIUN HCIIOTHEHUS
roCyIapCTBEHHBIX (DYHKIIMI U TOCYIapCTBEHHBIX YCIYT (Jlanee - Y TOITHOMOYEHHBINH OpTaH).

7. Co3manue M TOIJIEPKKY MPOrpaMMHO-TEXHUYECKHX CPEICTB (OopMHUpOBaHHS U BeaeHus Peectpa
o0ecreunBaeT Oprai UCIOJHUTEIBHON BIacTH roposa MOCKBBL, OCYIIECTBISIOMNN (YHKIMHT TO pa3paboTKe U
peanmn3anuy rocy1apcTBEHHOM MOJIMTHKH B chepe MHPOPMAIMOHHBIX TEXHOIOTUH, TEIEeKOMMYHHKALUI, CBS3H,
MEXXOTpacjeBOl KOOpAWHAIMU B 00JacTH HH()OpMATU3aI[H OPTaHOB UCTIOJIHUTEIBHOM BIacTH ropoaa MoCKBEI
(manee - Oneparop Peectpa).

8. Caemenust Peectpa Bxomsar B (eaepalbHYI0 TOCYNAapCTBEHHYIO WH(POPMALMOHHYIO CHCTEMY,
COJICpXKaIyI0 CBEJCHUS O TIPEIOCTABISIEMBIX (elepalbHBIMUA OpraHaMH WCIIONHUTEIBHOW BIIACTH, OpraHAMH
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HCIIOJHUTEIBHOU BlIacTH cyObekTOB Poccuiickoit denepaiiuu 1 opraHaMi MECTHOTO CaMOYIIPABJICHUS yCIyrax
Y UCTIOJHSIEMBIX 3THMH OpTaHaMH TOCYJApCTBEHHBIX M MYHHMIMMANBHBIX (YHKIHSIX, TpeAHA3HAYCHHBIX I
MIPEIOCTABICHNS] B YCTAaHOBJIEHHOM IIOPSIKE IO 3allpocaM 3anHTEPEeCOBAHHBIX JHI] (nanee - DemepaibHBIH
Peectp).

9. CBegeHusi O TOCyIapCTBEHHBIX YCIyrax, MOArOTOBJICHHBIE B COOTBETCTBUU C MPUMOXEHUEM K
Hacrosimemy Ilonoxenuto, pazmemarorces Oneparopom Peectpa Ha [loprane.

Hngopmayus 06 usmenenusix: [locmaHoerneHuem Ilpasumenvcmea Mockevt om 24 oOexabps 2013 e.
N 884-I111 6 nynxkm 10 nacmosuwe2o npunoriceHus: 6HeceHbl U3MEHeHUs
Cm. mekcm riyHKkma 8 rpedbidyuiel pedakyuu

10. Csenmenusi, pa3MmelicHHble Ha [lopTane, SBISIOTCA OOIIEAOCTYIHBIMA M IPEIOCTABIISIOTCS
OecIIaTHO.

®opMmupoBaHue u BegeHue Peecrpa

11. ®opmupoBanue u BeneHue Peectpa - mporeaypa, oOecreynBaroias MOJTHOTY, JTOCTOBEPHOCTh U
aKTyaJIbHOCTh CBEJICHUH 00 yciryrax ropojia MOCKBEI.
12. Tlpouenypa GpopmupoBaHus 1 BeaeHUs PeecTpa COCTOUT H3:

Hupopmayus 06 uzmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-I111 6 nynxkm 12.1 nacmosawe2o npunoxcetus 6HeceHbl UsMeHeHUs
Cm. mekcm riyHKma 8 rpeodbidyujed pedakyuu

12.1. Buecenwns cBeneHnii 00 yciayrax M HallpaBJIeHHUS UX JJs pa3Menienus B Peectpe.

Hupopmayus 06 uszmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockeor om 6 Oexabps 2016 .
N 838-1I11 nynxm 12.2 nacmosue2o npuiodcenuss U3odceH 8 Hogol pedaxKyuu
Cm. mekcm riyHKkma 8 rpeodbidyujed pedakyuu

12.2. IlpoBepkm akKTyaJdbHOCTH, IIOJTHOTHI ¥ JOCTOBEPHOCTH CBEICHHUH, HAIPABJICHHBIX IS
pa3menieHus B Peectpe.

Hupopmayus 06 usmenenusix: [locmaHosneHuem Ilpasumenvcmeéa Mockeor om 6 Odexabps 2016 .
N 838-1111 nacmosawee npunodicenue 0onoaHeno nynkmom 12.3

12.3. Pazmemienns cBenenmii B Peectpe (manee - pazMmenieHue).
13. CocraB cBenenmii 00 ycimyrax, MHOZJIEXalMX BHECeHHWI0O B PeecTp, 3amoiHseTcs COTacHO
NPUIOXeHuo k HactodieMy [TonoxeHuto.

Hupopmauyus 06 usmenenusx: [locmaHoeneHuem Ilpasumenvcmeéa Mockeor om 6 Odexabps 2016 .
N 838-I111 6 nynxkm 14 nacmosawe2o npunodiceHus HeceHbl UsMEHeHUs
Cm. mekcm riyHKkma 8 rpedbidyued pedakyuu

14. BHecenne cBenmeHuit 00 yciayrax B Peectp ocymiecTBisieTcss B TeUeHHE 5 paboumx JHEH CO ITHSA
YCTaHOBJICHUS W (WJIM) W3MEHEHUS CBEIEHUil, OmpeeNieHHBIX B MPUITOXEHUW K Hactosmemy lloioxenwuro,
ITyTeM 3aIlOJIHEHUS SJIeKTPOHHBIX (hopM Peectpa.

15. CrpykTypa »3neKkTpoHHBIX (opMm Peectpa COOTBETCTBYET CTPYKType OJIEKTPOHHBIX (hopM
®enepanbHoro Peectpa, MOpsIIOK 3amoOHEHHS 3JIEKTPOHHBIX ()OPM KOTOPBIX ompeaeneH MHHHUCTEPCTBOM
3KOHOMHYECKOro pa3BuTus Poccuiickoil denepaninu B METOAUYECKUX PEKOMEHIAIMSX O MOPSJIKE 3aI0THEHNS
anekTpoHHbIX popm DenepansHoro Peectpa.

Hupopmayus 06 uzmenenusix: [locmaHoerneHuem [lpasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-I111 6 nynxkm 16 nacmosawe2o npunroAHceHus 8Hecerbl UsMEeHeHUs
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

16. BHecenne B Peectp cBemeHuil 00 TrocylapCTBEHHBIX yCIyrax OCYLIECTBIISAETCS TEMH OpraHamu
HCIIOJTHUTENIBHON BJIACTH TOpojAa MOCKBBI, KOTOPbIE OPTaHU3YIOT IPEJOCTaBICHNE COOTBETCTBYIOIIUX YCIYT,
€CIIM MHOE He yCTaHOBJIEHO HacToAmuM [lonoxeHnueM.

Unupopmayus 06 uzmenenusix: [locmaHoeneHuem [lpasumenvcmeéa Mockesr om 26 anpens 2016 e.
N 211-11I1 nacmosiwee npunodicenue 0ononneno nynkmom 16(1)

16(1). Buecenue B PeecTp cBenmeHMil 0 rocynapCTBEHHBIX YCIyrax, KOTOpPBIE B COOTBETCTBHH C
HOpPMATHBHBIMU IpaBOBbIMM akTaMu Poccuiickoii ®enepanuy M IPAaBOBBIMU aKTaMH TIopoja MOCKBBI
npegocrapisatoTess MOLL, ocymectBasierca ['BY M®IL] ropona MockBbl.
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HUnupopmayus 06 uzmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockeor om 6 Odexabps 2016 .
N 838-1111 6 nynxkm 17 nacmosawe2o npunrodiceHus 8Hecerbl UsMEHeHUs
Cm. mekcm riyHKkma 8 rpeobidyujed pedakyuu

17. Baecenue B Peectp cBesieHuii 00 yciiyrax, KOTOpbIE SIBJISIOTCS HEOOXOAUMBIMH U 00sI3aTeIbHBIMU
JUISL TIPEOCTABICHUS OpraHaM{ HCIOJHUTEIBHONH BIIAaCTH ropofa MOCKBEI TOCYIapCTBEHHBIX YCIYT,
OCYIIECTBIISIETCS TEMH OpraHaM{ HWCIIOJTHUTEIFHON BIACTH TOpoga MOCKBBI, KOTOPEIE IPEIOCTABIISIOT
rOCyJapCTBEHHbIE YCIYTH.

18. Buecenune B Peectp cBenenmii 00 ycinyrax, mpeIoCTaBiIsieMBbIX TOCY/IapCTBEHHBIMH YUPEKACHUIMA
¥ IPYTUMH OpPTaHW3allMsMHU, B KOTOPBIX pa3MelIaeTcs TOCYJAapCTBEHHOE 3aJaHue (3aKa3), OCYIIEeCTBISETCS
TEMHU OpraHaMH KCIIOJHUTEIBHOM BIacTU ropoAa MOCKBBI, KOTOPBIE pa3MEILAIOT YKA3aHHOE rOCYJapCTBEHHOE
3a/iaHue (3aKas).

19. Buecenne B PeecTp cBeleHUN O TrOCYJapCTBEHHBIX YCIyrax, MNPEJOCTaBISEMBIX OpraHaMu
MECTHOTO CaMOYHOpaBICHUs MNpPU peaau3alrd OTICNIbHBIX TOCYJAapCTBEHHBIX MOJHOMOYHUH, MepelaHHbIX
3aKOHaMHM ropoja MOCKBBI, OCYLIECTBIAETCS OpraHaMy MCIHOJHUTENBHOM BJIACTH Topoja MOCKBBI,
OCYIIECTBIISIONUMHU TOCYJAPCTBEHHBIH KOHTPOJIb 32 OCYIIECTBICHHEM OpPraHaMH MECTHOTO CaMOYTPaBICHUS
OTIETHHBIX MTOJTHOMOYNH TOopoia MOCKBHI (flajiee - yIIOTHOMOYCHHBIE OTPACICBBIC OPTaHBI).

20. MudopmalinoHHOE B3aMMOJCHCTBUE OPraHOB MECTHOIO CaMOYIPABJICHUS C YIIOJHOMOYCHHBIMH
OTpAaCIEBBIMH OpTaHaMHU OCYIIECTBIISIETCS B COOTBETCTBHH C COTJIAMICHUSMH YKA3aHHBIX YIOJTHOMOYEHHBIX
OTPAaCJIEBBIX OPraHOB U OPraHOB MECTHOT'O CaMOYNPABJICHUSI.

21. BHecenue B PeecTp cBeneHU 0 MyHULUIIATIBHBIX YCIyrax, MPEAOCTaBIsSEMbIX OpraHaMd MECTHOIO
CaMOYIIPaBJICHUS, OCYLIECTBIISIETCS OpPraHOM MCHOJHUTENBHOM BIACTU ropoAa MOCKBBI, peaau3yoluM
TIOJTHOMOYHS 10 pa3paboTKe M pealn3alni TOCYJapCTBEHHON MOIUTHKHU B Cepe OPraHM3aluu U TOIIEPKKH
MECTHOTO CaMOYITPaBIICHUS HAa OCHOBaHUM COTJIANICHHWH 00 WHGOPMAIMOHHOM B3aUMOJICHCTBHH MEXKIY
OpraHOM UCIIOJTHUTENBHOHN BIIACTH TOPOAa MOCKBEI, pEalI3YIONIMM ITOJTHOMOYHS TI0 pa3paboTKe U pealn3aiun
rOCy/IapCTBEHHOU MONMTUKHA B cepe OopraHu3aluu M MOJJACPKKH MECTHOTO CaMOYIPaBICHUS, W OpraHaMH
MECTHOT'O CaMOYIIpaBJICHHUSI.

Uupopmayus 06 uzmenenusix: [locmaHoeneHuem [lpasumenvcmeéa Mockevr om 26 anpens 2016 .
N 211-II11 6 nynxm 22 nacmosiue2o npuiojicerusi 6HeCeHbl U3MeHeHUs
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

22. Tlo cormameHuro MeXAy OpraHaMM HCIIOJHUTENBHOM BiIacTM ropoja MOCKBBI H
MIOJIBEIOMCTBEHHBIMU WM YIIOJHOMOYEHHBIMU OpraHusanusmu, B Tom uucie I'bY MO®I] ropona MOCKBBEL,
BHECEHHUE CBEJICHUI B PeecTp MOXKET OCYIECTBIATHCS YKa3aHHBIMUA OpTraHU3alASIMU.

23. B cimyuae ecnd B OpraHu3allud IPEAOCTABICHUS YCIyTH YYacTBYIOT HECKOJIBKO OpPIaHOB
UCIIOJIHUTEBHOI B1acTH, TO BHEceHHE B PeecTp cBeneHuii 00 ycinyrax oCyLIeCTBISET OPTaH UCIIOJIHUTEIbHOM
BIIaCTH ropoza MOCKBEL, KOTOPBIN MPEAOCTABIISET 3asBUTEII0 UTOTOBBII PE3yNIbTaT YCIyTH.

Hugopmayus 06 usmenenusx: [lynkm 23(1) usmenen ¢ 7 aseycma 2018 e - [locmaHosrieHue
IIpasumenvcmea Mockevt om 7 aseycma 2018 2. N 881-1111
Cwm. npedbidywyto pedakyuro

23(1). B cmydae eciam TIpemOCTaBICHHE YCIYTH OCYIIECTBISETCS HECKOJBKHMH OpTraHaMH
HCIOJIHUTENBHON BiacTH ropona MOoCKBBI (32 HCKIIOUEHHEM TEPPUTOPHAIBHBIX OPraHOB HCIIOJIHUTEIBHOM
BJIACTH Topoja MOCKBBI) HE3aBHCHMMO APYr OT ApYra, a TalkKe B CIIydae €ciH IPeNOCTaBlICHHE YCIYTH
OCYLUECTBJISIETCSI OPraHOM HCIOJHUTEAbHOM BiacTu ropona MockBel U ['BY MO®I[ ropoma Mocksbl
HE3aBUCHMO JApYr OT Jpyra, TO BHeceHHe B PeecTp cBeneHuil 00 ycilyre OCYLIECTBISICTCS KaXIbIM H3
yYKa3aHHBIX OPraHOB HCHOJHUTENbHOWH Bnactu ropona Mocksel, I'BY MO®I] ropoma MockBbl C ydeToM
0CcOOEHHOCTEH MpPEeJOCTaBICHUSI YCIYTM COOTBETCTBYIOUIMM OPraHOM HCHOJHUTENBHON BJIAacTH Topoja
Mockssl, I'BY M®II ropoga MockBbl.

Unupopmayus 06 uszmenenusix: [locmaHoerneHuem [Ipasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-1111 nacmoswee npunodicernue 0onoaHeno nynkmom 23(2)

23(2). B cnyyae ecnu yciyra npegocTasisieTcs: npeeKkTypol W/uin ynpaBoi paiioHa ropoga MoOCKBEI,
TO BHeceHue B PeecTp cBeaeHuil 00 ycnyre, HanpaBiieHHE UX I pa3MelieHus B Peectpe, a Takxke ycTpaHeHHE
BBISIBJICHHBIX YTIOJIHOMOYEHHBIM OpPTraHOM OIIMOOK MNpH pa3MelieHun B PeecTpe cBemeHmit o0 ycmyre
OCYILECTBISIETCS.  OTpacyieBbIM  ((PYHKIIMOHATBHBIM) OPTaHOM HCIIONHHUTENBHOW BJIAacTH ropoAa MOCKBEL,
OCYIIECTBIISIFOIIUM YIPaBIICHHE B COOTBETCTBYIOIIEH cdepe NesTeTbHOCTH.

Hupopmayus 06 uzmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockesr om 6 Oexabps 2016 .
N 838-1I11 nynxm 24 nacmosiuje2o npunod’ceHUs U3noAHceH 8 Ho8oU pedaKyuu
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MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn
Cm. mekcm riyHkma 8 rpeodbidyued pedakyuu

24, Jlns BBIIONIHEHWsSI OIEpariiii 1O BHECCHHWIO CBEACHWA 00 yCiayrax B KaXJIOM oOpraHe
HUCTIOJHUTENbHOU BiacTu ropoaa Mockssl, ' BY M®I] roposia MockBbl Ha3Ha4arOTCA JIMIA, OTBETCTBEHHBIE 32
BHeceHHe B PeecTp cBenennii 00 yciyrax, B TOIDKHOCTH HE HIDKE 3aMECTHTEINSI PYKOBOIUTEISL.

Oprassl ucnoyJHUTEIbHOU Bactu ropoga Mocksel, I'BY M®I] ropoga MocCKBbI €XEroqHO HE MO3IHEE
20 siHBapsl TEKYLUEro roja HaIpaBIAOT B Y IOJTHOMOYEHHBIA OpraH NepeyeHb JIML, OTBETCTBEHHBIX 32 BHECEHHE
B Peectp cBenennii 00 ycimyrax.

B cnywae ecnu mocnie yka3aHHOW ATkl MPOU3OILIM U3MEHEHUS B INEPEYHE JIMI], OTBETCTBEHHBIX 3a
BHeceHue B PeecTp cBemeHMii 00 yciayrax, TO OpraHbl MCIIOJIHUTEIBHON BiIacTu ropona Mocksel, ['BY MOI]
ropojga MOCKBEI He TO3/IHEe 5 pabouux JHEH ¢ AaThl TAKUX M3MCHCHUW HANPAaBJSIIOT B YIOJHOMOYCHHBIH
OpTraH aKTyaJH3HMpOBaHHBIN MEepeUeHb JIUI, OTBETCTBEHHBIX 3a BHECEHHE B PeecTp cBeneHuit 00 ycmyrax.

Jlunam, OTBETCTBEHHBIM 32 BHeceHUe B PeecTp cBerieHn 00 yciyrax, BRIJAIOTCS CepTHOUKATHI KITIOUYeH
3JIEKTPOHHBIX MTOANKUCEN U CPENCTBA IIEKTPOHHBIX MOANHUCEN.

Hudopmayua 06 uzmenenusax: [locmaHosneHuem Ilpasumenvcmeéa Mockevr om 26 oOexabps 2014 2.
N 826-III1 6 nynkm 25 nacmoswezo npunoicenus 6Hecenvl usmeHenus, scmynaiowue ¢ cury ¢ 1 sHeaps
2015 a.

Cm. mekcm riyHKkma 8 rpeodbidyued pedakyuu

25. Buocumeie B Peectp cmemeHuss o0 yciayrax IOANHCHIBAIOTCS 3JEKTPOHHON TOMIMUCHIO JIUIIA,
OTBETCTBEHHOTO 3a BHECEHHUE B PeecTp cBeneHuii 06 yciyrax.

Hupopmayus 06 usmenenusx: [locmaHoeneHuem Ilpasumenvcmeéa Mockeor om 26 anpens 2016 .
N 211-II11 6 nynkm 26 nacmosaue2o nPUnsoHCeHUs 6HeCeHbl USMEHEeHUs
Cm. mekcm riyHKkma & rpedbidyued pedakyuu

26. Cenenmsi 00 yciayrax, BHeCEHHBIE B PeecTp opraHamMu HCIIOTHUTEILHON BIacTH TOposia MOCKBEI,
I'bBY M®I] ropoga MocCkBbI, MOJIEKAT IPOBEPKE YIIOIHOMOYEHHBIM OPraHOM Ha aKTyalbHOCTb, MOJIHOTY,
JIOCTOBEPHOCTb.

Hugopmayus 06 usmenenusx: [locmaHosneHuem Ilpasumenvcmea Mockesl om 6 Oexaops 2016 e.
N 838-III1 nynxm 27 nacmosue2o NpuiLoACeHUs U3N0ACEH 8 HOBOU PeOaKyuu
Cm. mekcm riyHkma & rpedbidyuiel pedakyuu

27. YTIOTHOMOYEHHBIH OpraH OCYIIECTBIIAET NMPOBEPKY BHECEHHBIX CBEJCHHWI B TEUYeHHE 5 paboumx
IHEH Mocie HamlpaBJIeHUs UX A7 pa3MmelleHus B Peectpe opranaMu HCIIOJHUTENBHON BIacTH Tropoja MOCKBBI,
I'BY M®I] ropona MoCKBBI.

Hngopmayus 06 usmenenusx: [locmaHosrneHuem Ilpasumenvcmea Mockesl om 6 Oexaops 2016 e.
N 838-1I11 nynkm 28 nacmosiuieco npunod’ceHust U3noNceH 8 HOBOU pedaKyuu
Cm. mekcm riyHkma 8 rpedbidyuiel pedakyuu

28. Pasmemnenne cBeneHUit 00 yciayrax (3a MCKIIOYEHHEM CIIPABOYHBIX CBEJIEHUH O MPEI0CTABICHUH
YCIIyT) OCYIIECTBIAETCS YTIOTHOMOUYEHHBIM OPTaHOM IIyTeM IOATBEPXKICHUS IO pe3yibTaTaM IPOBEPKH
CBeZIcHUH 00 ycnyrax, BHeCeHHBIX B Peectp. Pasmeniennsie B Peectpe cBeneHus 00 yciryrax moamuchiBalOTCs
3IIEKTPOHHOW MOAMUCHIO TOIKHOCTHOTO JIMIA Y IIOJITHOMOYCHHOT'O OpraHa.

Pa3zmelienne crnopaBOYHBIX CBEAEHUW O MPEJOCTaBIECHUM YCIYT OCYLIECTBIAETCS OpraHaMu
WCIIOJHUTEIBHOMN BIIACTH TOpoAa MOCKBBI, Opranamu MecTHoro camoynpasieHusd, ' bY MO®IL] ropoga MocCKBEIL.
CrpaBodHble CBEIEHUS 00 YyCIayrax TIOIITUCHIBAIOTCS JJICKTPOHHOM TIOMAMHUCHI0 JTOJDKHOCTHOTO —JIHTIA
COOTBETCTBYIOILLIEI'O OpraHa HCIOJHUTEIBHOM BIACTH ropoaa MOCKBBI, opraHa MECTHOTO CaMOYIPAaBJICHUS,
npenaocTasisoniero yeuyry, wii I'bY M®I] ropoaa MockBbl.

Hupopmauyus 06 usmenenusx: [locmaHoeneHuem Ilpasumenvcmeéa Mockesr om 26 anpens 2016 .
N 211-II11 6 nynkm 29 nacmosaue2o npunrodHceHus 6HeCeHbl U3MEHeHUs
Cm. mekecm riyHKkma 8 rpedbidyued pedakyuu

29. Ecnu no pe3ynpTaraM IPOBEPKU CBEINEHUH 00 yciayrax YTOJHOMOYEHHBIM OPIaHOM BBISBIICHBI
HECOOTBETCTBUS PEACTaBICHHBIX CBEACHUN peaibHBIM (B YaCTH aKTYaJIbHOCTH, ITOJHOTHI, JOCTOBEPHOCTH), TO
cBezneHus 00 yciyrax B Peectpe He pa3MeInaroTcs, a Y IOJTHOMOYEHHBIN OpraH HalpasisieT COOTBETCTBYIOIIEMY
OpraHy UCIOJHUTENbHOU BiacTu ropoga Mocksel, ['BY M®II ropona MockBbI yBeTOMIIEHHE O TOMYILIEHHBIX
HapyLICHUSX C IPEAI0KEeHHEM 00 UX YCTPAaHEHUH U MIOBTOPHOM IPEAOCTABICHUH CBEACHUM 00 ycimyrax.

Hngopmayus 06 usmenenusx: [locmaHosrneHuem I[lpasumenvcmea Mockevr om 26 anpens 2016 e.
N 211-II11 6 nynkm 30 nacmosaue2o npunrodHceHus: 6HeceHbl U3MEHeHUs
Cm. mekcm riyHkma 8 rpeodbidyujel pedakyuu
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30. IloBTOpHOE BHECEHME CBEIACHUI 00 yCIyrax OCYIIECTBIISICTCS OPTaHOM HCIIOTHUTEILHON BIIACTH
ropoga Mockeel, ['BY M®I] ropoma MockBBI HE TMO3IHEE TpeX padOUYMX JHEH C NaThl YBEIOMIJICHHS O
JIONYIIEHHBIX HAPYIIEHUSX.

Hupopmauyus 06 usmenenusx: [locmaHoeneHuem Ilpasumenvcmeéa Mockeor om 6 Odexabps 2016 .
N 838-I111 6 nynxkm 31 nacmosawe2o npunodHceHus 8HeCeHbl USMEHeHUs
Cm. mekecm riyHKkma 8 rpedbidyued pedakyuu

31. Yeayru uckmouarores U3 Peectpa B ciaydae BCTYIUIEHHs B CHIIy (eIepasIbHBIX 3aKOHOB M MHBIX
HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoii denepanyy, 3aKOHOB M HMHBIX HOPMATUBHBIX IIPABOBBIX AKTOB
ropoaa MOCKBBI, TOBJIEKIINX yIPa3AHEHUE YCIyTH.

Uckmouenne ycnyru u3 Peectpa obecnieunBaercst Y HOJTHOMOYEHHBIM OPraHOM Mocie (OPMHUPOBAHUS
3aMHTEPECOBAHHBIM OPraHOM HCIOJHUTENBHOHM BiacTH ropoga Mockssl qu6o I'BY M®ILI ropoga MockBsl B
Peectpe 3anpoca Ha nckimoueHue yciayru u3 Peectpa u HanpaBieHUs B Y TOTHOMOYEHHBINH OpraH 000CHOBAHHS
HEOOXOIUMOCTH HCKJIIOUEHHSI YCIYTH, MOATOTOBISCHHOTO C Y4Y€TOM HOPMATHBHBIX IPAaBOBBIX AaKTOB,
MOBJIEKILIUX yNpPa3JHEHUE YCIYTH.

32. YTpatun cuny.

Hngopmayus 06 usmenenusax:  Cm. mexcm MyHKma 32

HUndpopmayus 06 usmenenusix: [locmaHosneHuem Ilpasumenvcmea Mockevt om 26 anpens 2016 2.
N 211-II11 6 nynkm 33 Hacmosawe2o npunroAHceHus HeceHbl UsMEHeHUs
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

33. JIOKHOCTHBIE JIMIIa OpPraHOB HCIHOJIHUTENbHOM BiacTH ropoxa Mocksel, ['BY M®II ropona
MoOCKBBI HECYT AWCHMIUIMHAPHYIO OTBETCTBEHHOCTH 32 MOJHOTY, JOCTOBEPHOCTD, aKTYaIbHOCTh CBEJCHUN 00
ycIyrax, IpefocTaBlIsgeMbIX A pa3MelleHus B PeecTpe, a Taxke 3a COOMIOAEGHUE HOPSIKA U CPOKOB HUX
IIPEJOCTaBICHNUS.

34. JIomKHOCTHBIE JHIA HECYT IUCIHUIUIMHAPHYIO OTBETCTBEHHOCTH 3a IIOJIHOTY, JOCTOBEPHOCTb,
aKTyaJTbHOCTh CBEIEHHH OO0 yCIyrax, NpeAOCTaBIIEMbIX I10/IBEJOMCTBEHHOW WM YHOJHOMOYEHHON
opraHusanyeil i pasMeneHus B Peectpe, a Taroke 3a coOII0I€HUE TIOPSIKA U CPOKOB UX IPEIOCTABICHUSL.

Hupopmauyus 06 usmenenusx: [locmaHoeneHuem Ilpasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-1111 nacmoswee npunodicenue donoaneno nynkmom 34(1)

34(1). JJomKHOCTHBIE JIMIIa OPTaHOB HMCIIONHUATENBbHOHN BiacTu ropoaa Mockssl, I'BY MO®II ropona
MocCKBBI, OTBETCTBEHHBIC 3a BHECEHHE B PeecTp cBemeHmiA 00 yciyrax, eKeKBapTaabHO He mosmHee 10-ro
YHCIia MECAIA, CIEMYIOIIEro 32 UCTEKIINM KBapTaJlOM, HAIIPABIIAIOT B Y TOJIHOMOYEHHBI OpTraH HH()OPMAIIHIO
00 aKTyaThbHOCTH CBEJIEHHI 00 yciyraX, MpeoCTaBIeHHBIX s pa3Melienus B Peectpe.

Yo/ HOMOYeHHbIH opran

35. YHonHOMOYEHHBIH OpraH BBIIOIHACT cleayonye GyHKINH:
35.1. OcyuiecTBIsSET MPOBEPKY aKTyadbHOCTH, IMOJIHOTHI M JIOCTOBEPHOCTH CBEJCHMI 00 ycCiyrax,
IIPEIOCTaBICHHBIX B PeecTp.

Unupopmayus 06 uzmenenusix: [locmaHoerneHuem [lpasumenvcmeéa Mockesr om 26 anpens 2016 .
N 211-III1 6 nynxm 35.2 nacmosiue2o npuiodcenust 6HeCeHnbl U3MEHEeHUs.
Cm. mekcm ryHKkma 8 rpedbiOyujel pedakyuu

35.2. VYTBepxkaaeT METOAUYECKHE PEKOMEHJAlMK JUIs OPraHOB MCIIOJHUTENBHOM BIIACTH Topoja
Mockgsl, 'BY M®I] ropoaa MockBeI 110 BoIpocam, CBS3aHHBIM ¢ (J)OPMUPOBaHUEM U BelieHreM Peectpa.

Unupopmayus 06 uzmenenusix: [locmaHoeneHuem Ilpasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-1I11 nynkm 35.3 nacmosue2o npuioNCenus U3odceH 8 Hogol pedaxKyuu
Cm. mekcm riyHKkma 8 rpeodbidyujed pedakyuu

35.3. Pa3meriaet cBeeHus 06 yciyre B Peectpe.
35.4. Omnpenenser GyHKIUOHAIBHBIE TpPeOOBaHUS K TMPOTPAMMHO-TEXHHYECKAM CpPEICTBAM
(hopmupoBanus u BeneHus Peecrpa.

Hupopmayus 06 uzmenenusix: [locmaHosneHuem Ilpasumenvcmeéa Mockevr om 26 anpens 2016 .
N 211-1I11 6 nynxm 35.5 Hacmosue2o npunodiceHus 6HeCeHbl U3MEeHeHUs.
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Cm. mekcm riyHkma 8 rpeodbidyued pedakyuu

35.5. OcymiecTBIseT KOHTPOJb 3a TpemocTaBicHHEM B PeecTp opraHaMy HCTIOJHUTEIBHON BIIACTH
ropoaa Mockssl, 'BY M®I] ropoma MoCKBEI CBEACHHM 00 yCIyrax.

Omnepatop Peectpa

36. Oneparop Peecrpa BrimomnHseT cinenyonme GyHKINH:

Hngopmayus 06 usmenenusx: [locmaHoerneHuem I[lpasumenrvcmea Mockevr om 26 anpens 2016 e.
N 211-II11 6 nynxkm 36.1 nacmosuie2o npunodicetus 6HeceHbl UsMeHeHUs
Cm. mekcm riyHkma 8 rpedbidyuiel pedakyuu

36.1. OOGecrieunBacT BO3MOXHOCTb KPYIJIOCYTOUHOI'O JOCTYIa OPraHOB HCIOJHUTEIBHOH BIACTH
ropoaa Mockssl, I'BY M®I] ropona Mockssl k Peectpy.

36.2. OOGecneunBaeT 3amuTy HH(pOpManmu, pasMemaemoil B PeecTpe, OT HecaHKIMOHHPOBAHHOTO
HU3MEHCHUSI.

36.3. Opranusyer periaMeHTHPOBAHHBIN TOCTYIT OTBETCTBEHHBIX JIUI[ K PeecTpy mis mpenocTaBlieHUs
U pa3MelleHuns CBeICHUH 00 ycIyrax i 00ecleunBaeT uX TEXHHYECKOH MOIIEePIKKOIM.

Hupopmayus 06 usmenenusx: [locmaHosneHuem Ilpasumenscmsea Mockewt om 24 oOexabps 2013 e.
N 884-I111 6 nynxkm 36.4 nacmosawe2o nPpunodHceHus 8HeceHbl UsSMeHeHUs
Cm. mekcm riyHKkma 8 rpeodbidyujed pedakyuu

36.4. O0ecrnieunBaeT pa3MeleHre cBeaeHui 00 ycnyrax B denepansaom Peectpe u [lopTane.

36.5. OcymiectBiisieT (UKCUPOBAaHUE M XpaHEHUE WHGOpPMAIMK 00 UCTOPUU M3MEHEHHUI CBeleHUiN 00
yciyrax, o0ecreunBaeT co3JaHre U XpaHeHNEe apXUBHBIX Komuil Peectpa.

36.6. ObGecrieunBaeT (HUKCHPOBAHWE W OCYIIECTBILIET XpaHEHHE CBEACHWM O (hakTax IocTyma K
Peectpy, a Takke 00 OTBETCTBEHHBIX JIMIAX, OCYIIECTBUBIINX MPEAOCTABICHUE W pa3MeIleHHe CBEACHUN 00
ycnyrax B Peectp.

Hugopmayus 06 usmenenusx: [locmaHosrneHuem Ilpasumenrvcmea Mockevl om 26 anpens 2016 e.
N 211-II11 6 nyuxkm 36.7 Hacmoaue2o NPUIOHCeHUsA BHECeHbl USMEHeHUs
Cm. mekcm riyHKkma 8 rpedbidyuiel pedakyuu

36.7. YTBep)KOaeT METOAWYECKHE PEKOMEHJAUUU [UIsi OpPraHOB HCIOJHUTENBHOM BIIACTU TOpPOAA
Mockssel, I'BY M®I] ropoga MockBbI 10 BOIIpOcaM, CBS3aHHBIM C MPOTPAMMHO-TEXHHYECKAM OOeCTIeueHHEM
¢dopmupoBanus U BeneHus Peecrpa.

Hngopmayus 06 usmenenusx: [locmaHosrneHuem Ilpasumenvcmea Mockeésl om 6 Oexaops 2016 e.
N 838-1111 nacmoswee npunodicenue 0ONOaAHeHo nyukmom 36.8

36.8. OcyIecTBasieT TEXHUYECKOE CONPOBOXKICHHE MHTerpauuu Peectpa ¢ mHBIMH (enepaIbHbBIMU
nHGOPMALIMOHHBIME CHCTEMaMH, HCIIOJB3YIOLUIMMHU CBEJCHUS, colepxaliuecs B Peectpe.

MpunoxeHune

K MonoxeHuto o nopsgke opmMmmupoBaHus
n BeaeHusi Peectpa rocyaapcTBeHHbIX

M MyHUUMNanbHbIX yenyr ropogaa MockBbl

Ilepeyennb
CBeHeHI/Iﬁ 0 roCy1apCTBEHHBIX H MYHHIIUITAJBHBIX yCJIyrax, nmoaje:Kalmux BHECCHUIO B PeeCTp

C n3MeHeHHUSIMU H JONOJTHEHUSIMH OT:

C U3MeHEHUSIMH U JOIIOJTHCHUSIMU OT:
26 ampest, 6 nexabps 2016 T.

1. HauMeHoBaHuUE TOCYJapCTBEHHOM, MyHUIIMTIIATBHOM YCIIyTH.

2. Kon rocyaapcTBeHHOH yCIyry, IPUCBOCHHBIN Y IOJTHOMOYEHHBIM OPTraHOM BIIACTH.

3. HaunmeHoBaHMS M PEKBH3UTHl 3aKOHOJATEIBHBIX M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
MpeayCMaTpPUBAIOLINX MTPEIOCTABICHUE TOCYIaPCTBEHHON, MyHUIIUIIAIILHON YCITyTH.

Hugopmayus 06 usmenenusx: [locmaHosneHuem I[lpasumenrvcmeéa Mockevl om 26 anpens 2016 e.
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MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

N 211-I111 6 nynkm 4 nacmosue20 npuioHceHus Hecenvl U3MEeHeHU
Cm. mekcm riyHkma 8 rpedbidyuwel pedakyuu

4. HanmeHOBaHME OpraHa, MpeIoCTaBIAIONIET0 FOCy 1apCTBEHHYI0, MyHHIUIIAIBHYIO YCIYTY.

B ciyuae mpemoctaBieHusi rocynapcTBeHHOW yciyrd ¢(unmmanamu ['ocyaapcTBeHHOro OHOAKETHOTO
yupexzaeHuss ropoga MockBbl "MHOroyHKIMOHAJIbHBIE LEHTPBI MPENOCTABICHUS TOCYNAPCTBEHHBIX YCIyT
ropoga Mocksbel" (manee - I'BY MO®ILl ropoga MockBbl) - MHOrOQYHKUHOHAIBHBIMH IEHTPAMH
MIPEIOCTaBIEHUS TOCYJapCTBEHHBIX YCIyTr ropoaa Mockssl (nanee - M®LI) B Peectp BHOCHTCS HaMEHOBaHHE
I'bY M®I] ropoga MoCKBEL.

5. HaumeHOBaHMs OpraHoB, yYacTBYIOIIMX B TPENOCTABICHUM TOCYAapCTBEHHOM, MyHMIMIAIBHON
YCIIyTH.

6. HamMeHoBaHme, HOMep, JaTra, CBEICHHsS OO0 OMYOJMKOBAHWM HOPMATHBHOTO MpPaBOBOTO aKTa,
YTBEPAMBILETO aIMUHUCTPATUBHBIN PErNIaMEHT MPeI0CTaBICHHS FOCY1apCTBEHHOM, MyHUIIMTIAIIEHOM YCITyTH.

7. HaumeHnoBaHue pe3ynpTaTa MpeIoCTaBIeHHS TOCy1apCTBEHHOW, MyHUIIUTIAIEHOW yCITyTH.

8. CeneHus 0 MecTe I0Ia4y 3aIpoca Ha NPEAOCTaBICHUE TOCy JapCTBEHHON, MyHULIMIIATIBHOM yCIIYTH.

9. CocTraB CBeACHHI O KOHEYHOM pPE3yNbTaTe MPEIOCTABICHHS TOCYAApCTBEHHOH, MYHHUITUTIATHHOM
YCIIyTH.

10. HaumeHOBaHME IOKYMEHTa, IOATBEP)KIAIONIET0 KOHEYHBIM pe3ynbTaT IPeJOCTaBICHHE
roCy1apCTBEHHOM, MyHHIIUIIAIBHOMN YCIIyTH.

11. Csenenus o0 KaTeropusx 3asBUTENECH, KOTOPBIM IPENOCTABIAETCS TOCYAApCTBEHHAs,
MyHMIHIIANbHASA yCIyTa.

12. Cgemenusst o Mecte HHGOPMHUPOBAHHMS O TMpPaBWIaX MPEIOCTaBICHUS TOCYIAPCTBEHHOM,
MYHHIUTNIAIBHON yCIIyTH.

13. CBemeHus O MAaKCHUMaJbHO JOIMYCTUMBIX CpOKax IPEeNOCTaBIEHHUS TOCYIapCTBEHHOM,
MYHULIMOAIBHON YCITyTH.

14. CenmeHusi 00 OCHOBaHMSX JIJISi MPHOCTAHOBJICHUS MPEAOCTABICHUS YCIyTH JIMOO OTKa3a B
IIPEJOCTABICHNN TOCYAAPCTBEHHOM, MyHUIIUIIATIBHOM YCIIyrH (B Ciydae, €Clid BO3MOXKHOCTh IIPUOCTaHOBIICHUS
MpelyCMOTpeHa HOPMAaTUBHBIMU NpPaBOBbIMU akTamu Poccuiickoit denepaiuy, NpaBOBBIMH aKTaMH Topoja
MoCKBBI, MyHUIIMIIAIHBIMH [IPABOBBIMH aKTaMH).

15. HauMeHOBaHMsS [OOKYMEHTOB, IOJUIEKAIIMX MPEACTABICHHUIO 3asBUTENEM JUIsl TOJYy4EHUS
roCy1apCTBEHHOM, MyHHLIUIIAIBHOM YCIIyTH.

16. HauMeHOBaHHMS JOKYMEHTOB, HEOOXOOMMBIX [UIi TPENOCTaBICHHS TOCYAapPCTBEHHOM,
MYHHMIMIIATBHON YCIYTH, KOTOPBhIE HAXOAATCA B paCOPsHKEHNH TOCYJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyTpaBJIeHNs U MHBIX OpraHU3allui ¥ KOTOPBIE 3asiBUTENb BIPaBe MPEACTaBUTh CAMOCTOSATENBHO.

17. CoctaB cBeaeHMH, HEOOXOAMMBIX [UIS MPENOCTABICHHUS TOCYAAPCTBEHHOMN, MYyHHUIMNAIbLHON
YCIIyTH.

Unupopmayus 06 uszmenenusix: [locmaHoerneHuem [lpasumenvcmeéa Mockevr om 26 anpens 2016 .
N 211-III1 6 nynxm 18 nacmosiuwe2o npunodicenust 6HeCeHbl U3MeHEeHUs
Cm. mekcm riyHKkma 8 rpeobidyujed pedakyuu

18. CBeneHust 0 BO3MOXKHOCTH (HEBO3MOYKHOCTH) TIPEJOCTABICHUS TOCYIapPCTBEHHOM, MyHUIUITAILHON
ycinyru B MOII.

19. Csemenns o0 Bo3Me3AHOCTH  (0€3BO3ME3AHOCTH) TPEIOCTABICHHS  TOCYJapCTBEHHOM,
MYHHUITUTIATFHOW YCIYTH W pa3Mepax IUIaThl, B3UMAaeMOH C 3asiBUTENS, €CIH yCIIyra TPEIOCTaBIICTCS Ha
BO3ME3THOM OCHOBE.

20. Ceegenus 00 ycimyrax, KOTOPBIE SBISIFOTCS HEOOXOIMMBIMHU B 00S13aTETFHBIMU IS TIPEOCTABICHUS
OpraHOM WCIIOJIHATENBHON BJIACTH TOCYJApPCTBEHHOW VYCIIyTH, a TaKKe CBEJISHHS O BO3ME3IHOCTH
(6e3BO3ME3THOCTH) MPENOCTABICHUS TAKUX YCIYT, CBEJICHHUS O METOJMKAX pacueTa IUIaThl 3a MPeoCTaBICHNE
YCIyT.

Uncpopmavyuss 06 usmenenusix: [locmaHosneHuem Ilpasumenscmea Mockevi om 26 anpens 2016 .
N 211-II11 6 nynxkm 21 nacmosauwe2o npunoricerus 6Hecenbl UsMeHeHUs
Cm. mekcm riyHKma 6 rpedbidywieli pedakuyuu

21. CBeneHuss 0 BHYTPHUBEJOMCTBEHHBIX M MEXBEAOMCTBEHHBIX aJIMUHHUCTPATHBHBIX MpOIENypax,
MOAJICKAIIMX BBIIOJIHEHUID OPraHOM MWCIOJIHUTENIBHOM BIIACTH Topoja MOCKBBI NpU IPEJOCTABICHUU
roCyJapCTBEHHON UM MyHULUINIANbHOU yciyru, M®II - npu npenocraBieHuu roCy 1IapCTBEHHON YCIyTd, B TOM
YUCIIE CBEICHUS O MPOMEXYTOUYHBIX U OKOHYATEIBHBIX CPOKAX TAKUX aJAMUHUCTPATUBHBIX IIPOLIELYP.

HUnupopmayus 06 uzmenenusix: [locmaHoerneHuem [lpasumenvcmeéa Mockevr om 26 anpens 2016 .
N 211-I1I1 6 nynkm 22 nacmosuye20 npuiodHceHus 6HeceHbl U3MEHEeHUs
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MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn
Cm. mekcm riyHkma 8 rpeodbidyued pedakyuu

22. Cenenust 00 ampecax o(pHUIMATBEHBIX CAWTOB OPTraHOB WCIIOJIHUTEIHLHOW BIACTH ropoja MOCKBHI,
I'bY MOI] ropoja MockBbl 13805 OpraHoB MECTHOT'O caMOyIIpaBIICHUs B
rH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceT IHTepHeT, afgpecax MX AIIEKTPOHHON MOYTHI, TeNedOHaX.

23. CeaeHUs O MOPSIKE KOHTPOJIS 32 HCIIOTHEHNEM aJJMIHACTPATHBHOTO PETJIaMeHTa.

24. Ceenenust o criocodax u hopMax 00KaIOBaHUS PEIICHUH U IeHCTBHA (0e31eHCTBUS) TOMIKHOCTHBIX
JUI] TIPU TPEAOCTABICHUU YCIIYTH W CBEACHHUS O JIOJDKHOCTHBIX JIMIIAX, YIIOJIHOMOYCHHBIX HAa PAacCMOTPEHHE
K100, UX KOHTAKTHEIE JaHHBIE.

25. Cmenenust 00 aapece caiita B WH(GOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn MHTepHeT, Ha
KOTOPOM Pa3MeIlEH TeKCT aJJMHHUCTPATUBHOTO PErjaMeHTa.

26. CBeeHus O AaT€ BCTYIUICHUS B CHITY aIMUHUCTPATUBHOTO PETIaMEHTA.

27. CaemeHuss O TMepuOne NEHCTBHUS aJIMHHHCTPATUBHOTO periaMeHTa (€CiM CpOK JEeUCTBHS
aJMMHHCTPATUBHOTO PErjlaMEHTa OrpPaHUYCH JIN0O aIMUHUCTPATUBHBIN PEryIaMEHT IIPEKPATHIT JCHCTBHE).

28. CsemeHuss O BHECEHHMM W3MEHEHMH B HOPMAaTHUBHBIA IPaBOBOM aKT, YTBEPIWBIIHHA
aIMUHUCTPATUBHBINA PETJIAMEHT TPEIOCTABJICHHS TOCYIapCTBEHHOW, MYHHIIMITAJLHOW YCIYTH, C YKa3aHHUEM
HOMEpa, JaThl, CBeJAeHHA 00 OMyOIMKOBAaHWW HOPMATHBHOTO MPAaBOBOTO aKTa, KOTOPHIM BHECEHBI TaKHe
H3MEHEHMUS.

29. CBeneHuu 0 jJare TMpeKpaimieHHus ACWCTBUS aIMUHHCTPATHBHOTO perjaMeHTa (IpU3HAHUS €ro
YTPATUBIIKM CHITY ) UCTIOJHEHHUS TOCYJaPCTBEHHON, MYHUIUITAILHON YCIYTH.

Hngopmayus 06 usmenenusx: [locmaHosneHuem I[lpasumenvcmea Mockevr om 26 anpens 2016 e.
N 211-II11 6 nynkm 30 nacmosaue2o npunrodHceHus: 6HeceHbl U3MEHeHUs
Cm. mekecm riyHKma 8 rpedbidywieli pedakuyuu

30. Cgenmenust 00 azmpece caiita B MH(OPMAaLMOHHO-TEIEKOMMYHUKAIIMOHHOH cetu MHTepHeT, Ha
KOTOPOM pa3MellieHb! (OpMBI 3asBICHUI 1 HHBIX JOKYMEHTOB, 3alI0JJHEHHE KOTOPBIX 3asiBUTEIEM HEOOXOIMMO
Ui oOpallleHuss B OpraH HCHOJHUTENbHOM Biactu ropoga Mocksbl, [BY M®II ropoma MockBel, opran
MECTHOTO CaMOYIIPaBJICHUSI BHYTPUTOPOJICKOTO MYHHUIMINANBHOTO 0O0pa3oBaHHMs B Topone MOCKBE HIH
OpraHM3aLIMIO JUIA MOMYUYEHHs TOCYAapCTBEHHOM M MyHUIMNAIBHON YCIYTH.

Unupopmayus 06 uszmenenusix: [locmaHoerneHuem [lpasumenvcmeéa Mockesr om 6 Odexabps 2016 .
N 838-1111 nacmosawee npunodicerue OONOIHEHO NYHKmMom 31

31. CupaBounas uHpopMais 00 opraHe UCIOJHUTEILHON BJIACTU ropojia MOCKBBI, OpraHe MECTHOTO
camoynpasieHus, 'bY M®I] ropona MOCKBBI, yUpexkICHUAX, IPENOCTABISIOIUX YCIYITM U MyHULUIIATIbHBIE
YCIIyTH:

31.1. IlouTOBHIi ampec U aapec MECTOHAXOKICHHUS OPTraHOB UCIIOJHUTEIHFHOU BIIACTH TOpoaa MOCKBHI,
opranoB MecTHoro camoynpasieHusd, ['bY M®I] ropona MockBbl, yupexaeHUH.

31.2. CBeneHnst 0 CTPYKTYPHBIX MOJAPA3AEICHUAX OPraHOB HCIOJHUTENHFHON BIACTH TOpoaa MOCKBHI,
opraHoB MecTHoro camoympasieHus, I'BY M®I] ropoga MOCKBBI, yUpeXIECHUH M HX PYKOBOIUTEISX,
OTBETCTBEHHBIX 3a MIPEIOCTABICHUE YCIYT U MyHULUIAIbHBIX YCIYT.

31.3. CBeneHusd 0 PyKOBOAUTENAX YUPEKACHUM, B KOTOPBIX pa3MEUIaeTCsl FOCYAApCTBEHHOE 3a/aHHE
(3aKa3) Ha MPEeIOCTaBICHUE YCIIYT.

31.4. Homepa cmpaBouHBIX TenedOHOB, (aKCcOB, aapeca SIICKTPOHHOW IOYTHI, rpaduku paboOTHI
OpraHoB UCITOJIHUTENBHOM BJIaCTH Topoaa MOCKBBI, OpraHoB MecTHOro camoympasienus, I bY M®I] ropona
MOCKBBI, YUPEXKICHU.

31.5. CBenenHus o MIATEXKHBIX PEKBU3UTAX OPTAaHOB HUCIIOJIHUTEIHLHON BIaCTU ropoia MOCKBEI, OPTaHOB
MecTHOro camoynpasieHus, [ bY M®I] roposa MoCKBbI, yupexaeHUH, TPEAOCTABISIONINX YCIYTH 3a IUIaTy.

MpunoxeHue 6
K noctaHoBreHuto NMpaButenbctBa MocCKBbI
oT 15 HoA6pA 2011 r. N 546-IM

ITono:xenune
00 0COOEHHOCTSX MOJAYH M PACCMOTPEHUSI K100 HA HAPYILIIEHUEe MOPSAIKA MPeI0CTABIEHUS
rocyJ1apCTBEHHBIX YCJIYT ropoga MocKkBbI

C n3MeHeHHUsIMH U JOIMOJTHCHUAMMU OT:

C U3MEHEHUSMHU U JIOMOJTHECHUSIMH OT:
27 aBrycTa, 2 centsiops 2014 r., 30 utons 2015 r., 28 mapTa, 4 nexadps 2018 r., 13 deBpans 2019 ., 11
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MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

(heBpains 2025 r.

1. Hacrosiee IlonoxkeHre B COOTBETCTBHM ¢ YacTbio 4 ctatbu 11.2 demepanbHOro 3akoHa OT
27 wrong 2010 r. N 210-®3 "OO6 opranuzanuy MMperocTaBlIeHHs TOCYyIapCTBEHHBIX U MyHHIIUANBHBIX YCIyT"
yCTaHAaBIMBAECT OCOOCHHOCTH IOJAa4YUW M PACCMOTPEHHs Xajo0 Ha HapylIeHHE MOPSIKa I[PelOCTaBICHUS
rOCYJapCTBEHHBIX YCIyr ropoja MOCKBBI, BBIpa3HBIIEECs B HEMPABOMEPHBIX PELICHUSX M (MIIM) AEHCTBUAX
(be3neiicTBUN):

1.1. OpranoB UCHOJIHUTENHHOM BIACTU TOpoJa MOCKBBI, IPEIOCTABISIOIINX TOCYAaPCTBEHHBIE YCIYTH,
WX JOJDKHOCTHBIX JIUIL, TOCYAapPCTBEHHBIX TPAYKAAHCKUX CITYKAIHX.

1.2. OpraHoB MECTHOTO CaMOYIIpaBJIEHUS! BHYTPUTOPOJICKUX MYHHUIMIAIBHBIX 00pa3oBaHUl B ropose
MOCKBC, X JOJDKHOCTHBIX JIWI], MYHUIIMIIAJIBHBIX CIIyXXalluX, MPCAOCTaBIAIOIINX IOCYJapCTBCHHLIC YCIYT'U
IIpu OCYHICCTBJIICHUN OTACIBbHBIX TOCYIapCTBECHHBIX HOJIHOMO‘-IPIfI, NEepeaaHHbIX 3aKOHaAMM TOpoJa MocCKBBI
(manee - opraHbl MECTHOTO CAMOYIIPABIICHUS).

1.3. TlomBemOMCTBEHHBIX OpraHaM HWCIIOTHHUTEIBRHON BIacTH Topoma MOCKBEI —OpTraHH3aIlHi,
IIPENOCTABISIIOIINX TOCYAapCTBEHHbIE YCIYIH (Jajee - M0JBEAOMCTBEHHbIE OpraHaM HCIIOJHUTEIbHON BIACTH
OpraHU3allliN), X PaOOTHUKOB.

1.4. IlogBenOMCTBEHHBIX OpraHaM MECTHOI'O CaMOYNpPAaBJICHHS OpraHU3alui, NPeAOCTaBIISIOLINX
rOCYJapCTBEHHBIE YCIYTM TPH OCYIIECTBICHWH OTHENBHBIX TOCYJAPCTBEHHBIX ITOJHOMOYHMH, IMEpeAaHHBIX
3aKOHaMu ropozna MoCKBHI (#ajee - TOABEJOMCTBEHHBIE OPraHaM MECTHOT'O CaMOYNpaBlICHHS OPraHU3alNN),
HX pabOTHHUKOB.

1.5. MHOropyHKIMOHAIBHBIX LEHTPOB MPEIOCTAaBICHUS TOCYIAApCTBEHHBIX YyCIOyr (daiee -
MHOTO()YHKIIMOHANBHBIE LIEHTPHI), UX PAOOTHHKOB.

2. ocyneOHoe (BHecyneOHOE) oOkaloBaHWE peHmIeHWH M (Wim) JeicTBUil (Oe3leiicTBUSI) OpraHOB
HCITOJTHUTEILHON BIIACTH ropoaa MOCKBBI, HX JOJKHOCTHBIX JIUIL, TOCYAaPCTBCHHLIX I'PaXJIAHCKUX CIIYKalllnX,
COBCPIICHHBLIX TIpHU IMPEAOCTABJICHUU TOCYAApCTBEHHBIX YCJIYr' B paMKax pcan3alud OTACIIBHBIX
rOCYJapCTBEHHBIX IIOJHOMOYMH, IEepeAaHHbIX (enepaibHbIMU 3aKOHAMM, OCYILIECTBIISIETCS B IIOPSIKE,
YCTaHOBJICHHOM 3aKOHOJiaTeIscTBOM Poccuiickoit denepanuu.

Hudopmayus 06 usmenenusx: I[lpunosicenue 6 oOonoaneno nywkmom 2(1) ¢ 11 ¢peepars 2025 o. -
lNocmaHoeneHue I[lpasumenvcmea Mockevt om 11 ¢hespans 2025 2. N 180-I111

2(1). XKamoba Ha pemenue u (vwim) aeicTBus (0e37CHCTBIE) OpraHa MCIIOTHUTEILHON BIACTH TOpoaa
MOCKBBI MIIM €T0 JOJDKHOCTHBIX JIMI, TPEAOCTABISIONIETO TOCYAapCTBEHHBIE YCIYTH MO JIMIIEH3UPOBAHUIO
OTJICTIbHBIX BUIOB JCATEILHOCTH, yCTaHOBICHHBIX PefeparnbHbiM 3akoHOM ot 4 Mas 2011 r. N 99-®3 "O
JUIIEH3UPOBAHUN OTACIBHBIX BUIOB JEATENBHOCTH" (Aajiee - pa3pelnTeIbHBIN OpraH), MOXKET OBITh IMOJaHa
3asBUTeneM B TedeHune 30 KaJeHIApHBIX JAHEW CO JHS, KOT/a 3asBHTENh Y3HAT WM JIOJKEH OBLI Y3HATh O
HapyLIEHUU CBOUX MPaB.

B cinyuae npormycka mo yBaKMTEIbHON NPUYMHE CPOKa MOJAud KajoObl 3TOT CPOK MO XOAATalCTBY
3agBUTENST MOXET OBITh BOCCTAHOBICH pa3pelIUTEIbHBIM OpPraHOM MpPU YCIOBHH, YTO OJHOBPEMEHHO C
XKanoOOH TIMOAaHO XOJATalCTBO O BOCCTAaHOBJICHHUHM MPOMYIIEHHOTO CpPOKa M JOJDKHOCTHOE JIMIIO
pa3pemuTeNbHOr0 OpraHa, paccMaTpuBalollee kajno0y, IpU3HaeT MPUUMHY MPOMYyCKa CPOKa YBAKUTEIBHOU, a
CPOK TOJIa4X XOAaTalCTBa O BOCCTAHOBJICHUH MTPOIYIIEHHOTO CPOKA Pa3yMHBIM.

3asBUTENH IO MPUHATHS PEUICHUA 110 Kanobe MOXeT 0To3BaTh ee. IIpu 3ToM OBTOpHOE HampaBiIeHHE
YKaJIOOBI TI0 TeM K€ OCHOBAaHUSIM HE JIOITyCKaeTCH.

3. XanoOwr Ha pemreHus ¥ (WiIM) ACHCTBUA (Oe3MeHCTBIE) OpPTraHOB HCIIONTHUTEIHFHON BIIACTH TOpoaa
MOCKBBI, OpTaHOB MECTHOTO CaMOYTPABJICHHUS, ITOJBEJOMCTBEHHBIX OpraHaM HCIIOJHUTENFHOW BIIACTH WIIH
OpraHaM MECTHOTO CaMOYIIpaBIIEHUS] OpraHU3aliii, MHOTO(QYHKIMOHAJIHHBIX IIEHTPOB, HE CBS3aHHBIE C
HapylIeHHEeM TIOpsjKa TMPENOCTaBIEHUS TOCYAAPCTBEHHBIX yCIyr Topoaa MOCKBBL, TOJAOTCI H
paccMaTpUBAIOTCS B COOTBETCTBHU C TpeboBanusMu PefepansHoro 3akoHa ot 2 mas 2006 r. N 59-d3 "O
MOpsIIKE PacCMOTpPEHHs oOpalieHui rpaxkaan Poccuiickoit @eneparun’.

K oTHOmIeHusIM, CBSI3aHHBIM C TIOAAa4YeH M PacCCMOTPEHHEM YKa3aHHBIX KanoO, HacTosmee [lonoxeHne
HE TIpUMEHSIeTCH.

4. ®@usuyeckue WA, B TOM YHCIE 3apETUCTPUPOBAHHBIE B KaueCTBE HWHIWBUIYaIbHBIX
npeANnpUHUMATENeH, I0pUInYecKre JUa (Jaee - 3asBUTENN) MOTYT 00paTHTBCS € Kalo0aMH, YKa3aHHBIMU B
nyHkTe 1 macrosimero [Tonoxenus (aanee - xano0bl), B TOM YKCIE, B CISIYIONIX CIyJasX:

Hupopmayus 06  usmenenusx: [ynkm 4.1 uzmenen ¢ 30 mapma 2018 o - [locmaHosrneHue
IIpasumenvcmea Mockeovr om 28 mapma 2018 2. N 244-1111
Cwm. npedbidywyro pedakyuro

4.1. HapymeHus cpoka perucTpalMu 3amnpoca (3asBJICHMs) 3asiBUTEIsl Ha IIPEIOCTaBJICHHUE

23.10.2025 Cucrema TAPAHT 65


https://internet.garant.ru/document/redirect/12177515/11024
https://internet.garant.ru/document/redirect/411501495/21
https://internet.garant.ru/document/redirect/12185475/0
https://internet.garant.ru/document/redirect/12146661/0
https://internet.garant.ru/document/redirect/49624668/13

MoctaHoeneHue lMNMpaButensctea r. Mockebl oT 15 Hos6psA 2011 r. N 546-I1N "O npegoctaBneHnmn

TOCYyIapCTBEHHOM yCIyrd WM 3ampoca (3asBICHHS) 3asABUTENS HAa MPEJOCTaBICHHE HECKOJIbKUX
rOCYJJApCTBEHHBIX YCIIYT (Jajiee TakkKe - 3ampoc) M WHBIX JIOKYMEHTOB, HEOOXOJMMBIX JUISl MPEIOCTABICHUS
TOCYIapCTBEHHBIX yCIYT, a TaKkKe MopsAaKa oQopMIIeHHS M BBIJAYX PACIMCKH B MOJYYEHUH 3allpoca M MHBIX
JIOKyMEHTOB OT 3asBUTEIA (J1ajiee - pacIucka).

4.2. TpeGoBaHUsI OT 3asIBUTEIS:

Hugopmayus 06 usmenenusx: [lynkm 4.2.1 wusmenen c¢ 13 ¢pespans 2019 o. - [locmaHosrneHue
IIpasumenvcmea Mockewt om 13 pespans 2019 e. N 71-I111
Cwm. npedbidywyto pedakyuro

4.2.1. JlokymeHTOB wiu wWH(pOpManuu IMOO OCYIIECTBICHUS JEWCTBUH, IPENOCTABICHHE WIIH
OCYILECTBICHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHBHBIMU NPaBOBBIMU akTaMu Poccuiickoii denepaunu u
ropoga MoCKBBI Ui NPENOCTABIEHUS TOCYJApCTBEHHBIX YCIYI, B TOM 4YHCIE AOKYMEHTOB, MOIY4YaeMBIX C
HCTIONB30BaHUEM MEXBEIOMCTBEHHOTO0 MHPOPMAIHOHHOTO B3aUMOJICHCTBUSI.

4.2.2. OOpamenuss 3a OKa3aHHEM YCIYyr, HE BKIIOYEHHBIX B [EpeYveHb, YTBEPKACHHBIH
nocraHosneHvem IlpaBurensctBa MockBbl oT 15 aBrycra 2011 r. N 359-TIII1 "OG6 yciyrax, KOTOpbIe
SIBIISTIOTCSL HEOOXOJUMBIMH M 00513aTEIbHBIMU TSI TIPEIOCTABICHUS TOCYJApPCTBEHHBIX yCIyT".

4.2.3. BHeceHus ImaTbl 3a TMpPEAOCTaBIEHHE TOCYAAPCTBEHHOI YCIyTrH, HE TMperyCMOTPEHHOM
HOpPMaTUBHBIMU ITPaBOBbIMU akTaMu Poccuiickoit @enepanuu v ropojga MoCKBBI.

Undhopmayus 06 usmenenusnx: I[lpunosicenue 6 Oonoaneno nywkmom 4.2.4 ¢ 13 ¢eepars 2019 o. -
lNocmaHosneHue [lpasumenvscmea Mockevr om 13 ¢hespans 2019 e. N 71-1111

4.2.4. IokyMEeHTOB WK HH()OpMAIIHU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh
IIpH TIEPBOHAYAIHHOM OTKa3e B NPHEME JOKYMEHTOB, HEOOXOAMMBIX JAJIS MPENIOCTABIEHHS TOCYIapCTBEHHON
yCIIyTH, MO0 B TPENOCTAaBICHUH TOCYAapCTBEHHOHN YCIYyTH, 32 HCKIIOYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
nyHktom 4 yactn 1 ctaten 7 deaepanpHoro 3akoHa ot 27 uioist 2010 r. N 210-d3 "OO6 opranuzanuu
MIPENOCTABICHNS TOCYAAPCTBEHHBIX W MYHUIMNANBHBIX Yyciuyr'. JlaHHOe MOJOXKEHHEe INpH I0cyneOHOM
(BHecyneOHOM) O0KaJOBaHWHU 3asBUTENEM pEIIeHUH W IedcTBHil (Oe3meiCcTBHs) MHOTO(YHKIIMOHAIBHOTO
LEeHTpa, padOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTPAa B YacTH IEPBOHAYAIBLHOIO OTKa3a B NPENOCTABICHUH
rOCYJapCTBEHHOH YCIYIH NpPUMEHSETCS B Cllyyae, €ClIM Ha MHOTO()YHKIHMOHAIBbHBIA LIEHTP BO3JIOXKEHA
(YHKLIMS 10 TPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX YCIYr B IOJHOM OObeME B IOPSIKE,
ompezaeneHHoM 4Yactblo 1.3 crtatenm 16 denepanbhHoro 3akoHa ot 27 wmwoias 2010 r. N 210-d3 "O6
OpraHM3aLMHU NPEJOCTaBIECHUS TOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIyr".

4.3. Hapymenust cpoka mpeaocTaBieHHs rocy/1apcTBEHHOM yCIyTH.

4.4. OTkasa 3asBUTEIIIO:

4.4.1. B npueMe TOKyMEHTOB, PEJOCTABICHNE KOTOPHIX MPEILyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aktamu Poccuiickoit denepaiiii, HOpMaTUBHBIMU ITPAaBOBBIMM aKTaMU ropoaa MOCKBBI 1JIsl IPEAOCTaBICHUS
rOCYJapCTBEHHON YCIyTH, [0 OCHOBaHMAM, HE IIPEAyCMOTPEHHBIM HOPMATHUBHBIMH IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepaiiuu u ropojia MOCKBBI.

4.42. B nmnpenocTaBi€HUU TOCYAAPCTBEHHOM YCIyI'H IO OCHOBAaHUSM, HE MPEAyCMOTPEHHBIM
HOpMaTBHbLIMW NMpaBoBbIMU akTamu Poccuiickoit @enepanuu u ropoaa MoCKBBIL.

4.4.3. B ucnpaBieHnU JOMYLICHHBIX ONEYAaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIBTATE MPENOCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH TOKYMEHTaX MO0 B cIy4ae HapyILICHHUs yCTAHOBJICHHOI'O CPOKa TaKMX MCIPaBICHUH.

Unpopmayuss 06 usmenenusx.: Ilpunooicenue 6 Oononneno nyukmom 4.5 ¢ 30 mapma 2018 2. -
lNocmaHoerneHue I[lpasumenvcmea Mockevt om 28 mapma 2018 2. N 244-I111

4.5. Hapymenuss cpoka WM TOpsAAKa BBIAAYM JOKYMEHTOB IO pe3yjbTaTaM MpeloCTaBICHUS
roCyapCTBEHHOM yCIIyTH.

Unpopmayuss 06 usmenenusix: Ilpunooicenue 6 Oononneno nyukmom 4.6 ¢ 30 mapma 2018 2. -
lNocmaHoerneHue I[lpasumenvcmea Mockevt om 28 mapma 2018 2. N 244-I111

4.6. IlpuocTaHoBIECHHUS TIPEAOCTABICHUS TOCYJapCTBEHHOH yCIYyrd IO OCHOBAaHHSIM, HE
MIPeayCMOTPEHHBIM HOPMAaTUBHBIME ITPaBOBBIMH akTamMu Poccuiickoit @enepanun u ropoga MOCKBEL.

5. JKanoObl paccMaTpUBAaIOT PYKOBOAMTENW (YIOJIHOMOUYEHHBIE 3aMECTUTEN PYKOBOIUTENEH)
CICOAYIOIINUX OpraHoB HWCIOJIHUTEILHON BJIACTH ropoaa MOCKBI)I, OpraHoB MECTHOr'o cCaMOyIpaBJICHHA,
MIOJIBEIOMCTBEHHBIX UM OpTaHM3alluii (1anee - OpraHbl, YIIOJIHOMOUEHHBIE Ha PACCMOTPEHHE Kajlo0):

5.1. OpraHbl UCHOTHUTENHHOM BIacTH ropoga MOCKBBI pacCMaTpHBAOT JKAN00bI Ha PelIeHus U (WIIn)
neiicTBus (6e3/1efCTBIE) JOKHOCTHBIX JIUII, TOCYJapPCTBEHHBIX TPAXKTAHCKHUX CIYXAIIUX YKAa3aHHBIX OpPTraHOB
(3a UCKJIFOUEHHEM CcITyJaeB, YKa3aHHbBIX B MYyHKTe 5.6 Hacrosiero [Tomoxenus).

5.2. Opra#sl MECTHOTO CaMOYIPAaBIECHUS PAcCMATPUBAIOT XAIOOBI Ha pereHus u (WiH) JACHCTBUSA
(6e3meiicTBHE) MOIDKHOCTHBIX JIMIl, MYHHUIIMIIAJIbHBIX CIIY)KalllMX YKa3aHHBIX OPraHOB (32 HCKIIOYCHHUEM
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clly4aeB, yKa3aHHbBIX B MYHKTe 5.6 Hacrosiuero ITomoxeHus).

5.3. TlonBenOMCTBEHHBIE OpTaHAM HCIIONHUTENBHON BIIACTH OPraHU3alldd PACCMATPUBAIOT Kalo0bl Ha
pemenus U (Win) aeicTeus (Oe3melicTBre) paOOTHUKOB YKa3aHHBIX OpTraHU3alWH (32 MCKITIOYCHHEM CITyYacB,
yKa3aHHBIX B MYHKTE 5.6 Hacrosmiero [TonoxeHus).

5.4. llonBemoMCTBEHHBIE OpraHaM MECTHOTO CaMOYTPAaBJICHUS OPTaHHU3aIMH PACCMATPHUBAIOT YKAIOOBI
Ha pemieHns W (unM) gAeiictBus (Oe3meficTBHe) paOOTHWUKOB YKa3aHHBIX OpraHM3alHi (3a HMCKIIOYEHHEM
clly4aeB, yKa3aHHbIX B MyYHKTe 5.6 Hacrosiero [lonoxeHus).

5.5. TocynapcTBeHHOE OIOKETHOE ydpexkaeHHe ropona Mocksbl "MHOroQyHKIHMOHATIBHBIE HEHTPHI
MPENOCTaBIeHNsl TOCYNApCTBEHHBIX ycioyr ropoaa Mocksel" (mamee - ['BY MO®IL| ropoma MockBbI)
paccMmaTpuBaeT kKaJo0bl (32 UCKITIOUCHUEM CITy4aeB, yKa3aHHbIX B MyHKTEe 5.6 Hacrosimiero [lonoxenus):

Uupopmayus 06 usmenenusix: [lynkm 5.5.1 usmenen ¢ 30 mapma 2018 o - [locmaHoerneHue
IIpasumenvcmea Mockewr om 28 mapma 2018 2. N 244-I111
Cwm. npedbidywyro pedakyuro

5.5.1. Ha pemenus u (unu) aerictBus (Oe3nelcTBHE) MHOTOQYHKIMOHAIBHBIX IIEHTPOB, paOOTHUKOB
MHOTO(YHKIIMOHAIBHBIX [EHTPOB NPH IMPEJOCTABICHUH OTAENBHBIX TOCYJAPCTBEHHBIX YCIYT, OTHECEHHBIX
HOPMAaTHUBHBIMH  TIPAaBOBBIMH ~ aKTaMH  Topoja  MOCKBBI K  HENOCPEACTBEHHOM  KOMIIETEHIUH
MHOTO()YHKIIMOHAIBHBIX IEHTPOB.

Hupopmayus 06 usmenenusix: Ilynkm  5.5.2 usmenen ¢ 30 mapma 2018 2. - [locmaHosrneHue
IIpasumenvcmea Mockewvr om 28 mapma 2018 2. N 244-1111
Cwm. npedbidywyro pedakyuro

5.5.2. Ha pemenus n (unm) aerctBus (O6e3mericTBHE) MHOTO(DYHKIMOHAIBHBIX HEHTPOB, PAOOTHUKOB
MHOTO(QYHKIIMOHAJILHBIX IICHTPOB, COBEPIICHHBIX MPH MPEAOCTABICHUH TOCYIaPCTBEHHBIX YCIYT 110 MPHHIIUITY
"ogHOTO OKHA" B COOTBETCTBHM C COTJIAICHUSAMH O B3aMMOJCHCTBHM, 3aKIIOYCHHBIMA C OpraHaMu
WCTIONTHUTENFHOW BJIACTH Topoja MOCKBBI, OpraHaMH MECTHOTO CaMOYIPAaBJICHHS, ITOABEIOMCTBEHHBIMH
OpraHaM UCTIOTHHUTEIBHOHN BIIACTH OpTaHU3AIsIMHE (J1aJiee - COTIJIAIIeHUS O B3aMMOACHCTBUH).

Hugopmayus 06 usmenenusx: I[lpunosicenue 6 odononneno nymkmom 5.5(1) ¢ 30 mapma 2018 e. -
lNocmaHoerneHue [lpasumenvcmea Mockevt om 28 mapma 2018 2. N 244-I111

5.5(1). XKamobsr Ha pemreHus u (wim) AeiictBus (Oe3meicTBHE) MHOTO(PYHKIMOHATBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIHOHAIBLHBIX IIEHTPOB B CITydasX, YKa3aHHbBIX B NMyHKTe 5.5 nactostiero [lonoxenus,
nogatotcst aupekropy ['bY MO®I] ropoga MocKBBL.

Hngopmayus 06 usmenenusix.: [Ilynkm 5.6 usmenen ¢ 4 Oexabps 2018 2. - [locmaHosrneHue
IIpasumenvcmea Mockevl om 4 dexabps 2018 o. N 1495-1111
Cwm. npedbidywyto pedakyuro

5.6. BeimecTosme opralbl pacCMaTpPHUBAIOT KalloObl Ha pemreHus u (wim) neiictBus (OesneiicTue)
PYKOBOIMUTENEH OPraHOB HCHOJHUTEIBHOH BIACTH ropoaa MOCKBBEL, OPraHOB MECTHOTO CaMOYIPaBJICHHS,
MOJIBEIOMCTBEHHBIX ~OpraHaM HCIIOJHHUTENbHOW BiacTh Tropoja MOCKBBI MM OpraHaM MECTHOTO
CaMOYIpaBJCHUS] OpraHu3alyid (B TOM 4YMCIIe Ha peuieHus U (win) aedcTBus (Oe3neicTBHE) PyKOBOAUTENEH
(YNOJIHOMOYEHHBIX 3aMECTUTENIeH PYKOBOAMTENECH) YyKa3aHHBIX OpPraHOB W OpraHM3aluii, NpPUHSATHIC IO
MOCTYIHBIIUM B IOCYZcOHOM (BHECYICOHOM) TIOPSIKE Kano0am).

6. st meneit HacTosmero [10oKeHns BBIMIECTOSIIMME OpTaHaMy, B TOM YUCIIE, TPU3HAIOTCS:

6.1. Opransl HCTIOTHUTEIEHOHN BIacTH ropoaa MOCKBBI, OCYITIECTBIISIFOIIIE B COOTBETCTBUU C 3aKOHAMH
Y UHBIMH HOPMATHUBHBIMH MPABOBBIMU aKTaMHU Topojia MOCKBBI TOCYIApPCTBEHHBI KOHTPOJIb 33 pean3aluei
OTIENbHBIX TOCYJApCTBEHHBIX IIOJHOMOYMII Troposa MOCKBBI OpraHaMHM MECTHOTO CaMOYINpPaBICHUS H
[IOJIB€IOMCTBEHHBIMHA OpPIaHAaM MECTHOI'O CaMOYIPABJCHHS OPraHU3ALMSIMU IIPU OOKAJOBAaHUM PEIICHUH U
neiictBuii  (0e3meHCTBUS) pyKOBOAWTENEeH (YIONHOMOYEHHBIX 3aMECTHUTeNlell pPYKOBOIUTENEi) OpraHoB
MECTHOT'O CaMOYIIPaBJICHHUS U MOJBEIOMCTBEHHBIX OpPraHaM MECTHOTO CaMOYTIPABICHUSI OpraHU3aLuil.

6.2. Opraibl UCTIOJIHUTENBHON BIacTH ropoja MOCKBBI, OCYIIECTBISIOMME (GYHKIMH U HOTHOMOYHS
yupeauTeNneil ToCyJapCTBEHHBIX YUpeXISHHH ropoga MOCKBBI, OpraHbl HCIIOJHHUTENBHOW BIIACTH TOpoja
MockBbI, B BEIOMCTBEHHOM TOAYMHEHHUH KOTOPBIX HAaXOAATCS TOCYAAPCTBEHHBIE YHUTAPHBIC MPENNPUSTHS
ropoaa MOCKBBI, Ipu 00KaJOBAaHUN PELICHUH U JeiicTBUil (Oe3aeiicTBUS) pyKoBoaUTeNeH (YIOTHOMOYEHHBIX
3aMecTuTeNel pyKoBOJUTENeH) yKa3aHHBIX [T0/IBEJOMCTBEHHBIX OpraHU3aIHii.

6.3. Yrpatun cuny ¢ 4 aekadps 2018 r. - [NoctaHoBneHue IlpaButennctBa MOCKBBI OT 4 nekaOps
2018 r. N 1495-I111

Hupopmayus 06 usmenenusix:  CM. npedsidyuwlyro pedakyuro

7. XKanoOsl MOTyT OBITH MOAAHBI B OPraHbl, YIIOTHOMOYCHHBIE HA WX PACCMOTPEHHE, B MUCHMEHHON
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(dhopme Ha OyMakHOM HOCHTEJNE, B AJIEKTPOHHOH (popMe OIHUM U3 CIIEAYIOMINX CIIOCOOOB:

7.1. Ilpu nuyHOM TIpHeMe 3asgBUTENS (IPEICTaBUTENS 3agBUTENSA) B OpraHax MCIIONHUTENBHON BIACTH,
OpraHax MECTHOTO CaMOYIIPaBJIICHHUS, IIOJIBEOMCTBEHHbIX OpraHaM MHCIOJIHMUTEIBHON BJIACTU WM OpraHaMm
MECTHOI'0 CaMOYIpPaBJIEHHUs OPraHU3alUsIX U MHOIO(QYHKIMOHANBHBIX LIEHTPax (BpeMs MpHeMa Xajao0 J0JKHO
COBIIA/IaTh CO BPEMEHEM IIpHeMa 3alpoCcoB).

7.2. I1oYTOBBIM OTHPABIICHUEM.

7.3. C ucnonb3oBanueM [lopTarna rocylapCTBEHHBIX M MYHUIMIAIBHBIX YCIyr ((QyHKIMI) ropona
Mockssl (manee - Ilopran) B cinydasix, NpeAyCMOTPEHHBIX HOPMAaTHBHBIMHU IIPAaBOBBIMH aKkTaMH Poccuiickoit
®epepanuu U ropoga MoCKBEL

7.4. C nucnoibp3oBaHHEM O(PHUUHUAIBHBIX CAHTOB OPraHOB MCIOJHUTEIBHOM BIACTH ropona MOCKBBI,
OpPraHOB MECTHOTO CaMOYIPAaBJIEHHs W TOJBEAOMCTBEHHBIX OpraHaM HCIIOJHUTENbHOM BIACTH WJIM OpraHaM
MECTHOI'O CaMOYIPaBJICHUsI OpraHu3aluii B HTHOOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOH cetn "UHTepHeT".

7.5. C ucnonp3oBaHHeM WHPOPMAIMOHHO-TEIEKOMMYHHKAaIMOHHON cetn "MHTepHeT" mocpencTBOM
moprana ¢eneparbHOM  TOCYNApCTBEHHOW WHGOPMAIMOHHOW CHCTEMBI, OOECIeYMBAIOMIed TpoIiecc
nocyneoHoro (BHeCyneOHOT0) 00KajaoBaHUS peIeHU W (Win) meidcTBuid (0e3MeMCTBHS), COBEPIICHHBIX PH
IIPEJOCTABICHUHN TOCYIaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIYT.

HUndopmayus 06 usmenenusx: [lpunosicenue 6 oOonoaneno nywkmom 7(1) ¢ 11 ¢peepars 2025 o. -
lNocmaHoeneHue [lpasumenvcmea Mockevt om 11 ¢hespans 2025 2. N 180-I111

7(1). XKamoba Ha TPHHATHIE B XOJ¢ NPEIOCTABJICHHUS TOCYJAPCTBECHHOW YCIYTH PEIICHHUS W (WIH)
OCYyILECTBJICHHBIE JeiicTBus (Oe3leiicTBUE) Pa3pelINTENbHOIO OpraHa WIH €ro JOJDKHOCTHBIX JIML H
XO0AaTaiicTBO O BOCCTAHOBJICHMU CPOKa IOJAYM >KJIOOBI TOAAIOTCS B OpraHbl, YINOJIHOMOYEHHBIE Ha HX
paccMoTpeHue, B 3JeKTPOHHON dopmMe ¢ ncnonb3oBanueM lloprana.

XKanoba, comepkamiasi CcBEAEHHS M JOKYMEHTBI, COCTaBJSIOIIME TOCYAAPCTBEHHYIO WJIM HHYIO
OXpaHsIeMyI0 3aKOHOM TaliHy, MOJAeTCs B pa3pelIMTENbHBIA opraH 0e3 ucrmonb3oBaHus lloprama M WHBIX
rOCyJapCTBEHHBIX HHPOPMATMOHHBIX CUCTEM B MOPSAKE, OMPEAEIIEMOM Pa3pelIuTeIbHBIM OPTaHoOM, C YYETOM
TpeboBaHmii 3akoHOmaTensCTBAa Poccuiickoit dexepaniuu 0 TOCyIapCTBEHHON M MHOM OXpaHIEMON 3aKOHOM
TaliHe.

8. XKanoOwl Ha pemenust u (wiam) neiicteus (Oe3felicTBIE) OPraHOB MCIOJHHUTENLHON BIACTH TOpoa
MOCKBBI, OPraHOB MECTHOTO CaMOYTpPAaBJICHHSA, MOJABEJOMCTBEHHBIX OpraHaM HCIIOJHUTENBHOW BIACTH WIH
OpraHaM MECTHOTO CaMOYIIPaBJIE€HHUS OpTaHM3allMii MOTYT TIOAaBaThCS 3asBUTENSAMH (TPEACTABUTEISIMHU
3agBUTENCH) uepe3 MHOrO(YHKIMOHANbHBIE LEHTPBHl TOJIBKO B OTHOLIEHHWH TE€X IOCYIAPCTBEHHBIX YCIYT,
OpraHu3auys NPeloCTaBIeHUs] KOTOPhIX B MHOIO(QYHKLIMOHAIBHBIX LEHTPAaX OCYIIECTBISACTCS B COOTBETCTBUU
C COIVIAIlEHWsMU O B3auMoaencTBud. IlomydeHHble XamoObl HOKHBI OBITH TIepelaHbl B OpPraHbl H
OpraHu3alyy, YIOJIHOMOUYEHHbIE HA MX PAaCCMOTPEHHE, B CPOK HE MO3IHEE ABYX padouyMX AHEH mocie IHS
MOy YECHUS JKAIOOBI.

9. B cnyuae momaun kajgoObl MPH JTUYHOM NpUEME 3asBUTENb (IIPEICTABUTENb 3asBUTENSA) JOJDKEH
MPeACTaBUTh JOKYMEHT, YJIOCTOBEPSIOUIMKA JIMYHOCTH B COOTBETCTBMU C EIuHBIMH TpeOOBaHHUSAMHU K
MIPEeIOCTaBIECHUIO T'OCYAAPCTBEHHBIX YCIYT B roposie Mockse.

10. Kamoba, momaBaemas 3asBuUTENeM (IIPEICTABUTEIICM 3asBUTENs) B O3JCKTPOHHOH ¢opme ¢
ucnoibp3zoBanueM [loprana, mommkHa OBITH MOAMUCAHA 3IEKTPOHHON MOAMKCHIO, BUJ KOTOPOM ompenensercs B
MOPSIIKE, YCTAHOBJIEHHOM HOPMAaTHUBHBIMU IIPABOBBIMU akTamMu Pocculickoit @enepanun.

11. XXanoba nomwkHa comepkKarTh:

11.1. HawmMeHOBaHWE oOpraHa WCIOJHUATEIHLHOW BIAaCTH Topoaa MOCKBEI, oOpraHa MECTHOTO
CaMOYIIPaBJICHHUS, IOJBEIOMCTBEHHOW OpraHy MWCIHOJHUTENBHOH BJIACTH WIM OpraHy MECTHOTO
CaMOYIIPaBJICHUSI OpPraHU3aluy, B KOTOpbIE MOJACTCS Xkajoba, MMO0 AOKHOCTD W (M) (aMHIIMIO, UMS U
0TYeCTBO (TPU HATTMYWH) TOJHKHOCTHOTO JIAIA (paOOTHHKA), KOTOPOMY HAIPaBISETCS xKarooa.

11.2. HauMeHoBaHuWE OpraHa HCHOJHUTEIBLHOM BIAaCTH ropoaa MOCKBBI, OpraHa MECTHOIO
CaMOyTpaBJIE€HNs, TMOJABEAOMCTBEHHONM OpraHy HWCIHOJHWTEIbHOM BJIACTH MM  OpraHy MECTHOTO
CaMOYIIpaBJICHUS] OpraHU3allH, MHOTO(YHKIIMOHAIBHOTO LEHTPa JIMOO NOKHOCTh W (Min) haMIIIHIO, UM,
OT4YeCcTBO (IpM HAIMYUM) JOJDKHOCTHOIO JIMIA, TOCYJApPCTBEHHOTO WM MYHUIIUMIAIBHOTO CIY’KaIlero,
paboTHuKa, peuieHus u (1in) aeicTus (0e3aelicTBIE) KOTOPBIX 00XKATYIOTCS.

11.3. ®damunmio, uUMs, OTYECTBO (NIPH HANUYUH), CBEIEHHUS O MECTE >XUTENbCTBA 3asIBUTEIS -
(u3MUecKoro NMIa, B TOM YHCIE 3apETUCTPHPOBAHHOTO B KAaueCTBE WHAWBUAYAIBHOTO MpPEANPHHAMATEINS,
nn00 HaWMEHOBAaHHE, CBEICHUS O MECTe HaXOXJICHHWS 3asBHUTENS - IOPHIMYECKOTO JIMIA, a TakkKe HOMep
(HOMEpa) KOHTAaKTHOTO TenedoHa, aapec (ampeca) AIEKTPOHHOM MOYTH (MMPY HAIWYIUHN) U TIOYTOBBIA ajpec, 1o
KOTOPBIM JIOJKEH OBITh HalpaBJieH OTBET 3asIBUTEIIO.

11.4. Jlata mojgaum W perwCTpPaliMOHHBIA HOMEp 3ampoca (3a MCKIIOUEHHEM CIIydaeB 00KajJoBaHUS
0TKa3a B IPHEME 3a1IpOca U €ro PerucTpaLum).
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11.5. Cmemenus o pemeHusx W (wim) JOedCTBUAX (Oe37eiicTBHM), SBISIOMIMXCS IPEIMETOM
00XKaIOBaHMA.

11.6. JIoBombI, HA OCHOBaHHHM KOTOPBIX 3asBHUTENb HE COTJIACCH C 00KaTyeMBIMU PEIICHUSIMH U (VIJIH)
neiictBusamu  (Oe3nmeficTBHeM). 3asBHUTENEM MOTYT OBITh TPEACTAaBICHBl JAOKYMEHTHI (IIpH HAJIHYUH),
MIOATBEPKJAFOIINE JOBOJIBI 3asBUTENS TUO0 UX KOIIUH.

11.7. TpeboBaHus 3asBUTEIIS.

11.8. Ilepeuens npunaraeMpIx K >kanode T0KyMEHTOB (IIpU HAJIHYHH).

11.9. arty cocraBiieHHs %aJo0bl.

Unpopmayuss 06 uszmenenusx: Ilpunooicenue 6 oOonoaneno nywkmom I11(1) ¢ 11 gespana 2025 o. -
NocmaHoeneHue Ipasumenvcmea Mockevt om 11 ¢hespans 2025 2. N 180-I111

11(1). XKanoba Ha mpuUHATHIE B XOAE MPENOCTABICHUS T'OCYIAPCTBEHHOM YCIyrd peuieHus U (Wim)
OCyILECTBICHHBIE NecTBUs (Oe3aeiicTBIE) pa3pelInTeIbHOIO OpraHa WM €ro JOJDKHOCTHBIX JIMIL JOJDKHA
CoJIepKaTh:

11(1).1. HammeHoBaHMe pa3peIIUTEIBHOTO OpraHa, (aMuiIuio, WMs, OTYeCTBO (NMPH HAJTHMYUH)
JOJDKHOCTHOTO JIMIA, peleHne u (Win) AeicTBus (0e3aelcTBrEe) KOTOPBIX 00KATYIOTCS.

11(1).2. damunuio, UM, OT4YECTBO (MpU HAIMYHM), CBEACHUS O MECTE JKHUTENbCTBa (MecTe
OCYIIECTBIICHUS JICATCIBHOCTH) 3asBUTENS - (PU3MUECKOTO JIMIA, B TOM YHCJIE 3apErHCTPUPOBAHHOTO B
KadecTBe WHIWBUAYAIbHOTO NpPEANpPUHUMATENS, MO0 HAUMEHOBAaHUE, CBEJEHUS O MECTe HaXOXKICHHS
3asBUTENS - FOPUIUIECKOTO JINIIA, JITOO0 PEKBU3UTHI TOBEPECHHOCTH U (haMUJIMIO, UM, OTYSCTBO (TIPH HATTUIHH )
JMLA, TTOJAIOIIETo Kano0y 110 JOBEPEHHOCTH, JKEIAEMBbIH CIIOCOO OCYIIECTBICHUS B3aUMOJACHCTBHS Ha BpeMs
paccMOTpeHus KaJloObl U KelaeMbli CIIOCO0 MOMyUYEeHUS peIeHHs 0 Hew.

11(1).3. Cmemenus 00 o0OXKanyeMbIX pEIICHUH pa3peluTeNbHOT0 oOpraHa u (WiM) JeHCTBHSIX
(Oe3neiicTBMM) €ro MOJKHOCTHOTO JIMLA, KOTOPBIE MPHUBEIM WIM MOTYT NPHBECTH K HApYyIICHHIO IPaB
3asBUTENS, TOJABILETO Kano0y.

11(1).4. OcHoBaHHMA UM [AOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COIJACEH C pEUICHHEM
pa3pelnTeNFHOTO opraHa u (Win) aeiictBusiMu (0e31eiicTBUEM) JOKHOCTHOTO JIUIa. 3asBUTENIEM MOTYT OBITh
IpeACTaBICHBI TOKYMEHTHI (TIPY HANWYHN ), TOJATBEPIKAAIOIINE €T0 JOBOJIBL, INOO UX KOTIHH.

11(1).5. TpeboBaHus 3asiBUTEINS, IOAABIIETO JKAI00Y.

12. XKanoba moamuceIBaeTCs 3asgBUTEIEM MM €ro MPEICTaBUTENEM, MMEIOIIUM IOJHOMOYHMS Ha ee
MTOATIMCaHNE U TI0ady.

13. IlonmHOMOYMS mpeAcTaBUTENs (32 MCKIIOYEHHEM JIML, YIOJIHOMOYEHHBIX AECHCTBOBAaTH OT MMEHHU
OpraHu3alyii Ha OCHOBAaHMM 3aKOHA WM YYPEIUTEIbHBIX OKYMEHTOB, a TaKXK€ 3aKOHHBIX IPEICTaBUTENCH
(u3MUeCKUX JIMI) AOJDKHBI OBITH IOATBEP)KICHBI IOBEPEHHOCTHIO, O(OPMIIEHHOH B COOTBETCTBHU C
3akoHOmaTenbcTBOM Poccwiickoit denepanun. Ilpn mogade xano0bl B 3IEKTPOHHOH (hopMe ITOBEPEHHOCTH
yIOCTOBEPSIETCS. 3JCKTPOHHOM MOAINKCHIO, BUA KOTOPOH ompenesnsercs B MOPSIKE, YCTaHOBICHHOM
HOPMaTHUBHBIMU NPaBOBBIMU akTamMu Poccuiickoit denepannu.

14. TlonHoMouusl nHUa, ASUCTBYIOIIETO OT MMEHH OpraHu3aluu 0e3 JOBEPEHHOCTH Ha OCHOBAaHHMU
3aKOHA, HHBIX HOPMATHMBHBIX IIPABOBBIX aKTOB W YUPEIUTENBHBIX JOKYMEHTOB, MOJTBEPKAAIOTCA
JIOKYMEHTaMH, YAOCTOBEPSIOIIMMU €ro CIyKeOHOe TMOJOXKEeHHe, a TaKXKe YYPEeTUTEIbHBIMH JOKYMEHTaMH
OpraHH3alINH.

15. Cratyc ¥ mNOTHOMOYMS 3aKOHHBIX TpEACTaBUTENCH (U3MUECKOTO JIMIA MOJITBEPIKIAOTCS
JIOKYMEHTaMH, IPeyCMOTPEHHBIMH (pe/iepaTbHBIMU 3aKOHAMH.

Undpopmayus 06  usmenenusix: [lynkm 16  usmenen ¢ 4 Oexabps 2018 o - [locmaHosrneHue
Ipasumenvcmea Mockewt om 4 dexabps 2018 e. N 1495-1111
Cwm. npedbidywyto pedakyuro

16. Opransl HCHIOTHUTENHHOW BIAacTH ropona MOCKBBI, OpPraHbl MECTHOTO CaMOYTpaBJICHHUS,
MOJIBE/IOMCTBEHHBIC ~OpraHaM HCIOJHUTENLHONH BiacTH Topoja MOCKBBI WM OpraHaM MECTHOTO
caMOyTIpaBJICHHS OpTraHU3aINy, peleHus u (vwin) neicTBus (Oe3neiicTpue) pykoBoauTenei (YIIoJHOMOYEHHBIX
3aMECTUTENICH PYKOBOAMTENCH) KOTOPBIX OOXAMYIOTCSI B COOTBETCTBHU C [MYHKTOM 5.6 HacTosiero
[MonoxeHus, 00s3aHbI:

16.1. Ilepenarh B BBINIECTOSIIAE OPTaHbl BCE MAaTEPHANbl MO TPUHSATHIM UMH K PacCMOTPEHUIO
xKanmo0aM B CpOK He ToO3qHee pabdoyero IHS, CICAYIOMIET0 3a AHEM MOCTYIUIEHHS COOTBETCTBYIOILETO
MOTHBHPOBAHHOTO 3a1poca.

16.2. TlpencraBisiTh OOBACHEHHS W WHGPOPMALUIO, HEOOXOIUMBIE BBIIICCTOSIIIUM OpraHam JUis
paccMoTpeHus Kalio0, B CPOK, YCTAHOBJICHHBIN B YKa3aHHOM MOTHBHUPOBAHHOM 3aIpoce.

17. YTpatun cuny.

Hnupopmayus 06 usmenenusix:  Cm. mexcm nyHkma 17
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18. YTpaTtun cuny.

Hupopmayus 06 usmenenusix:  Cm. mexem riyHkma 18

19. YTpatun cuny.
Unghopmayus 06 usmenenusix: Cm. mexem riyHkma 19

20. YTpatun cuny.
Hnupopmayus 06 usmenenusix:  Cm. mexem ryHkma 20

21. Xanoba MOANEKUT pErucTpallid B CPOK HE IMO3/AHEE Padovero IHs, CIEAYIOLIEro 3a JIHEM ee
MOCTYIUICHUS.

22. XKanoba (B TOM uuciie IOAaHHAas B BHILIECTOALINN OpraH) paccMaTpuBaeTcs B TedeHue 15 pabounx
JHEW CO JTHS pEeTUCTpalry KaJlo0bl B OpraHe, yIoJHOMOYEHHOM Ha €€ PacCMOTpEHHE.

Undhopmayus 06 uszmenenusx: I[lpunosicenue 6 Oonoanerno nyHukmom 22(1) c¢ 11 ¢espans 2025 2. -
lMocmaHoerneHue Ipasumenscmea Mockevr om 11 ¢pespans 2025 2. N 180-I1T1

22(1). ’Kanoba Ha mpHHATBIE B XOJ€ MPEIOCTaBIECHHS TOCYJAPCTBEHHOW YCIYTH pelieHHs u (M)
OCYILECTBIICHHBIC JeHCTBUs (0e3aelcTBHE) Pa3pelINTEIbHOTO0 OpraHa MiH €ro JOJDKHOCTHBIX JIUI ITOAJICKHUT
PAaCCMOTPEHHUIO Pa3pEIIUTEIBHBIM OPraHOM B CPOK, HE TpEBBIMAONMiA 15 paboumx JHEH co OHA ee
perucrpanuu, eciau 0ojiee KOPOTKUN Cpok He ycTaHoBieH [IpaBurensctBom Poccuiickoii @enepanun.

PaspemmtenbHplli OpraH BIpaBe 3allPpOCHTh Yy 3asBUTENS, MOJABIIETO >KaoOy, JOTOJHUTEIbHBIC
rH(OPMAIUIO ¥ TOKYMEHTHI, OTHOCSIIKECS K MPEAMETY KaJloObl. 3asiBUTEh BIpPaBe MPEICTABUTH YKa3aHHBIC
nHGOPMAIMIO U TOKYMEHTHl B T€4eHHE 5 pabouux JHEH ¢ MOMEHTa HalpaBieHHus 3ampoca. TedeHHe cpoka
paccMOTpeHus] KajoObl IPUOCTAHABIMBAETCS C MOMEHTAa HAIIPaBJICHUS 3alpoca O MPEICTaBICHUU
JOTOJTHUTENIFHBIX HHPOPMAIINH U TOKYMEHTOB, OTHOCALIMXCS K IIPEAMETY KaJ00bl, 1O MOMEHTA MOIYyYEHHS UX
pa3pelInTeNbHBIM OpraHoOM, HO He Ooniee 4eM Ha 5 pabouyMx [OHEW C MOMEHTa HampaBleHHs 3ampoca.
Henomnyuenue ot 3asBuTeNs AONONTHUTENBHBIX WHPOPMAMH U JOKYMEHTOB, OTHOCSIIMXCS K MpPEOMETy
XKanoObl, He SIBISIETCS OCHOBaHUEM AJIS1 OTKa3a B PACCMOTPEHHH KaJ00bI.

23. Cpok paccMOTpeHHs KajJo0bl COCTaBIISIET MATh PabOYMX JHEH CO THS €€ PEerHCTpaliy B CIIydasx
00>KaJOBaHMS 3asBUTEIIEM:

23.1. OTkaza B mpueMe TOKyMEHTOB.

23.2. OTka3a B HCIPaBJICHHUH OINEYATOK M OIIMOOK, JIOMYIICHHBIX B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTaTe MpeIoCTaBIeHHs TOCYy/IapCTBEHHOM YCITyTH.

23.3. Hapymienwust cpoka UCIIPABJICHUNA OTIEYaTOK 1 OIIHOOK.

24, B caywasx TMoAadM KaJIOOBI dYepe3 MHOTO(YHKITMOHAIBHBIE IIEHTPHI CPOK PacCMOTPEHUS
HCYUHUCIISETCS CO JHS PEeruCTpalui >Kano0bl B OpraHe, yIoJHOMOYEHHOM Ha €€ PacCMOTPEHHE.

25. Ilo pe3ynbTaTaM pPaccCMOTPEHUS kajJoObl YIOJHOMOYEHHBIH OpraH NPHHUMAeET peleHue o0 ee
YIOBIETBOPEHUH (IIOJHOCTBIO MJIM B YaCTH) JINOO 00 OTKa3e B YIOBJIETBOPEHHUU.

26. PemieHue 10MKHO CONIEPIKATD:

26.1. HaumeHOBaHME OpraHa, pacCMOTPEBILETO Kano0y; JOIKHOCTb, (aMUIIHS, UMs, OTUECTBO (IpU
HAJIMYMHN) JOJKHOCTHOTO JIMLA, IPUHSBIIETO pelieHHe o jkanooe.

26.2. PekBu3uTHI penieHus: (HoMep, 1aTa, MECTO IPUHSITHSA).

26.3. ®amunus, UM, OT4YecTBO (TMpU HAJWUYMHK), CBEACHHS O MecTe KHUTEIbCTBA 3asBUTENS -
(u3MUecKoro NMIa, B TOM 4YHCIE WHAWBUAYAIHHOTO MpEANpUHAMATENs, JTUO0 HauMEHOBaHHE, CBEJCHUS O
MECTe HaXOX/ICHHUS 3asBUTEIA - FOPUIHNYECKOTO JIUIIA.

26.4. ®amunus, UMA, OTYECTBO (MPH HAJMYWHU), CBEACHHUA O MECTE J>KMTEIIbCTBA IMPEACTABUTEINS
3asBUTEIS, [TOJIABIIET0 KaJl00y OT UMEHH 3asiBUTEIIS.

26.5. Coco0 mojaun 1 gaTa perucTpaIiiy Kato0bl, €€ peruCTPAIMOHHBIA HOMED.

26.6. Ilpenmer xamoObI (CBeeHUS 00 00KaTyeMbIX PEIICHUSX, NEHCTBHUAX, Oe31eiicTBAN).

26.7. VYCTaHOBJEHHBIE NpPU PACCMOTPEHHM >KaJOOBl OOCTOATENBCTBA U JOKA3aTENIbCTBA, HUX
MOJTBEP K JAIOIIHE.

26.8. IlpaBoBble OCHOBaHHUS Ul MPUHSATHA PELICHUS MO JKanobe CO CCHUIKOM Ha MOAJIeKalue
MIPUMEHEHUI0 HOpMaTHBHBIE TIPaBOBbIe akThl Poccuiickoii @enepanmu u ropoga MOCKBBIL.

26.9. Ilpunaroe mo xanobe peuieHue (BbIBOA 00 YIOBIETBOPEHHH KajloObl MM 00 OTKaze B ec
YOBJIETBOPEHUHN).

26.10. Mepsl MO YCTpaHEHHUIO BBIABIEHHBIX HApYIIEHWH M CPOKM HUX BBINOJHEHUS (B Ccilydae
YIOBIIETBOPCHISI JKaJI00BI).

Hupopmayua 06 usmenenusx: Ilpunoscenue 6 oononneno nynkmom 26.10(1) ¢ 13 ¢espans 2019 o. -
lNocmaHosneHue [lpasumenvcmea Mockevt om 13 ¢hespans 2019 e. N 71-1111
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26.10(1). Nadopmarmio o AEHCTBHAX, OCYIICCTBISEMBIX OPraHOM HCIOJHUTEIBHON BJIACTH TOpoja
MOCKBBI, OpTraHOM MECTHOTO CaMOYTPaBJICHHS, ITOIBEIOMCTBEHHOW OpraHy HCIOJHUTEIFHON BIACTH M OpPTraHy
MECTHOTO CaMOYIIpaBJICHUS opraHusanueii, IPEAO0CTABIIIOIUMHU TOCYJAapCTBEHHYI0  YCIyTY,
MHOTO(YHKIMOHAJIBHBIM LIEHTPOM B LEJSIX HE3aMEUINTENbHOIO YCTPAHEHUS BBIABICHHBIX HAPYIICHUH NpH
OKa3aHUU TOCYAApPCTBEHHOH YCIIyrH, a TaKkXKe HM3BHHEHMS 3a IOCTaBJICHHbIE HEyNOOCTBa M HMHGOPMALUIO O
JaTbHEHIINX AEHCTBHUAX, KOTOPhIE HEOOXOANMO COBEPIIUTH 3asBUTENIO B LENIX MMOJIyUYEHHS TOCYIapCTBEHHOM
ycayrd (B ciaydae yIOBIETBOPEHUS jKan00bl).

Undopmayusa 06 usmenenusx: Ilpunoowcenue 6 oonoaneno nyukmom 26.10(2) ¢ 13 gespans 2019 o. -
lNocmaHosneHue [pasumenvcmsa Mockevt om 13 ¢hespans 2019 2. N 71-I11T

26.10(2). ApryMeHTHpPOBaHHbBIE Pa3bsICHEHHA O NMPUYHMHAX MPUHATOTO pelieHus (B clydae OTKasza B
YIIOBJICTBOPEHUH KaJ00bI).

26.11. Iopsimok 00xkanoBaHUsI pELICHUSI.

26.12. [lognuch ymoJIHOMOUYEHHOTO AOKHOCTHOTO JIUIA.

27. Pemienue opopmIsieTcsi B MMCbMEHHOM BHJIE C UCTIONB30BaHUEM OQHUINAIBHBIX OJIAHKOB.

28. K ynciy yka3plBaeMbIX B PELICHMH Mep 10 YCTPaHEHWIO BBISIBICHHBIX HapyIIeHUH, B TOM 4YHCIIe,
OTHOCSTCS:

28.1. OT™MeHa paHee IPUHATHIX PEIIeHNH (TOJTHOCTHIO WK B YacTH).

28.2. Obecrieuenne mpueMa M PETUCTPAIMH 3ampoca, OQOPMIICHHUS M BBIIAYH 3asBUTEIIO PACIIHCKH
(TIpM YKIIOHEHWH WITH HEOOOCHOBAHHOM OTKa3€ B IMPHEME IOKYMEHTOB U UX PETHUCTPAIIHH).

28.3. Ob6ecnieuenre oOpMIICHHS U BBIJAUN 3agBUTEIIO PE3yIbTaTa MMPeI0oCTaBIeHHS TOCYJapCTBEHHON
yciryTH (TIpH YKIIOHEHUH WITH HEOOOCHOBaHHOM OTKa3e B MPEAOCTABICHUH TOCYIapCTBEHHOH YCIIyTH).

28.4. HcmpaBieHue ore4yaTok W OMHMOOK, AOMYMIEHHBIX B JIOKYMEHTaX, BBIJAHHBIX B pe3ylbTare
NPEAOCTABIEHUS TOCYIaPCTBEHHOM yCIyTH.

28.5. Bo3Bpar 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH
NpaBoBBIMU akTamu Pocculickoit @enepauuu U ropoaa MOCKBBL.

29. OpraH, yHnOJHOMOYCHHBIA HA PACCMOTPCHHME JKAJIOOBI, OTKA3hIBACT B €€ YAOBJICTBOPCHUU B
CITyJasx:

29.1. Tlpu3Hanusi oOXalmyemblX pelieHud u (winu) gedcTBuii (Oe3neiicTBUSI) 3aKOHHBIMH, HE
HapyIIAIOMUMH TIPaB ¥ CBOOO/ 3asIBUTEIIS.

29.2. Ilomaun xamoObl JUIIOM, TTOJIHOMOYHSI KOTOPOTO HE TOATBEPIKIEHBI B TOPSAKE, YCTAHOBICHHOM
3aKkoHoJaTeascTBOM Poccuiickoit @enepaiiuu u ropojia MOCKBBI.

29.3. OtcyTcTBHS y 3asBUTENS IpaBa Ha MOyYEeHHE TOCYAAPCTBEHHON YCIYTH.

29.4. Hanuuwus:

29.4.1. BerynuBIiero B 3aKOHHYIO CHUTY PEIIEHUs Cyla, apOUTPa)KHOTO Cyna Mo xaobe 3asBUTENs C
TOXKJIECTBEHHBIMU IPEIMETOM U OCHOBAHUSIMU.

29.4.2. Pemenus o xano0e, MPUHATOTO paHee B JOCyneOHOM (BHECYIeOHOM) MOPSIKE B OTHOIICHHUH
TOTO K€ 3asfBUTENs] M IO TOMY K€ MPEeOMETy >KaloObl (3a HCKIIOYEHHEM cIy4yaeB 00KalloBaHUs paHee
NPUHATBIX PEIICHUH B COOTBETCTBHU € MYHKTOM 5.6 Hactosiiero [TonoxeHus).

Undhopmayus 06 uszmenenusx: I[lpunosicenue 6 Oonoaneno nynkmom 29(1) c¢ 11 ¢espans 2025 2. -
lMocmaHoerneHue Ipasumenscmea Mockevr om 11 pespans 2025 2. N 180-I1T1

29(1). PazpemmrensHblii Oprai NpUHUMAET peleHre 00 0TKa3e B pACCMOTPEHHH JKAI00BI, €CIIH:

29(1).1. Xanoba momaHa Mocie UCTCUCHMsI CPOKa TOJAadd KaJIOObl M HE COACPKHUT XOJATaliCTBO O
BOCCTaHOBJICHHH TPOIYIICHHOTO CPOKa Ha 0Aavy JKaI00BL.

29(1).2. B ynoBneTBOpeHUH X0aTaiicTBa 0O BOCCTAHOBJICHUH MTPOMYIIEHHOTO CPOKA HA IO/Iavy JKaI00bI
OTKa3aHo.

29(1).3. Jlo mpuHATHS pemeHus o kajmoOe OT 3asgBHUTENs, €€ MOJABIIEro, MOCTYIHIO 3asBICHHE 00
OT3bIBE XKaJIOOBI.

29(1).4. lmeetcs perieHne cyaa 1mo BOIIpoOcaM, IMOCTaBICHHBIM B jkajo0e.

29(1).5. 3asBuTenp, paHee MOJABIIHNA *Kao0y B YITOIHOMOYEHHBIH OpraH, MOAal JIPYTYIO Kamoly 1mo
TOMY e MPEIMETY U 110 TEM K€ OCHOBAHHUSIM.

29(1).6. XKamoba coumepX HUT HeUEH3ypHbIE JHOO OCKOPOUTEIbHBIE BHIPAKEHHS, YIPO3bl JKU3HH,
3/I0POBBIO U UMYIIECTBY JOJKHOCTHBIX JIUI Pa3peIINTEILHOTO OpraHa, a TAK)Ke YWICHOB UX CeMeil.

29(1).7. Panee mony4eH OTKa3 B PacCMOTPEHUH >KaloObl MO TOMY K€ MpEeaIMEeTy M IO TeM Ke
OCHOBaHUSIM, MCKJIIOYAIOMIMN BO3MOXKHOCTh MOBTOPHOTO OOpalleHus] AaHHOTO 3asBUTENS C XKajJoOoH, U He
NPUBOJISITCS HOBBIE JOBOJIBI MITH OOCTOSITENLCTBA.

29(1).8. XKanoba momana B HeHaAJISKAIIUI YIIOJIHOMOYEHHBIH OpTaH.

29(1).9. Conepxanue xanoObl HE OTHOCHTCS K TIPUHITOMY B XOJI€ MPEOCTABICHHS TOCYAaPCTBEHHOM
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YCIYTH PEUICHUIO B OCYIIECTBICHHBIM JIEHCTBUSIM (O€3/1eHCTBHUIO).

Undhopmayus 06 uszmenenusx: I[lpunosicenue 6 Oonoaneno nynkmom 29(2) c¢ 11 ¢espans 2025 2. -
lNocmaHosneHue [lpasumenvcmea Mockevt om 11 ¢hespans 2025 2. N 180-I111

29(2). Pemrenne 00 OTKaze B PACCMOTPEHHH JKANOOBI MPUHUMAETCS Pa3pelIMTENBHBIM OPraHOM B
TedeHne 5 pabouux JHEH CO JHS MOJYYEHUS KaIoObl, 32 UCKIIIOYCHUEM pellieHHus 00 0TKa3e Mo OCHOBAHUIO,
npegaycMoTpeHHOMYy MYHKTOM  29(1).3 Hactosimero ITomoxkenus. OTkKa3 B pacCMOTPEHHH JKaloObI 10
OCHOBaHHUAM, yKa3zaHHBIM B MyHKTax 29(1).3 - 29(1).8 macrosimero ITonokeHus, He ABIIETCS PE3yILTATOM
IocyneOHOTO O0XKallOBaHUA W HE MOXKET CIYXKUTh OCHOBaHWEM Ui CyAeOHOTO OOXKaJIOBaHWSA PEIICHHH
pa3pemmTeNsHOTO Oprana, JeHcTBri (0e31eHCTBHU) ero TOKHOCTHBIX JIUIL.

30. OpraH, yIOJHOMOYEHHBII Ha paCCMOTPEHHUE JKaJIO0bI, OCTABIISET Kalo0y 0e3 OTBeTa IO CYIIECTBY
B CIIyJasix:

30.1. YTpatun cuny.

Hngpopmayus 06 usmenenusix:  Cm. mexem riyHkma 30.1

30.2. Hanuaus B skano0e HeleH3YPHBIX JIN00 OCKOPOUTEIBHBIX BEIPAKESHUMH, YIPO3 )KU3HH, 310POBBIO H
HMYLIECTBY AOJDKHOCTHBIX JIMIL, & TAK)XKE YJICHOB UX CEMEH.

30.3. B cinyyae ecnu TEKCT >KainoObl (ero 4acTb), aMuiIus, TMOYTOBBIM aapec M aapec 3IEKTPOHHOU
MOYTHI HE TTOAJAIOTCS IPOUYTEHUIO.

30.4. Ecnu B xanobe He ykazaHbl (aMuiIusl 3asBUTENs (IPEACTABHUTENS 3asBUTENS) WM MOYTOBBIN
azpec U aapec AEKTPOHHOM MOYTHI, IO KOTOPHIM JIOJDKEH OBITh HANPaBJIeH OTBET.

30.5. Ilpu mOCTYyIUICHMHM B OpraH, YIOJHOMOYCHHBIH Ha PAaCCMOTPEHHE JKalnoObl, 0 BBIHECEHUS
pelIeHusl X0qaTalcTBa 3agBUTENS (MIPEACTaBUTENS 3asiBUTENS) 00 OT3bIBE Ka0ObI, TOJaHHOTO C COOJIIOIEHIEM
TpeOoBaHMi, ycTaHOBIIeHHBIX MyHKTaMn 7-10, 12-15 nacrosmero [onoxeHus.

Undpopmayus 06  usmenenusix: [lynkm 31  usmenen ¢ 4 Oexabps 2018 o - [locmaHosrneHue
Ipasumenvcmea Mockswt om 4 dexabps 2018 e. N 1495-1111
Cwm. npedbidywyto pedakyuro

31. BeimecTosmye opraisl HAPaBISIOT KOMUHM PENICHUH, MPUHATHIX 10 pe3ylbTaTaM pacCMOTPEHUS
Kanob B Cilydasx, MPEIyCMOTPEHHBIX MYyHKTOM 5.6 Hactosimero IlonokeHus, B OpraHbl MCIIOJHUTEIBHON
BJIACTH ropoaa MOCKBBI, OpraHbl MECTHOTO CaMOYIIPaBJICHHUS, [OABEIOMCTBEHHbIE OpPraHaM HCIIOIHUTEIBHON
BJIACTH ropoJia MOCKBBI HJIM OpraHaM MECTHOTO CaMOYIPaBJICHHs OpraHHU3alluH, pelieHus U (M) JeHCTBHS
(6e3neiicTBrE) pyKOBOAUTENEH (YIIOTHOMOYEHHBIX 3aMECTUTEINCH PYKOBOIHUTENEH) KOTOPBIX 00KaIOBaINCh, HE
No3Hee padoyvero JHs, CICAYIOIIETo 32 JTHEM MIPUHSITHUS PELICHHS.

32. BelmonHeHHe MPEAyCMOTPEHHBIX pEIICHUEM BBIIIECTOSAIIEIO OpraHa Mep IO YCTPaHCHHIO
HapyIICHUH JTOJDKHO OBITh OCYIIECTBIICHO B CPOK HE MO3/1HEE 5 paOoumx JHEH O JAHS MPHUHATHS peleHus (eciu
0oJiee KOPOTKHUI CPOK HE YCTAHOBIICH B PELICHUH).

Hupopmayus 06 usmenenusix: [lynkm 33  uzmenen c¢ 4 oOexabps 2018 o - [locmaHoerneHue
IIpasumenvcmea Mockevl om 4 dexabpsa 2018 e. N 1495-1111
Cwm. npedbidyuwyro pedakyuro

33. Opransl HCHOJHHUTEIBHONW BIacTH ropoja MOCKBBI, OpraHbl MECTHOTO CaMOYINpaBJICHHUS,
MMOABCIOMCTBCHHBIC OpraHam HUCITIOJTHUTEILHON  BJIACTH ropoaa MOCKBBI MU opranaMm MCECTHOI'O
CaMOyIIpaBJICHUA OpraHu3alrn 00s13aHEbI npeacTaBuTh B BBIIIICCTO?IHII/II\/'I opran CBEACHUMA 06 HUCITOJIHECHUHN
pellieHns B THCbMEHHOM (hopMe B CPOK He Mo3/1Hee pabouero JHS, CISAYIOIEro 3a JHEM HCIIOTHEHUS.

34. Pemenusi 00 yAOBIETBOPEHHWH XajloObl M 00 OTKa3e B €€ YAOBJIETBOPEHHH HAIPAaBISIOTCS
3asgBUTENIO (IPEICTABUTENIO 3asBUTENS) HE MMO31HEe pabodero MHSA, CIEAYIOIEro 3a AHEM HX NPHUHATUS IO
MIOYTOBOMY aJIpecy, yKa3aHHOMY B ajo0e.

35. Io sxemaHMIO 3asIBUTENS PELICHUE TaKKe HAIPABISIETCS ¢ MCHOIB30BaHUEM O(HUINAIBHOTO caiTa
opraHa, YIOJHOMOYEHHOTO Ha paccMOTpeHHe >xamoObl, wiam [loprama Ha ykasaHHBIH B jkamo0e aapec
JNIEKTPOHHOM mouThl (B (hopMe BJIEKTPOHHOTO JOKYMEHTa, YIOCTOBEPEHHOIO 3JIEKTPOHHOH IOAIMMUCHIO
YIOJIHOMOYEHHOTO JOJDKHOCTHOTO JHIAa). B TakoMm jke mopsiake 3asBUTENIO (TMPEICTABUTENIO 3asBHUTEIIN)
HaTpaBiIseTcs pelleHre Mo Xajo0e, B KOTOPOW Il OTBETa yKa3aH TOJBKO aApec 3JCKTPOHHOM MOYTHI, a
MOYTOBBIN aapeC OTCYTCTBYCT UJIU HC NMOAAACTCA IMTPOUYTCHUIO.

36. B ciydae ocraBicHus xaJloObl Oe3 OTBETa IO CYIIECTBY 3asABUTEIIO (€ro0 MPEICTaBUTEIIO)
HaIpaBIsieTCS B CPOK HE MO3JHEe pabodero JHs, CIEIYIOUMIEro 3a JHEM PErHCTPallH KajloObl, THCbMEHHOE
MOTHBHPOBAHHOE YBEIOMIICHHE C YKa3aHHEM OCHOBaHHUH, MpeAycMOTpeHHbIX MYHKTOM 30 HacTosIiero
[MonoxeHus (3a UCKITIOYCHUEM CITy4aeB, KOTJa B ’Kajo0e He yKa3aHbl MMOYTOBBIA aJipec U ajpec AIEKTPOHHOM
MOYTHl JUIi OTBETa WIM OHM HE TOAMAIOTCA TPOYTEHHUIO). YBEJIOMICHHE HANPABIACTCS B IOPSIKE,
YCTaHOBJICHHOM ISl HAIIPaBJICHUSI PEIICHHS 110 XKajJo0e.
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37. XKanoba, mojaHHasi ¢ HapyIICHHEM IPAaBHI O KOMIICTCHIIMHM, YCTAaHOBJICHHBIX MyHKTaMu 5, 6
Hactosimero [loyioskeHHs, HampaBisieTcss B CPOK He TO3[Hee padovero JHs, CIEAYIONIero 3a JHEM ee
perucTpanuy, B OpraH, YIOJIHOMOYEHHBI HAa pPacCMOTPEHHE >KanoObl, C OIHOBPEMEHHBIM IHCbMEHHbBIM
YBEIOMIICHHEM 3asBUTEINS (€r0 MPEICTaBUTENS) O Iepeagpecarii kajao0s! (3a HCKIIIOYEHNEM CITy4aeB, KOTia B
xKano0e He yKa3aHbl NMOYTOBBIM ajpec M afpec HIIEKTPOHHOW IOYTHI A OTBETAa WJIM OHM HE HOANAIOTCS
MIPOYTEHUIO). Y BEIOMJICHHUE HAIIPABIISIETCS B ITOPSAKE, YCTAHOBICHHOM JUIsl HAIIPABJICHUS PEIIEHHS 10 Kajgo0e.

38. IlpenocraBisiomuye ToCy1apCTBEHHbBIE YCIYTH OpraHbl HCHONMHUTENIBHOM BIIACTH ropona MOCKBH,
OpraHbl MECTHOI'O CaMOYIIPaBJICHUS, ITOABEJOMCTBEHHBIC OpraHaM HCIIOJHUTEIbHON BIIACTH WM OpraHaMm
MECTHOTO CaMOYIIPaBJICHHUS OpPraHU3ally, a TAaK)Ke MHOTOQYHKIMOHATBHBIE LEHTPBI TOJHKHBI 00€CTIeUnBaTh:

38.1. HudopmupoBanue 3asBuTeneii 0 cyaeOHOM u jgocyneOHOM (BHecyqeOHOM) MOpsIKe
oOajoBaHMs pelIeHWdH W (wim) JeiicTBuil  (Oe3neicTBUS), COBEPUICHHBIX MpPU  TPEIOCTABICHUH
rOCYJapCTBEHHBIX YCIYT Topoja MOCKBBI, ITyTeM:

Hudopmayua 06 uzmenenusax: [locmaHosneHuem Ilpasumenvcmea Mockevr om 30 uwna 2015 2.
N 396-1111 6 nynxm 38.1.1 nacmosiue2o npuioxcenus: 6HeceHvl U3MEHEHU
Cm. mekcm riyHKkma 8 rpeodbidyued pedakyuu

38.1.1. Pa3memneHusi coOTBETCTBYMOIIEH WHPOpPMaUK HAa MHOOPMAIMOHHBIX CTEHIAX WM HWHBIX
HUCTOYHUKAX MH()OPMUPOBAHUS B MECTax MPEAOCTABJICHUS IOCYIaPCTBEHHBIX YCIYT, HAa CBOMX O(HIIMAIbHBIX
caiitax u Ha [Toprane.

38.1.2. KoHCyIbTHpOBaHUS 3assBUTEIICH, B TOM YHCJE IO TelehOHyY, SJIEKTPOHHON MOYTE, IPH JTHITHOM
TIpreMe.

38.2. OcHamieHre MeCT IpreMa ajoo.

39. B opraHax, ymoJHOMOYEHHBIX Ha PACCMOTPEHHE >Kajno0, Ha3HAYAIOTCH JOJDKHOCTHBIC JIHIIA,
OCYIIECTBIISIONINE MPUEM M PETHUCTPAIMIO Kallo0, a TaKKe MOJITOTOBKY PEIICHUN 10 HUM B COOTBETCTBUH C
TpeboBanusMu Hactostiero [lomoxxeHus.

40. B ciy4ae ycTaHOBIICHUS B XOJIe WIH IO pe3ysibTaTaM PacCMOTPEHUS jKajao0bl MPU3HAKOB COCTaBa
aJIMMHUCTPATUBHOTO TPAaBOHAPYIICHUS WM NPECTYIUICHHUS JIOJDKHOCTHOE JIMIIO, HAJICICHHOE MOJHOMOYUSIMU
M0 PACCMOTPEHUIO JKaJI00bI, HE3aMEIMTEIFHO HAMPABJISICT UMCIOIIMUECS MAaTEPHUAJIbI B OPTaHbI MPOKYPATYPHI.

[Ipu BBISIBICHUM HapyIICHUM MOPSAIKA MPEAOCTABICHUS TOCYAaPCTBEHHBIX YCIYr ropojia MOCKBBI,
OTBETCTBEHHOCTh 3a COBEPIICHHE KOTOPBIX ycTaHoBjeHa KOogeKcoM ropoma MockBbl 00 aqMUHHCTPATHBHBIX
[IPABOHAPYIICHUAX, JOJDKHOCTHOE JIMIO, HAJCICHHOE MOJHOMOUYHUSAMHU IO PACCMOTPEHHIO JKAJIOOBI, TaKkKe
JIOJDKHO HANPaBUTHh KOIMH MMEIOIINXCS MaTepranoB B [ TaBHOE KOHTPOJIFHOE yIpaBieHHE Topoaa MOCKBHI B
TEYEeHHE IBYX pabounx AHEW, CIeIyIOIIMX 3a THEM BBIHECEHUS pPelieHHs 1o kaino0e (Ho He mo3aHee pabodero
JIHSI, CIICAYIOIIEr0 3a JHEM KCTEUCHHs] yCTaHOBJIGHHOro defeparibHbiM 3aKOHOOAaTellbCTBOM CpoKa
paccMOTpeHus kano0 Ha HapyIIeHUs TOPsIKa MIPEeI0CTaBIeHHS TOCYIapCTBEHHBIX YCIYT).

41. Tlomaua »anoObl B J0CyneOHOM (BHECyIeOHOM) TOpSAKE HE HCKIIOYaeT MpaBa 3asBUTEINS
(npencraBuTeNs 3asABUTENS) HA OJJHOBPEMEHHYIO HITH TIOCIIEIYIOIYO Oy *KaJloOkI B CY/I.

Unpopmayuss 06 uszmenenusx: Ilpunooicenue 6 oOonoamneno nymkmom 41(1) c¢ 11 gespana 2025 o. -
NocmaHoeneHue Ilpasumenvcmea Mockevt om 11 ¢hespans 2025 2. N 180-I111

41(1). CynebHoe obxanoBaHue MPUHATHIX B XOJ€ MIPEJOCTABICHHS TOCYAaPCTBEHHON YCIIyTH PEIICHUH
U OCYILECTBJICHHBIX JeicTBUH (0€3AeHCTBHS) pa3pEeIINTENBHOTO OpraHa UM ero JOHKHOCTHBIX JIUL BO3MOKHO
TOJILKO MOCJIE WX JOCYAeOHOro OOXKaloBaHMS, 3a HMCKIIOUYEHHEM CIIydyaeB OO0KaJIOBaHUS B CyJA PELICHUH,
JieiicTBHil (0€31€HCTBYS) TpakIaHAMK, HE OCYIICCTBISIONIMMHE PEANPUHUMATEIBCKON JESTSILHOCTH, a TAKXKE
CllyyaeB, €CIIM HMHBIMH (elepalbHbIMH 3aKOHAMH YCTAHOBJICH WCKIIOYUTENBHO CyJeOHBIH TOPSIOK
00>KaJOBaHMsI COOTBETCTBYIOIIMX PEIICHUH U neiicTBui (Oe3neiicTBus).

Hupopmayus 06 usmenenusx: Ilpunoxcenue 7 usmeneno ¢ 28 odexabps 2017 . - [NocmaHosrneHue
Ipasumenvcmea Mockewvt om 28 oexabps 2017 . N 1098-1111
Cwm. npedbidywyto pedakyuro

MpunoxeHue 7
K noctaHoBneHuo NMpaButenbctBa MoCKBbI
oT 15 HoA6pA 2011 r. N 546-IM

Iopsxok
NepeBo/ia rocy1apCTBEHHBIX YCJIYTI ropoia MoCKBbI B 3JIEKTPOHHYI0 (pOpMYy, a TaK:Ke MOJACPHU3ALUHA
rOCyAapCTBEHHBIX YCJIYI ropoga MOCKBbI, IPEAOCTABISIEMBIX B 3JIeKTPOHHOM (hopme

C n3MeHeHUSIMHU H JOIOJTHEHUSIMH OT:
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C U3MEHEHUsIMU U JONIOJHEHUSIMH OT:
28 nexabps 2017 r.

1. O01ue Moa0KEeHUS

1.1. Tlopsaok mepeBoia TOCYAapCTBEHHBIX YCIYT ropoja MOCKBBI B 2JEKTPOHHYIO (GopMy, a Takxke
MOJIEpPHHU3AIMH TOCYapCTBEHHBIX YCIYT Toposa MOCKBBI, PEIOCTABISIEMbIX B AJIEKTPOHHOU (opme (nanee -
[Mopsiyiok), ycTaHaBIMBaeT MpaBwiia NEPeBOJa TOCYAAPCTBEHHBIX YCIyr Topojia MOCKBBI B 3JIEKTPOHHYIO
hopmy (MCKITFOUNTEIRHO B AJIEKTPOHHYIO (hopMy) (mamee - anekTpoHHas Gopma), a TaKKe UX MOJIEPHHU3AINH (B
TOM  4YHCIE  TOCYJapCTBEHHBIX  yCIyr Topoja  MOCKBBI,  MPEJOCTABISEMBIX  OpPraHU3AlHIMHU,
MOJIBEIOMCTBEHHBIMU OpraHaM HUCTIOIHUTEIBHON BIACTH Topoa MOoCKBbI) (anee - yciayru).

1.2. MeTononoruueckoe oOeCHeUeHUEe W KOOPIUHALMIO Mpoliecca MepeBoa YCIyr B 3JCKTPOHHYIO
¢dopmy ocymiectBiseT KomureT rocynapcTBeHHBIX ycayr ropoaa Mocksel (nanee - Komuter).

2. [lnanupoBaHue AesITEJIbHOCTH 110 MePeBOY YCJIYI B JJIEKTPOHHYIO (hopmy

2.1. TlepeBom ycimyr B DJIEKTPOHHYIO (OpMYy OCYIIECTBISCTCS Ha OCHOBe [lnaHa mo mepeBoxy
rOCYJJApCTBEHHBIX yCIYyTr ropoga MOCKBBEI B DIIEKTPOHHYIO (POpMYy Ha COOTBETCTBYIOUIMI KaJeHAApHBIA TOJ
(manee - Ilman).

2.2. Ilman exeromuo dopmupyercs Komurerom coBMecTHO ¢ [lemapramMeHTOM HH(DOPMAITMOHHBIX
TEXHOJIOTHH Topoaa MockBhl (manee - JlemapTaMeHT) ¢ yYacTHEM WHBIX OPraHOB HWCIOJHUTEIHHOW BIIACTH
ropoja MOCKBBI, OpraHu3amuii, MOJBEJOMCTBEHHBIX OpraHaM MCIOJHUTEIbHOM BJIACTH TOpoaa MOCKBBHI,
OCYIIECTBIISIOMINX IIPEIOCTABIICHHE COOTBETCTBYIONIMX YCIYT (Hajee - OpraHM3alud), W YTBEP)KIAaeTcs
3amectuteneM Mapa Mockssl B [IpaButensctBe MOCKBHI - pykoBoauteneM Anmnapara Mapa u IIpaButenbcTa
MoCKBBL.

2.3. [1nan BKJIIOYAET pa3leibl, IpelyCcMaTpUBAtOIIHeE:

2.3.1. IlepeBoa ycayr B 3JEKTPOHHYIO (hOpMY.

2.3.2. MoaepHH3aLHIO YCIIyT, MPEIOCTaBIEMBIX B 3JIEKTPOHHON QopMe.

2.4, B memsx mOArOTOBKH mpoekTa [lmana opraHsl MCHOMHUTEIHHOW BIACTH ropoaa MOCKBBI U
OpraHM3allM{ €XEeTroHO B CPOK He mo3/aHee 15 aBrycra Tekyero KajleHAapHOro rojaa HampasisaioT B Komurer
MIPEJIOKEHUS 0 TMEPEeBOAY YCIAYr B 3JEKTPOHHYIO (opMy, a TakkKe MO WX MOAEPHHU3AINH B OUYEPEIHOM
KaJIeHJIapHOM TO/Y.

2.5. Ha ocHOBaHUU Npe/CTaBIeHHBIX peasioxkeHnii KoMmuteT coBMecTHO ¢ JlemapraMeHTOM MPOBOJIUT
OIIEHKY TPEICTABIEHHBIX MPEINIOKEHUH, TIOATOTaBIUBAET MPOeKT [ 11aHa 1 HampaBisieT ero Ha COTJIacoOBaHUE B
JlemapTamMeHT U HHBIE 3aMHTEPECOBAHHBIE OPTraHbl UCTIOTHUTEIBHOHN BIIACTH TOpoJia MOCKBEI M OpTaHHU3AIINY.

3ameuanus u (Win) npeanokeHus K npoekty [lrana npencrasnstorcs B Komurer B cpok He mo3aHee 10
paboumx mHEH C AaThl MOJY4YSHHs] OPraHaMU HCIOJHUTEIHHOW BIIACTH TOpoAa MOCKBBI W OpraHH3alHsMH
npoekra [lnana.

2.6. B cayuae nenoctyrieHus: B KomuteT 3ameuanuit u (Win) IpeanokeHuit K mpoekty [lnana B cpok,
yKa3aHHbIi MYHKTOM 2.5 Hacrtosiiero [lopsinka, npoekt [TnaHa cuutaercsi COrIacOBaHHBIM MO YMOITYAHUIO.

2.7. B cnyuae Hanmu4us HEyperyJIMPOBAHHBIX pasHOTiacuii mo mpoekty llmanma KomuteT mpoBoaut
COTJIACUTENIbHBIE COBEIIAHUS C YYacTHEM IPEICTaBUTENEH 3aMHTEPECOBAHHBIX OpPraHOB HCHOJHUTEIHHON
BJIaCTU ropojia MOCKBBI U OpraHU3aIui.

2.8. IlepeBoa ycimyr B 2IIEKTpOHHYIO (opMmy W (MIM) MX MOJCPHH3AIINHU, HE BKIIOYCHHBIX B [lmam,
OCYIIECTBIISIETCS B ITOPSJIKE, YCTAHOBICHHOM Pa3fenioM 4 Hacrosmiero [opska.

3. lIpoueaypa nepeBoaa yciayr B 3J1eKTPOHHYIO (GopMYy, a TaK:Ke HX MO/IePHU3ALMHA

3.1. Ilpouenypa mepeBoja YCIyr B BJIEKTPOHHYIO (OpMY, a TakKe HX MOICPHHM3ALMH COCTOUT M3
CIICAYIOLINX 3TAIOB:

3.1.1. IToaroroBka onucaHus MOPsIIKa OKa3aHUS YCIYTH B 3JIEKTPOHHOH (opMe.

3.1.2. TloArotoBka TEXHUYECKOTO OIUCAHHWS WHTCPAKTUBHOW (OpMBI 3asBiicHUs (3ampoca) Ha
NOJIy4YeHUE YCIYTH B DJIEKTPOHHOU (opMe (Jaliee - TIOTHKA HHTEPaKTHBHOW (OPMBI).

3.1.3. Pa3paboTka cxeMbl PEJOCTABICHHUS YCIIYTH B AJIEKTPOHHOH hopMme (maee - cxema yCIyTrH).

3.1.4. TloarotoBKa TEXHUYECKOTO 3aJaHUS Ha DPa3pabOTKy WHTEPAKTUBHON (DOPMBI, TEXHUYECKHX
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TpeboBaHmMii Ha MOpabOTKy (CO3MaHMEe) BEAOMCTBEHHON HWH(OPMAIMOHHOW CHCTEMBI, a TaKXe T0pabOTKy
nH(ppacTpyKTyphl, obecneunBaromieili  MHOOPMAIMOHHO-TEXHOJIOTHYECKOEe  B3aWMOJCHCTBHE  OpraHOB
HUCTIOJIHUTENIbHOW BJIACTH ropojia MOCKBBI M OpraHu3alvid MpU MPEJOCTaBIEHUHA YCIYr B ropoje Mockse
(mamee - TeXHUYECKOE 3a/IaHIC).

3.1.5. Pa3paboTka uHTEpaKTHBHON (DOPMEI, a TakXke AOpadOTKa MHPPACTPYKTYPHI, 0OecIednBaromei
HHPOPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMOJACHCTBHE OPraHOB HMCIIOJHHUTEIBHOW BJIACTH Tropona MOCKBBI H
OpraHu3alurii Py MPEJOCTaBICHUH YCIIyT B ropoae Mockse.

3.1.6. lopaboTka (co3ganue) BeAOMCTBEHHON HHPOPMALTUOHHON CUCTEMBI.

3.1.7. ITlpoBeneHue HHTETPAlMOHHOIO TECTHPOBAHHUS IpOIlecca OKa3aHMsl YCIyTH B 3JIEKTPOHHON
¢dopme (nanee - HHTErPalMOHHOE TECTUPOBAHUE).

3.1.8. 3anyck yciyru Ha [lopTane rocynapcTBEHHBIX W MyHHIMIAIBHBIX yciyr (pyHKImiIA) ropoxaa
MOoOCKBBL.

3.1.9. IlpuHATHE COOTBETCTBYIOLIETO HOPMAaTUBHOTO MTPABOBOTO aKTa.

3.2. Cpokm pealm3anii W TIEpPEUeHb OTBETCTBCHHBIX 3a pEAM3AIMI0 Ka)XJIOr0 U3 JTaroB,
IpeyCMOTPEHHBIX MYHKTOM 3.1 Hacrosmero ITopsaka, opraHOB HCIONHUTENBHOM Bi1acTu ropoxa MOCKBBI 1
opraHu3anui (majgee - OTBETCTBCHHBIM OpraH WCIIOJIHHTEIHLHOW BIIACTH Topoja MOCKBBI WIIHM OTBETCTBEHHAS
opraHusanysi) ycraHasnusatoTcs [lanom.

3.3. B mensx mepeBona yCIyr B 3JIEKTPOHHYIO (OpPMYy OpraHbl HCIIOJHHUTEIBHOM BIACTH TrOpoAa
MockBbl ¥ OpraHM3alidil B HPOM3BOJNBHONW (opMe (GOPMHUPYIOT M HampaBisIOT B BJICKTPOHHOH ¢(opme c
HCTIONB30BaHUEM CHCTEMBl 3JIEKTPOHHOTO JOKyMeHTooOopoTa IlpaBurensctBa MockBel B Komwurer,
JenapraMeHT U UHBIE 3aMHTEPECOBAHHBIE OPraHbl UCIIOJHUTENBHONW BIAcTH ropona MOCKBE M OpraHu3aliu
OTMCaHue TOPsIIKa MPEJOCTaBICHUsI YCIYTH B DIIEKTPOHHOW (opMe, B TOM YHCIE COAEpIKallee CIEeIyIONIyIo
UHQOPMAIHIO:

3.3.1. B ciyuae nepeBojia yCIIyr B SJICKTPOHHYIO GOopMy:

3.3.1.1. Omucanne aAMUHUCTPATHUBHBIX MPOIEAYP B paMKax IMPEIOCTABIECHUS YCIYyTHd C YKa3aHUEM
CPOKOB HX OCYIIIECTBJICHUS, JEHCTBUI OpraHa MCIOJIHUTEIHLHOM BJIAcTU ropojia MOCKBBI WJIM OpraHU3allny,
IIPENOCTABIIIOIIUX YCIIYTY, a TAKKEe 3aABUTEN (B TOM YMCIIE MIPHEM M 00paboTka 3ampoca, IpUOCTaHOBJICHHUE
IIPENOCTABIICHUS YCIYTH, MPOJICHUE CPOKA MPENOCTAaBICHHUS YCIIyTH, MEKBEIOMCTBEHHOE MH(DOPMAIMOHHOE
B3aMMOJCHCTBUE, MEKBEIOMCTBCHHOE COTJIACOBAHHUE, B3aUMOJICHCTBUE C 3asBUTEIEM, B TOM YHCIE B CiIydyae
€ro JJMYHOH SIBKH, (POPMHUPOBAHKE U BbIIAYa PE3yJIbTaTa MPEeIOCTaBICHHS YCIYTH, HHbIE IPOLEAYPbI).

3.3.1.2. IlepedeHp cBeeHUH U (MIIM) TOKYMEHTOB, 3allpalllMBAEMbIX Y 3asBUTEIS B PaMKax MPOLELyphI
MPeNOCTaBIeHNsl YCIAYrW, Kak Ha dTale MoJayd 3ampoca, TaK M B PaMKax B3aMMOJCHCTBUS C HHUM MpH
MIPEIOCTABICHUH YCIYTH.

3.3.1.3. IlepeueHp OpraHoB HMCIIOJHUTENBHON BIACTH W OpPraHM3aLUN, ¢ KOTOPBIMU OCYILECTBIISETCS
MEKBEJOMCTBEHHOE HMH(OPMALMOHHOE B3aUMOJACUCTBHE B paMKax MPEJOCTAaBICHUS YCIyTH, B TOM 4YHCIC
nepeyueHb 3alpallnBaeMbIX Y HUX CBEICHUH U (WJIM) JOKYMEHTOB, a Takke (opMmar B3auMoieiicTBus (B opme
JIOKyMEHTa Ha OyMa)KHOM HOCHTEJIC WIIA B DJICKTPOHHOI opme).

3.3.1.4. IlepedeHb BO3MOXKHBIX PE3yIbTATOB MPEAOCTABICHNUS YCIYTH U CBEICHUN 1 (MJTH) TOKYMEHTOB,
HaIpaBJIIEMbIX 3asSBUTEII0 B KAUECTBE PE3yJibTaTa MpPeNOCTaBICHHUsS YCIyTH, C yKa3aHHeM (QopmaTa AaHHBIX
JOKYMEHTOB.

3.3.2. B cmydae MoAepHHU3AIMH YCIIyT B JIIEKTPOHHON (hopMme:

3.3.2.1. Onucanue TEKyLIEro mpouecca NpeI1oCTaBICHUs] YCIYTH.

3.3.2.2. Onucanne HEOOXOAMMBIX M3MEHEHHMH TEKYILIEro IMpolecca MPEAOCTaBICHUSI YCIyrH (B TOM
Yucie ¢ yKa3aHWeM HM3MEHEHHH B MEpedYHe MPEAOCTABISIEMBIX CBEICHMH W (MIM) AOKYMEHTOB, MPOLEAYPHI
MEXBEJOMCTBEHHOTO HMH(OPMAIIIOHHOTO B3aUMOJACHCTBHS, MOCIEAOBATEIBHOCTH ATAIllOB IPENOCTABICHUS
YCIIyTH).

3.3.2.3. OOocHOBaHME I1€JIeCOO0PA3HOCTH IUIAHUPYEMBIX HW3MEHEHUH, a TaKkkKe HEOOXOIUMOCTH
BHECEHUS] M3MEHEHHH B MHTEPAaKTUBHYIO (opMy, nopaboTku (Co3aHus) BEJOMCTBEHHOW WH(OPMAIIMOHHON
CUCTEMBI.

3.4. OTBeTCTBEHHBIA OpraH WCHOJHUTEIHHONW BIACTH TOpoAa MOCKBBI WJIM OTBETCTBEHHAs
OpraHu3alys Ha OCHOBAaHMM ONHWCAHMS IMOpsIKAa MPEAOCTABICHUS YCIYTM B JIIEKTPOHHOW (opme,
NPE/ICTABIEHHOTO B TIOPS/KE, NPEIyCMOTpeHHOM MyHKTOM 3.3 Hacrosimiero Ilopsaka, ocymiecTBisieT
MIOJTOTOBKY:

3.4.1. Jloruku MHTEPaKTHBHOW (POPMBI, KOTOpask BKJIIOYAECT B ce0sl HAOOp CIeXyromX 00sS3aTeIbHbBIX
OJIOKOB, COZIEPKALIHX:

3.4.1.1. [lepeueHs cBeAeHUi U (MIK) TOKYMEHTOB, HEOOXOAMMBIX IS IOJTY4YEHHS YCIYTH.

3.4.1.2. Tlopsnok npeaoCcTaBiICHUs CBeIEHHUI U (MJIM) JOKYMEHTOB C yKa3aHWEM MCTOYHHKA MOTyYEeHHUs
TaKUX CBEJICHUU 1 (M) JOKYMEHTOB.

3.4.1.3. [lepedens moneit MHTEPaKTUBHON (OPMBI U KX Ha3HAYCHHE.
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3.4.1.4. TpeboBaHUs K 3aIIOTHEHUIO MTOJIEH HHTEPAKTHBHON (POPMBI.

3.4.1.5. KommenTapuu Jyist 3asBUTEIICH.

3.4.2. CxemBI ycIyTH, KOTOpasi BKIIFOUaeT B ce0s rpaduaeckoe ONMMCaHnue MPOIeAyPhl IPEI0CTaBICHUS
YCIIyTH C YKa3aHWEM 3TalloB M CPOKOB MPEAOCTABICHHUS YCIYTH, BKIIOYas ONMCAHNE:

3.4.2.1. BzaumMonencTBus C 3asIBUTEIIEM.

3.4.2.2. OcobeHHOCTH MEXBEIOMCTBEHHOTO HH()OPMAITMOHHOTO B3aNMOJICHCTBUSI.

3.4.2.3. Ocob6eHHOCTH MEXBEIOMCTBEHHOT'O COTIIACOBAHUS MIPH MPEIOCTABICHUH YCIIYTH.

3.4.2.4. OcHOBaHUs A7l MPUOCTAHOBIIEHUS TPENOCTABIEHUS YCIYTH.

3.4.2.5. OcHOoBaHus IJ1s OTKa3a B IpUeMe JIOKYMEHTOB | (WJIN) MPEIOCTABICHUH YCIIYTH.

3.5. INopsimok pa3paboTKH JIOTHKH WHTEPAKTUBHOW (POPMBI M CXEMBI YCIIyTH, B TOM YHCIIE TpeOOBaHUS K
HUM, omnpeensaoTcs KomuteTroM coBMecTHO ¢ JlemapTaMeHToM.

Jloruka UWHTEpaKTUBHOW (OPMBI W CXEMa YCIYTH MOMJISKAT 0053aTeIbHOMY COIJIACOBAHUIO C
Komurerom m [lemapramMeHTOM, a TakKe MHBIMH 3aWHTEPECOBAHHBIMU OpraHAMH HCIIOTHUTEIHHON BIACTH
ropoaa MOCKBBI M OpTaHH3AIUSIMU.

B cnyvae nanuuus y Komurera, JlemaprameHTa WM 3aMHTEPECOBAHHBIX OPraHOB MCHIOJHUTEIbHOU
BIIaCTH Topoma MOCKBBI, OpraHW3aluid 3aMedYaHnid W (WIH) TPEUIOKEHUH 10 I0pabOTKE JIOTHKH
WHTEPAaKTUBHON (POPMBI M CXEMBI YCIYTH TaKue 3aMedaHus W (FITH) MPeJIOKEeHHS MOJIeKaT HAPaBICHUIO B
OTBETCTBEHHBIH OpTraH HCIIOJIHUTEILHON BIACTH TOPOoAa MOCKBEI WM OTBETCTBEHHYIO OPT'aHM3AIINIO B CPOK HE
no3anee 10 pabounx JaHEH CO AHS MOTyYEHHUS 3aMEUaHUi U (FITH) MIPEIJI0OKCHHN.

B cnyuyae HemocTymiieHHS B OTBETCTBEHHBIH OpPraH HCIOJHUTEIBHOW BIACTH ropoaa MOCKBBI WU
OTBETCTBEHHYIO OPraHU3AlMI0 3aMEYaHui u (WIK) TPEUIOKCHUH 10 MOpa0O0TKE JIOTUKA WHTEPAKTHUBHOW
(GopMBI U CXeMBbI YCIAyrH B CPOK, yKasaHHbIH B ab3aue TpeTbeM HacTOSAIIero NMyHKTa, TaKhe JOTHKa
WHTEPAKTUBHOM (DOPMBI U CX€Ma YCIYTH CYMTAIOTCS COTIACOBAHHBIMHU 110 YMOJYAHUIO.

B ciydae Hanmuuus HEyperyJupOBaHHBIX Pa3HOIJIACHH MO JIOTMKE WHTEPAKTUBHOW (OPMBI U CXEMeE
YCIIYTH OTBETCTBEHHBIM OpraH HCIOJHUTEIHHOW BJIACTH TOpojia MOCKBBI WJIM OTBETCTBEHHAS] OpraHU3aINs
MPOBOJUT COIJIACUTENILHOE COBEIlaHWEe C ydacTueM mnpencraButenedl Komurera, [lemaprameHTa W HMHBIX
3aMHTEPECOBAHHBIX OPTraHOB UCTIOJHUTENBHON BIIaCTH ropojia MOCKBBI U OpraHu3aIuil.

3.6. Ha ocHOBaHWHM COTJIACOBAaHHOH B YCTAaHOBJICHHOM IOPSIKE JOTHKH WHTEPAKTUBHON (GOpPMBI H
CXEMBl yCIYTH OTBETCTBEHHBI OpTraH HWCIONHUTENFHOW BIACTH TOpoja MOCKBBI WM OTBETCTBEHHAS
OpraHM3alysl OCYIIECTBISET IMOATOTOBKY TEXHHYECKOTO 3aJ[aHMsl W HANpaBIsieT €ro Ha COrJIACOBaHHE B
JenapTaMeHT U MHBIE 3aMHTEPECOBAHHBIC OPraHbl HCTIOTHUTENBHOM BIacTh ropoaa MOCKBEI U OpraHHU3aIiu.

B cnywae nanuums y JlemaprameHTa M MHBIX 3aUHTEPECOBAHHBIX OPTaHOB HCIOIHUTENBHON BIACTH
ropoja MOCKBBI M OpraHH3alliii 3aMe4YaHui U (WIU) IPEUIOKECHUH 10 TOpaObOTKE TEXHHUYSCKOTO 3aJJaHusI OHH
MOJJIeKAT TMPEACTABICHUI0O B OTBETCTBCHHBI OpraH HCIOJMHUTEIBFHON BIACTH Topona MOCKBBI WA
OTBETCTBEHHYIO OpraHU3aIlii0 B CpPok He mosnHee 10 pabouux mHEH cO JHSA OQUIMAIBLHOTO IONYYCHUS
TEXHUYECKOTO 3aJaHus.

B ciyyae HenocTymiieHUsI B OTBETCTBEHHBIM OpraH HCIOJIHUTEIBLHOM BJIAcTH Topoaa MOCKBBI WA
OTBETCTBEHHYIO OpTaHU3aINI0 3aMeUaHuil U (W) TIPEITIOKESHUH 110 JOPaOOTKEe TEXHUYECKOTO 3aIaHUS B CPOK,
yKa3aHHbIiH B a03aLe BTOPOM HACTOSIIETO MyHKTa, TAKOE TEXHUYECKOE 3aaHHE CUUTACTCS COTTIACOBAHHBIM
10 YMOJTYaHUIO.

B cnygae HamuumMs HEyperyJIMpOBAaHHBIX pa3HOMNIACHH TO JOpaboTKe TEXHUYECKOTO 3aJaHus
OTBETCTBEHHBI OpPTraH MCHOJHUTEIHHON BIacTH ropoia MOCKBBEI WM OTBETCTBEHHAs OPTaHHU3AIUS MTPOBOIUT
COTJIACUTEIIEHOE COBEIaHKE C yJacTHeM IpeJcTaBuTene JlenapraMeHTa U WHBIX 3aMHTEPECOBAHHBIX OPTaHOB
HCTIONIHUTENBHOM BIacTU ropoaa MOCKBEI M OpraHU3aIuil.

3.7. CornacoBaHHOE BCEMHU 3aMHTEPECOBAHHBIMU CTOPOHAMHU TEXHHYECKOE 3a/laHH€ HAIpaBISETCS B
Komurer wu JlemaprameHT B DJIGKTPOHHOW (OpPME C  KCIOJIB30BAHUEM CHCTEMBI  3JIEKTPOHHOIO
JnokyMeHToo0opoTa [IpaButenscTBa MOCKBHBI.

3.8. Ha ocHOBaHMHM COTIIaCOBAaHHOTO TEXHHUUYECKOTO 33/1aHU:

3.8.1. OTBeTCTBEHHBI OpraH WCHOJHUTEIBHOW BIACTH TOpoAa MOCKBBI WJIM OTBETCTBEHHAs
OpraHM3alys OCYIIECTBISIET Pa3pabOTKy WHTEPaKTUBHON (OpMBI, a Tarke AOpPadOTKYy HHQPPACTPYKTYpPHI,
obecnieunBaronel MHPOPMAIHOHHO-TEXHOJIOTHYECKOE B3aWMOJICHCTBHE OPTaHOB HCIIOJTHHUTENBHON BIACTH
roposa MOCKBBI M OpraHU3alUil Opy MPEIOCTABICHUH YCIYyT B Topoae Mockae.

3.8.2. OTBEeTCTBEHHBI OpraH HCIOIHUTEIBHON BIAcTH ropoAa MOCKBBI WM OTBETCTBEHHAs
OpraHM3anys, SBILIONMASACS OINEpaTOPOM BEIOMCTBEHHOH WH(GOPMAIIMOHHOW CHCTEMBI, C HCIIOIH30BAHUEM
KOTOpOWl OyIyT WM YXKe TPEAOCTABISIOTCS YCIyTd, OCYIIECTBISACT J0pabOTKy WM CO3JaHHe HOBOW
“H(OPMAITUOHHOW CUCTEMEI.

3.9. Tlo uToraM peanu3alvyd MEPOMPHUITHH, PEAYCMOTPEHHBIX MYHKTOM 3.8 Hactosiiero [lopsika,
OTBETCTBCHHBIM OpTraH WCIOJIHUTEIbHON BIAaCTH TOopojJa MOCKBBEI WJIM OTBETCTBEHHAs OpTraHHU3aIus
pa3pabaThiBaeT NPOTrpaMMy M METOAMKY UCIBITAHWA W HAMpaBlIsSET WX B JJICEKTPOHHOH Qopme c
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WCIIONb30BAaHMEM CHCTEMBI JIIEKTPOHHOTO JOKyMeHTooOopota IIpaButensctBa MockBer B Kowmwurer,
JemaprameHnT, a TakKe WHBIE 3aMHTEPECOBAHHBIE OPTraHbl HCIOJIHHUTEIHHON BJacTh ropojia MOCKBBI H
OpraHU3allliy B CPOK HE Mo3/Hee 7 paboduux JHEH, MpeNIIecTBYIOMNX JaTe Hayajla yKa3aHHbIX UCIIBITAaHUH.

Komurer, [lenapraMeHT U MHbIE 3aMHTEPECOBAHHBIE OPTraHbl UCIIOJHUTEIBHOM BIACTHU Topoaa MOCKBBI
U OpraHM3alUHM HaNpaBJIIOT B OTBETCTBEHHBIH OpraH HCIOJHHUTENBHOW BJIACTH Topona MOCKBBI WM
OTBETCTBEHHYIO OPTraHU3aLHUIO0 MPEIUIOKEHHS [0 BHECEHUIO N3MEHEHHUH B IPOrpaMMy U METOJIMKY MCIIBITAHUH B
CPOK HE T03/JHEE IBYX pabouux AHEH, MPEIIIECCTBYIOINX AaTe Havyala yKa3aHHBIX UCIBITAHUH.

3.10. Ha ocHOBaHMM IpPOrpaMMbl U METOJUKHU HUCHIBITAHUN OTBETCTBEHHBIM OpraH HCHOJHUTEIHHOU
BJIACTH Topoaa MOCKBBI WM OTBETCTBEHHAsl OpraHusainusi coBMecTHo ¢ Komurerom, JlemapraMeHTOM, HHBIMH
3aMHTEPECOBAaHHBIMU OpraHaM{ HCIIOJIHUTENBHOM BIAacTH ropoja MOCKBBI M OpraHU3alUSIMU OCYIIECTBISIOT
MHTErPAllMOHHOE TECTHPOBAaHUE B ILENAX IMPOBEPKUA COOTBETCTBUS pa3pabOTaHHON WHTEPAKTUBHOW (OPMBEL,
BEJIOMCTBEHHOM UHGOPMAIMOHHON CHCTEMBI u UHQPPACTPYKTYPHI, oOecnieunBaromei
WHPOPMAIMOHHO-TEXHOJIIOTHUECKOE B3aMMOJICHCTBHE OPraHOB HCIIOJHHUTEILHOW BJIACTH TOpola MOCKBBI H
OpraHM3alyi TpU TPEIOCTaBICHUH YCIyT B ropojie MockBe, TpeOOBaHUSAM TEXHHUYECKOTO 3a/aHusl, JIOTHKU
HWHTEPAKTUBHON ()OPMBI, @ TAKXKE CXEMBI YCIIyTH.

3.11. Omenka pe3ynbTaTOB WHTETPANMOHHOTO TECTUPOBAHUS OCYMIECTBIACTCS IMPUEMOYHON
KOMHCCHEH, B COCTaB KOTOpOW BXoIiT mpexnctaButenu Komwurera, [lemaprameHnra, OTBETCTBEHHOTO OpraHa
WCTIONHUTENbHON BnacTH Topoda MOCKBBI MM OTBETCTBEHHOH OpraHu3alid, a TaKKe HHBIX
3aMHTEPECOBAHHBIX OPraHOB HCIIOJIHUTEIBHOM BJIAacTH Tropoja MOCKBBI M OpraHu3auuil (manee - YJICHBI
MIPUEMOYHOI KOMHCCHH).

Jomyckaercsd mnpuBIEKaTb K YYacTHIO B OLIEHKE pE3yJbTaTOB HHTETPAllMOHHOIO TECTHPOBAHMSA
HE3aBHCHUMBIX 3KCIIEPTOB.

3.12. Ilo pe3ynbTaTaM HHTETPALMOHHOTO TECTUPOBAHUS OTBETCTBEHHBIH OpraH HCHOJHUTEIHLHON
BJacTH ropojga MOCKBBI WM OTBETCTBEHHAs OpPraHM3allls TOTOBUT IPOEKT MPOTOKOJA WHTETPAllMOHHOTO
TECTHPOBAHHSA, B KOTOPOM OTPaKAIOTCS MPOIECC M PE3yibTaT MPOBEICHHOTO TaKOTO TECTUPOBAHUS, B TOM
517 () G

3.12.1. llenb HHTETPAIIMOHHOTO TECTHPOBAHUS.

3.12.2. Onmcanmne 00bEKTa TECTHPOBAHUS.

3.12.3. YcnoBus npoBeIeHUs TECTUPOBAHMS U XapaKTEPUCTUKU UCXOAHBIX TaHHBIX.

3.12.4. MeToauKa MpoBeIeHNs TECTUPOBaHMSI, 00pabOTKH U OIIEHKH Pe3yIbTaTOB.

3.12.5. Pe3ynbTaThl MHTETPALIMOHHOTO TECTUPOBAHUS.

3.12.6. BeIBOZIBI O COOTBETCTBUH pa3pabOTaHHOTO (QPyHKIHMOHAIa TPEOOBAHUSIM TEXHUYECKOTO 3aJaHus,
JIOTMKH UHTEPAaKTUBHON (POPMBI, a TAK)Ke CXEMBI YCITYTH.

3.12.7. BbigBNeHHbIE HapylIEHHs, MPEMATCTBYIOIIME NPOJODKEHHIO PabdOT MO  3amycKy
(MonepHU3alMU) YCIyrH B DJIGKTPOHHOW (OopMe C UCIONb30BaHUMEM [lopTana rocylapcTBEHHBIX U
MYHUIMIIATEHBIX YCIyT (GYHKIUI) Topoaa MOCKBEI.

3.12.8. JlomojHWTENbHBIE MPENJIOKEHHS IO pealn3aluH Ipollecca MPEAOCTABICHUS YCIyTH B
3JIEKTPOHHOH (opMe, HE TTPeyCMOTPEHHBIE B TEXHHYECKOM 3a/IaHNH, JIOTUKE NHTEPAKTUBHON (OPMBI, a TaKkKe
CX€M€ yCIIYTH.

3.13. IIpoekT mpOTOKOJA HANPABIAECTCI B JJICKTPOHHOH QopMe C HCIOIH30BAHUEM CHCTEMBI
3JIEKTPOHHOI0 J0KyMeHTooOopoTa IlpaBuTenscTBa MOCKBBI Ha COTJIaCOBaHHME BCEM IPHUCYTCTBYIOIIMM Ha
HHTETPAllMOHHOM TECTHPOBAHMM WIEHAM IPHEMOYHONH KOMHUCCHMM W B CiIydae OTCYTCTBHS 3aME4aHHUH
MOJIIHMCHIBACTCSI UMH B CPOK HE TO3HEE TPeX pabouux AHEH cO THs €ro HalpaBJICHUS Ha COIJIacOBaHMUE.

3.14. B ciay4ae yCHemHOro 3aBEpUIEHUS MHTETPallMOHHOIO TECTHUPOBAHMSA U OTCYTCTBMS HapyLIEHHH,
MPEMSTCTBYIOIUX HPOJODKEHHIO paboT MO 3amycKy (MOAEpPHM3aLUUHM) YCIyrd B 3JEKTPOHHOH ¢opme C
UCIIONb30BaHueM [lopTana rocyAapCcTBEHHBIX M MYHHUIMNAIBHBIX yciayr (QyHkuwmit) ropoga MOocCKBbI,
JenaprameHT coBMecTHO ¢ KOMUTETOM M OTBETCTBEHHBIM OPTaHOM HCIIOJHUTEIHHON BIAacTH ropoja MOCKBBI
WIM OTBETCTBEHHOM oOpraHu3anueil NMpUHMMAaeT KOJUIeTHajbHOE pelleHHe o 3amycke ycmyru Ha Iloprane
rOCyIapCTBEHHBIX M MyHHUIMIIAIBHBIX yCIyT ((PpyHKINIT) ropoga MOCKBEI.

3.15. BHeceHne HM3MEHEHWH B COTJIACOBAaHHBIE CO BCEMH 3aMHTEPECOBAHHBIMU CTOPOHAMH JIOTHUKY
HWHTEPAKTUBHOH (DOpMBI, CXeMy YCIyr W (WIM) TEXHHMUYECKOE 3aJaHHe HE IOIYyCKaeTcs, 3a HCKIIOYEHUEM
CIIy4acB M3MEHEHUsI HOPMAaTHUBHBIX IPaBOBBEIX akToB Poccuiickoil denepanuy, a TakKe HAIUYUSI OTAEIBHOTO
ropydeHusi Mapa MOCKBBI, JaHHOTO B MMUCHMEHHOHN HITH YCTHOH (opMme.

3.16. B cnyuae, ecnu o pe3yapTaTaM HHTETPALMOHHOTO TECTUPOBAHUS BBISBJICHBI HAPYIICHNS U (MIIH)
c(OpMUPOBaHBl JOTIOJHUTEIbHBIC MNPEUIOKEHUsT 0 pPeIM3aliM Ipolecca NPEAOCTAaBICHUS YCIyId B
3NEKTPOHHOM opMe, He TPEeAYCMOTPEHHBIE B TEXHUUECKOM 3aJaHWH, JIOTHKE HHTEPAKTUBHON (hOPMBI, a TaKkxKe
CXEME YCIIyTH, NPEMSTCTBYIOUINE MPOAOIDKEHUIO PadoT MO 3amycKy (MOICpHHU3AaLMHU) YCIYTH B AJIEKTPOHHOM
¢dopme ¢ ucnonpzoBanreM [lopTana rocyaapcTBEHHBIX M MyHHUIMOATBHBIX YCIyT (QyHKOUi) ropoga MOCKBEL,
BCE paboThI, MpeaycMoTpeHHbie MYHKTOM 3.1 Hactosiero ITopsiaka, MpHOCTAHABIUBAIOTCS 70 JTHS BHECCHHS
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HEOOXOIUMBIX U3MEHEHUH B JIOTUKY UHTEPAKTUBHON (POPMBI, CXeMy YCIyT U (WIIM) TEXHUYECKOE 3aJIaHHE U UX
coriacoBaHus. BHeceHne M3MEHEHHH B JIOTUKY WHTEPAaKTUBHON (DOPMBI, cxeMy yciuyr u (WIH) TEXHHYECKOoe
3aJJaHAe W WX COIJIACOBAHME OCYIIECTBISIETCS B TOPSAJKE, TMPEIyCMOTPEHHOM Pa3feryioM 4 HaCTOSIIEero
Ilopsnka.

4. Ilopsinok nmepeBojaa ycJyr B 3JIeKTPOHHYIO (hOpMY U MO/IEPHU3ALMH YCJIYT, He BKIOYeHHBIX B [l1an

4.1. B mensax mepeBoja yciayr B 3JIEKTPOHHYIO GopMy M (MIIM) UX MOJEPHHU3AIMU, HE BKIIOYECHHBIX B
[lnan, opraHel WCHONHUTENBHOM BIacTd ropoda MOCKBBH WM OpraHM3aldH, OCYILIECTBISIOIIUE
MpeoCTaBlIeHuEe ycayr, GopMupyOT u HampaBisitoT B Komurter m [lemaprameHT B 3JeKTpOHHOH (opme c
UCTIOJIb30BAHUEM CHUCTEMBI DJIEKTPOHHOTO JOKyMeHTooOopoTa IlpaBuTenncTBa MOCKBBI MPEIIOKEHHS IO
NEePEBOJY YCIYT B ANEKTPOHHYIO (opMy U (MIIK) UX MOJEPHHU3AINH, B TOM YHCIE C PUIOKEHUEM CBEICHUN H
JOKYMEHTOB, YKa3aHHbIX B NMyHKTax 3.3 u 3.4 Hacrosiero [lopska.

4.2. Komuret coBMecTHO ¢ [lemapraMeHTOM B CpOK He mo3aHee 10 paboumx mHEH cO AHS MOCTYIUICHIS
CBEJICHUH M JTOKYMEHTOB, YKa3aHHBIX B MyHKTax 3.3 u 3.4 Hacrosiuero [lopsiaka, paccMaTpuBarOT yKa3aHHBIE
CBEICHUS M JIOKYMEHTHI Ha TPEAMET IeJIecO00pa3sHOCTH MePeBo/ia COOTBETCTBYIOMUX YCIYT B AJIEKTPOHHYIO
(hopmy 1 (WITH) UX MOAEPHHU3AIHH, A TAKKE BO3MOXKHBIX CPOKOB PEeaTU3aIii.

4.3. B ciywyae Hanmuuus HEYperyJIUPOBaHHBIX paszHoriacuii KoMHUTET MpOBOAWUT COTIACHUTENBHBIC
COBEIIAaHUs C COOTBETCTBYIOLUIMMHU 3aHHTEPECOBAHHBIMHI OpraHaMH MCIIOJHUTEIBHON BIacTH ropoga MOCKBHI U
OpraHU3alHsIMU.

4.4. Pemenne o mepeBoAe YCIOYr B BJIEKTPOHHYIO (opMy M (WiIM) MX MOJEpHHU3ALMU B TEKYIIEM
KaJICHJapHOM TO/y, He BKIIIOYEHHBIX B [11aH, mpruHUMAaeTcs IO COTIacoBaHUIO ¢ 3amecTuTenieM Mapa MOCKBEI
B IlpaBurensctBe MockBbl - pykoBoguTeneM Amnmapata Mapa u IlpaButensctBa MOCKBBI Ha OCHOBAaHHU
NPEAJIOKECHUH, TMOATOTOBICHHBIX coBMecTHO Komwurerom, JlemapraMeHTOM M WHBIMH 3aHHTEPECOBaHHBIMU
OpraHaMHy MCIIOIHUTENBHON BIACTH TOpojia MOCKBBI M OpraHU3aIHsSIMHU.

4.5. B cirydae mpuHATHS pEIICHHUs O TIEPEBOE YCIYT B AJIEKTPOHHYIO QOPMY U (WIIH) UX MOJECPHHU3AINH
B TEKyIIEeM KaJeHJapHOM IOy HalbHEHIINe MEpPONPHUSATHS IO MEPEeBOLY yCIYyT B 3JEKTPOHHYIO (opMy (MX
MOJICPHHU3AIIMN ) OCYIIECTBISIOTCS B TIOPSIKE, MPEAYCMOTPEHHOM MyHKTamn 3.6-3.15 nacrosmiero [Mopsaka.
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